\\/ software USER GUIDE

MADCAP CENTRAL

Projects and Builds
Guide




Copyright © 2024 MadCap Software. All rights reserved.

Information in this document is subject to change without notice. The software described in this document is furnished
under a license agreement or nondisclosure agreement. The software may be used or copied only in accordance with the
terms of those agreements. No part of this publication may be reproduced, stored in a retrieval system, or transmitted in
any form or any means electronic or mechanical, including photocopying and recording for any purpose other than the
purchaser's personal use without the written permission of MadCap Software.

MadCap Software

9171 Towne Center Drive, Suite 335
San Diego, California 92122
858-320-0387
www.madcapsoftware.com

THIS PDF WAS CREATED USING MADCAP FLARE.



CONTENTS

CONTENTS

CHAPTER 1

Introduction .. 7

CHAPTER 2

Main Activities for Projects ... 10
Uploading (Binding) Projects ..., 11
Importing Projects ... 15
Opening a Project ... 17
Associating Projects With Users and Teams ... 18

CHAPTER 3

Other Activities for Projects ... 20
Editing Project Profiles ... 21
Viewing Project Profiles ..., 24
Viewing Project Activity ... 25
Changing the Status of a Project ... 26
Selecting Multiple Projects ... 27
Setting Notifications for Projects ..., 28
Accessing Other Projects ... 29
Deleting Projects ... 31
Renaming Projects ... 34



CONTENTS

CHAPTER 4

Source Control and MadCap Central ... 38
Single-Bound Projects ... 39
Dual-Bound Projects ... 42
Moving From Dual-Bound to Single-Bound ... 57
Committing and Synchronizing in a Single-Bound Model ....60
Pushing in a Dual-Bound Model ... 66
Setting Up Project LiNKiNG ..., 68
BranChing ... /1

CHAPTER 5

Project Dashboard ... 80
How to Add a Widget to a Dashboard ... 81

CHAPTER 6

BUIAS 93
Main Activities for Builds ..., 94
Other Activities and Information for Builds ... 117

CHAPTER 7

CheCKliStS . 133
Main Activities for Checklists ... 134
Checklist Templates ... 163

CHAPTER 8

FIl S 171
AUTNOIING oL 172
Renaming ProjeCt FileS ... 175
Viewing Project Files ... 179



CONTENTS

CHAPTER 9

COMIMITS 184
Permission Required? ... 184
What are CoOmmItS? ... 185
Viewing Commits Page ... 186
Switching Branches ... 188
Viewing Individual Commits ... 189

CHAPTER 10

Reports and StatistiCs ... 191
Opening the Reports Page ... 193
Automatic or Manual Scans ... 196
Selecting and Viewing Reports and Statistics ... 199
When a Scan Shows Critical Issues ..., 206
Report Widgets ..o 207
Setting Notifications for Reports ... 213

CHAPTER 11

REVIEWS 214
General Information for Reviews ... 216
Main Activities for ReViews ... 244
Other Activities for ReVIeWS ..., 261

CHAPTER 12

ANAIVEICS 295
Permission Required? ... 297
Types of Analytics Information ... 298
Host Output Anywhere ..., 304
Creating Analytics Keys ... 304
Associating Analytics Keys With Targets ... 305



CONTENTS

Managing Analytics Keys ...
Downloading Analytics ...

APPENDIX

Vi



CHAPTER 1

Introduction

The Projects page displays a grid, which lists all MadCap Flare projects that have been uploaded to
your Central license. These are copies of the local projects located on users’ desktops. There are
many good reasons to upload (i.e., bind) Flare projects to Central, including (but not limited to) the
following: (1) You can let Central build and host your output, which means you can publish without
having to involve an IT department; (2) the connection between your local Flare project files and the

cloned files on Central can be used as a source control solution, with branching integrated in

various places in Central; (3) you can use Central as a platform for topic reviews; (4) you can add
and edit project files directly in Central, with the ability to tap into the power of ChatGPT; and (5) you

can manage progress on topic development by using checklists.

Projects

ﬁ’d\ Home All Projects v

D Projects ( O Name 4 57 Teams Users

M Analytics O m Management-Project a g

@& sies o m Modulet & \\% g *a
(] Module2 o ’

,9 Reviews h o =
a w Module3 0 g

}Q Tasks
O M Maduled

0o T,

= O m Module5 @ ' Q

Q Paul Stoecklein

Storage: 156.22 MB / 10.00 GB

Last Built

Mar 16, 2020
T4 AM

Feb 19, 2020
826 AM

Feb 19, 2020
876 AM

On a smaller screen, the options on the left are opened from a flyout menu.
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Main Activities

"Uploading (Binding) Projects" on page 11

® "Importing Projects” on page 15

"Opening a Project" on page 17

® "Associating Projects With Users and Teams" on page 18

"Source Control and MadCap Central" on page 38

Other Activities

"Editing Project Profiles" on page 21

"Viewing Project Profiles" on page 24

® "Viewing Project Activity" on page 25

"Changing the Status of a Project’ on page 26

"Selecting Multiple Projects" on page 27

"Setting Notifications for Projects" on page 28

"Accessing Other Projects” on page 29

"Deleting Projects" on page 31

® "Renaming Projects" on page 34

Page Views

® "Project Dashboard" on page 80
® "Builds" on page 93
® "Checklists" on page 133

® "Viewing Project Files" on page 179

"Commits" on page 184

® "Reports and Statistics" on page 191
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Reviews and Analytics

® "Reviews"on page 214

® "Analytics" on page 295
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CHAPTER 2

Main Activities for Projects

Some activities are particularly common and important when it comes to this feature.

This chapter discusses the following:

Uploading (Binding) Projects ... 11
Importing Projects ... . 15
OPENING @ PIOJECT ..o 17
Associating Projects With Usersand Teams .................................. 18

CHAPTER 2
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I Uploading (Binding) Projects

You can upload a project to Central from the desktop Flare application. A copy of the project files
will therefore reside in the cloud via Central, and you will be able to keep the local and cloud
versions of the project synchronized using integrated source control. You will also be able to
generate and publish Flare targets using Central.

Permission Required?

For this activity, you must have the following permission setting:

[®d Upload New Projects|

For more information about permissions, see the Central online Help.
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How to Upload (Bind) a Project to Central

1. Open the project in MadCap Flare.
2. Select View > MadCap Central. The MadCap Central window pane opens.

3. Besuretologinif you aren't already.

4. Click.

File Home Insert Project Analysis ools
. - = = =
= a /| Ll ==
Content  Project File  Source Control 5 MadCap Start Messages
Explorer Organizer List Explorer Central Page
Explarer (]

= MadCap Central AR I — Start Page

@ @ X ‘m &

| G ctionsoft.com

Use the icons above to interact with MadCap Central (e.g., upload
the open Flare project, import a project from MadCap Central,
upload file changes, open MadCap Central in your browser).

TIP If this button is disabled, try clicking in the window pane first.

5. Inthe Bind Project dialog, you can complete these fields, then click OK.

® Enter project name This shows the name of the project. You can change the name if
you want, but in most cases you will probably want to keep the same name.

® Enter project description You can enter a short description, which can then be seen
when anyone views the project profile in Central.
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6. Inthe success message, click OK. The MadCap Central window pane adjusts, showing
properties for the current project.

= MadCap Central * 0 x

@ @ £ F
Lloyd Dobler

ldobler@fictionsoft.com
Project Properties
License: FictionSoft
MNarne: My Flare Project
Descnption: This is our main Flare project.
Created On: 3/1/2019 7:55 AM
Last Modified: 3/1/2019 7:55 AM
Source Project Storage Usage: 5.18 ME
Total Project Storage Usage:  5.18 ME
Total Targets: 1
Total Live Builds: 0
Total Builds: 0
Builds Storage Usage: 0 bytes

7. (Optional) In the local toolbar, click [# to open Central.

8. (Optional) In Central, you can click Projects on the left side to open the Projects page. The
uploaded project should be shown in the grid. If it isn't, cIick to refresh the page.

Name 4+ 57 Teams

Module 1 If necessary, click the
Refresh button.

Module 2

Module 3

O 0O 0O o O

The newly uploaded project

My Flare Project : ; _
’ R isshowninthegrid.
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CHAPTER 2

NOTE If your project is dual-bound, be sure you check in or push the project files to
your third-party source control provider after you bind to Central. This will ensure that
other users who import the project from source control have the most recent version
of the project.

NOTE If you intend to build a target that links to an outside Flare project (e.g., for the
purpose of importing files via Global Project Linking, project merging, or multilingual
output), make sure that the other project is also uploaded to Central. Otherwise, the
automated imports or merging will not work. See "Setting Up Project Linking" on page
68.

NOTE Due to security issues, MadCap Software does not support the use of the
Secure Shell (SSH) protocol in MadCap Flare when connecting to MadCap Central.
The Hypertext Transfer Protocol Secure (HTTPS) protocol is supported.

14



I Importing Projects

If another user uploads a Flare project to your MadCap Central license and you do not yet have that
project on your computer, you can import it. You can do this from the MadCap Central window pane
in Flare.

In order to import a project, you must be associated with that project in Central. For more
information, see the online Help.

NOTE If your project is already bound to a third-party source control provider other than
Git—i.e., you are working in a dual-bound model as opposed to a single-bound model—the
Import option in the MadCap Central window pane will be disabled. You will have to import
your project directly from source control using your non-Central binding.

If you already have the project on your machine, you do not need to reimport the project
from source control. Instead, you can get the latest version from source control by using
the Flare Source Control ribbon (see the Flare online Help).

Be sure that you have the latest version of the project.

(D IMPORTANT If you are using a Git-Central dual-binding, you can import projects from Git
(using the Import Project From Source Control Wizard) or from Central. The project will be
the same. However, if you import from Central, you will only be able to push changes to and
pull changes from Central. If you import from Git(see the Flare online Help), you will be able
to push changes to and pull changes from Central as well as your main Git repository. This
is because the project in Central has no connection to the original Git repository, and if you
import from Central you will not have those source control bindings.
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Permission Required?

For this activity, you must have the following permission setting:

[ import/Pulll

For more information about permissions, see the Central online Help.

How to Import a Project From Central

1. Select View > MadCap Central. The MadCap Central window pane opens.

2. Besuretologinif you aren't already.

3. Click .

File Home Insert Project Analysis Review ools

: - =) . = =

L = = /| L ==
Content  Project File  Source Control s MadCap Start Messages|

Explorer Organizer List Explorer Central Page

Explorer Col
= MadCap Central L — siq

© @ m ]

Lioyd Del
|¢uh|erAm_ ft.com

Use the icons above to interact with MadCap Central (e.g,, upload the
open Flare project, import a project from MadCap Central, upload file
changes, open MadCap Central in your browser).

TIP If this button is disabled, try clicking in the window pane first.

The Import Project dialog opens.
4. From the My Projects field, select the project you want to import.

5. Next to the Destination folder field, click =] and choose the folder where you want the
imported project to be stored on your computer.

6. Click OK.

7. When the import is finished, you can click Open to launch the project in Flare. Otherwise, you

can click Cancel.

CHAPTER 2
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I Opening a Project

If you are associated with a project, you can open it to see its dashboard and navigate to other
views.

How to Open a Project

1. Onthe left side of the Central interface, click Projects.
2. Inthe grid, click the name of the project. The project opens in the Dashboard view.

3. By clicking the tabs at the top of the screen, you can move between the other project views—
Builds, Checklists, Files, Commits, and Reports.

NOTE A user needs to be associated with a project in order to open it. See the Central
online Help.
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I Associating Projects With Users and
Teams

Administrators can associate users with teams and projects in the system.

® Associating users with teams is a convenient way to set the same permissions for a group of
people. It also makes it easy to send messages to those who are designated as authors on
the license. Also, if you intend to have private output (i.e., output where users must log in), it is
necessary to associate those users (authors, SMEs, or viewers) with a team, and then
associate that team with the appropriate site.

® Associating users with projects gives those users access to specific projects. Without access
to a project, a user—even an administrator—cannot open that project to view it or work in it.
You can only associate authors with projects; you cannot associate SMEs or viewers with
projects.

Permission Required?

For this activity, you must have the following permission setting:

[B@ Manage Teams/Projects|

For more information about permissions, see the Central online Help.
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How to Associate Projects With Users and
Teams

The following steps show how to make associations in the project profile. However, you can also
open the user profile or team profile and do the same.

1.

© N o g A~ L N

Make sure you have already created the team(s) and invited the user(s).
On the left side of the interface, click Projects.

Click the project’s avatar.

On the left, click Access.

Click Edit.

In the Teams section, you can associate teams with the project.

In the Users section, you can associate authors with the project.

Click Save.

NOTE Associations between users, projects, and teams are treated separately. Therefore,
if one connection is severed, another one remains.

For example, let's say you open a team and associate it with a user and a project. This
means that both the user and project are associated with that team, but the user is not
automatically associated with the project. You need to manually associate the user with
the project. This is an extra step, but if you then remove the user from the team, that person
is still connected with the project.
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CHAPTER 3

Other Activities for Projects

In addition to the main activities, there are some other tasks you might perform regarding this
feature.

This chapter discusses the following:

Editing Project Profiles ... 21
Viewing Project Profiles ... 24
Viewing Project ACtiVity ... 25
Changing the Status of a Project ... 26
Selecting Multiple Projects ... 27
Setting Notifications for Projects ... 28
Accessing Other Projects ... . 29
Deleting Projects ... 31
Renaming Projects ... . 34

CHAPTER 3
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| Editing Project Profiles

You can edit the profile for a project. This includes the ability to change the project’s name, initials,
description, and associated color. You can also change which teams and/or users are associated
with the project.

Permission Required?

For this activity, you must have the following permission setting:

[B@ Manage Teams/Projects|

For more information about permissions, see the Central online Help.
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How to Edit a Project Profile

1. On the left side of the Central interface, click Projects.

2. Click the project avatar.

My Projects w

M| Name 4+ 5/

o .
Mo

A

3. The Overview page provides an easy-to-read summary of the project's details. You can select
options on the left side to make changes.

® Settings Change the project's icon color, description, initials for the avatar, and name.

® Access View and change the teams and users associated with the project.

NOTE Associations between users, projects, and teams are treated separately.
Therefore, if one connection is severed, another one remains.

For example, let's say you open a team and associate it with a user and a
project. This means that both the user and project are associated with that
team, but the user is not automatically associated with the project. You need to
manually associate the user with the project. This is an extra step, but if you
then remove the user from the team, that person is still connected with the
project.

Activity View the most recent actions that have taken place for the project.

Delete Remove the project from Central.

Dashboard Open the Dashboard view for the project.

Builds Open the Builds view for the project.

CHAPTER 3 27



Checklists Open the Checklists view for the project.
® Files Open the Files view for the project.

® Commits Open the Commits view for the project.

® Reports Open the Reports view for the project.

4. Click Save.

CHAPTER 3
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I Viewing Project Profiles

You can view the profile for a project to see its description, the teams and/or users associated with
it, and recent activity. Depending on your permission settings, you can also edit it, delete it, or open
one of the following views: Dashboard, Builds, Checklists, Files, Commits, Reports.

Permission Required?

No special permission is required for this activity. All authors are allowed.

How to View a Project Profile

1. On the left side of the Central interface, click Projects.

2. Click the projecticon.

3. The Overview page provides an easy-to-read summary of the project's details. You can select
options on the left side to see more information or make changes. See "Editing Project
Profiles" on page 21.
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| Viewing Project Activity

You can view the activity for a project to see what has been going on with it.

Permission Required?

No special permission is required for this activity. All authors who are associated with the project

are allowed.

How to View Project Activity

1. On the left side of the Central interface, click Projects.

2. Click the projecticon.

3. Inthe dialog, click Activity. The project activities over time are shown to the right.

4. (Optional) You can click any blue links or icons to view the related information. After scrolling
down to the bottom, you can also click Load More if you want to see more entries.
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I Changing the Status of a Project

When you upload a project to Central, it has a status of “Active.” If necessary, you can change the
status to “Archive” or “Lock.” You can always change it back to “Active” later if you need to.

Permission Required?

For this activity, you must have the following permission setting:

[®@ Manage Teams/Projects|

For more information about permissions, see the Central online Help.

How to Change the Status of a Project

1. On the left side of the Central interface, click Projects.

2. Inthe Status column on the Projects page, click the current status of the project.
(Alternatively, click the check box to the left of the project row. Then in the local toolbar click

=)
The Set Project Status dialog opens.

3. Click in the drop-down field and choose the status you want to set:

® Activate If you have previously archived or locked a project, you can select this option
to return it to an “Active” status.

" Archive You might archive a project if you want to keep a copy of the files in the cloud,
but you no longer need the output. An archived project cannot be opened or viewed,
and all outputs become inaccessible. If you have a site set to “live,” you cannot archive
the associated project unless you first remove the “live” setting.

If you archive a project, all data is preserved. All access will be denied to the project
until it is reactivated.

® |ock You might lock a project if you do not want any more changes made to the
project, but you need to retain the output, particularly any sites set as “live.” When a
project is locked, it becomes read-only.

4. Click Save.
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| Selecting Multiple Projects

In the Projects page grid, you can use check boxes to select one or more projects. After doing this,
you can perform the same action on those projects simultaneously (e.g., add widgets to their
dashboards, set status, delete).

Cancel Storage: 101.55 MB / 10.00 GB
-] Name 4+ 57 Teams Users Status Y Last Built
O i m Management-Project a ’; Active
Feb 19,2020
H Module1 Activ
: B vooue & ‘ & a e 7:37 AM
. Sep 28,2019
H Module2 Activi
: h focule LY ‘ & ctive 214 PM
O : h Module3 l’ ’ Active
-
i W Module4 ‘ Active
O H w Module5 ‘ @ % * Active
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| Setting Notifications for Projects

In your account settings, you can choose when to be notified for specific activities. The user who is
notified depends on the activity. For more information, see the online Help.

Notifications hd

Send notifications by

Notification Center Email
Lloyd Dobler
Idobler@ahem madcapsoftware. send notifications when
com
R&D Builds ) Reviews )
La Jolla, CA O O
(123) 456-7890 . .
(123) 0087654 [0 checklists O sites
[ Licenses [0 Tasks »
Projects -~ [] Teams
Deleted [ users

Profile Changed

Status Changed

[0 Reporis

Settings

& Password

—4> Access

1J Delete Cancel Save

You can also set notifications for project builds, checklists, and reviews.
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I Accessing Other Projects

Once you've opened a project in Central, you can access a drop-down in the upper-left corner of the
interface.

Maodule1 Dashboard Builds Checklists Files

m Home Targets
D Projects B Help System
B HTMLS
E Analytics
B POF
@ Sites
B POFI
‘Q Reviews
B PDFZ
ﬁ?‘ Tasks

g‘:}’, Teams

@ Users

SEA Translation
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From this drop-down, you can quickly navigate to any other projects that you have permission to
open. This is quicker than going back to the main Projects page grid to open another project.

¥ Modulel EEL WG Builds Checklists Files

Management-Project

Module1
Help System

Module?

B HTMLS
Module3

B POF
Moduled

B POF
Moduleb

B POFZ
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| Deleting Projects

If you no longer need to keep a project, you can remove it. Doing this does not delete your local
copy of the Flare project; it only removes the project files from Central. All access will be denied to
the project and all data associated with the project will be deleted. This frees up space on your
license.

Permission Required?

For this activity, you must have the following permission setting:

|4 Delete Projects|

For more information about permissions, see the Central online Help.

How to Delete a Project

1. On the left side of the Central interface, click Projects.
2. Inthe grid, click the check box to the left of the project row. Then in the local toolbar click .

3. If the project is associated with any live sites or pending reviews, a drop-down displaying the
dependencies is shown in the dialog.
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Deleting a project will permanently remove it from the license. A
access will be denied to it on this license, and data associated
with it will be deleted, including any associated tasks. References
to the project will be preserved in logs.

nstead of deleting projects you might consider archiving them
which will preserve all data. All access will be denied to archived
projects on this license. An archived project can be reactivated
later if necessary.

Delete the followin

Dependencies that
must be resolved.
Modules
One or more projects have ass ed dependencies that must be
resolved first.
Open Reviews W
Live Sites v
Automatically resolve dependencies.

Type "delete” in the field below to delete the project.

Cancel Archive

You can open the drop-down(s) to view the files or sites in question. Click Automatically
resolve dependencies if you want Central to close the reviews and/or remove the live site
associations. If you do not select this check box, you cannot continue with the deletion.
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4. Clickin the field at the bottom (under the least piece of text), and type delete. Then click
Delete.

(D IMPORTANT This extra action is necessary as a precaution, because once a project
is deleted, it is permanently removed with no recovery.

NOTE As an alternative to deleting a project, you might consider archiving it instead. If you
archive a project, all data is preserved. All access will be denied to the project until it is
reactivated. See "Changing the Status of a Project” on page 26.
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| Renaming Projects

There are a couple of ways to rename a Flare project that is bound to Central. You can rename the
project in Central only in order to modify how it is displayed in the interface. You can also change
the name of the actual project file (FLPRJ) in both Central and Flare. You might even want to
perform both sets of steps below so that the project name is the same everywhere.

Permission Required?

For this activity, you must have the following permission setting:

[B@ Manage Teams/Projects|

For more information about permissions, see the Central online Help.
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How to Rename the Project in Central (Interface
Display)

Changing the project name in Central is easy, but doing this will not also change the name of the
actual Flare project. It only affects how the project name is displayed in various places in the
Central interface; if you open the Files view for the project, you will see that the Flare FLPRJ file stil

has the original name.

1. Onthe left side of the Central interface, click Projects.

2. Click the projecticon.

My Projects v

O Name 4+ 5/

o H-'H'u" F
O : B vooe

A

4. Inthe Name field, change the name for the project.

3. Select Settings.

5. Click Save.

CHAPTER 3
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How to Rename the Project in Central and Flare

(File Name)

This requires you to perform steps outside of Flare and Central. You need to use Windows and Git
Bash for synchronizing the new name between Flare and Central.

1. Close the Flare project, and open Windows to the location where the project is stored.

2. Rename the FLPRJ file.

3. Right-click in an empty area of Windows (not on a file or folder), and from the context menu

select Git Bash Here.

Mame

.git
Analyzer
Content
Output
Project
|:] .gitignore
Module 3.flprj

Date maodified

-
[ g

View

Sort by
Group by
Refresh

Custornize this folder...

Paste

Paste shortcut

Undo Rename Ctrl+Z
Open in Visual Studio

Git GUI Here

) Git Bash Here

Give access to

Mew
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4. In GitBashtype git add -2 and press ENTER.

al Projects/Prod/Mod 3

5 git add -A

5 Typegit commit -m "My comment" and press ENTER. (The text in quotes can be any
comment you want to enter.)

In Central, you will notice on the Files page view for the project that the new name is shown.

Dashboard Builds Checklists Files Commits Reporis

= Content

™ Project

O _gitignore

9 WModule 3 fprj <
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CHAPTER 4

Source Control and MadCap
Central

When you upload a Flare project to Central, the files are connected to Central via an integrated
source control system (Git). Your interaction with source control can follow one of two models—
single-bound (recommended) or dual-bound. Git is the source control solution that works behind
the scenes to integrate Flare with Central.

This chapter discusses the following:

Single-Bound Projects ... 39
Dual-Bound ProjeCts .. ... 42
Moving From Dual-Bound to Single-Bound ..................................... 57
Committing and Synchronizing in a Single-Bound Model .................. 60
Pushing in a Dual-Bound Model ... 66
Setting Up Project Linking ... 68
BranCING L 71
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| Single-Bound Projects

If your Flare project is not already bound to a third-party source control tool and you upload the
project to Central, you will have only one source control binding. Therefore, you can use the source
control connection between your local Flare project repository and the remote Central repository as
your primary source control solution. With this model, you can use the Source Control ribbon in
Flare to perform regular source control tasks such as committing and synchronizing (i.e., pulling
and pushing) files. However, you also have the option of using tools outside of Flare (e.g., Git Bash)
to perform source control tasks (e.g., in case there are certain source control tasks not supported in

the Flare interface that you need to complete).

SINGLE-BOUND MODEL
COMMIT & SYNCHRONIZE
(PULL, PUSH)
i
-
FLARE PROJECT l
USER 1
EJ
MADCAP
CENTRAL
FLARE PROJECT T
o
USER 2 s
COMMIT & SYNCHRONIZE
(PULL, PUSH)

CHAPTER 4 39



Home Insert

View Analysis

Review Tools Source Control Table Window Help

S

Pending
Changes

Changes

5% ‘m
Lloyd Dobler
|dobler@fictionsoft.com

@ e

Project Properties

License:
MName:

Description:

Created On:
Last Modified:

Total Project Storage Usage:
Total Targets:

Total Live Builds:

Total Builds:

Builds Storage Usage:

9(

Source Project Storage Usage:

Project

File

) €3 I B N 2 R
g ""? @!I ol | @ 9 F | —wﬁﬁg‘

Commit Revert Pull

Refresh Push Synchronize Branch Branch MNetwork
All All History = Settings
Project
XA Start Page X .
- Medium (default) ~ Page Layout S By E -k - x=1'

Thiz is our
project.

In this example, the Flare project
issingle-boundto Central.
Therefore, you can use the

Source Control nibbon to perform

tasks related to that connection.

ed

COTEm 1D S0 qotor e, consectetir adipiscing elif. Eusce

3/1/2019 7:55 AM
5.18 MB

5.18 MB

1

orci vel, mollis frhngilla mauris. Dond
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using the Upload (or "Push™)
option in the MadCap Central
window pane.
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s maurir, ornare tincidunt gutrum eu, g

. Aligu’m erat volutpat. Phsellus finib

0
0
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How to Use a Single Binding

1.

2
3
4
5

Open the project in MadCap Flare.

. Select View > MadCap Central. The MadCap Central window pane opens.
. Besuretologinif you aren't already.
. Upload (bind) your project to Central. See "Uploading (Binding) Projects" on page 11.

. In Central, assign users to the new project and make sure they have “Import/Pull” and “Push”

permissions. This enables users to import the project using the MadCap Central window
pane. It also allows users to push changes up to Central. See the online Help.

Newly assigned users must now import the project from Central using the MadCap Central
window pane in Flare. This allows each user to work on the project locally. See "Importing
Projects" on page 15.

In Flare, make changes to your files. Then commit those files and synchronize them (i.e., pull,
then push) with the cloned project on Central. See "Committing and Synchronizing in a Single-
Bound Model" on page 60.

NOTE If your team is using Git branching, you can create branches in Flare and push them
up to Central. Other writers on your team who need to work in the same branches can pull
them down from Central. For more details and steps on creating and managing branches,
see the Flare online Help.
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| Dual-Bound Projects

A dual-bound project has a first binding to a third-party source control provider—such as Git,
Perforce Helix Core, Subversion, or Team Foundation Server—and a second binding to Central.
Some might choose this model because it allows them to use a source control provider they're
comfortable with, while also taking advantage of features on Central.

However, if possible, it's recommended that you use the single-bound setup since it's simpler and
more streamlined. With the dual-bound model, you use the first source control binding to do most
of the version control work; the Source Control ribbon in Flare is used only for tasks related to the
first binding. Then periodically, you will use the MadCap Central window pane in Flare to upload (or
“push”) the latest files from your local copy of the project up to Central via the second binding; the
Source Control ribbon in Flare is not used for the second binding. However, keep in mind that
creating and synchronizing branches (other than master) between Flare and Central is supported
only with a single-bound project or with a Git-Central dual-bound setup.

DUAL-BOUND MODEL

STEP 1 STEP 2

CHECK IN, PUSH, ETC. PUSH FILES*

LY
L4
l GET, PULL, ETC l
FLARE PROJECT
O
o .n\' o USER 1 @
-~

THIRD-PARTY
SOURCE CONTROL ot
TOOL
FLARE PROJECT
GET, PULL, ETC .
L4
USER 2
CHECK IM, PUSH, ETC. PUSH FILES*
*Any user with "Push” permission can upload files to Central. How we recommend

limiting whao has this permission in order avoid synchronization issues.
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LI E dual-bound. In this case, the project was
Project Properties initially bound to Team Foundation
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only related to that connection. Your
2_After making changes to yourlocal actions here do not have any effecton
Flare projectand synchronizing files your secondary binding to Central. -
with your other binding (e.g., Team eftr adipi
Foundation Server), click this button to vel, mollis frhngilla mauris. Dondc sagittis el
make Slér:t;qﬁgz};rﬁg E;c;jﬁgég central fringilla id dnlor. Suspendisse bhbendum im
Integer pukvinar lacus libem, eget volutpat e

Total Targets: 1
Tetal Live Builds: 0
Tetal Builds: 0
Builds Storage Usage: 0 bytes

NOTE It is possible for multiple people working on a dual-bound project to push files to
Central. However, if you are using a source control provider other than Git for the first
binding, the most recently pushed files are the ones that are used in Central. In other words,
the last person to push "wins." To avoid issues, be sure that you have the most recent
version of file changes from all other writers in your local project before you push. You may
even want to limit users' permissions so only one or two people are allowed to push files to
Central.
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NOTE Your first source control binding (between Flare and a third-party provider) should
be done from the Flare interface, rather than from another tool. Otherwise, Flare and
Central will not recognize that binding. If you already have a project that was bound using

another tool, you have a couple of options:
® You can remove the binding and then bind again using Flare.

® You can create a new Flare project, importing from source control. This method
allows you to retain the repository.
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How to Use a Dual Binding—Perforce,
Subversion, and TFS

NOTE Central supports branches from Git only. Therefore, if you want to use branching in
your Flare project and work with those branches on Central, we recommend that you use a
single-bound setup instead, where Git will be operating behind the scenes.

1. Open the project in MadCap Flare, and make sure your project is already bound to a third-
party source control provider. See the Flare online Help.

2. Select View > MadCap Central. The MadCap Central window pane opens.
3. Besuretologinif you aren't already.

4. Upload (bind) your project to Central. See "Uploading (Binding) Projects" on page 11.

Because you are dual-bound, Flare will prompt you to check out your Flare project file before

you can upload the project.

5. Check in the Flare project file to your third-party source control provider. See the Flare online

Help.

6. In Central, assign users to the new project and make sure they have “Push” permissions. This

gives the users the ability to push local content to the project on Central. See the online Hel

CHAPTER 4

p.

45



7. Newly assigned users must now do one of the following, depending on whether or not they
already have a copy of the Flare project on their local machine:

Have a Local Copy Get the latest version of the Flare project file from the third-party
source control provider. See the Flare online Help.

Do Not Have a Local Copy Import the project from the third-party source control
provider using the Import Project from Source Control Wizard. See the Flare online
Help.

NOTE If your project is already bound to a third-party source control provider
other than Git—i.e., you are working in a dual-bound model as opposed to a
single-bound model—the Import option in the MadCap Central window pane
will be disabled. You will have to import your project directly from source
control using your non-Central binding.

If you already have the project on your machine, you do not need to reimport
the project from source control. Instead, you can get the latest version from
source control by using the Flare Source Control ribbon (see the Flare online
Help).

Be sure that you have the latest version of the project.

Either option will give users the most current version of the project.
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8.

In Flare, make changes to your files. You should manage all of your file changes using your
third-party source control provider, using the following actions:

® Check In Check in your changes to source control. See the Flare online Help.

B (et Latest Get the latest version of your teammates' changes from source control and
add them to your local project. See the Flare online Help.

. When you are done making changes, push your final changes to Central. To do this, cIick

in the MadCap Central window pane. See "Pushing in a Dual-Bound Model" on page 66.

EXAMPLE You are working on a team of writers and your project is bound to Microsoft
Team Foundation Server (TFS). Therefore, that is your primary source control provider, and
the source control connection between Flare and Central serves as a secondary source
control provider.

When you first start working with Central, you have to upload (or bind) the project to
Central. To do this, click [#] in the MadCap Central window pane.

= MadCap Central v 0 x

@ @ & 'm ]
ler

mA:
| ctionsoft.com

Use the icons above to interact with MadCap Central (e.g.,
upload the open Flare project, import a project from
MadCap Central, upload file changes, open MadCap
Central in your browser),

CHAPTER 4 47



% Because the project is bound to TFS, you will have to check out the project file before you
can bind the project (Flare will prompt you to do this). Binding the project will establish the
connection between Flare and Central, and creates a copy of the project in Central.

@ Check Out ? *

Files/Folders to check out:

& [

Mame Change Folder

4 | Module 4.flprj

Check out the project
file before you can
bind the project.
[ Lock files (other users will be unable to chedk these files in)
Cancel
After the project files are
checked out, you are
ready to bind to Central.
@ Bind Project ? X
Select License
FictionSoft ~
Enter project name
Madule 4
Enter project description
oK | | Cancel

CHAPTER 4



Bind successful.
The project is bound to another source control provider, You can only
push files to MadCap Central,

You will see this message when you e
successfully bind a projectthatis
already boundto another source

control provider.

D Mame ‘P 7 Teams Users

o : m Module 1 ’

/\ /\

The project The userwho
appg;éin uploaded the project
Central. is automatically
added to it.
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% Click Check In All in the Flare Source Control ribbon.

File Home Insert View Project Analysis Review Tools Source Control Table Window
1 =ém [F= &
vl : : £, : & = B & ¥
& . v = ”N 7 3 {% O :
Pending Refresh = Check Check Get latest Undo Ch
Changes In Al Qut All Versicn All Cut Al

Changes File ' Project

If any writers on the team do not already have a local copy of the project, they should
import the project from TFS so they can work on the project locally (they cannot import
from Central because the project's primary source control location is TFS). To import the
project, they will use the Import Project From Source Control Wizard. For more information
about importing projects from source control, see the Flare online Help.

Writers on your team who already have the project locally do not need to reimport. They
simply need to get the latest version of the project by clicking Get Latest All in the Flare
Source Control ribbon.

File Home Insert View Project Analysis Review Tools Source Control Table Window
, =dm = &
vl . n | ® E5%2 § %
€ S 4 D % @ 5545 © :
Pending Refresh | Check Check Get Latest Undo Ch
Changes In All Out All Version All  Out Al
Changes File Project
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% Now that everyone has the updated project file, you can all work on the project and make
changes using TFS. However, a user with the "Manage Teams/Projects’ permission also
needs to assign your teammates to the project in Central (see the Central online Help).

;..T.'.' ><
@ Module 1

Module 1 Teams (2)

I= Dashboard

% Builds

5] Checklists ’ Paul Stoecklein

21 Files

O Commits

Ll Reports Edit
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As you work on files in Flare, you should check out your files using Flare's Check Out
feature on the Flare Source Control ribbon (or using automatic checkouts, if you have this

enabled).

Help

Analysis Review Tools Source Control Table Window

File Home Insert View Project
3= =5 ) A = L= .
vl 2R B ¥ A 6 ® B4 & %
© L ¥V WO %6 [ B :
Pending Check Get Latest Show View Refresh | Check Check GetLlatest Undo Cl
Changes QOut Version Differences History In All Cut All Version All  Out A
Project

Changes ' File

After you are finished making changes, you should check in your changes to TFS. You can
do this by clicking Check In All on the Flare Source Control ribbon. This will upload your

changes to TFS.

File Home Insert View Project Analysis Review Tools Source Control Table Window Help
= by . . =ém [fE= —3‘1 &
” B ¥ & 6 o f2 @
C - 4 N E A =5 A= &) 4
Pending Check Get Latest Show View Refresh | Check Check Getlatest Undo C
Out Version Differences History In All Cut All Version Al Cut

Changes
Changes File ' Project

Once your changes are checked in, you should make sure that you have the latest version
of your teammates' files, as well. To do this, click Get Latest Version All on the Flare Source
Control ribbon. This will download the latest changes of all of the files to your local version

of the project.

Table Window Help

File Home Insert View Project Analysis Review Tools Source Control
= . | = £= 3 &
v " L2 g 9 ) £ ®  E5 48 7
® © Vv W YW X & 3 5 © y
Pending Check Get Latest Show View Refresh = Check Check Get Latest Undo C|
Changes QOut Version Differences History In Al Cut All Versicn All Cut
Changes File . Project
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Y% When you and your teammates are finished making changes, you need to synchronize your

local copy of the project with the copy of the project in Central. To do this, click in the
MadCap Central window pane.

= MadCap Central * 0 =

@ @ S 'm T A

H Lloyd Dobler
|doblerEfctionsoft.com

Project Properties

License: FictionSoft

Mame: Maodule 4
Description:

Created On: 3/1/2019 9:20 AM
Last Modified: 3/1/2019 9:29 AM

Source Project Storage Usage: 5.19 ME

This will push your local changes up to Central. It is important to remember that the last
person who pushes their changes to Central wins, so be sure that everyone has the latest
version of the project files before you push (or even limit some users' permissions so they

are not able to push; see the Central online Help) so you do not have out-of-date files in
Central.

Once your files are up in Central, you can publish output and manage your project.
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How to a Use Dual Binding—Git

In the past, the primary reason for having a Git-Central dual-bound setup was to be able to use
branching in your Flare project. That's because in past versions you could only push files to Central
from the master branch. However, you can now push files and changes from any Git branch up to
Central. Therefore, unless you have another good reason for using a Git-Central dual-bound setup,
we recommend that you use a single-bound setup instead, with just one binding between Flare and
Central. But if you still would like to use a Git-Central dual-bound relationship, the following steps
show how to set it up.

1.

© N o g A~ L N

Open the project in MadCap Flare.

Be sure your project is already bound to Git. See the Flare online Help.

Make sure all changes are committed before binding to Central. See the Flare online Help.
Select View > MadCap Central. The MadCap Central window pane opens.

Be sure to log in if you aren't already.

Upload (bind) your project to Central. See "Uploading (Binding) Projects" on page 11.
Push the Flare project file to Git. See the Flare online Help.

In Central, assign users to the new project and make sure they have “Push” permissions. This
gives the users the ability to push local content to the project on Central. See the online Help.

Newly assigned users must now do one of the following, depending on whether or not they
already have a copy of the Flare project on their local machine:

® Have a Local Copy Pull the latest version of the Flare project file from Git. See the Flare
online Help.

® Do Not Have a Local Copy Import the project from Git using the Import Project from
Source Control Wizard. See the Flare online Help.
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(D IMPORTANT If you are using a Git-Central dual-binding, you can import
projects from Git (using the Import Project From Source Control Wizard) or
from Central. The project will be the same. However, if you import from Central,
you will only be able to push changes to and pull changes from Central. If you
import from Git, you will be able to push changes to and pull changes from
Central as well as your main Git repository. This is because the project in
Central has no connection to the original Git repository, and if you import from
Central you will not have those source control bindings.

Either option will give users the most current version of the project.

10. In Flare, make changes to your files. When working in a Git-Central dual-bound situation, you
can make changes to both Central and Git, using the following actions:

® Pull Pull your teammates' changes from Git and add them to your local project. See the
Flare online Help.

® Push Push your changes to source control. See the Flare online Help.

NOTE It does not matter which location (i.e., Git or Central) you push to or pull from
first, as long as you push the files to both Git and Central and that everyone on your
team uses the same workflow.

11. (Optional) If the changes in Git or Central become out-of-sync with each other (i.e., changes
are made in one location but not the other), the Resolve Conflicts dialog opens. If this
happens, use the dialog to accept or reject other users' changes. See the Flare online Help.

12. When you are done making changes, push your final changes to Central. To do this, click
in the MadCap Central window pane. See "Pushing in a Dual-Bound Model" on page 66.
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What's Noteworthy?

(D IMPORTANT There are multiple workflows you can use when working with a Git-Central
dual-binding. The steps above are only one example of how you might perform this
process. Because of the potential for file conflicts, it is essential that you establish a
workflow for using a Git-Central dual-binding, and make sure that all your team members
follow the same steps.

NOTE If you are using Git as your third-party source control tool for the first binding, the
dual-bound model works slightly differently than it does if you are using another source
control provider. In this situation, you will still use the MadCap Central window pane and
Source Control ribbon in Flare to manage your changes. However, you are able to pull and
push files from and to either Central or your Git repository. As a result, your Git repository
and your Central repository might be completely different, and you may encounter
conflicts. In this situation, Flare's Conflict Resolution dialog will open and you can accept or
reject the changes. It is recommended that you establish an internal workflow to dictate the
order in which you pull and push from and to each repository to prevent conflicts and
ensure that your files in Central stay up-to-date. However, an even better solution is to use
a single-bound setup instead of dual-binding.

NOTE If you are using a Git-Central dual-binding, and you encounter conflicts in one
repository (i.e., Git or Central), you will likely encounter them in the other location as well.
Conflicts in one repository will most likely need to be resolved in the other repository. See
the Flare online Help.

NOTE For more information about source control tasks and managing dual-bound projects
with the various third-party providers, see the Flare online Help.
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I Moving From Dual-Bound to Single-
Bound

If you have been using a dual-bound setup for source control, you might find that you want to
change to a single-bound project. One reason you might decide to do this is branching, which
previously was not available in MadCap Central, but is now supported for Git.

The steps for moving from a Git-Central dual-bound setup to a single-bound setup are slightly
different than those for other provider configurations (i.e., Perforce Helix Core, Subversion, Team
Foundation Server). Keep in mind that if you are using a branching solution with a non-Git providers,
those branches are still not be supported in Central. You can only push branches to Central if you
have a single-bound setup or a Git-Central dual-bound setup.

How to Move From Dual-Bound to Single-Bound
for a Git-Central Setup

If your first binding is to Git and your second is to Central, complete the following steps in your
Flare project.

1. Each author on the team should commit all outstanding changes and synchronize each local
branch with the corresponding remote branch.

2. It's possible, or even likely, that not all writers on the team have all of the remote branches
locally, and they don't necessarily need to. But between all of the team members, all of the
remote branches that you want to keep should be pulled down to someone's local repository
by selecting the remote branches and switching to them via Flare's Branch Management
dialog. In fact, just one person on the team could do that. Then, once the first binding is
removed using the steps below, the local branches can be published (i.e., pushed) to the
remote Central repository.
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3. Each author on the team should then complete the following steps:

a.

Select Project > Project Properties.

You can also remove the first binding by using the Settings view of the Source Control
Explorer.

Select the Source Control tab.
Next to the Remotes field, click [==1.

Select the origin row (which represents your first binding) and click Remove. This
leaves just the Central binding.

Click OK.
In the Project Properties dialog, click OK.

NOTE Your Git commit history will be retained when you move from a dual-bound
configuration to a single-bound setup. That's because the history is recorded in your local
Git repository where your Flare project exists. Removing the first binding will have no effect
on the commit history.
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How to Move From Dual-Bound to Single-Bound
for Non-Git Providers

If your first binding is to a non-Git provider (Perforce Helix Core, Subversion, Team Foundation
Server), complete the following steps in your Flare project.

1. Each author on the team should commit all outstanding changes and synchronize.

NOTE Since Central does not support branches or streams from non-Git providers,
keep in mind that you will not be able to move those up to Central. However, you
could begin creating new branches in Flare and pushing those up to Central.

2. Each author on the team should then complete the following steps:
a. Select Project > Project Properties.
b. Select the Source Control tab.

c. Inthe section showing your first binding, click Unbind Provider. (The second binding to
Central is shown in a separate section; leave that binding alone.)

d. Click OK.

e. Inthe Project Properties dialog, click OK.
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I Committing and Synchronizing in a
Single-Bound Model

If you are working in a single-bound model (see "Single-Bound Projects" on page 39), you author
content in Flare. When you want to transfer your changes to Central, you must commit and
synchronize the changes.

Permission Required?

For this activity, you must have the following permission settings:

[ import/Pull|

For more information about permissions, see the Central online Help.
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Commit

To commit a changed file is to record it to the local repository. Essentially you are saying, “I'm ready

to transfer this content up to the cloned project on Central.” Committing files gives you the

opportunity to organize them into different groups when you add them to Central. You can also add

a unigue comment to each commit.

ﬁ EXAMPLE You've made changes to 23 files in your Flare project. Maybe 17 of the files are
related to Feature A that you are documenting and the other 6 are related to Feature B.

Suppose your company policy is that you must add a comment each time you upload
changes and provide a summary of what you did. To keep the summary for Feature A
separate from Feature B, you decide to do two commits.

First, you use the Pending Changes window pane in Flare to select the 17 changed files
related to Feature A. Then you perform the commit and add a relevant comment.

After this, you select the 6 changed files related to Feature B and perform another commit
with a different comment.
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How to Commit Files in a Single-Bound Project

1. Open the project in MadCap Flare and make your changes.

NOTE If you are using Git branching, make sure the appropriate branch is active.
When you commit the changes, it will be for that branch.

2. Do one of the following, depending on the part of the user interface you are using:

Status Bar In the lower-right of Flare, click (a number indicates how many files
contain changes that need to be committed).

NOTE If you do not see this option, make sure View > Status Bar is enabled.

Pending Changes Window Pane From the Source Control ribbon, open the Pending
Changes window pane. Select the files in the window pane that you want to commit,

and in the local toolbar click ,

Ribbon Select Source Control > Commit (for selected files) or Source Control > Commit
All (for all files in the project).

Right-Click If you have the Content Explorer, Project Organizer, Pending Changes
window pane, or File List open, right-click the file you want to commit and select Source
Control > Commit (for selected files) or Source Control > Project > Commit All (for all
files in the project).

The Commit dialog opens. The selected files are listed with check boxes next to them.

3. Enter a comment tied to the commit. This enables you to keep an audit trail for a file. The
comment can then be viewed from the History dialog, which can be accessed from the

Source Control Explorer, the Source Control ribbon, or the Source Control button .

4. Click Commit.
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Synchronize

To synchronize means to pull, then push, committed changes between the cloned Central project
and your local Flare project. This allows you to retrieve changes that other writers have uploaded to
Central from their local projects, and they can get your changes as well. You cannot synchronize
changes from Central, but you can from Flare.

How to Synchronize Files in a Single-Bound Project

It is possible to use the Pull and Push options in the Flare interface individually to synchronize your
files, but it is more convenient to use the Synchronize option instead. Flare will first pull changes
from the project on Central. After that, it will push changed files from the local project up to Central.

1. Do one of the following in the Flare project, depending on the part of the user interface you
are using.

NOTE If you are using Git branching, make sure the appropriate branch is active.
When you synchronize files, it will be for that branch.

B Status Bar In the lower-right of Flare, click (a number indicates how many
commits need to be pushed or pulled).

NOTE If you do not see this option, make sure View > Status Bar is enabled.

® Ribbon Select Source Control > Synchronize.

® Right-Click If you have the Content Explorer, Project Organizer, Pending Changes
window pane, or File List open, right-click any file and select Source Control > Project >

Synchronize.
2. (Optional) If you did not commit your files before starting the synchronize, a dialog asks if you
want to commit your files. Click Yes to continue.

NOTE You must commit all modified files to proceed with the synchronization.
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3. Inthe Select Remote for Synchronize dialog, select the remote repository (if necessary) and
click OK. If you are using a dual-bound setup, origin is typically the name of the repository for
the first binding, and MadCapCentral is the name for the Central binding.

If no conflicts were discovered during the synchronization, you do not need to continue with
the following steps; you are finished.

If conflicts were found (i.e., a remote file is different from the version in your local repository),
the Resolve Conflicts dialog opens. Continue with the following steps.

4. Do one of the following:

® |f you want to accept all of the differences between the remote and local files, thus
merging them, click Auto Merge All. If this step is a success, you do not need to
continue with these steps.

® |f you want to review the differences in the files side by side and resolve each conflict
(or if auto-merging is not possible due to conflicts occurring in the same location in a
file), click Resolve. The Resolve Version Conflict dialog opens.

5. From the Resolve Version Conflict dialog you can choose from the following options:

® Merge changes in merge tool Opens a merging interface, which lets you see exactly
what changes were made and choose which to keep.

® Undo my local changes Automatically removes your changes and keeps changes from
other authors.

® Discard external changes Automatically removes changes from other authors and
keeps your changes.
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6. If you selected the option to use the merge tool, the Merge Changes dialog opens. Use this
dialog to view and select changes. You can take actions in the following ways.

® Click a Change Use the key at the top of the dialog, as well as the color coding on the
local and server sides, to determine if a change has been added (new), deleted,
changed, moved, or is in conflict (difference occur in the same paragraph). For conflicts
in the same paragraph (i.e., areas where a diagonal line is shown), you can click the
icon next to either the local or server change and choose Keep Change. This will copy
that change to the text area at the bottom of the dialog.

® Type Content If you want to use your changes as well as those from another author,
and even tweak the paragraph a bit more, you can click in the area at the bottom of the
dialog and simply type content.

® Previous/Next Conflict When you are finished resolving the first conflict, you can use
the "Previous Conflict" and "Next Conflict" buttons at the bottom of the dialog to work
on other conflicts in the file.

7. After all conflicts have been resolved, click OK. A message lets you know that a backup of the
file has been created in case you need to roll back to it. Click OK.

8. Click OKin any remaining dialogs.

9. Because you encountered conflicts, your changes were not pushed up to Central. Therefore,
click the Synchronize option again to complete the process.

What's Noteworthy?

NOTE From the Projects page, you can view the files and commit history for a project. See
"Viewing Project Files" on page 179.
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I Pushing in a Dual-Bound Model

If you are working in a dual-bound model, you will author your content in Flare and then use your

third-party source control tool to synchronize your files with those from other writers. After this, you

can use Flare to push those changes to Central.

NOTE It is possible for multiple people working on a dual-bound project to push files to
Central. However, if you are using a source control provider other than Git for the first

binding, the most recently pushed files are the ones that are used in Central. In other words,

the last person to push "wins." To avoid issues, be sure that you have the most recent
version of file changes from all other writers in your local project before you push. You may
even want to limit users' permissions so only one or two people are allowed to push files to
Central.

Permission Required?

For this activity, you must have the following permission setting:

For more information about permissions, see the Central online Help.

How to Push Files in a Dual-Bound Project

1. Open the project in MadCap Flare.

2. Get the latest version of the files from your third-party source control provider. For more
information, see the Flare online Help.

3. Select View > MadCap Central. The MadCap Central window pane opens.

4. Besuretologinif you aren't already.
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5. Inthe local toolbar of the MadCap Central window pane, click .

6. Inthe dialog to select the remote repository, make sure MadCapCentral is selected. If it is not,
click the drop-down and choose it. Then click OK.

A progress dialog shows you the status of the push. If the changes are pushed successfully,
a confirmation will appear.

What's Noteworthy?

NOTE When you are dual-bound using Git-Central, you can push to both Central and Git. It
is possible that the files in the main Git repository and the files in Central will become out-
of-sync if changes are made in one repository (i.e., Git or Central) and not made in the
other. If this happens, you will see the Flare Conflict Resolution dialog. You can use this
dialog to accept or reject other users' changes. For more information about merging source
control files and conflict resolution, see the Flare online Help.

NOTE For more information about source control tasks and managing dual-bound projects
with the various third-party providers, see the Flare online Help.
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| Setting Up Project Linking

Links to external Flare projects—via Global Project Linking, runtime merging of projects, and
multilingual output—are supported when you are building output. In order for this to work, you must
upload the necessary Flare projects and set up the project linking properly.

Depending on the type of project linking you are using, here is what we mean by the “main” project:

® Global Project Linking The main project is the child (or target). The linked project is the
parent.

® Runtime Merging The main project is the parent. The linked project is the child.

® Multilingual Output The main project is the one using the original language. The linked project
has a different language.

In other words, the project you are building output from is generally considered the “main” project.
For more information about each of these types of project linking, see the Flare online Help.

Permission Required?

For this activity, you must have the following permission settings:

[®4 Upload New Projects|

[® Import/Pull|

For more information about permissions, see the Central online Help.

Use one of the following workflows, depending on your situation.
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Projects Not Bound to Central

If your projects are not already bound to Central, do the following:

1. Upload both the main and the linked projects to Central. See "Uploading (Binding) Projects” on
page 11.

2. In Flare, open the main project and build the target where the merged output will occur (if
using runtime merging or multilingual output).

Otherwise, import content from the parent project into the child project (if using Global
Project Linking).

3. Push your changes from the main project to Central. The main and linked projects are now
connected on Central. See "Committing and Synchronizing in a Single-Bound Model" on page
60 or "Pushing in a Dual-Bound Model" on page 66.

Projects Bound to Central

If your linked projects are already bound to Central, do the following:

1. In Flare, open the main project and build the target where the merged output will occur (if
using runtime merging or multilingual output).

Otherwise, import content from the parent project into the child project (if using Global
Project Linking).

2. Push your changes from the main project to Central. The main and linked projects are now
connected on Central. See "Committing and Synchronizing in a Single-Bound Model" on page
60 or "Pushing in a Dual-Bound Model" on page 66.
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Projects Bound to Central but Not Linked

If your main and linked projects are already bound to Central, but not linked, do the following:

1. In Flare, open the main project and “link it” to the other project(s), depending on the feature
you are using (i.e., Global Project Linking, runtime merging, or multilingual output).

2. Push your changes from the main project to Central. The main and linked projects are now
connected on Central. See "Committing and Synchronizing in a Single-Bound Model" on page
60 or "Pushing in a Dual-Bound Model" on page 66.

What's Noteworthy?

NOTE In the case of Global Project Linking, there is an option in the Project Import Editor in
Flare to “Auto-reimport before Generate Output.” This means that the child project will
automatically include any changes from the parent project when you build a target.
However, in Central this does not mean that the actual source files with those changes are
transferred to the child project; they're simply included in the output. Therefore, if you want
those changes to be included in the source for the child project, you will need to reimport
them locally using the Project Import Editor. Then when you push the child project back up
to Central, the repository will indicate that the changes are included in the source files.
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| Branching

Git branches are supported on Central for topic reviews, building output, sites, files, and commits.
From Central, you cannot create or merge branches (you must do this in Flare), but you use

branches in various ways. For example, in Central you can commit changes to a specific branch
when editing a file in Central.

NOTE Branching is not yet available on Central for checklists or reports. With those
features, you are always working with files information from the master branch.

NOTE Branching on Central is supported for Flare projects that are single-bound to Central,
as well as dual-bound projects using a Git-Central setup. Branching is not supported on
Central for dual-bound projects that are using Perforce Helix Core, Subversion, or Team
Foundation Server as the first binding.
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Reviews

From Flare, you can send files in a particular branch for a review on Central. Reviewers (e.g., SMEs
and authors) can see which branch a file is coming from on the right side of the interface. However,
nothing special needs to be done in order to make edits or comments in the file.

NOTE Reviewers who are authors can alternatively click the file icon in the review package
overview or at the top of the Review Editor. The Review Files profile opens to show package
information including branch association, and also to update various file settings.

Tag Info: h1 Package .
Gettlng Sta rtEd Acme-Start
Lorern ipsum dolor rit amet, consectettr adipiscing elit. Eusc Side Panel showing review
‘ceumsan. Nullam nepue velit, ornare vek orci vel, mollis frin package information surm Status: Open

arcu, at gravida puam mollis id. Suspdndisse lectus augte, au T A
Suspendisse bhbendum imperdiet korem ac placerat. Akiqua - Ject. Acme
In this example, the open Branch: master

gravida gtis nisi. Integer pukvinar lacus libern, eget volutpat e : .
Ph'sellus finibus telpus nisl. review file Is from a branch Commit ID: 5bc00972
named "master.

Source: Flare

TOC: TOC

Owner: Laura Martin
Created On: Apr 21, 2023

Reviewers -

When you bring a reviewed file back into Flare and accept it so that it replaces the original file, make
sure you first switch to the correct branch in Flare. The branch associated with each file is shown in
a column in the File Reviews window pane in Flare.
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Building Output

Central supports building output for specific branches, rather than just the master branch. There
are tabs in the toolbar to let you switch from manual builds to automatic scheduled builds. A button
in the upper-right corner lets you initiate a build or schedule. Once you click this button, you can
point to a specific branch. In addition, a Branch column in the grid displays the branch for which a
particular build was generated.

Builds @ B M v ® O & Create Build
O D s Branch 5| Keep 57 Started 57 Finished 57 Duration State e Progress By 5
e Oct 04,2021  Oct04,2021 .
O 8 203437 feature-2 1115 AM 115 AM 00:00:19 Complete
O i oos fcturen 0ct01,2021  0ct01,2021 (oo Complete e
¢ e 11:58 AM 11:58 AM o P =1
O & 203427 feature 2 Oct 01,2021 Oct 01, 2021 00:00:24 Complete I
“ ) 11:57 AM 11:58 AM o =
D H 203426 feature-1 Oct 01, 2021 Oct 01, 2021 00:00:15 Comple‘te —— ’
“ o 11:57 AM 11:57 AM o =1
s Oct 01,2021  Oct 01,2021 .
O H 203425 master 11-56 AM 11°57 AM 00:00:17 Complete —— g
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MNew Build

@ feature3
@ All-About-Austin-HTMLS -
Type Comment
B =miLs MadCap HTMLS Target
Cancel Build

NOTE If you build a target in the Flare project for a particular branch and then publish the
output from Flare directly to Central, you will also see the associated branch listed in the
Branch column on the Builds page.
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Files and Commits Pages

After you push changes from a branch on Flare up to Central, you can switch to that branch on the
Files or Commits page. This lets you verify that the files or changes for that branch were indeed
sent to Central. A filter field at the top of the drop-down lets you limit the branches shown.

Dashboard Builds lists Files Commits Reports G feature2 v
Filter Branches
;eature
= Content
= Project Branches
[0 _gitignore feature1 .
% Austin flprj feature2
feature3
featured
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Sites

When you create or edit a site, you can select a branch for the output. For example, this is useful if
you are generating private output to circulate among individuals in your company so they can see

content that is currently under development, but not accessible to the general public.

Austin-Feature2

coolcompany.mcoutputqa.com
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Workaround for Branching and Checklists

At this time Central does not support source control branching for checklists. When you create and
edit checklists in Central, you are always working with the master branch. However, it is possible to
develop a workaround for this issue so that you can create checklists for other branches.

The following describes how the MadCap Documentation team uses this workaround, which
involves Global Project Linking in Flare.

1. Our primary Flare project holds content for all of our MadCap Software products. In addition
to that main project, we have created several smaller projects, each one designed to hold
content in a state of development related to a specific MadCap product (e.g., “Central -
Develop,” “Flare-Develop,” “Lingo-Develop”).

2. Inour main Flare project, we check out a branch we have named "develop,” which contains a
compilation of new documentation as it’s being developed, not the finished result.

3. We open one of our child "Develop” Flare projects. Based on conditions that are set on files in
the main project, we import all of the files for a particular product via Global Project Linking.
We do not edit any of these child projects; their sole purpose is to hold a copy of content
already existing in the main project.

4. Each of our child projects has a single binding to Central. So we push the files up to Central.
Although we are pushing the master branch for that child project, the content actually
originates from our develop branch of the main project. This allow us to create and manage
checklists based on documentation that is still in a state of development.
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What's Noteworthy?

NOTE For more detailed information on Git branching and how to use it with Flare projects
(including publishing branches and pushing changes to Central), see the Flare online Help.

NOTE If your project is dual-bound to Git-Central and you want to change your
configuration to a single-bound setup, you can do so by completing the following steps in
Flare.

Your Git commit history will be retained when you move from a dual-bound configuration to

a single-bound setup. That's because the history is recorded in your local Git repository
where your Flare project exists. Removing the first binding will have no effect on the

commit history.

1. Each author on the team should commit all outstanding changes and synchronize
each local branch with the corresponding remote branch.

2. It's possible, or even likely, that not all writers on the team have all of the remote
branches locally, and they don't necessarily need to. But between all of the team
members, all of the remote branches that you want to keep should be pulled down to
someone's local repository by selecting the remote branches and switching to them
via Flare's Branch Management dialog. In fact, just one person on the team could do
that. Then, once the first binding is removed using the steps below, the local
branches can be published (i.e., pushed) to the remote Central repository.
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3. Each author on the team should then complete the following steps:
a. Select Project > Project Properties.

You can also remove the first binding by using the Settings view of the Source
Control Explorer.

b. Select the Source Control tab.
c. Next to the Remotes field, click [=].

d. Select the origin row (which represents your first binding) and click Remove.
This leaves just the Central binding.

e. Click OK.

f. In the Project Properties dialog, click OK.

CHAPTER 4

/9



CHAPTER 5

Project Dashboard

You can add widgets to the Home and Project dashboards. They are clickable so you can access
information directly from a widget. Additionally, widgets can be moved and resized.

= Modulel d Checklists iles Commits Reports
m FrmE Checklist / Modulel / My Project Files Checklist & Project Properties | Module1 o
Created: 04/26/20 B:44 AN
Modified 44 i
|"_—| Projects Total &2
@ Builds B
5 9 O/ @ Project Files: 33218
M Analytics o Live Sites 5 Madulel
Targets: 5
Total Builds: & 2
@ Sites @
p Reviews
Build Activity | Modulel
;? Tasks i) Targst Start Data State Prograss Warnings Errors
89_, Teams Column # of ftems % Complete 86606 Help System ;.535311':‘2,13021 Complete —— 5 0
@ usess Column 1 6/20 30.0% 86605 POF ;?;7':2,112”?1 Complets — 0
Column 2 4/14 28.6% 86604 HTMLS ;.e;‘\F‘Z,,\dZDN Complets — 5 0
*A Translation :
- Feb 12,2021
& Help Sys . —
86603 elp System 531 PI Complete 5 0
R Feb 12,2021
6 Help Sys N ——
8660 elp System 135 P14 Complete 5 0
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| How to Add a Widget to a Dashboard

1. Do one of the following, depending on the part of the user interface you are using:

® Home Page On the left side of the interface, click Home.

® Project Dashboard On the left side of the interface, click Projects. Click a project name.
The Project dashboard opens.

2. In thetoolbarclick.

3. Select the widget(s) you want to add to the dashboard.

BOOKMARKS

The Bookmarks widget lets you quickly jump to the dashboard for your favorite projects. In
the upper-right corner, click @ to select projects.

Ecokmarks

o

NOTE Data will not display in this widget until you select projects.
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BUILD ACTIVITY

The Build Activity widget lets you see all of the builds that are in various states (e.g., failed,
completed, canceled, queued). The most recent build appears at the top of the widget.

In the upper-right corner, click [] 1o filter the widget for a single project, as well as for
particular states. The 10 most recent builds are displayed by default, but you can change this
setting from the menu.

Build Activity | All Projects o
D Project Branch Target Start Date State Frogress Warnings Errors

89875 @ Cool-Flare-Pr.. develop  HTMLS gg‘éﬁfom Complete —_— 0

80850 @ Cool-Flare-Pr.. develop  HTMLS 21:3: 2;,2;12021 Complete — 0

80817 h Flare-Project master Online-Combinati... g?izp‘lh}lzom Complete — (] 0

89815 m Flare-Project  feature2 Online-Combinati... Eld:c;\;z;h:qzom Complete — (] 0

89812 h Flare-Project release  CHM gg‘éiﬁw Complete —_— 0

In this widget, you can view the following:

® [Icon] Click the project icon to open a dialog where you can view information about it
and edit it if you have permissions.

® Project The name of the project. Click the name to open the Project dashboard. This
column is not shown if the widget is filtered to show only one project.

® Branch The name of the branch selected for the build.

® Target The name of the target, which you can click to open the Builds page.
® Start Date The date and time the build was started.

® State The state of the build (e.g., building, canceled, failed, complete).

® Progress The progress of the build towards completion. This column displays a colored
bar, depending on what happens with the build.

 Light Green The build is in progress.

» Dark Green The build finished with no errors (although there may be warnings).
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 Yellow The build was canceled.
» Red An error prevented the build from finishing.

® Warnings The number of warnings found while building the project. For more
information, click the project name to open the Project dashboard, then open the build
log.

® Errors The number of errors found while building the project, which prevent the build
from being completed. For more information, click the project name to open the Project
dashboard, then open the build log.

NOTE Data will not display in this widget until you generate a target in Central.

CHAPTER 5 83



BUILD HISTORY

The Build History widget displays a graph of the recent build history for the selected target. In
the upper-right corner, click @ to select a project for the widget. You can also type part of a
branch and target name to see all the filtered results in the widget.

Each bar in the graph represents a different build for the target, with the oldest build on the
left and the most recent one on the right. The color of each bar indicates the success of the

build:
® Green Bar The build finished with no errors or warnings (although there may be ignored
warnings).
® Yellow Bar The build was canceled.
® Red Bar An error prevented the build from finishing.

The information below the bar graph will change, depending on the bar selected (indicated by
an arrow under the bar). You can click any bar in the graph to see its details.

e

Build History / Modulel

Wt

The third bar is

currently e
"1
selected.
ID: 86603 By: Lloyd Dobler
Branch: master Queued: 02/12/21 2231 BI
Target: Help System Started: 02/12/271 2:31 PI
State: Complete Finished: 02/12/21 231 P
Warnings: 5 Duration: 28 seconds
Errors: C
iew Log View Output Download

84
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For each bar, you can view the following details:

ID The identification number of the build.

Branch The name of the branch for the build.

Target The name of the target for the build.

State The state of the build (e.g., completed, failed, canceled).
Warnings The number of warnings found while building the project.

Errors The number of errors found while building the project, which prevent the build
from completing.

By The person who initiated the build.

Queued The date and time that the build was queued.
Started The date and time that the build started.
Finished The date and time that the build finished.

Duration The length of time it took to complete the build.

You can also use the buttons at the bottom of the widget:

CHAPTER 5

View Log Opens the log for the selected build so that you can see information about
warnings or errors.

View Target Opens the output for the selected build.

Download Lets you download the output files for the selected build.

NOTE Data will not display in this widget until you select a project and target, and
until you generate the target in Central.
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CHECKLIST

The Checklist widget displays a progress summary for a checklist. In the upper-right corner,

click@ to select a project and checklist for the widget.

Checklist / Module1 / My Generic Checklist o

00%
&

Column Iltems Complete
Michael 1/3 33%
Sally 2/3 67%

NOTE Data will not display in this widget until you select a project and checklist.
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LIVE SITES

The Live Sites widget shows all of the sites that are currently set as “live.” In the upper-right
corner, you can CIick@ to filter the widget by project and the most recent number of sites to
display. You can also click a row to expand that site to see the URL.

Live Sites | All Projects o
Name Project Branch Target Vanity Live Date
—] T - \ . Nov 22, 2021
htm| HTMLS - Private m Cool-Flare-Pr 3] develop HTMLS cool-html5-v1 212 PM ~
URL: https:/fictionsoft. nadcaptest1.com/cool-html5-v1/Default.htm
Flare-Project-Combo h Flare-Project [*  master  Online-Combinati. Nov 21, 2021 ~
204 PM

- — Jul 04, 2021

/ MLS5 M ¥ y —
Mod 1 HTMLS h Module1 *  master HTMLS 236 PM
Feb 18,2021

i 1 PDE VA ' 1 + ! ~
Mod 1 PDF V1 m Module1 ¥  master PDF 1155 AM

In this widget, you can view or do the following:
® Name The name of the site. Click the name to open the Sites page.
® Project The name of the project.

® [Download Icon] Clicking the icon downloads the output to your computer. Multi-file
outputs are downloaded as a ZIP file.

® Branch The name of the branch built for the live site.
® Target The name of the target, which you can click to open the Builds page.
® Vanity The vanity for the live site (if one has been set).

® | jve Date The date the site was set as “live.”

NOTE Data will not display in this widget until you set a site to "live."

CHAPTER 5 87/



PROJECT PROPERTIES

The Project Properties widget shows important information about the selected project. In the
upper-right corner, click@ to select a project.

Project Properties | Module 1 o

(5]
0

Created: 021 0
Modified: 02/22/19 9:34 AM
89% Total: 42,24 M3

@ Builds: 3836 MB

@ Project Files: 498 MB
Live Builds: 2
Targets: 3
Total Builds: 5

In this widget, you can view the following:
® Created The date the project was created (i.e., added to Central)

® Modified The date the project was last modified (i.e., changes were uploaded to
Central, or changes made in Central)

® Total The total size of all the source files and all builds

 Builds The size of the output files

» Project Files The size of the source files of the project (Content and Project Folders)
® | ive Builds The number of sites set to “live" for this project
® Targets The total number of targets in this project

® Total Builds The total number of builds in this project

NOTE Data will not display in this widget until you select a project.
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REPORTS

The Report widgets are small tiles, each representing a different report. The number on each
widget represents the quantity of issues found in the latest scan for that report. You can click
the number and the Reports page will open with that report automatically selected.

Module1 £% Module1 £

0 2

Undefined File
Tags

The following types of reports can be included in widgets:

CHAPTER 5

Broken Bookmarks These are links to bookmarks that are broken. In Flare, you need to
fix the issue (e.g., remove or replace the bookmark link).

Broken Links These are links—such as cross-references—that are broken. In Flare, you
need to fix the issue (e.g., remove or replace the link).

Broken Snippet Links These are links to snippets that are broken. In Flare, you need to
fix the issue (e.g., remove or replace the snippet).

Undefined Condition Tags These are conditions that have been applied in the project,
but the name or location of those conditions cannot be found. This might occur, for
example, if you have applied a condition in a topic and then later change the name of
the tag or condition tag set. The old tag or set name is still used at the location where it
was previously applied in the topic. In Flare, you need to fix the issue (e.g., rename the
condition tag or set, remove the tag where it was applied).

Undefined File Tags These are file tags that have been applied in the project, but the
name or location of those file tags cannot be found. This might occur, for example, if
you have associated a file tag with a topic and then later change the name of the tag or
file tag set. The old tag or set name is still used for the topic. In Flare, you need to fix
the issue (e.g., rename the file tag or set, remove the tag where it was applied).
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Undefined Glossary Term Links These are glossary term links in your content that are
broken. This might occur, for example, if you have created a new term in a glossary and
then inserted that term into a topic as a glossary term link. Later, you remove that term
from the glossary. You now have a glossary term link in a topic, but the term no longer
exists in the glossary. In Flare, you need to either remove the glossary term link from
the content, or you need to add the term to the glossary again.

Undefined Variables These are variables that have been inserted in the project, but the
name or location of those variables cannot be found. This might occur, for example, if
you have inserted a variable in a topic and then later change the name of the variable or
variable set. The old variable or set name is still used at the location where it was
previously inserted in the topic. In Flare, you need to fix the issue (e.g., rename the
variable or set, remove the variable where it was applied).

When you add a new Reports widget to a dashboard, it is initially empty. You need to select a
project to populate it. To do this, click @ in the upper-right corner and a project and report.

However, it is recommended that you open the Reports page and add widgets from there
instead. The reason for this is that you can select multiple reports (rather than one at a time),
and you can add them to both the Home and Project dashboard simultaneously.
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TASK CALENDAR

The Task Calendar widget shows tasks that are due in a given month. In the upper-right
corner, you can CIick@ to filter the widget by project, user, and priority.

Task Calendar | All Projects | All Users o
Today { Yy Apr2018
Sun Mon  Tue Wed Thu Fri Sat
1 2 3 4 5
8 g 10 11 12
o8
15 16 17 18 19

22 23 24 25 26

29 30

Apr 10, 2019 ~

Module 1 Introduction Topics
.|

Image Topics

In this widget, you can view the following:

® [Calendar] Colored circles indicate tasks that are due on that date. The color of each
circle represents the priority of the task due (red=high, yellow=medium, green=low).
Use the arrows on the header bar to navigate between months.

® [Tasks Cards] If you click on a day in the calendar that contains colored circles, the area
below has cards for those tasks that are due. Initially, the task cards are collapsed, but
you can expand them to see more information. And if you click the name of the task,
you can edit it and see even more details.
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TASK SUMMARY

The Task Summary widget shows a doughnut chart that breaks down the percentage of
tasks in each milestone and storage area (To Do, In Progress, Complete, Archive, Backlog).
To the right of the doughnut chart, you can see a summary with the number of tasks at each
priority level (High, Medium, Low). In the upper-right corner, you can click ] 1o filter the
widget by project and user.

Task Summary | All Projects | All Users 3

B ToDo 1(13%)

B 'nProgress 4(50%)

13% °
Il complete 1(13%)
000 000
[ Backlog 1(13%)
000
Il Archive 1(13%)
000

4. Click Add. The widgets are added to the dashboard.
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CHAPTER 6

Builds

If you are associated with a project and have the appropriate permissions, you can open the Builds
view of a project. From here, you can generate builds and manage various aspects of the project’s

output.

This chapter discusses the following:
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I Main Activities for Builds

Some activities are particularly common and important when it comes to this feature.

® "Generating and Scheduling Builds" on the next page

"Publishing Directly to Central" on page 109

"Setting Builds as Keep" on page 112
® "Viewing Output” on page 114

"Deleting Builds" on page 115
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Generating and Scheduling Builds

If you are associated with uploaded Flare projects in Central, you can open the Builds view of the
Projects page. From here, you can manually build targets (such as HTML5, PDF, and others), or you
can schedule targets to be generated. If you are using branching, you can build output for a specific
branch.

Permission Required?

For this activity, you must have the following permission setting:

[®@ Run/Schedule Builds|

For more information about permissions, see the Central online Help.
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How to Generate a Target Manually

1. Select Projects on the left side of the interface, then click a project name to open it.

2. Atthe top of the page, click Builds.

3. Inthe upper-right, click Create Build.

Builds

|:| D e Branch "L_’
O 90080 featurel
O 90076 featurel
O 90059 feature2

Target ? Keep

All-About-Austin-PDF

All-About-Austin-HTMLS

All-About-Austin-HTMLS &

¥

Finished ?

Nov 29, 2021
742 AM

Nov 29, 2021
742 AM

Nov 27, 2021
944 AM

Duration

01131

16:33:26

00:00:13

State "L_’

Complete

Complete

Complete

Progress

Create Build

The New Build dialog opens.
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4. (Optional) From the Branch field, you can select the appropriate branch. If you are not using

branching, you will always be building from the master branch.

MNew Build
@ feature3
@ All-About-Austin-HTMLS -
Type Comment
B =miLs MadCap HTMLS Target
Cancel Build
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5. From the Target field, select the target you want to build.

Mew Build
@ feature3
@ All-About-Austin-HTMLS -
Type Comment
B =TiLs MadCap HTMLS Targst
Cancel Build
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6. Click Build.

A row is added to the page, showing the progress of the target as it is generated. If the target
generates successfully, the color of the Progress column changes from light to dark green,
and the State column displays “Complete.”

Builds Schedules ] Create Build
|:| D e Branch "L_’ Target ? Keep "? Finished i Duration State "L_’ Progress
O : 90206 featured All-About-Austin-HTMLS Build in progress >— —
s . X Nov 29, 20 -
O 2 90080 featurel All-About-Austin-PDF 742 ApA 01:13:11 Complete ———
a - . MNov 29, 2 .
O H 90076 featural All-About-Austin HTMLS 742 ApA Completed build —
H 90059 feature2 All-About-Austin-HTMLS & N_OV 27, 00:00:13 Complete ——
H 944 AM

If you click a build row (not the check box), the row expands, showing details about the
selected build (i.e., the private URL and whether the build is associate with a site).

We clicked this build
row to expand it.

Builds Schedules ] Create Build

|:| D e Branch "L_’ Target ? Keep g Finished ? Duration State 7 Progress
O H 90206 featured All-About-Austin-HTMLS & ;{i:iﬂl\fw'l 00:00:14 Complete
Private URL: /publish/coclcompany/ccddaal3 643432 S8ccB/Default hirr
Sites: Aus
o y Nov 29, 2021 .
O ° featurel All-About-Austin-PDF 7-4% AM 01:13:11 Complete
y Nov 29, 2021
: S - - : - s . ’ 33 Complet
This build is associated with a site | #/#PoutAustHTMLS 7:42 AM 16:33:26 omplete
named "Austin-H5-Feature3." )
All-About-AustinHTMLS & g‘_i‘;f&foz' 00:00:13 Complete —
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NOTE You might notice that it takes somewhat longer for a target to build on Central,
compared with building it locally in Flare.

NOTE Certain Flare features are not supported when generating output from Central. This
includes limitations on which output formats can be viewed from Central. See "Flare
Features Not Supported in MadCap Central" on page 129.

NOTE If you intend to build a target that links to an outside Flare project (e.g., for the
purpose of importing files via Global Project Linking, project merging, or multilingual
output), make sure that the other project is also uploaded to Central. Otherwise, the
automated imports or merging will not work. See "Setting Up Project Linking" on page 68.
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How to Schedule a Target to Be Generated

1. Select Projects on the left side of the interface, then click a project name to open it.
2. Atthe top of the page, click Builds.
3. Atthe top of the grid area, select Schedules.

Dashboard Builds Checklists Files Commits Reports G L) Z D Paul Stoecklein

Builds Schedules 0] 1] Create Build Schedule

O D e Branch Name Y Target Y Last Run Last Status gﬂg'lléed 57 Schedule

4. Inthe upper-right, click Create Build Schedule.

Dashboard Builds Checklists Files Commits Reports [, LJ 7 D Paul Stnecklein

Builds Schedules L B Create Build Schedule

O D e Branch Name Y Target Y Last Run Last Status g;g‘lged 5F  Schedule

The Create Build Schedule dialog opens.
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5. (Optional) From the Branch field, you can select the appropriate branch. If you are not using
branching, you will always be building from the master branch.

Create Build Schedule

® feature?

@ All-About-Austin-HTMLS -
Type Comment
B HTvLs MadCap HTMLS Target

Build Every Week on Following Day(s)

[]5un [] Mon [] Tue [ Wed [ ] Thu [] Fri [] Sat

Build only if changes detected

Cancel
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6. From the Target field, select the target you want to build.

Create Build Schedule

® feature?

@ All-About-Austin-HTMLS -
Type Comment
B HTvLs MadCap HTMLS Target

Build Every Week on Following Day(s)

[JSun [ JMon [ Tue [ | Wed [ ] Thu [ ] Fri [] Sat

Build only if changes detected

Cancel
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7. Complete the rest of the fields in the dialog.

® Build Every Week on Following Day(s) Click on the day(s) of the week when you want
the target to be generated.

® Time Click the field to manually enter the hour, minutes, PM or AM. Alternatively, click
the little clock to the right of the field to select a time from the columns presented in
the Time Picker popup. You can use the mouse wheel to rotate through the hour and
minutes columns to locate the desired time.

® Time zone Click the down arrow and choose your time zone.

® Build only if changes detected Select this option to generate output on the specified
days and times only if no changes to source files were found. If you deselect this
option, the target will always be generated, even if no changes are detected in the
source files.

ﬁ EXAMPLE You want to schedule a target to be generated automatically. You want
the target to be build every work day (Monday-Friday) at 9 p.m. Pacific time.

However, you only want the target to be generated if a change is detected in the
source files since the previous build.

Your schedule would look something like this:

Build Every Week on Following Day(s)

O sun Man Tue Wed Thu Fri [J Sat

09:00 PM ® (UTC-08:00) Pacific Time (US &.. =

Build only if changes detected

8. Click Save. A row is added to the grid, representing that scheduled build.

Builds Schedules o Create Build Schedule

|:| ¥} Y Branch '1_’ Target ? Last Run Last Status Only if S Schedule

Mame Changed

O H 187789 featura2 All-About-Austin-HTMLS " Every Mon, Tue, Wed, Thu, Fri at 9:00PM|
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How to Remove a Scheduled Build From a Target

1. Select Projects on the left side of the interface, then click a project name to open it.
2. Atthe top of the page, click Builds.
3. Atthe top of the grid area, select Schedules.

Dashboard Builds Checldists Files Commits Reports

Schedules I Create Build Schedule

D D ? Branch Name ks Target ? Last Run T" Last Status ? Schedule ?

aan
@
]
Jsi)
n
@

master HTMLS Every Monday at 1:00AM PST

4. Inthe grid, select the check box next to the scheduled build you want to remove.

Dashboard Builds Checklists Files Commits Reports

Builds Schedules L Create Build Schedule
D ? Branch Name s Target 7 Last Run T Last Status 7 Schedule ?
H 155853 master HTMLS Every Monday at 1:00AM PST

5. Inthe local toolbar, CIick.
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6. Inthe dialog that opens, type delete in the field, and click Delete.

Delete Build ¢

Are you sure you want to delste?

Delete the following item:
135853

Type "delete” in the field below to delete the item.

N deletd ‘

Build State

When you build a target in Central, it is going to have a particular state, depending on various
factors.

Builds Schedules 17 Create Build
D ? Finished ? Duration State ? Progress By ? Source 7 Errors ? Warnings $
. ™
g %) Queued . &*;. 0 .
. ™
g %) Building - . &*;. 0 .
g %) Building - . &’: 0 .
MNov 16, 2023 e @.‘
O o A 00.06:25 Canceled . & 0 0
-
O 243\655;51023 00:08:35 Complete Scheduler @:" 0 212
"
O v 122023 ooa743 Complete . & 0 2750
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Queued

When you generate a target in Central, your build is added to a node along with builds from other
customers. Therefore, it is queued as it awaits its turn to begin processing. If one node reaches is
limit, another one is started in order to process additional builds. Therefore, the wait should be brief
for any build that you start.

TIP If you notice that builds are constantly displaying as queued, you can try generating
targets at a different, non-peak time of day. Also, if you have many builds that are
scheduled to begin at the same time, you can try staggering those start times.

NOTE If a build seems to be stuck in the queued state for quite a long time, please contact
technical support.

Getting Files

When a queued build reaches its turn, Central undergoes a brief period where it gathers the
necessary files to generate the output.

Building

The "Building" state for a target means that the output is actively being processed. A build can
remain in this state for quite some time, depending on the number of files and size of the output.

Publishing

The "Publishing" state for a target means that it has finished compiling and is in the final stages
before completion.

Completed

A build reaches the "Completed" state if it generates successfully. You can then expand the build
row and click the link to view the output.

Canceled

This state displays when someone cancels a build.

CHAPTER 6 107


http://www.madcapsoftware.com/support/contactoptions.aspx
http://www.madcapsoftware.com/support/contactoptions.aspx

Failed

A build might fail for various reasons. If this happens, you can click the three dots at the left of the
row and select View Log from the menu. This can give you an indication as to why the build was not
successful. See "Opening the Build Log" on page 125.

CHAPTER 6 108



Publishing Directly to Central

As an alternative to building a target on MadCap Central, you can publish output directly to Central
from the local Flare project. This is possible via a destination file that Flare automatically creates
for you. By “publish,” we mean copying your output files to Central, not making that output “live,”
which would make it visible to the general public. You would still need to use Central to make that
output accessible to end users.

—_— QUTPUT —

PROJECT | ( ;_}.

[ﬁ | MADCAP CENTRAL

Destination
File
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How to Publish Directly to Central

1. Ifitis not already done, upload a Flare project to Central.

2. Inthe Flare project, open a target.

NOTE If you are using Git branching, make sure the appropriate branch is active.
When you build and publish the output, it will be for that branch.

3. Select the Publishing tab.
4. Next to the Central destination, click the Publish check box.

Target Editor | ) Build [ View ~ & Publish 5 Open Build Log

-

GEEw Destinations

Skin Edit Destination Mew Destination. .. View Published Help System

elearning Destination Publish Target Elasticsearch Destination Vi
Conditional Tet https://madcloudportald...

Variables

Publishing

Glossary

NOTE This destination is automatically shown on the tab if the project is bound to
Central. If it is not bound to Central, you will not see this destination.

5. CIicklE' to save your work.
6. At the top of the editor, click Build.
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7. When the build finishes successfully, click Publish.

After the target publishes, you can see the result in Central. A Flare icon displays next to
builds that originated from Flare. A Central icon displays next to builds that originated from
Central. Also, if you had a particular Git branch selected when publishing, it will be shown in
the Branch column of the grid.

Originated from Flare

F

Finished T Duration State '»? Frogress By =~

8/14/19
Q0:00:19 Complete  — ’
12:57 PM

B4 00:00:28 Complet ’ &
X : amplete ————— i ]
9:09 AM P A

Originated from Central

NOTE After the project is bound to Central (along with any targets you plan to publish), it is
not technically necessary to synchronize changes with Central to have the latest files
included in a build that is initiated locally. However, you would need to continue
synchronizing in order to see the latest files on Central when using other features (e.g.,
checklists, builds initiated from Central).
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Setting Builds as Keep

You can mark successful builds as “keep.” You might do this to avoid accidentally deleting it,
perhaps with the intention of rolling back to it at some point (i.e., setting the site associated with
that build to “live”).

Permission Required?

For this activity, you must have the following permission setting:

[®4 Manage Builds|

For more information about permissions, see the Central online Help.
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How to Set a Build as Keep

1. Select Projects on the left side of the interface, then click a project name to open it.
At the top of the page, click Builds.
In the grid, click the three dots to the left of the build that you want to set to “keep.”

From the menu select Toggle Keep.

a > L N

In the confirmation dialog, click OK. An icon is shown next to the build.

Schedules

|:| D T Eranch T Target ? Keep ?
] 0077 feature1 HTMLS

O 89875 develop HTMLS v (
™ £9859 develop HTMLS &

What's Noteworthy?

NOTE To remove the “keep” status of a build, select the Toggle Keep option again.
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Viewing Output

If you are associated with a project, you can view the generated output for a target.

Permission Required?

For this activity, you must have the following permission setting:

|Bd View/Download Builds]

For more information about permissions, see the Central online Help.

How to View Output

1. Select Projects on the left side of the interface, then click a project name to open it.
2. Atthe top of the page, click Builds.
3. Inthe grid, click the check box to the left of the build you want to view.

4. In the Builds toolbar, click . This button is not enabled unless you select just one build.

What's Noteworthy?

NOTE Only some output formats can be viewed immediately from Central (see "Flare
Features Not Supported in MadCap Central" on page 129). If you generate an output format
that cannot be viewed, you can download it to your computer, where you can view it (see
"Downloading Builds" on page 127).

CHAPTER 6 114



Deleting Builds

If you generate builds that you do not plan to keep or publish, you can delete them. This frees up
space on the system.

Permission Required?

For this activity, you must have the following permission setting:

|4 Delete Builds|

For more information about permissions, see the Central online Help.

How to Delete Builds

1. Select Projects on the left side of the interface, then click a project name to open it.
2. Atthe top of the page, click Builds.
3. Inthe grid, click the check box to the left of each build you want to delete. Or click the top

check box to select all builds.

NOTE You cannot delete builds that are set to "keep" or associated with a site.

4. Inthe toolbar, click .
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5. Inthe dialog, type delete in the field under the listed builds.

M Delete Builds?

Deleting a build will permanently remove it.

Delete the following item:

125305

Type "delete” in the field below to delete the item.

delete (

6. Click Delete.

NOTE You can also delete a build from the Build Profile dialog. See "Opening the Build
Profile Dialog" on page 118.
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I Other Activities and Information for
Builds

In addition to the main activities, there are some other tasks you might perform regarding this
feature.

® "Opening the Build Profile Dialog" on the next page

® "Using Private URLs" on page 122

® "Opening the Build Log" on page 125

® "Downloading Builds" on page 127

"Setting Notifications for Builds" on page 128

"Flare Features Not Supported in MadCap Central" on page 129
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Opening the Build Profile Dialog

On the Builds page, a column displays an auto-generated ID for each build. When you click this ID,
the Build Profile dialog opens. This dialog lets you see detailed information about a particular build.

Builds Schedules
|:| D Branch Wi Targe '? Keep I Finishad
] 2 0077 feature’ HTMLS
oy S ) Mow 23, 2021
] 89875 develop HTML5S 336 AL
o - Mow 22, 2021
a RORSC L [ "
™ = 89859 develop HTMLS 2-41 PM
. Overview x
Build 89859 for
HTMLS _
Build Progress Completed after 13 seconds
@ Linked 1o a "Live” site
@ Seto Keep
Queued by Built by Project
' Paul Stoecklein ;'f,‘,":i";:l' Central @ Cool-Flare-Proje
Target Branch Commit ID
@ HTMLS @ develop +~ &ce7008
Queued Started Finished

E View Log
[*] pownload Log

View Output

[0}
L

Download Build

[/ Delete Build
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Permission Required?

To open the project in Central and access the Build Profile dialog, you must be associated with the
project. However, depending on your permissions, you might see different section links on the left

side of the dialog.

If you do not have any permissions for builds, the dialog will look like this (with only the Overview

section):

Build 89859 for

HTMLS

& Linked to a "Live” site

@ Setto Keep”

CHAPTER 6

Overview =
Build Progress mpleted afte BCOr
Queued by Built by Project
P
' Pau eckle ::ﬂ: Central m Cool-F Proje
Target Branch Commit |D
@ HTML @ deve O 6ce7008
Queued Started Finished

Linked Sites

O a
HTMLS - Private

Mov 22, 2027 2:41 PM
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Sections

Following are the possible sections that you might see. You can use these sections to view
different information and perform various activities (as an alternative to using toolbar buttons
above the Builds grid).

® Qverview Displays the following information:
 Build timeline and progress, including its level of success
 Individual who generated it
e Project
e Target
e Branch
e CommitID
e Linked sites

® Settings Lets you mark successful builds as "keep," or remove this setting. You might set a
build to "keep" to avoid accidentally deleting it, perhaps with the intention of rolling back to it
at some point (i.e., setting the site associated with that build to "live"). You cannot change a
build's "keep" state while it is linked to a "live" site.

® View Log Displays the log for the build, with tabs showing messages, warnings, and errors.

® Download Log Downloads the log (.mclog) file to your computer. You can then openitina
text editor such as Notepad++.

® View Output Opens the output for the build.
® Download Build Downloads the output files for the build into a ZIP file.

® Delete Build Lets you remove the build from the grid permanently. You cannot delete builds
that are set to "keep" or associated with a site.
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Build Log Show/Copy Options

If you open the log for a build, you might notice the following options on the Warnings and Errors

tabs.

Opens a popup to show the complete message.

like.

Copies the message or file path to the clipboard so that you can paste it anywhere you

. Messages
Build 86358 for ’
D =
Not set to “Keep®
10001
70013
10031

Overview
{8 settings
View Log
] Download Log

View Qutput

(o]
] pownload Build

U Delete Build

Warnings

Message

Missing linked source file: Cont...

Micro content has a duplicate p...

Missing cross-referenced file: C:..

Errors |
Subsystem Y File Y
@ 0! | Compiler Content\A-Introduction-T...
® 0! | Compiler Content\Resources\Micr...

@ 0 | Cross-Reference .. C:\Resources\directory\3..

Items per page: 25 - 1-30f3
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Using Private URLs

For each build that you produce, a private URL is generated. This URL is useful for easily sharing
generated output with individuals in your organization (e.g., for reviews and knowledge transfer).
Only users registered as authors on your Central license can access this URL.

Private URLs are not to be confused with private outputs.
® Private URLs Only users with an author seat can view a private URL.

® Private Output Users do not always need to have a paid seat on Central (depending on
whether you set the site as "live"). On a site that is both live and private, users can simply be
customers of your company using the viewer user type (as well as authors and SMEs on your
license).

Permission Required?

No special permission is required for this activity. All authors who are associated with the project
are allowed.
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How to Use a Private URL

1. Select Projects on the left side of the interface, then click a project name to open it.

2. Atthe top of the page, click Builds.

3. Inthe grid, click the build row (not the check box) that has the private URL you want to
retrieve. The row expands, showing additional details.

4. From the Private URL field, copy the URL.

o o o o o O

|

O

Builds Schedules
1D Branch Target ? Keep "L_" Finished "?

P 86628 master HTMLS v Astvtonl

;86627 master PDF fﬁf’g;ﬁﬁﬂm"

: 86626 master PDF 5:'?’3&%02"

i 86624 master PDF 53?35%02"

P 86622 master HTMLS Fen 1o 202
Private URL: /publish/coclcompa 7a3820d488a9881e02d 1 be Defau p
SITes:

P 86621 master HTMLS v Fen 1o 202

Duration

00:00:24

00:00:05

00:00:19

00:00:21

00:00:21

00:00:33

5. Provide this URL to authors on your Central license.
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TIP If you create a site and set a site vanity, you can select the project and target for the
output that you want to make available to other Central user's privately. When doing this,
select to use the Latest Build instead of a specific build.

The site vanity can be used in place of the auto-generated ID that is normally part of a
private URL. Anyone referencing your private URL will always see the most recent build for
that target, instead of having to use a different private URL each time you generate a new
build.

For example, you might have a private URL for a build, and the end of that URL looks
something like this:

.../fictionsoft/cfb33266bffa45048d636873f00b1317/Default.htm

If you have a site vanity called “module,” you could replace the auto-generated ID in the
private URL. That way, you could give others a URL that looks more like this:

.../fictionsoft/module1/Default.htm

If anyone uses this second URL that contains the site vanity, the most recent build in the
target will always open in the browser.

NOTE If a particular site is set as “live,” users do not need to be logged in to Central in order
to view the associated build's private URL.
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Opening the Build Log

Anytime you build a target, a log is automatically created. After opening a build log file, you can see
more details of any warnings or errors you may have gotten when building the target.

In Flare, the output files and build log are retained for only the most recent build for a target; when
you rebuild, the previous output files and build log are replaced with the new ones. But in Central,
the output files and build log are retained for each build.

How to Open a Build Log
1. Select Projects on the left side of the interface, then click a project name to open it.
2. Atthe top of the page, click Builds.
3. Inthe grid, click the check box to the left of the build with the log you want to view.

4. Inthe toolbar, cIickE. The Build Log dialog opens.
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Viewing and Downloading the Log File

The log file contains the following sections, which can be accessed by clicking them on the left:

® Messages This shows compiler messages and warning text. It is essentially a running log of
what is happening as the output is generated.

® Warnings This shows warnings reported by the compiler. Warnings do not prevent the output
from being generated. Instead they might be issues that you need to fix (e.g., missing files) or
suggestions for improving your output (e.g., accessibility settings). If you do not want to see
a particular type of warning in future builds, you can open the Target Editor in the local Flare
project and use the Warnings tab to choose the kinds of warnings to ignore. After this, be
sure to push your changes to Central.

(D IMPORTANT Use caution when ignoring compiler warnings. Only ignore warnings
that you are certain you do not need to receive.

NOTE When you generate a target from Flare, you have the option of ignoring
warnings globally (using the Options dialog) or only for a specific target (using the
Target Editor). However, when generating a target from Central, you must set the
warnings to ignore in the Target Editor; Central will not use any global settings from
the Options dialog in Flare.

® Errors This shows errors, which are critical problems that stop the project from building
output.

If you want a local copy of the log, click Download Log.

What's Noteworthy?

NOTE You can also view and download a build log from the Build Profile dialog. See
"Opening the Build Profile Dialog" on page 118.
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Downloading Builds

After generating a target, you can download the output to your computer. This is an optional step, in
case you want to have a local copy of the build (e.g., you want to view your Microsoft HTML Help
output, which is an output format that you cannot view from Central).

Permission Required?

For this activity, you must have the following permission setting:

|Bd View/Download Builds]

For more information about permissions, see the Central online Help.

How to Download a Build
1. Select Projects on the left side of the interface, then click a project name to open it.
2. Atthe top of the page, click Builds.

3. Inthe grid, click the check box to the left of the build that you want to download.

4. Inthe toolbar, cIiCk. The output files are placed in a numbered zip file and downloaded to
your Downloads folder.

NOTE Due to issues with Microsoft HTML Help, the CHM file that is downloaded will
initially be blocked. To unblock the CHM file, remove it from the ZIP file. Then right-click the
CHM file and select Properties. On the General tab in the dialog, select Unblock.

NOTE If you attempt to open a build and Central cannot open the file in the web browser
(e.g. a CHM file), Central will download the file.
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Setting Notifications for Builds

In your account settings, you can choose when to be notified for specific activities. The user who is
notified depends on the activity. For more information, see the online Help.

Lloyd Dobler

Idobler@ahem.madcapsoftware.

com
R&D

La Jolla, CA
(123) 456-7890
(123) 098-7654

¢ Settings
& Password
—> Access
Assign New Task
(O Activity

Permissions

Deactivate

1J Delete

CHAPTER 6
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Send notifications by
Notification Center Email
Send notifications when
Builds ~- [ Reviews
Aborted [ sites )
Completed
[ Tasks
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Stopped O Teams
[0 checklists [ users
[ Licenses
[ Projects
O Reports
Cancel Save




Flare Features Not Supported in MadCap
Central

There are certain features in Flare that are not fully supported when you generate targets from
MadCap Central. However, a few of these features are supported when publishing directly to
Central from a local Flare project. See "Publishing Directly to Central" on page 109.

Automatically Get Latest Files

If you are working in a dual-bound scenario and you select the option in the target to automatically
get the latest version of files before generating, this option will not work when you build from
MadCap Central. Instead, you must first synchronize your files with source control in Flare and then
push those changes to Central.

Batch Targets

Batch targets cannot be generated from MadCap Central.

However, you can generate a batch target when publishing directly to Central from a local Flare
project.

Custom Build Log Folder

In the Options dialog, Flare has a feature that lets you choose a custom folder to hold the log file
after generating output. This feature is not supported when building from MadCap Central. Instead,
the log file is stored at the root level of the output folder.

Custom Fonts

If you are using custom fonts in your Flare project, they are not supported when you build output
from MadCap Central.
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Custom Output Folder

Flare targets let you choose a custom location for your output folder. However, this is not
supported when building from MadCap Central. You must use the default location.

Date/Time Variables

Target generation occurs on a server with Central, so date/time variables are not supported.

Elasticsearch

Elasticsearch is one of the search engine options that you have in Flare (along with MadCap Search
and Google Search). Currently, using Elasticsearch in your HTML5 output is not supported in
targets generated from Central.

However, Elasticsearch is supported when publishing directly to Central from a local Flare project.

Global Ignored Warnings

You can tell Flare to ignore certain warnings so that they do not display as such in the Builds
window pane when generating output. This can be done globally for all targets in all projects. You
can also override those global settings for a specific target in a project. However, if you generate
output from Central, global settings to ignore warnings are not supported; instead, you must ignore
warnings in the target.

Linked Mimic Movies and Projects

When building from MadCap Central, external links to Mimic movies and projects will not work.
However, embedded movies in a Flare project are supported.
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MadCap Pulse

MadCap Pulse is not supported in output that is generated from Central. In order to use Pulse with
your output, it must be hosted outside of Central.

Pre- and Post-Build Events

If you create pre- or post-build events in your Flare target, they will not function when building from
MadCap Central.

However, pre- and post-build events are supported when publishing directly to Central from a local
Flare project.

Publishing to Outside Servers

Flare lets you create destination files for the purpose of publishing to external servers. This feature
is not supported when building from MadCap Central. Instead, live builds are always published in
Central.
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Viewing Some Output Formats

The following types of output can be generated from MadCap Central, but they cannot be viewed
(output files are downloaded to your computer):

= DITA

® Eclipse Help

= EPUB

® Microsoft HTML Help

NOTE Due to issues with Microsoft HTML Help, the CHM file that is downloaded will
initially be blocked. To unblock the CHM file, remove it from the ZIP file. Then right-
click the CHM file and select Properties. On the General tab in the dialog, select
Unblock.

® Microsoft Word

® Server-Based Outputs:
e HTMLS Plus
o WebHelp Plus

NOTE If you want to produce server-based output from MadCap Central, you will
need to download the output from Central after it finishes building. You can then
publish the output to your server.

CHAPTER 6 132



CHAPTER 7

Checklists

You can create checklists to keep track of work related to your uploaded Flare projects.

Checklists might have to do with specific files (e.g., topics) in your project. These are called “Project
Files” checklists. You can create custom columns for whatever types of activity you want to track
for each file, and you can use a note column for specific information about each row.

Alternatively, you might create checklists for random things you need to accomplish, such as a
product release “To Do” list. These are called “Generic” checklists, and they let you manually name
each column and row.

You can set the appropriate status on each item as you work. At the top of the interface you can
select to show charts and percentages as you progress through the checklist.

This chapter discusses the following:

Main Activities for Checklists ... 134
Checklist Templates
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I Main Activities for Checklists

Some activities are particularly common and important when it comes to this feature.

® "Creating Checklists" on the next page

® "Editing Checklists" on page 160

® "Deleting Checklists" on page 161

® "Setting Notifications for Checklists" on page 162
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Creating Checklists

You can create checklists to keep track of work related to your uploaded Flare projects.

How to Create a Checklist

1. Select Projects on the left side of the interface, then click a project name to open it.

2. Atthe top of the interface, click Checklists.
3. Inthe toolbar click. The Create Checklist dialog opens.

4. On the Settings tab, complete the Name field.

Columns

MName

Feature 1 Checklist

Checklist Type
Project Files -
Templates -
Description

d Cancel Save
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5. From the Checklist Type field, you can select a generic or project files checklist type.
However, if you plan to use a template (see next step), you can skip this step because the
template will populate this field (and others) automatically.

® Generic List This lets you add a checklist where each row is manually created. The
checklist can pertain to anything you want.

Settings Columns

Name

Feature 1 Checklist

Checklist Type

Generic List -
Templates -
Description

,_/j Cancel Save
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® Project Files This lets you add a checklist where the rows are based on files from your
Flare project. Most commonly, these kinds of checklists will be used to track the
progress of topics as you edit them, but if you like, you can create checklists that
include any other kinds of files from the project (e.g., template pages, images, TOCs,
targets, skins).

Columns

Name

Feature 1 Checklist

Checklist Type

Project Files -
Templates -
Description

,_/j Cancel Save

CHAPTER 7 137



6. (Optional) From the Templates field, you can choose a template that you've previously
created (see "Creating Checklist Templates" on page 164). Information from the template
(i.e., type, description, columns, rows, notes) will populate the corresponding fields in this
dialog. After the fields are populated, you can edit them if necessary.

Settings Columns Rows

Mame

Feature 1 Checklist

Checklist Type

Project Files -
Templates
Feature Topics -
L'IES'ZFIFI'.IDF'

Use this checklist for every new feature in a release to make sure all necessary chores are
completed for the relevant topics.

d Cancel Save

CHAPTER 7 138



7. (Optional) You can complete the Description field if you want a more detailed explanation of
the checklist for yourself and other writers on your team.

Settings Columns

Mame

Feature 1 Checklist

Checklist Type

Project Files -
Templates
Feature Topics -
L'IES'ZFIFI'.IDF'

Use this checklist to make sure all necessary chores are completed for the relevant topics
associated with Feature 1.

d Cancel Save
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8. Select the Columns tab. Then create columns by typing a label in the text box and pressing
ENTER or clicking . Repeat this for each column you want to add. You can use the up and

down arrows to change the order of the columns (the column at the top of the dialog will
appear at the far left in the checklist, and the column at the bottom will appear at the far

right).

Columns Rows

Entera column L )
label here r_—h-Acld Column -..then click here_.%‘k

Edit -~ U
TOC ~ ~ U
These are columns that have ~ ~ 1

Index

already been created.
Glossary -~ ¥ U
Use these buttons to edit, delete, " e =
CSHID or change the order of each 7 U
column that you've added.

d Cancel Save
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9. Select the Rows tab to create rows for the checklist. This is done differently, depending on

the type of checklist you are creating.

® Generic List In the text box, type the label for a row and click . Repeat this for each
row you want to add. You can use the up and down arrows to change the order of the

FOWS.

You can also complete the Add Note field for any row.

Columns

Enter a row label I\
here r_—lhcld Row

Review Functional Specs

__then click here. ?"

Add Note (optional) <

You can also type a
note for a row in the
field below it.

Verify Bugs Fixed

Add Note (optional)
Verify that all of the documer

Run Analysis

Add Note (optional)

<

o
S~

Cancel Save

® Project Files Your project folders and files are shown on the Rows tab, with check
boxes next to each item. Any item with a check mark will be included in the checklist. It
is likely that you will only want to include certain files in the checklist. Therefore,
remove the check marks for any files you want to exclude. If you want to include a
small number of items in a folder, the easiest thing to do is to begin by removing the
check mark from the folder. Then navigate to the items you want to include and select

them.
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% EXAMPLE You have a Flare project where the Content Explorer looks as
follows, and you want to create a checklist that includes only the indicated
topics.

= Content Explorer

HE- BDE e =2

Content

| ] A-Introduction-Topics
w | [ | B-Feature-Topics

|

Featurel.htm
Feature?. htm
Featured.htm

'Y

Features. htm

|| €-Procedure-Topics
v D-Reference
€ [ | Company.htm
¢ FACS.htrm
¢ Tips.htm
1[] Resources

|E Home.htrm
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% When you create the checklist, you will see the following on the Rows tab:

Settings Columns

» Content

» Project (

Module 1.flprj

< Cancel Save
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% You don't want any of the files from the Project Organizer to be part of the
checklist, and you don't want the main project file included either. So you can
remove both of those check marks.

Columns

» Content

» O Project

O M™odule 1 flprj

< Cancel Save
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ﬁ The files to be included in the checklist are topics, which are found in the
Content folder. However, most of the topics and other files from the Content
folder will not be part of the checklist. So the easiest thing is to initially remove
the check mark from that folder as well.

Settings Columns

» [O content

» [J Project

O M™odule 1 flprj

< Cancel Save
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% To choose specific topics in the Content folder, click the arrow to the left to
expand it. You will see all of the subfolders and files within it.

Settings Columns

~ [J content
» [O Adntroduction-Topics
» [0 B-Feature-Topics
» O C-Procedure-Topics
» [0 D-Reference
> [0 Resources

[0 Home.htm

< Cancel Save
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% Since you want all of the topics in “B-Feature-Topics” to be included, you can
just click the check box next to that subfolder. If you expand that subfolder, you
will see that all of the topics within it are automatically selected.

Settings Columns

~ [ Content

» O Adntroduction-Topics

~ B-Feature-Topics
Featurel.htm
Feature2 htm
Feature3.htm

Features.htm

< Cancel Save
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ﬁ You only want two of the topics in the “D-Reference” subfolder to be included,
so expand that folder and select those topics.

Columns

h} B-Feature-Topics
» [0 C-Procedure-Topics
~ [ D-Reference

O company.htm

FAQs.htm

Tips.htm

> [O Resources

< Cancel Save
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% And finally, you want the Home topic at the root level of the Content folder to
be included, so select it. The dialog should now look as follows when all
subfolders are collapsed. Notice that the “D-Reference” subfolder has a small
dash instead of a check mark; that's because only some of the topics within it
are selected.

Settings Columns

~ [ Content

» [O a-ntroduction-Topics

), B-Feature-Topics

» [0 C-Procedure-Topics

> [ D-Reference

> [O Resources

Home htm

< Cancel Save

10. Click Save. The checklist is created and its name appears on the left side of the interface. The
checklist graph and items appear to the right.
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11. If you have created a checklist based on project files, you will see the first folder level (e.g.,
Content).

My Project Files Checklist

Top

=

Folder / File N ami

Content

0%

Colum ves Colum e Note

Click to add a note

@ show Charts
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NOTE Since the Show Charts option is selected by default, the first folder level will
display below the checklist graph. With Show Charts activated, you can click the
arrow on the side of the current chart to see a different chart (e.g., Total % Complete,
Checklist Item % Complete, and Checklist Completion Table). You can hide the visual
display by clicking the Show Charts option.

My Project Files Checklist £ @ show Charts

0%
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To navigate to a particular subfolder or set of files, click that folder. You will then see the
content within that folder, as well as a breadcrumbs trail.

My Project Files Checklist @ show Charts
0%
(0]
>
Breadcrumbs

Top Content

Folder / File Mame Column1  ses Column 2 ses MNaote

= B-Feature-Topics Click to add a note

= D-Reference Click to add a note

O Home.htm ~ ~ Click to add a note
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When you open a folder that contains files, you will see a circle for each column. These

circles are where you set the status of each item.

Top Content B-Feature-Topics

[ Feature1.htm

[ Feature? htm

[ Feature3.htm

[ Features.htm

Faolder / File Mame Column 1

Column 2 eee

Mote

Click to add a note

Click to add a note

Click to add a note

Click to add a note

NOTE You will not see the status circles for rows represented by folders. You can set

the status for files only.

Top Content

Folder / File Name Column 1 ses Column 2 ses
= B-Feature-Topics

= D-Reference

O Homehtm ~r ~

Note

Click to add a note

Click to add a note

Click to add a note
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If you want to navigate back to a particular folder or subfolder, click it in the breadcrumbs.

To go back to the main Content
folder, click here.

//

Top C:c:ntFert B-Feature-Topics

Folder / File Mame Column 1 wsee Column2  sss Mote

O Feature1.htm s o Click to add a note
O Feature2.htm ~ ~ Click to add a note
3 Feature3.htm ' S Click to add a note
O Features.htm ~ ~ Click to add a note

12. Click a circle and it will cycle through all the statuses each time you click. Alternatively, you
can click the down arrow next to the circle and choose one of the statuses from the context
menu.

B ToDo

® |n Progress

Complete

N/A Select this status if a particular column is not applicable for that row.
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Top Content B-Feature-Topics

Folder / File Name Column 1 ses Column 2  ses Mote
[ Feature1.htm o ~ Click to add a note
Change Status
[ Feature2 htm L Click to add a note
To Do
[ Feature3.htm L Click to add a note

‘&) In Progress

[ Features htm © Complete . Click to add a note

N/A
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Depending on your selection, the appearance of the circle changes, and the graph is updated.

My Project Files Checklist Show Charts

Top Content B-Feature-Topics

Folder / File Mame ColumnT  weee Column2  see MNote
[0 Feature1.htm r@ ~ ~ Click to add a note
™ Contiran him Alicke $o aelel o natn
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TIP You can click the ellipsis in a column heading to set all of the items in that
column to the same status. Click the drop-down at the top of the context menu to
apply the settings to the current page of items, or to all pages in the checklist.

¥

Column 2  ses Maote

Mark All On Current Page

To Do

‘#)  In Progress

& Complete

M/A

Filter e

You can also click the Filter drop-down in the context menu to either select to filter
only on a specific status, or clear a status type from the checklist.

13. (Optional) If you want to add a comment for a particular row, you can click in the Note cell
and type it.
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TIP Although there is not currently any software integration between project checklists and

tasks, you might find it helpful to create your own associations between the two as part of
your overall workflow.

Let's say you have created a task to write a particular group of reference topics.

Reference Topics

hrs: 0 Due: 03/27
Before publication
complete this

hrs: 0 Due: 04/10

Bo@

® Product Release Checklist

hrs: 0 Due: 04/16

Side Nav

Create & video that

hrs: 0 Du
_ FE O Wzks
& m Top Mavigation locks h '
hrs: 0 Due: 04/18

hrs: 0 Due: 04/25

summarizes the product ’ m

Completed
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When creating or editing this task, instead of listing all of the things you need to do, you can
paste a copy of the checklist URL in your task description and create a link to it.

Attachmenis

Reference Topics

Move
@ Low Priority v  Start  1/20/2022 B 12:00 AM
Status: To Do Y Due 2/25/2022 5 11:50 PM

B0 &0) 52 hrs 4 pos &l| Day Event

Task Board: Default Board hd
Owner: Project:
‘ Lloyd Dobler -~
You can selectthe URL
Assigned: path and use this button
* Jeff Lebowski  — to create a link to it.
Description: \/
2 B I U & EE

Before publication, complete this checklist: https://madcloudportal-env-ga-
azurewebsites.net/#/125/projects/7691/checklists/533

Once you finish the checklist, you can return to the Tasks page to move the task card to the
Completed milestone.
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Editing Checklists

After creating a checklist, you can edit it to make changes or additions.

How to Edit a Checklist

1. Select Projects on the left side of the interface, then click a project name to open it.
2. Atthe top of the interface, click Checklists.

3. Onthe left side of the page, select the checklist you want to edit. The checklist grid and chart
are displayed to the right.

4. Inthe toolbar cIick.

5. You can use the Settings tab to change the name, type, or description of the checklist. You
can use the other tabs to make any row or column changes for the checklist. For more details
about each option, see "Creating Checklists" on page 135.

6. (Optional) You can click Save as Template, which will make the checklist content available
when you create other checklists in the future. See "Creating Checklist Templates" on page
164.

7. When you are finished, click Save.
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Deleting Checklists

Checklists can be deleted from the project.

How to Delete a Checklist

1. Select Projects on the left side of the interface, then click a project name to open it.

2. Atthe top of the interface, click Checklists.

w

On the left side of the page, select the checklist you want to delete.

In the toolbar cIick.

o &

In the dialog that opens, type the name of the checklist in the field and click Delete.
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Setting Notifications for Checklists

In your account settings, you can choose when to be notified for specific activities. The user who is
notified depends on the activity. For more information, see the online Help.

Lloyd Dobler

Idobler@ahem.madcapsoftware.
com

R&D

La Jolla, CA

(123) 456-7890

(123) 098-7654

¢ Settings
& Password
—> Access
Assign New Task
(O Activity

Permissions

Deactivate

1J Delete

CHAPTER 7/

Notifications x
Send notifications by
Maotification Center Email
Send notifications when
[ Builds [ Reviews
Checklists ~~ [ sites
Checklist Created [] Tasks
Checklist Deleted .
[ Teams
Checklist Updated
[ Licenses O users
[ Projects
[ Reports
Cancel Save




| Checklist Templates

To be more productive, you can create and use templates when working with checklists.

® "Creating Checklist Templates" on the next page
® "Editing Checklist Templates” on page 169
® "Deleting Checklist Templates" on page 170
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Creating Checklist Templates

You can create checklist templates to save time when adding new checklists. When you create a
new checklist, you can base it on any of your saved templates. This is quite useful when you are
creating many checklists that share the same type, description, columns, rows, or notes. Rather
than typing all the information manually, the template populates the relevant fields automatically.

Checklist templates are available across all projects that you upload to Central.

needs to be done.

¢ EXAMPLE You have a product release "To Do” checklist that you use every time you
publish updated documentation for each of your company’s products. The checklist has
just one column to indicate whether a particular task has been completed. However, there
are about a dozen rows listing things you need to accomplish as part of the product
release. Also, some of the rows have detailed notes that provide more explanation of what

Items

[ Research

[0 Review Functional Specs

OO wverify Fix Bugs

O Run Annctation Report

O Run Analysis

[0 search output &Test

0 check Troubleshooting Top...

[0 Replace Images

Complete  ses

Note

Click to add a note

Click to add a note

Finish assigned doc bugs.

Click to add a note

Scan for critical issues.

Click to add a note

Click to add a note

Click to add a note
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% If you were to completely re-create that checklist from scratch each time you had a product
release, you would spend a lot of time typing (or copying and pasting) the same
information repeatedly. Therefore, you create a template that includes the necessary
checklist type, description, columns, rows, and notes.

Settings Columns Rows

MName
Product Release To Do
Checklist Type

Generic List v

Use this checklist for every product release to make sure all of the
necessary chores are completed in order.

Save d Cancel Save and Close
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% Then, whenever you need to create a new product release checklist, you select your
template.

Settings Columns

Mame
Product Release To Do

Checklist Type

Generic List -
Templates
Product Release To Do -
UES':FIFI'.IDF

Use this checklist for every product release to make sure all of the necessary chores are
completed in order.

d Cancel Save
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How to Create a Checklist Template

1.
2.

3.

Select Projects on the left side of the interface, then click a project name to open it.
At the top of the interface, click Checklists.

In the toolbar click [

Complete the Name field.

From the Checklist Type field, you can select a project files or generic checklist type.

® Project Files This lets you add a checklist where the rows are based on files from your
Flare project. Most commonly, these kinds of checklists will be used to track the
progress of topics as you edit them, but if you like, you can create checklists that
include any other kinds of files from the project (e.g., template pages, images, TOCs,
targets, skins).

® Generic List This lets you add a checklist where each row is manually created. The
checklist can pertain to anything you want.

(Optional) You can complete the Description field if you want a more detailed explanation of
the checklist for yourself and other writers on your team.

Select the Columns tab. Then create columns by typing a label in the text box and pressing
ENTER or clicking . Repeat this for each column you want to add. You can use the up and
down arrows to change the order of the columns (the column at the top of the dialog will
appear at the far left in the checklist, and the column at the bottom will appear at the far
right).

If you selected Generic List, complete the Rows tab in the same way that you created the
columns. The only difference is that you can also complete an Add Note field for each row.

NOTE The Rows tab is not available if you selected Project Files. That's because the
files will be different with each project where you might be using the project
checklist.

Click either Save (to save the template and keep the dialog open) or Save and Close (to save
the template and close the dialog). The template name appears on the left side of the
interface. It will also now be available in the Create Checklist dialog.
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How to Save an Existing Checklist as a Template

1.

Select Projects on the left side of the interface, then click a project name to open it.

2. Atthe top of the interface, click Checklists.

3.

On the left side of the page, select the checklist you want to save as a template. The checklist
grid and chart are displayed to the right.

In the toolbar click. The Edit Checklist dialog opens.

If necessary, make any changes to the checklist that you want. For more details about each
option, see "Creating Checklists" on page 135.

Click Save as Template.

Other Template Options

When working in the Template Manager, there are a few more things you can do.

Lets you create a new template

Deletes the selected template

rd

<J

Clears all fields in the dialog
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Editing Checklist Templates

After creating a checklist template, you can edit it to make changes or additions. Keep in mind that
existing checklists that were previously created based on the template will not be changed as a
result of the template edits.

How to Edit a Checklist Template

1. Select Projects on the left side of the interface, then click a project name to open it.

2. Atthe top of the interface, click Checklists.

3. Inthetoolbar C|i0k@.

4. On the left side of the dialog, select the checklist template you want to edit. The fields are
populated to the right.

5. Use the tabs and fields to make any changes that you want. For more details about each
option, see "Creating Checklists" on page 135.

6. Click either Save (to save the template and keep the dialog open) or Save and Close (to save
the template and close the dialog).
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Deleting Checklist Templates

Checklists templates can be deleted, in which case they will no longer be available for selection
when creating new checklists. Keep in mind that existing checklists that were previously created
based on the template will not be affected as a result of the template deletion.

How to Delete a Checklist Template

1. Select Projects on the left side of the interface, then click a project name to open it.

2. Atthe top of the interface, click Checklists.
3. Inthe toolbar C|i0k@.

4. On the left side of the dialog, select the checklist template you want to delete.

5. Click M.

6. Inthe dialog that opens, enter the name of the template in the field and click Delete.
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CHAPTER 8

Files

Using the Files page you can view, edit, and author files for any project that is uploaded to Central.

In this example,
we've selected Files

[ | From the Files vertical three-

3 dotmenu, you can selectto
create or upload a file.

hboard Builds ts i C master v Click Edit for edifing mode (i.e.,
Commits to view all the Content Editor, Code Editor).
Once selected an editing

commits for the file.
Content nits ent/| itin cts.ht toolbar displays and this button
isreplaced with Cancel and
Commit buttons.

= content

26 lines | 1.20

= Flare

Click Contentto view

Tag Info: h1 subject matter.

= Flare-Intro

Creating Projects

Following are the steps for creating a new Flare project using the Start New Project Wizard.

On the Start Page click New Project. Alternatively, select File = New Project

Complete the fields on the first page of the wizard and click Next.

(Optional) If you selected the "Bind to Source Control" option, click Bind Project. In the Bind Project
dialog, complete the fields, depending on the source control application being used. When you are
finished, click Next.

Select a template using one of the three options—(1) new from template, (2) new from existing, (3) new
from import—and click Next.

Select the primary target for your project and click Finish. The targets listed in the drop-down are limited
to the those found in the template you selected

[ creating-Projects.htm

oo

[ opening-Projects.htm

w

O Requirements.htm

IS

o

= Resources

& project | Right-click files fora
contextmenu with
common functions.

O .gitignore

% single-Bound-Dev-Laura.flprj

This chapter discusses the following:

AUTNOTING 172
Renaming Project Files ... 175

Viewing Project Files ... 179
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I Authoring

MadCap Central's cloud environment empowers you to author Madcap Flare project files directly
without having to use Flare's desktop application. You can add new files, edit existing content,
upload files, and even use integrated ChatGPT). The Central interface includes an easy-to-use editor
for content viewing and editing, and if permission is granted, you can also edit in a code editor.

For more information and details, see the online Help or the Central Authoring Guide.

% EXAMPLE Your documentation team has created an online Help system using MadCap
Flare. Your larger organization uses MadCap Central as its platform to manage the content.
A director, who is not trained in using Flare, views some content from the project in Central
and sees an ideal place to insert a relevant new topic. Without having to go through a
review process or track down a writer to do the work, the director uses Central to quickly
create and add a topic to the project. The change is committed to the project. Anyone who
works in the project in Central will see the change, and Flare users will see updates once
the remote and local repositories are synchronized.
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Permission Required?

Authoring is available to users with the Author status. By default, users with Author status have the
following permissions set:

n |4 Create/Edit Files

If this is deselected, then viewing files in a read-only mode is allowed. On the left side of the
page, the Files vertical three-dot menu is not available.

» |4 Edit Code

If this is deselected, the XHTML in the Code view is read-only.

Editing code is regarded as a capability for an advanced user. If not done properly, the code
can become malformed quickly. Administrators can prevent users from editing the code by
deselecting the Edit Code permission.

In addition, Al Assist involves the following permissions:

= B Server Management|

This is required to integrate a ChatGPT account with a Central license in the license settings.

» B2 Edit Files With Al Assist|

This is required to use Al Assist (and therefore ChatGPT) when modifying topics and
snippets.

NOTE Even if this permission is enabled, ChatGPT does not scan anything on your
computer. The only information ChatGPT can acquire from you is what you enter
manually into the prompt when using Al Assist. If your company has strict policies
against Al or ChatGPT, simply do not use it.

For more information about permissions, see the Central online Help.
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NOTE For the authoring feature to work properly, your project must be single-bound to
Central as the primary source control provider. The authoring feature does not support
dual-bound projects.

NOTE Since Central is a remote repository, those who use Flare after changes are made in
Central, need to synchronize their remote and local repositories.

® Central side Content is authored and committed to the project in Central.

® Flare side To interact with updated content in the Flare application, use source
control to pull changes from the remote repository and sync it to the local repository.

During the synchronization process, keep the following in mind.

® |f two authors are editing the same file, at the same time, but one is working in Flare
and the other is working in Central, then there may be conflicts when trying to
synchronize the repositories. These conflicts can be resolved using the source
control features in Flare.

® |f two authors are both working in Central and are simultaneously editing the same
file, then the first person to commit the file has precedence. When the second person
commits their file, they will be alerted to the issue and prompted to refresh to get the
latest files.
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| Renaming Project Files

Instead of opening a project in Flare to rename files, you can do that directly in Central.

Permission Required?

Authoring is available to users with the Author status. By default, users with Author status have the
following permissions set:

n |4 Create/Edit Files

If this is deselected, then viewing files in a read-only mode is allowed. On the left side of the
page, the Files vertical three-dot menu is not available.

» |4 Edit Code

If this is deselected, the XHTML in the Code view is read-only.

Editing code is regarded as a capability for an advanced user. If not done properly, the code
can become malformed quickly. Administrators can prevent users from editing the code by
deselecting the Edit Code permission.

For more information about permissions, see the Central online Help.
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How to Rename Files in Central

1. On the left side of the Central interface, click Projects.
2. Click Files at the top of the screen.

3. From the left side of the Files page, you can right-click a file, and select Rename.

= Content
W Print-Only-Topics
W Resources

[ At-Night.htm

[0 Attra  Edit

[0 Beer. Rename

[ cCuisi Delete

[ Food View Raw
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4. Inthe Rename File dialog, at the end of the File Path field, enter a new name for the file.

Rename File

Content f

At-Night|htm

In this example, the
original file name displays
(before renaming it).

s

Cancel
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5. Inthe Commit Message field, enter a (required) comment for the commit.

In this example, the
file name is manually
updated.

7
Content / |Nightlifelhtmn

Areguired commit
é message is entered.

New name for the night activities tc-pil::.|

o

Renameis enabled.

Cancel Rename

6. Select Rename.

(D WARNING Renaming a file in Central might result in broken links in the Flare project after
you do a pull. You would then need to find and fix those broken links manually in Flare.

Alternatively, you can rename the file in Flare and update the links automatically, then push
to Central.
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I Viewing Project Files

After opening a project in Central, you can view files associated with a project.

Permission Required?

No special permission is required for this activity. All authors who are associated with the project

are allowed.

Viewing Files Page

After you open a project in Central, you can click the Files option at the top. This lets you see all files
in your project in a few different ways.

Select the Files option t
for a project.

= Single-Bound-De...

ﬁ Home
[ Projects
M Analytics
@ sites
‘,O Reviews

ﬁ Tasks

28 Teams

® Users

YA Translation

Dashboard Builds Checklists Files

= Ccontent

= Flare

W= Flare-intro

o view files

Commits Reports G master v

Content Code Commits Content/Flare/Opening-P

20lines | 748.00B

Tag Info: hl

Opening Projects

Do one of the following, depending on the part of the user interface
D creating-Projects.htm you are using:

[ opening-Projects.htm

O Requirements htm

® Resources

W Project

O gitignore

= Start Page On the right side of the Start Page, click Open. You
can also click a recently opened project on the left side. If you
do not see the Start Page, select View > Start Page

= Ribbon Select File = Open

= Keyboard Shortcut Press CTRL+0.

Edit
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Switching Branches

If you are using branching, you can click the drop-down at the top of the page and switch from one
branch to another. The files specific to that branch display accordingly on the page. A filter field at
the top of the drop-down lets you limit the branches shown.

DEE[LET Builds Checklists Files Commits Reports G master v

Filter Branches

Home

= Content

= Project Branches
] .gitignore Capture/image-features .
4 single-Bound-Devflprj Flare/key-features

Flare/starting-projects

develop
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Viewing Individual Files

The project files are shown on the left side of the page. You can expand or collapse the folders to
locate a specific file.

—  Single-Bound-De... Dashboard Builds Checklists Files Commits Reports @] master v
‘r_g} Home Home
D Projects = Content
™= Project (

M Analytics )

1 .gitignare
@& sites

% single-Bound-Dev flprj
A Donvsiowuro

If you select a file, it opens as a preview in the editor to the right.

Content Code Commits ‘ Content/Flare/Requirements.htm Edit
= Content _
12lines | 595.00B
= Flare
Tag Info: b1l
= Flare-Intro .
) Requirements
. ) Lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit
[0 creating-Projects.ntm lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit
lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit
D ) ) lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit
Opening-Projects.htm lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit
lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit.

) [ Requirements.htm

™ Resources

= Project

The file will not look exactly the way it does in the Flare project. Content files (e.g., topics and
snippets) display in much the same way they do when viewing them in the editor on the Reviews
page. Other files might only display the code.
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Depending on the type of file you open, you can switch between Content, Code, and Commits views.

Here is the Content view:

Content Code Commits Content/Flare/Requirements.htm Edit

12 lines 595.00 B

Tag Info: h

Requirements

Lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit
lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit
lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit
lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit
lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit
lorem ipsum dolor sit lorem ipsum delor sit lorem ipsum dolor sit.

Here is the Code view:

Content Code Commits Content/Flare/Requirements.htm Edit

12 lines 595.00 B

2
3

<?uml version="1.8" encoding="utf-8"32>
. thitml xmlns:MadCap="http://www.madcapsoftware.com/Schemas/Madlap.xsd™>

<head>»</head>

. <bhody>
<h1»Requirements</hl>
<prLorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit lorem ipsum dolor sit lo
<pr&EFL1EB; </ p>
</body>

e
{ S5 I  B =

</hitml>

CHAPTER 8

182



Here is the Commits view:

New topic about San Diego nightlife
f79b303 by Laura Martin cormmitted 3 minutes ago

Grammar editing
0e981818 by Laura Martin committed a few seconds ago

Content Code Commits Content/Nightlife.htm

The Commits view lists all of the changes over time for the file, with the most recent commit at the

top.

You can click a row to focus on the code for the file. Buttons let you see the old and new versions in

a Unified view or Split view.

. . <hl>Regquirements</hl:
editing content to lorem ipsum N

Laura Martin S| - «<pya#16@;</p>
</body>

added image logo </html>

Laura Martin

<p>Lorem ipsum dolor sit lorem ip

+

Commits Commit B M
added change 1
. . added change 1
Laura Martin - - . N R
459ecc68 by Laura Martin committed 10 minutes ago

wrapping code 1 File Changed

Laura Martin
wrapped code Content/Flare/Requirements.htm ~

Laura Martin

<body> <body>

<hl>Regquirements</hl>
<prLorem ipsum dolor sit lorem ip
<p»Change 1</p>

</body>

</html>
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CHAPTER 9

Commits

After opening a project in Central, you can see your commits associated with a project. You can
also switch between branches (if you are using branching) to see the commits for each.

If permissions are set in Central that allow for authoring project files (i.e., add, edit, upload files),
you can update files directly in Central. Changes that you want to keep need to be committed to the
project. This is done through the Files page and Central’s editor.

This chapter discusses the following:

Permission Required? ... . 184
What are Commits? ... 185
Viewing Commits Page ... 186
Switching BranChes ... 188
Viewing Individual Commits ... 189

| Permission Required?

No special permission is required for this activity. All authors who are associated with the project

are allowed.
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I What are Commits?

A commit is a collection of changes that are pushed to a project’s repository. You can commit files
locally using Flare's application, or you can commit files working remotely through Central’s editor.

Whether you are working in Central or Flare, adding comments to each commit is required.
Comments are an easy way to see what types of changes are included in that commit. It is up to
you to decide which changes are included in a commit before you continue making further changes
that go into the next commit after that.

® Central side A commit can be viewed in Projects using the Files or Commits page.

® Flare side Flare commits need to be pushed up to Central to keep the files synchronized.
Once the files are synchronized, you can view a commit in Central.
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I Viewing Commits Page

If you want to view details about your commits on Central, do one of the following from Projects.

® Click Commits at the top. The left side of the page lists the commits associated to all project
files. If you click the row for the committed file, the Commit view opens to the right with
changed items.

® Click Files at the top. When you select a file it displays in the editor to the right. Click the
Commits button in the editor. This lists all the commits pertaining to the selected file. If you
click the commit item for a file, it displays the Commits page, and the Commit view opens
where you can see exactly what changed.

You can selectthis option
to view the commit details
for a project.

=  Branching-Demo Dashboard Builds Checklists iles & ! Paul Stoecklein
flgdl\‘ Home Commits
D Projects Even more edits for version 7
Paul Stoecklein
M Analytics
More edits for version 7
Paul Stoeckle
@ Sites
Edits for version 7
p Reviews ckle
Even more edits for version &
ﬁ Tasks L .
Kein
(8] R . Selact 3 commit on the left to praview it
A TEE More edits for version 6 Select 3 commit on the left 1o preview it
Paul Stoecklein
® Users
Edits for version 6
Sto i
jﬁ Translation
small change
Paul St
Merge from feature 3
P chle:
Updated TOCs
klein
i E M

CHAPTER 9 186



All of the commits for the project are listed, with the most recent one at the top.

(]

LS Analytics
B sites
£ Reviews

ﬁ Tasks

Q28 Teams

® Users

*A Translation

release v O Paul Stoecklein

Even more edits for version 7

Paul Stoecklein

More edits for version 7

Paul Stoecklein

Paul Stoecklein (

Even more edits for version 6

Edits for version 7

More edite for version & Select a commit on the left to preview it

Paul Stoecklein

Edits for version 6

Small change

Paul Stoecklein

Merge from feature 3

Paul Stoecklein

Updated TOCs

Paul Stoecklein
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| Switching Branches

If you are using branching, you can click the drop-down at the top of the page and switch from one
branch to another. The commits specific to that branch will display accordingly on the page. A filter
field at the top of the drop-down lets you limit the branches shown.

Dashboard Builds Checklists Files Commits Reports & feature-1 ~

Filter Branches
Commits
change 3
Paul Stoecklein
Branches
change 2
Paul Stoecklein feature-1
Change 1 feature-2
Paul Stoecklein
master
Bound project Single-Bound-Dev flprj

Paul Stoecklein

Initial commit by Flare

Paul Stoecklein
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I Viewing Individual Commits

If you click any of the commit items, the Commits view opens allowing you to see what changed.
You will often see two versions of the files involved in that commit. The background color shows
changes. For example, more recent changes have a green background.

=

—  Single-Bound-Dev Dashboard Builds Checklists Files Commits Reports r master ~ l 1 Paul Stoecklein

B

Home Commits Commit

D Projects i My new change
Paul Stoecklein 213 b O © enmitted = 1r g
Cisells’l 3 by Haul stoecklein cof nitted & manute =go
If Analytics
Commit of Content/A-Introduction-T... 1 File Changed

Paul Stoecklein
Sites

merge Content/A-Introduction-Topics/Whats-New.htm o~

‘Q Reviews Paul Stoecklein
<hl>What’s News</hl>

<p>Lorem ipsum delor rit amet, consectgttr adipiscing elit. Eusce bland
Q Tasks change 3 <psChange 3</p>
Paul Stoecklein + <p>Here is a new change.</p>

< /body>
</htmls
(o]} a4 3
o Teams change 2
Paul Stoecklein
® Users
change 1

Paul Stoecklein

tA Translation

My changes in feature-2 branch

Paul Stoecklein

Bound project Single-Bound-Dev.flprj

_@ Paul Stoecklein
] -

You can use the following buttons to switch between a Unified view and a Split view:
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In a Split view, the differences look like this:

Reports G ! Pau! Stoec'lein

Dashboard Builds Commits

= Single-Bound-Dev

B

Home Commits Commit

-
D Projects My new change y R
Paul Stoecklein "_)_‘\ N
cisell . . e =go
|f Analytics Previous version New version
Commit of Content/A-Introduction-T... 1 File Changed
Paul Stoecklein
@ Sites
merge Content/A-Introduction-T s/Whats-New.htm o~
‘Q Fotos Paul Stoecklein
<hlxWhat's News/hls <hl:What's Mews/hl>
<prLorem ipsum dolor rit amet <pxLorem ipsum dolor rit amet,
Q Tasks change 3 <p>Change 3</p> cprChange 3</p>
Paul Stoecklein + <prHere is a new change.</p>
</body> </body>
</html > <fhtml>
(o]} 4 L3R 3
o Teams change 2
Paul Stoecklein
® Users
change 1
Paul Stoecklein
tA Translation
My changes in feature-2 branch
Paul Stoecklein
Bound project Single-Bound-Dev.flprj
_@9 Paul Stoecklein
] -

Sometimes a commit might show code on only one side of the page or the other. This usually
happens when you have added or deleted a file in the project.
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CHAPTER 10

Reports and Statistics

After opening a project in Central, you can click Reports at the top of the interface to see various
types of reports and statistics. When you select a report or statistical category on the left, a chart
and grid are populated on the right with details. At this time, reports support only the master
branch, not other branches that you might have created.

Dashboard Builds Checklists Files Commits

Critical Reports

. Broken Bookmarks 1 N
10
" 5
Broken Links 3 Y 7
o

-
%
e,
=]

b b = L) = e e ke &
" inks = = % =) = k-] LN % %
. Broken Snippet Links o 2 x % % % 2 2, 2 2
. Undefined Condition Tags o Latest Scan Results - Limited to First 100 Resuits. Opan the Anslysis ribbon in Flare to see compiste results.
. Undefined File Tags 0 Content/Adntroducti  Whats-New.fitm Content/D-Reference  Tips MadCap:xref htm Mis -
Content/A-introducti  Whats-Mew.htm Content/D-Reference  FAQs MadCaporef htm Missing Link
Undefined Glossary Terms o
Content/A-introducti  Getting-Started htm Content/B-Feature-Tc  Feature 2 MadCap:eref htm Missing Link
. Undefined Variables 2
Stats
. Images n
Segments 199

. Snippets ]
. Topics 15

Waords 1330
®
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This chapter discusses the following:

CHAPTER 10

Opening the Reports Page ... 193
Automatic or Manual Scans ... 196
Selecting and Viewing Reports and Statistics ................................. 199
When a Scan Shows Critical Issues ... 206
RepOrt WidQets ... 207
Setting Notifications for Reports ... 213
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I Opening the Reports Page

You can access the Reports page after opening a project in Central, or by using a widget.

Permission Required?

No special permission is required for this activity. All authors who are associated with the project

are allowed.

Methods for Opening the Reports Page

There are multiple ways to open the Reports page to view it:

® Reports Option on Projects Page After opening a project in Central, you can click Reports at

the top.

Dashboard

Builds Chec

69%

klists

Checklist / Module1 / Product Release

Commits

Module1 &£

0

Broken Bockmarks

Reports

Build History / Modulel

I\.I\Ill.l
1D:

86603 By: Lloyd Dobler
Branch Queued: 02/12/27 2:31 PM
Target: He stem Started: 02, =l
State: Complete Finished: 02/12/21 2:31 PM
Warnings: 5 Duration: 28 seconds
Modulel & Errors: 0
2
View Log View Output Download
Column ltems Complete
® Ccomplete 9/13 60%
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" Project Grid Context Menu On the Projects page, you can click the three dots [l on the left side
of the row and select Reports.

All Projects w

4
O
O
O
O
O
O

Doa

o0

Doa

o0

Doa

o0

Wame T &/
m Dual-bound
Dashboard
View Profile
Edit
Status
Delete
Activities
Add Widget to Home Dashboard
Checklists
Builds
Files

Commits

> Reports
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® Report Widgets If you have added Report widgets to a dashboard, you can click any of the
square objects related to a specific type of report.

Files

Commits

Column

@ Complete

69%

Items

9/13

Checklist / Module1 / Product Release

Complete

69%

Project Properties | Modulel o
Created: 04/26/20 8:44 AM
Moedified: 171,/20/21 1:12 BM
Total: 107.14 MB
@ Builds: 101.57 M
@ Project Files: 5.
Live Sites: 2
Targets: 5
Total Builds: 12

Module1 &

0 0

Broken Snippet
Broken Bockmarks Links

Modulel &

Modulel &

Modulel &

0 2

Undefined

Variables

Build History / Modulel

]
~~

ID: BOB56
Branch: master
Target: ETMLS
State: Complete
Warnings: 10
Errars: 0

View Log

A

NOTE A refresh button is available in the toolbar on the Reports page. This option is not
necessary to populate the chart and grid. However, the project activity sometimes does not
automatically refresh after a scan; therefore, you can click the refresh button to update it.
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I Automatic or Manual Scans

Whenever you push changes for a project to Central, a new scan will be automatically initiated.
While the scan is in process, a green progress bar will move across the top.

DEENLET Builds Checklists Files Commits Reports G = @ Laura Martin

Reports 21,12 Details [ 4 ) @ show Graph

Critical Reports
Broken Links - Last 10 w scans

. Broken Bookmarks 0 10
8

Broken Links 5 b

4

2

. Broken Snippet Links 0 5

Aug 21 Feb 11 Feb 16 Mar 09 May 20 Aug 23 Nov 20 Nov 23 Nov 23 Nowv 23

. Undefined Condition Tags 0

Folder File Link Tag Extension Title
. Undefined File Tags 0 Content/C-Procedure-Topics Procedure3.htm MadCapxref  htm
Undefined Glossary Terms 0 Content/A-Introduction-Topics Whats-New.htm MadCapxref  htm
A Contont i ddntradnetinn Tamice Bacir.Ctone bt MadrCan-veaf bty

When you no longer see the green bar, the scan is finished. Larger projects will take longer to scan.
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The last time the project was scanned is indicated in the upper-left part of the page, next to the
Reports pane heading.

Reports
Critical Reportis
Broks
. Broken Bookmarks 0 10
8
Broken Links 5 o
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You can also click in the main toolbar to initiate a scan manually whenever you like. However,
make sure you first have the Scan permission to do this.

Dashboard Builds Checklists Files Commits Reporis

Reports )21, T Details [T
Critical Reporis
Broken Links - Last 10 - scans
. Broken Bookmarks 0 10
8
Broken Links 5 o
4
2
. Broken Snippet Links 0 .
Feb 11 Feb 16 Mar 09 May 20 Aug 23 Nov 20 Nov 23
. Undefined Condition Tags 0 ] )
Folder File Link Tag
J Undefined FiIeTags g Content/C-Procedire-Tonics Procedire? him MadCan-yref

NOTE This feature is currently limited to projects smaller than 1 GB. Projects larger than
that will not be scanned for reports or statistics.

NOTE If you already had a Flare project uploaded before this feature was introduced, you
will not initially see data on the Reports page. You must either perform a manual scan or
push changes for that project to Central first. After that, the Reports page will populate.
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| Selecting and Viewing Reports and
Statistics

From the Reports page, you can open various kinds of reports and statistics to view details.

Permission Required?

No special permission is required for this activity. All authors who are associated with the project
are allowed.
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How to Select and View Reports and Statistics

1. After opening the Reports page, notice the various types of reports and statistics on the left
side of the page.

Reports M 21, 1 Details [+
Critical Reporis
Broken Links - Last 70 w scans
. Broken Bookmarks ] 10
8
Broken Links 5 5
4
2
. Broken Snippet Links 0 5
Feb 11 Feb 16 Mar 09 May 20 Aug 23 Mov 20 Mov
. Undefined Condition Tags 0
Folder File Link Tag
. Undefined File Tags 0 Content/C-Procedure-Topics Procedure3.htm MadCaf
Undefined Glossary Terms 0 Content/A-Introduction-Topics Whats-New.htm MadCaf
. Undefined Variables 2 Content/A-Introduction-Topics Basic-Steps.htm MadCaf
Content/A-Introduction-Topics Basic-Steps.htm
Stats
Content/A-Introduction-Topics Basic-Steps.htm
O images 17
Segments 223
@ snippets 7
@ ropics 20
i 1
. Words 1335 ltems per page: 25 -
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CRITICAL REPORTS

The following reports are provided. These are all reports that are considered “critical,” in that
your output will contain missing or incorrect information if you do not fix the issues.

Broken Bookmarks These are links to bookmarks that are broken. In Flare, you need to
fix the issue (e.g., remove or replace the bookmark link).

Broken Links These are links—such as cross-references—that are broken. In Flare, you
need to fix the issue (e.g., remove or replace the link).

Broken Snippet Links These are links to snippets that are broken. In Flare, you need to
fix the issue (e.g., remove or replace the snippet).

Undefined Condition Tags These are conditions that have been applied in the project,
but the name or location of those conditions cannot be found. This might occur, for
example, if you have applied a condition in a topic and then later change the name of
the tag or condition tag set. The old tag or set name is still used at the location where it
was previously applied in the topic. In Flare, you need to fix the issue (e.g., rename the
condition tag or set, remove the tag where it was applied).

Undefined File Tags These are file tags that have been applied in the project, but the
name or location of those file tags cannot be found. This might occur, for example, if
you have associated a file tag with a topic and then later change the name of the tag or
file tag set. The old tag or set name is still used for the topic. In Flare, you need to fix
the issue (e.g., rename the file tag or set, remove the tag where it was applied).

Undefined Glossary Term Links These are glossary term links in your content that are
broken. This might occur, for example, if you have created a new term in a glossary and
then inserted that term into a topic as a glossary term link. Later, you remove that term
from the glossary. You now have a glossary term link in a topic, but the term no longer
exists in the glossary. In Flare, you need to either remove the glossary term link from
the content, or you need to add the term to the glossary again.

Undefined Variables These are variables that have been inserted in the project, but the
name or location of those variables cannot be found. This might occur, for example, if
you have inserted a variable in a topic and then later change the name of the variable or
variable set. The old variable or set name is still used at the location where it was
previously inserted in the topic. In Flare, you need to fix the issue (e.g., rename the
variable or set, remove the variable where it was applied).
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STATS
In addition, you can view statistics (i.e., the count) for the following in each project:
B |mages
® Segments (i.e., phrases or sentences)
B Snippets
® Topics
= Words

2. To see data for a particular report or statistical category, click it. The area to the right is then
populated with a chart and grid.

In this example, we selected
Undefined Vanables. There
are 2 of those in this project.

Frny

Details [T ¢

. Show Graph

Critical Report The chart and grid
Undefined Variables - Last 10 w scans provide information
aboutour selection.
. Broken Bof
Broken Lin
@ soensni i N N N BN B B B N B
Feb 11 Feb 16 Mar 09 May 20 Aug 23 MNov 20 MNov 23 Nov 23 Nov 23 Nov 23
. Undefined C ion Tags 0
Folder File Tag Variable Title
. Undefined Fil} fags 0 Content/A-Introduction-Topics  Basic-Steps.htm MadCapwvariable Generfal.CityStateZip

Undefined Gljsary Terms 0 Content/A-Introduction-Topics  Basic-Steps.htm MadCapwvariable Generfal.CityStateZip

. Undefined Variables 2

The chart shows a count history of the item, with each bar representing a different push of
changes to Central. You might see many bars with the same date, because you might have
pushed changes to Central multiple times throughout the day.
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A drop-down lets you choose how many of the most recent scans to show in the chart (e.g., 1,
10, or 25). If you hover over a bar, the date, time, and count shows for a particular scan of the
selected item.

Details [} - @ show Graph

Undefined Variables {Lasf 70 «|scans

0
2
]
4
2

Feb 11 Feb 16 Mar 09 May 20 Aug23 Nov20 Nov2d Nov23d  Nov23 Nov 23

1

Folder File Tag WVariable Title

Content/A-Introduction-Topics  Basic-Steps.htm MadCap:variable Generfal.CityStateZip

Content/A-Introduction-Topics  Basic-Steps.htm  MadCap:variable Generfal CityStateZip
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Unlike the chart, the grid below it does not show a history of pushes. Instead, it shows results
for the most recent scan and displays all of the instances of the selected item in the project.
For example, if you selected the Broken Links report, each row of the grid will show a broken
link that was found in the latest scan of the project. The Folder and File columns on the left
tell you where the issue was found. The rest of the columns are different for each type of
report and provide information to track down the problem.

In addition to the folder and file
location, the grid for broken links
shows information such as each

broken link path, the link text, and
the type of issue encountered.

Folder File Link Link Text Link Tag Extension Type Title
Content/C-Procedure-Topics  Procedure3.htm Content/C-Procedure-Topics/Procedurted.htm Procedure 4 MadCap:xref htm Missing Link
Content/A-Introduction-Topics Whats-New.htm Content/B-Feature-Topics/Featurfes.htm Features MadCap:xref htm Missing Link
Content/A-Introduction-Topics Basic-Steps.htm  Content/A-Intreduction-Topics/Getting-Sftarted.htm Getting Started MadCap:xref htm Missing Link

Hover to the right of any column heading for an arrow to display. Click the arrow to sort the
information according to that column.

Folder File Link Link Text Link Tag Extension Type Title

Content/C-Procedure-Topics  Procedure3.htm Content/C-Procedure-Topics/Procedurted.htm Procedure 4 MadCap:xref htm Missing Link
Content/A-Introduction-Topics Whats-New.htm Content/B-Feature-Topics/Featurfes.htm Features MadCap:xref htm Missing Link
Content/A-Introduction-Topics Basic-Steps.htm  Content/A-Intreduction-Topics/Getting-Sftarted.htm Getting Started MadCap:xref htm Missing Link
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When you select a statistical category, the grid will show a count history for all of the
categories. However, the chart above represents the count history for only the selected item.

In this example, we 77 PM
selected Images to see

the statistics. There are 17 R — @
cry images in the project. € chart shows the
Images - Last 10 ~ scans numbelEtOf |$ag95 |?hth9
project each time the
. Broken H 30 project was scanned.
Broken LI
. Broken S
Feb 11 Feb 16 Mar 09 May 20 Aug 23 Nov 20 Nov 23 Nov 23 Nov 23 Nov 23
Undefined tion Tags 0 =
. g Date Images Segments Snippets Topics Words
Undefined 0 Nov 23,2021
. 1236 PM 17 223 7 20 1335
Nov 23, 2021
© undefined{ fsaryTerms 0 e 17 223 7 20 1335
. Undefined 2 :ﬁgiiﬁ;ﬂm 7 223 20 1335
E The grid also shows a history of
Nov 23, 2021 17 293 statistics, but for each of the 20 1335
Stats 12:32PM categories (e.g., images,
segments, snippets)
Nov 20, 2021 17 223 20 1335
. Images 17 B
Aug 23,2021
1154 AM 17 222 7 20 1331
Segments 223
May 20, 2021
330 M 17 222 7 20 1330
@ soippets 7 Mar 09, 2021
044 AM 23 222 7 20 1330
Topics 20 Feb 16, 2021
. 1141 AN 23 231 7 20 1398 -
1-220f22
. Words 1335 ltems per page: 25 - o

NOTE The chart and grid show by default for a particular report. You can hide the
visual display of the chart by clicking the Show Charts option.

Details [ . Show Graph

Folder
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I When a Scan Shows Critical Issues

When you view a report and notice critical issues, you should do the following:
1. Use the report to identify the location in Flare where the issue exists.
2. Open Flare and fix the problem.
3. Commit and push your changes to Central.
4

. Open the Reports page again and ensure that no more critical issues are present.
(Alternatively, you can use the Analysis ribbon in Flare to see the updated reports.)
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| Report Widgets

You can add Report widgets to your Home or Project dashboards, based on any of the critical
reports. Each widget is a small square with a number that indicates the number of issues found in
the project.

Module 1

1

Module1 £ Module1 £

0 2

Undefined File Undefined
Tags Variables
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How to Add Report Widgets

1. Open the Reports view, and in the toolbar click . From the context menu, you can select to
add the widget for the active report to the Home or Project dashboard(s).

Checklists Files Commits

ra +
[

T—

e

Reports Nov 23, 2021, 12 7 PM Details [T &

= Modulel Dashboard Builds Reports

- *
Critical Reports ) .
Broken Li| Add Widget To:
. Broken Bookmarks 0 10 [0 Home Dashboard
]
Broken Links 5 & [0 Project Dashbeard
4
2
. Broken Snippet Links 0 5

Mar 09 May 20 Aug 23

Alternatively, you can click this same button in the toolbar of the Home or Projects
dashboard.

TIP In the main toolbar you can click to add multiple report widgets to the Home
or Project dashboard(s).

= Modulel DEELET] Builds Checklists Files Commits Reporis c = g

on

Reporis MNov P Details [T &

Critical Reports

Broken Bookmarks - Last 10 « Scans

It is recommended to use this option in the Reports view because it lets you add
widgets for multiple kinds of critical reports at the same time. On the other hand, if
you are on a dashboard, you will need to repeat the steps for adding each type of
report, plus you will need to filter each blank widget afterward to choose a report for
it.

2. Do one of the following in the dialog that displays, depending on the method you are using:
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METHOD 1: REPORTS VIEW (RECOMMENDED)

If you CIick in the Reports view, select Home Dashboard, Project Dashboard, or both,
depending on where you want to see the widgets.

Then, below those selections, choose which types of reports you want to include in widgets.

After that, click Add.

Add Widget To:

Home Dashboard

Project Dashboard
Select Reports:

Broken Bookmarks

(4]

Broken Links

(4]

(4]

Broken Snippet Links

(4]

Undefined Condition Tags

Undefined File Tags

O 0O

Undefined Glassary Terms

Undefined Variables

(4]

Add
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METHOD 2: HOME OR PROJECT DASHBOARD
If you click [ on a dashboard, select Reports and click Add.

Add Widgets

Bookmarks

Build Activity

Build History

Checklist

Live Sites

Project Properties

& 0 0 0 0 0O

Reports

Y

Storage and Usage

Task Calendar

o o0 0O

Task Summary

Add

Repeat these steps for each type of report widget you want to add to a dashboard.
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If you used the Reports view method, you can go to the dashboard, then click and drag the
widgets to move them where you want them.

If you used the Dashboard method, the new widgets are initially empty. You need to filter
them in order to choose report types. After this, you can click and drag the widgets to move
them where you want them on the dashboard.

Regardless of the method, keep in mind that you might need to scroll down to see your new
widgets if existing widgets are already taking up all the space toward the top of the
dashboard.

How to Filter Report Widgets

If you added a widget from the Reports view, it should be populated already. But if you have an
empty reports widget, use the following steps to choose a report type in order to populate it.

1. On the left side of the interface, select either Home or Projects, depending on the dashboard
where you've added the report widgets. If you selected Projects, you might also need to
choose Dashboard at the top of the interface.

2. Inthe empty widget container, CIick@ in the upper-right corner.

Module 1 £

Click ¥ to
configure

the widget
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3. Inthe menu, expand Project (if necessary) to choose an uploaded Flare project. Then expand
Report and select a report type.

Project ~
@ Module 1
Report ~

O Broken Bookmarks

(®) Broken Links

(O Broken Snippet Links

O Undefined Condition Tags
(O Undefined File Tags

O Undefined Glossary Terms
O Undefined Variables
Duplicate

Remove

4. Click away from the dialog. The widget is now populated with data for that report type.

What's Noteworthy?

TIP If you click the number on a report widget, the Reports page automatically opens with
that report selected.
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| Setting Notifications for Reports

In your account settings, you can choose when to be notified for specific activities. The user who is
notified depends on the activity. For more information, see the online Help.

Lloyd Dobler

Idobler@ahem.madcapsoftware.

com
R&D

La Jolla, CA
(123) 456-7890
(123) 098-7654

¢ Settings
& Password
—> Access
Assign New Task
(O Activity

Permissions

Deactivate

1J Delete

CHAPTER 10

Notifications X
Send notifications by
Notification Center Email
Send notifications when
[ Builds [ Reviews
[0 Checklists [ sites
[ Licenses ) [ Tasks
O Projects [0 Teams
Reports ~~ [ users
Critical Issues Found
Cancel Save
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CHAPTER 11

Reviews

Central supports an effective content review process when working with files from MadCap Flare.
Files are bundled in a review package, which is essentially a container that can include as little as
one or possibly hundreds of files (e.g., topics, snippets). Review packages can be sent from Flare to
Central, reviewed and modified, and individual files are accepted back into Flare. Once all the files
by all the reviewers are reviewed, the owner closes the review package.

The streamlined review package workflow enables owners to assess the overall progress of it
through grids. They can see recent activity, who's reviewing, status of files or packages, or even
create new packages directly in Central. Reviewers can open files for review, modify them in an
editor, and submit the files within them to Flare. Files within a review package can be seen as a flat
list of files orin a TOC view that provides context and general flow of content for output.

NOTE Since the review packages feature affects the reviews process between both Central
and Flare, be sure to check out Flare's online Help. Flare supports an efficient workflow for
sending and receiving review packages back and forth with Central.

NOTE The latest version of the Flare application is required for sending review packages.
Older versions of Flare support reviews but only for sending and accepting single files for
review. Files will be brought into Central as one-file packages. For example, if you have 10
files for review, they will be sent as 10 review packages—the files will not be bundled
together as one package.
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NOTE If you plan to incorporate sending packages for review from Flare to Central, the
project first must be bound to Central.

This chapter discusses the following:

General Information for Reviews ... 216
Main Activities for RevViews .. ... 244
Other Activities for ReViews ... 261
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I General Information for Reviews

There are various pieces of general information you should know if you plan to use this feature.

® "Benefits’ on the next page
® "User Types for Reviews" on page 218
® "Reviews Main Page" on page 220

® "Review Workflow" on page 233
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Benefits

Benefits of this review workflow include:

® Cloud Review SMEs do not need to download and install any software. The review takes
place in the cloud.

= Multi-User Editing Multiple reviewers (e.g., SMEs, authors) can make changes and add
comments to the same topic or snippet at the same time.

® Review-Only Interface A lightweight version of the editor means a streamlined interface. You
only see options and features that are relevant to the review process.

® Auto-Save and Tracking Changes in the editor are auto-saved as you work. In addition, all
changes are automatically tracked so the owner can easily locate edits for approval or
rejection.

® Branching Files can be sent for review from a specific Git branch. This lets you keep reviews
limited to files that are still in a state of development, as opposed to finished and ready for
publication.

= Workflow Management Bundling files into review packages favorably services everyone in
the review process workflow. Reviewers (e.g., SMEs) can edit and view content from a flat file
list or from a contextual TOC view where files display in a TOC for output that an end user
might see. Owners (e.g., authors) can edit but they can also monitor and manage reviews in
Central. They have access to customizable package and file grids that show review
information and progress.
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User Types for Reviews

The Central review process involves owners (those originating the process) and reviewers (those
making changes and comments in the review package files). Reviewers can be either authors or
subject matter experts.

Owners are by default authors and therefore, can also be reviewers. And authors with the Manage
Reviews permission can also interact with the data grids (i.e., packages, files) and make changes to
review packages. Owners, however, are not required to have the Manage Reviews permission and
can modify anything about a package or the files within it.

Inviting Reviewers

When you invite someone to join a Central license, you can choose the user seat type for that
person.

Teams S
Optional e =

Author -

FAme *

Last Name *

Email *

Back Next
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" Author An author is an individual who works in Flare projects, creating and editing content.
This person can also be the "owner" of a review when they send topics and snippets that need
to be reviewed by others. Owners can assign other reviewers with the author seat type and
permission to manage reviews. Authors can monitor reviews, access grids for information
and progress, and create review packages directly in Central. Along with the reviewers, the
author can open and edit files in the Review Editor. Authors with the appropriate permissions
can also create and edit content in Central via the project Files page.

® Subject Matter Expert A subject matter expert (SME) is an individual whose main purpose in
Central is to review topics and/or snippets sent by an author. Therefore, a SME only sees the
parts of the Central user interface that are necessary for reviews.

NOTE A person who has the author user type can function as either the owner (i.e., original
author) or a reviewer during the review process.

NOTE What you see and interact with on the Reviews main page largely depends on your
user type. For example, a subject matter expert (SME) is mainly exposed to packages for
reviewing and editing, but an author has additional access to package and file grids, and
can also create packages directly in Central.
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Reviews Main Page

The Reviews main page is the gateway to accessing review packages in Central.

Review Explorer

What you see and interact with on the Reviews main page largely depends on your user type. For
example, a subject matter expert (SME) is mainly exposed to packages for reviewing and editing,
but an author has additional access to package and file grids, and can also create packages directly

in Central.

If you are the owner, the files are listed in the Sent pane. If you are a reviewer, the files are listed in
the Pending pane.

® Pending This pane displays packages that the reviewer needs to review.
® Sent This pane displays packages that the owner has sent other for review.

® Submitted This pane displays packages that the reviewer has completed and submitted.

Archived This pane displays packages that have been closed (by the owner). The files within
them are read-only.

Reviews main page

fora SME.
Reviews
40 Reviews Packages
Pending Submitted Archived
SMEs see Pending, Texas-Music
Submitted, and
Archived panes.
Review packages.
All re
!
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Reviews main page
foran author.

Access to gnds for

Reviews managing details about
packages andfiles.

)h% Home Packages

Authors see Pending,

Sent, Submitted, and >Pending Sent  Submitted  Archived

Archived panes.
Home
|/ Analytics Laura Martin
@ Sites Texas-Music
Laura v
4_0 Reviews _ .
All review packages loaded. Review packages.

> Tacke

When you first click the Reviews main page, any uploaded packages that involve you display in the
Review Explorer.
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Reviews

)L:'U\ Home

82 Teams

Packages

Review Explorer.

ey

Clicktoopenaprofile|
l dialog. cedures.htm Open
D Procedure3.htm Open

Click to filter for a
[ specficreview [\
package.
V - | . Venture

Review package

overview.

e-¢e
L3R ] o

T Asummary of the
(l ) Pending  Sent  Submitted  Archived review package.
Review packages.
Click a package to I
display the overview A Venture (e Show files. Click to select
1 to the right I Alfre Vong = ~| Filesor TOC view.  [*® My Progress - package &
Ent -Intro -
@ Sites. Rlerprise-int . D 0/4 Files 1/4 Files M
Alfre Vong Accepted Submitted
30pen 1 Closed 2Te 1in . ! Status: Open
Fea . Do Progress Submitted .
ﬂ<> Reviews Enterprise; FE'-“WT D Project: Venture
e Branch: building-plans
@ Tasks - W Stetus 7 Reviewers Commit ID: 6420107
All review pac Ownername link. Sotwcez FInrE
TOC: TOC

D Alfrevong B L1 Help

Side Panel.

Owner: Alfre Vong
Created On: Apr 27, 2023

® Users
Procedure2.htm 0y <&
ocedure?. pen D) L§° C] Reviewers )
¥, .
"A Translation o 3
D rocedurel.htm Closed ‘9 '-fo @9 ' . Alfre Vong (Author)
@ Luna Grenez (Author)
>
&, Roger Hershey (SME)
e Eddie Vanetti (Author)
All reviewers loaded
]

CHAPTER 11

If you click the review package, an overview page displays to the right with a chart, files, and
statuses as they relate to a single package.

If you click Show files , the Review Explorer changes, allowing you to toggle views between
Files and Table of Contents (TOC). (If an owner chooses not to associate files with a TOC,
then a TOC will not be applicable to your review package.) If you click a file, it displays in the
Review Editor to the right.

If you click the owner name link, a profile dialog opens with owner information.

NOTE Authors have access to data grids for monitoring and managing review packages in
Central. From the top navigation select Grids. From there you can view the Packages grid
all review packages in Central, or you can view a Files grid which shows all files sent for
review regardless of the package.
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Review Packages Overview

As soon as you select a review package, you can see details right away in its overview. The ability to
monitor and update review packages, the file(s) within a package, and reviewers, provides value and
momentum to the review process.

1. Onthe left side of the interface, click Reviews.

2. From the Review Explorer, select a package. The review package overview opens to the right.
From the review package overview you can immediately see analytics regarding review
package files. It shows the state of the files, your status, and the status of other reviewers.

CHAPTER 11 223



In this example, the ownermonitoring

pragress of the review package

Pending

Packages

Venture

Venture-Snip

Monster-Shop

See the progress for
. Overall file progress all assigned
Sent  Submitted  Archived that corresponds with T
the file grid below.
Enterprise-intro ~
Alfre Vong & \ File Progress All Users Progress
Enterprise-Features . 0/4 Files 1/4Files
Alfre Vong - Accepted Submitted
3 Open 1 Closed . 3In Progress . 1 Submitted
Alfre Vong -
Feature review for product
Alfre Vong - .
" At-a-glance reviewer
status.
r~ File Name ? Status ? Reviewers
Alfre Vong o
E S
. D Features.htm Open “ @9 @9 "f-
All review packages loaded.
Feature3.t ] 'y
D eature3.htm Open ") @'J @ b 2
FeatureZ htm Closed “‘ @ @ > All of the reviewers have submitted the file_In Flare,
e ose & w9 w% %&' the owner has closed the file for further review.
N When this occurs, a lock displays for the file.
D Featurel.htm Open ‘4 @’J @'D ‘fo

This example displays a subject matter
expert (SME) point of view. Review
package files show with status indicators,
and the package overview on the right.

Venture

. Venture

Files TOC

@ Procedures.htm

D Procedure3.htm

D Procedure2.htm
3 Open

R Procedure1.htm
File Name s

All rey fi vaded

D Procedures.htm

D Procedure3.htm

D Procedure2.htm

D Procedurel.htm
-

File Progress My Progress -

0/4 Files 2/4 Files
Accepted Submitted
1 Closed 4 1To Do . 11n Progress ‘ 2 Submitted
Status A4 Reviewers
The chartand SME
reviewer file status
Open
Open
Open
Closed
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NOTE If as an owner, you want your changes to be included (along with other reviewers

progress) in the analytics of the review, then you need to add yourself as a "reviewer" to the
review package. When this happens, the owner must submit the changes just like any other
reviewer. The review package overview changes slightly.

Sent / Package Content

Files TOC

D Procedures.htm
D Procedure3.htm

D Procedure2.htm

Procedurel.htm

In this example, the owner is assigned as a
reviewer (to be part of the overview analytics).

Review package files shown.
Since the owneris a reviewer
now, the status indicators
display next to files.

Venture | . Venture

File Progress

0/4 Files 1/4 Files
Submitted

3 Open

File Name "L_(‘

D Procedures.htm

D Procedure3.htm

D Procedure2 htm

D Procedurel.htm
-

Progress shown for the
owner, whois also an
assigned reviewer

My Progress Vv

Accepted
2To 11in 1
1 Closed Do Progress . Submitted
Status ? Reviewers
>
v @4 Q@
>
@L.Qe ——
- ~ Owner status added
4 g to analytics.
@.0e) .
B
s @3 5o @@

NOTE An author, who is also the owner of a review, can modify anything about a package
or the files within it even if they do not have the Manage Review permission.
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How to Toggle Files View and TOC View

Reviewers have the option to see individual files in a list or in a TOC view for review. The Files view
means that you see a list of flat files. The TOC view, on the other hand, provides more context for

content and a general flow of materials. The TOC view caters to the perspective of the end user
since files are assembled as they would display in a TOC for output.

1. Onthe left side of the interface, click Reviews.

2. From the Review Explorer, select Show files D from the desired package.

3. The pane changes to show the contents of the package. Select Files or TOC at the top for

your preferred view.

Reviews Reviews

Grids

B Pending / Pack:/e Content
At-a-glance status
indicators for reviewers. — 7
(Owners do not see the Files

indicators.) —

Yellow =To Do
Purple = In Progress

40 Reviews

ﬁ Tasks T

Qo Famaaa

Blue = Submitted [} Music.htm
D Music-New-Venue.htm
| [ Austin-City-Limits.htm

A ranfiatar B
All review

In this case, the Files
view Is selected.

TOC

D south-by-Southwest.htm

5 10aaea.
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Reviews

In this case, the TOC
view is selected. Notice
the TOC structure.
Files notincluded in
the review package
appear dimmed.

—

& sites

4.0 Reviews

ﬁ Tasks

Eﬂ Teams

® Users

HA Translation

Reviews Grids

Pending / Package Content

Files

[ Music.htm

TOC

| O South-by-Southwest.htm

| O Austin-City-Limits.htm

O Music-New-Venue. htm

NOTE Topics and snippets can be included in a review package. Topics display in

both views, but snippets only display in the Files view. Snippets do not display in the

TOC view.
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NOTE Central's TOC view shows a label if it is entered manually into the TOC (i.e., in
Flare, the label displays in black font). But, if you use a variable for a TOC node (i.e.,
you dragged the topic from the Content Explorer to the TOC and it displays in blue
font), then Central shows the file name. The variables will display appropriately in the
output. You can hover over the file name in the TOC view in Central, and it should
show the variable.

4. Select a file. It displays in the right side for reviewing and editing.

Pending / Package Content Austin yas-Musi Submit
Files Toc .
£ LY q w = v Zal
0O
Tag Info: hil
0O
South by Southwest
) Austin is home to the annual South by Southwest (SXSW) film,
v | O Music.htm music, and interactive media festival, taking place in mid-March.

| O South-by-Southwest.htm

| O Austin-City-Limits.htm

The music portion of this festival has grown from 700 registrants in
1987 to over 28,000. Over 2,000 acts participate in the festival,
providing live music to throngs of attendees.

Mew text here.
. [ e

O Music-New-Venue.htm
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Review Package Side Panel

When a package is selected for review, use the right Side Panel of the interface to see at-a-glance
review package information. It references package status, project, branch, commit ID, TOC (if
applicable), owner, and the creation date of the package. Under that is a list of the reviewers
associated with the file in the package.

| Side Panel
r

Package \/ -~

Venture

Status: Open

Project: Venture

Branch: building-plans
Commit ID: e6d20f07
Source: Flare

TOC: TOC

Dwner: Alfre Vong
Created On: Apr 27, 2023

Reviewers .

. Alfre Vong (Author)

@ Luna Grenez (Author)
l\

‘f_ Roger Hershey (SME)

e Eddie Vanetti (Author)
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NOTE When a reviewer has a file open for editing in the Review Editor, the Side Panel
displays status indicators for all reviewers. This means that each reviewer can see the
progress of other reviewers for the file.

Reviewers e

-,
‘fa Roger Hershey (SME)

@9 Luke Duke (SME)

e} Luna Grenez (Author)

“l Eddie Vanetti (Author)

If you are viewing Central on a smaller screen or at a low resolution, the information is accessible
from the flyout menu on the left side, which can be opened by clicking Elinthe upper-left corner.
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Flyout Menu

Reviewers

ﬁ: Laura Martin

Laura Too

Eddie Vanetti

Roger Hershey
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Viewing Status

Virtually every component in Central reviews captures some sort of status. For example, status is
reflected in the Review Explorer, the package overview, the right Side Panel, the grids, and the
profiles. It ranges from what state the package is in, the overall status of all files in a package, to
the individual reviewer status and where they are with a given file. Flare and Central work together
to maintain the current state of files in a review package to their respective environments; giving
momentum to the review process.

Statuses can be seen in different places of the user interface, but status meanings are consistent
throughout reviews pages and dialogs.

Review Package Statuses

® Open The review package is open for review. This is the default setting.

® Closed All files in the package are set to a closed status (i.e., the package can no longer be
reviewed). This can be set in the Review Package profile to put a review back into Flare's
inbox as is (i.e., the review is not complete) and archive the review at the same time.

Review File Statuses

® QOpen The file is open for review. This is the default setting.
® Closed The file is closed for review.

® Accepted The file is accepted in Flare.
Reviewer Statuses

® To Do The reviewer has not started editing the file yet. The status color is yellow.

® |n Progress The reviewer has started editing the file, but has not submitted it. The status
color is purple.

B Submitted The reviewer has edited the file and submitted it. The reviewer can still edit the file
until the owner closes it. The status color is blue.
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Review Workflow

The Central review packages workflow involves a combination of activities between the owner
originating the process and all reviewers making changes and comments in the files.

1. Owner In Central, open the Users page and invite the reviewer(s) to Central.
2. Reviewer Click the link in the email to accept the invitation and set a password.

3. Owner In Flare, switch to the appropriate branch (if necessary), select Review > Send For
Review. The first screen of the Send Files for Review Wizard opens.

a. Inthe Review Package Name field, enter a name.
b. (Optional) Enter a description for the review package.
c. (Optional) Add or remove files for the package.

d. (Optional) The TOC drop-down defaults to (none). To associate files within a review
package toa TOC in the project, select a TOC.

e. Click Next.
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~A

E‘j Import Review Package
Y [ﬂ Review Packages

= |r =

’ &‘Sp_ » [ Changes

S

m

=

Send for | File ack  Accept Reject . - - sert Delete
Review |Reviews Changes Change ~ Change > |=" NEXT LNange Annotation Annotation 1
@) Send Files for Review Wizard ? x
Send Files for Review...
Select files to send for review...
= Content
w [ A-Intr

€
€
€

B-Feat
C-Proi
D-Refe
Resou
Home,

[ TR

Templ

’ Get
WH

Review Package Mame:

|Enter|:uri5e-Intrn

Review Package Description:

Introduction topics for the enterprise project.

Files:

Mame 4 Folder

|Z:’

Getting-5Started...

More-Informat...

Content/A-Introduction...

Content/A-Introduction...

Whats-Mew.htm

Content/A-Introduction...

Add or remove files

usingthese buttons.
=
" x
TOC p":-ker- All snippets that are part of a topic will initially be induded in the review. However, in the Files grid you can
Opt to selecta remove any snippets to exdude them from the review. Exduded snippets will still be visible (but read-only) in
TOC the topic.
& TOC:
™ (nong) o
Back Mext = Send Close

CHAPTER 11

234



TIP All snippets that are part of a topic will initially be included in the review.
However, when sending files for review from Flare, you can remove any snippets
from the File grid to exclude them from the review. You might choose to exclude
some (or all) snippets from the review if you think it will be too confusing and too
many files for your reviewers. If you exclude snippets, they will still be visible in the
topic in Central, but the snippets will be read-only. Therefore, reviewers won't be able
to make edits in the snippets, but in the topic they can insert annotations
(comments) around the snippets in order to provide feedback.

NOTE If you are using Git branching, make sure the appropriate branch is active.
When you send files for review, they will be associated with that branch.

In Central, reviewers can determine which branch a file is from. Reviewers do not
need to do anything special to make edits or comments in the files.
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4. Owner Select Send to MadCap Central (if not already selected), and click Next.

@ 5end Files for Review Wizard ? *

Send Files for Review...
Select the destination to send files

(®) Send to MadCap Central

() Send to MadCap Contributor
Open with variable definitions from target output:
(default)

Open with Conditional Expression:

NOTE If necessary, Flare also prompts you to commit and synchronize any changes
in your project with Central before you can proceed to the next page of the wizard.
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5. Owner (Optional) Select reviewers for the review package, and click Send. The wizard closes
and a prompt alerts you that the files have been sent to Central, click OK.

The owner can choose reviewers of different seat types, such as authors and SMEs. Anyone

selected during this process automatically becomes associated with the Flare project on
Central, and becomes an assigned reviewer for all files chosen in the wizard.

e Send Files for Review Wizard

Send Files for Review...

Select users to review the files

Branch: master

Eddie Vanetti

4,

Reviewers
Avatar Mame Email
] Luke Duke duke@ahem.madcapsoftware.com
Laura Martin Imartin@madcapsoftware.com
] joe joel ahermrh3202355@ahem.madcapsoftware.com
] Roger Hershey Hershey@ahem.madcapsoftware.com
] joe bud gatesting123rhga@ahem.madcapsoftware.com
Laura Too lauratoc@ahem.madcapsoftware.com

Vanetti@ahem.madcapsoftware.com
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After the review package is uploaded, reviewers receive an email notification with a link to
open the Reviews page in Central. (SMEs automatically receive email notifications, but Flare
authors must have the review notifications and email option enabled in Central to receive
emails.)

In File Reviews, the review package files display in the Sent Files area. This means the files
are in an “Open” state, pending review.

= File Reviews » 0w
Sent Files ~
Central Filter My ~ | i@ x| = @
Info  File Branch = Package Desc

Featurel master | Enterprise-Features

Review package for I\ ,{-.
MadCap Central. I Lj_f‘%
L*.

&

Featured master | Enterprise-Features

Feature3 master | Enterprise-Features

Features master | Enterprise-Features

€
@
€
G Getting-5Started master | Enterprise-Intro Introg
€
¢

Review package for L.

: 3 More-Information | master | Enterprise-Intro Introg

MadCap Contributor. r':"" & Lk
. Whats-New master | Enterprise-Intro Introc
< >

NOTE If you attempt to edit a file that has been sent out for review and is still in an
‘Open” state, a warning displays. You can edit the file, but you may have conflicts
with the version of the file being reviewed. As an alternative to editing the file in Flare,
you can edit it in Central along with your reviewers until it is finished.

6. Reviewer In Central, open the Reviews page. Click each file associated with the pending

CHAPTER 11

review package and edit or annotate it using the Review Editor, and click Submit.

The reviewer is done submitting once all the files in the queue are complete. This moves the
review package to the Submitted pane. Files can be viewed from there and edited still, but
once the owner closes the file, it can no longer be edited in Central.

After all of the reviewers submit the file(s), the owner receives an email notification (if
notifications are enabled in Central) and the file(s) displays in the File Reviews Inbox in Flare.
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NOTE If the owner of a review package makes edits to the files in Central they will
not typically see a Submit button. If as an owner, you want your changes to be
included (along with other reviewers progress) in the analytics of the review, then you
need to add yourself as a "reviewer" to the review package. When this happens, the
owner must submit the changes just like any other reviewer.

7. Owner After reviewed files are individually submitted from Central, open Flare. Select Review
> File Reviews. You can look at files as they come in; you do not have to wait for all the files in
a review package in order to preview them.

8. Owner From the File Reviews Inbox area double-click a submitted file. (Or, select a file, and
from the local toolbar, click Open the reviewed file .)

Option 2: Select the
Open the reviewed
file button.

— File Reviews

Inbox \/ -

Central Filter: My -3 X 'é‘ | o B

Opﬁon 1- Double-click L Status Info File Branch Package
the row with a file " ( Submitted Procedurel.htm | building-plans | Venture

marked as submitted. r

NOTE The Inbox displays files from all relevant branches (if you are using Git
branching). You should switch to the matching branch before managing the tracked
changes and accepting the file back into Flare.

NOTE Any authors working in that Flare project can close the review file. This is
necessary in case the owner (i.e., original author) is not available to close it.

CHAPTER 11 239



9. Owner When you click to open and preview a file, a dialog displays asking if you want to move
the files to a closed state. Select Yes or No.

® Yes The file switches to a closed state in the Inbox and opens in the editor. No more
editing can occur in Central while the owner reviews it. In Central, when a file is closed,
a lock symbol appears next to the file.

Flare File Reviews
Closed"” status. In Central, a closed

\ file displays with a
= File Reviews V lock.

nbox : _\\r /

Central Filter: My -

ctat | E; Procedurel.htm
drus

® No The owner can preview the file in Flare—as a read-only file. The reviewer(s) can still
make changes to the file in Central until the owner closes the file in Flare. The file stays
in a submitted state in the Inbox, and it opens in the editor.

NOTE The advantage of this is that you can see raw edits before the reviewer
is done—without having to close the file and resend it from Flare. When you are
ready to close out the file from further editing, double-click the submitted file
and select Yes from the prompt.
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10. Owner In Flare, accept and/or reject the reviewer's changes in the editor.

Home Insert Project

File
- = Import Review Package
4 0 BEre 9

Fl_k m Review Packages
e
Reviews

Packages

Send For
Review

= File Reviews

Inbox

@ X | W

Central Filter: My

Status Info

® B

Submitted

Use Review ribbon options to accept
or reject changes in the file.

Quick Launch {Ctrl + Q)

Table Windo

|2 =

Source Control
Show Changes
@“ Previous Change

Anal

5 8

Accept Reject Insert Delete Lack Review
< Change * Change ~ & Next Change Annotation Annotation ~ - Options
Changes Annotations Locks Options

\

.\.’

Getting-Started.htm % Start Page *

Edits and annotations
This isthe original source fromthe reviewers

version of the same file

tting Started

This is the submitted
reviewed file.

olor rit amet, consectettr adipiscing elit. Eusce blandit sapidn

5an ‘ccumsan. Here

>

<

MadCap Central =

Content Explorer

Project Organizer

w

Dondc sagittis elemensum arcu, at gravida puam mollis id

Suspdndisse lectus augte, auctor in aliqual nec, fringilla id dnlor

Suspendisse bhbendum imperdief korem ac_placerat. Akiguam pur

maurir, ornare tincidunt qutrum eu, gravida gtis nisi.

Integer pukvinar lacus libern, eget volutpat enil finibus non

Lorem ipsum dolor rit amet, consectettr adipiscing elit. Eusce blandit sapidn

a dolor accumsan ‘ccumsan. Nullam nepue velit, ornare vek orci vel, mollis

frhngilla mauris. Dondc sadgittis elemensum arcu, at gravida puam mollis id

Words: 89 | Font Scale: 100% - B9 |8 = |m El
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11. Owner In the toolbar in Flare, click the Accept button.

File Home Insert
E‘j & Import Review Package
% [Z] Review Packages

Project Analy

Accept Reject

File . Delete Lock Review
Reviews = Change~ Change~ = Annotation = Opfions
Packages Changes Annotations Locks Options

Quick Launch (Ctrl + Q)

= File Reviews AR I — Getting-Started.htm

= Getting-Startedhtm ¥ x ) k
Reviewed Topic | [T m

-
Inbox o Getting-Started.htm  x ¥ |

Central Filter: My

Status Info A%

Getting/ \tarted

Loremipsum d
blandit sapidn

amet, consectefir adipiscing elit Eusce

\accumsan -ccumsan. Here is new text

from
Click this button to accept

the selected file back into AR SETE U (S ST

the Flare project. ezl e ekorcl vel. mollis Thnailla
» Dondc sagittis elemensum arcy, at gravida puam mollis
id.
< bd » Suspdndisse lectus augte, auctor in aligual nec, fringilla
adlor

MadCap Central =

+ Suspendisse bhbendum imperdiet korem ac placerat.

Content Explorer . . A
Akiguam purus maurir, ornare tincidunt gutrum eu,

Words: 79 | Font Scale: % - 5 | E | E

Project Organizer

As you can see from the
empty sidebar, all the edits
andannotations are
accounted for.

Ed |

Start Page x \\L
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The file is then removed from the Inbox.

File Home Insert View Project Analysis i ools Son . | Table Window Help Quick Launch {Ctrl + Q)

=" [@Import Review Package —s &, @Ey, [/]Show Changes Ij| {";'3{
e [Z] Review Packages & i & = {\
File ac Accept Reject _ B nse Delete Lock Review
Reviews Changes Change > Change ~ |5 Vext Lhange Annotation  Annotation * = Opfions
Packages Changes Annotations Locks Options
= File Reviews AR I — Getting-Started.htm v I x
B " ! v "X =]
Inbox " Geﬁ\n? Started ht:n x Y o4 StartPage Xx °\
Reviewed Topic | [ | [ Thisis the new source file in
Central Filter: My - @ Flare, with the reviewed -
| Status Infe  File G tt R St rt d contentincorporated.
Lorem ipsum dolor rit amet, consectettr adipiscing elit. Eusce
blandif sapidn a dolor acgumsan _ccumsan. Here is new text

_ _ from one reviewer
The reviewed file is
removed from the inbox.

Nullam nepue velit, ornare vek orci vel, mellis fhnailla

mauris. More text.

Dondc sagittis elemensum arcy, at gravida puam mellis
id.

<

suspdndisse lectus augte, auctor in aligual nec, ingilla

>
B File Reviews id dnlor.

# MadCap Central

suspendisse bhbendum imperdiet korem ac placerat.

Akiguam purus maurir, ornare tincidunt gutrum eu, v
Words: 79 | Font Scale: % - 5 | E | E

Content Explorer

Project Organizer

What's Noteworthy?

NOTE You can also initiate the review process in Central directly. This might be more
convenient if you are already working in Central.

NOTE For the review process, keep in mind that review packages are sent up, and files
come down. In other words, owners are sending review packages up to Central, and then
reviewers are submitting individual files back down to Flare. The advantage to this is that
you can look at files as they come in; you do not have to wait for all the files in a review
package in order to review them. Once all package files are accepted into Flare, the review
package is closed.
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I Main Activities for Reviews

Some activities are particularly common and important when it comes to this feature.

® "Opening Reviews" on the next page
® "Editing Review Files" on page 254
® "Submitting Review Files" on page 258

® "Setting Notifications for Reviews" on page 260
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Opening Reviews

Opening review packages containing files sent for reviews is quite simple, but keep in mind that
there are multiple panes that display on the Reviews main page.

Permission Required?

Reviews do not require permission to partake in them. However, managing and creating review
packages in Central does require the Manage Reviews permission.

How to Open a Review Package

1. On the left side of the interface, click Reviews.
2. From the top navigation, click Reviews.
3. From the appropriate Packages pane (e.g., Pending, Sent), select the row of the desired

review package.

TIP Use the filter to search for a specific review package. This might come in handy
if you have many review packages listed in the Review Explorer.
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How to Open a File in the Review Editor

1. Onthe left side of the interface, click Reviews.
2. From the top navigation, click Reviews.
3. From the appropriate Packages pane (e.g., Pending, Sent), select a package:
® |f an owner has sent a package to you for review, open it from the Pending pane.

® |f you are the owner, you can open a package from the Sent pane. You might do this if
you want to continue editing the file after you have sent it to others for review. Editing it
in Central might be preferable to editing it in Flare at this point; otherwise, you would
have to resolve your changes with those from reviewers when you bring the file back
into Flare.

® |fyou are a reviewer who has already submitted a file, you can open it from the
Submitted pane. You might do this if you remember something you wanted to edit after
submitting it. You can access the file in this pane until the owner closes out the review
process.

A package overview opens to the right.

4. From the selected review package in the Review Explorer, select Show files (O] At the top of
the pane, notice the clickable breadcrumb navigation.

Files TOC

[ 3-TwoTiles.htm

5. Select Files or TOC at the top for your preferred view. If an owner chooses not to associate
files with a TOC, then a TOC will not be applicable to your review package.

6. Select a file. It displays in the Review Editor to the right.

NOTE Keep the following in mind when loading files:
® The file size limit is 500 KB. This limitation helps prevents issues.

® |f changes approach the limit, a message warns you.
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® |f edits exceed the size limit, reviewers are given the opportunity to undo edits or
revert the changes and return to the previous saved version of the file.

® Edits over 1 MB are ignored.

® |f an author sends a file for review that already exceeds the limit, a reviewer cannot
load that file in Central. To resolve the issue, the author can close the review file in
Flare (in the File Reviews window pane), adjust the content to lower the file size, and
then resend the file for review.
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Filtering Review Packages

If you have a really long list of review packages shown, you can use a filter option to truncate the
list to easily find what you need.

Pending Sent Submitted Archived
Acme-Start .
Laura Martin -
Acme-Single .
Laura Martin -
Acme_Features —
Laura Martin -
Home —
Laura Martin -
Texas-Music —
Laura Martin -
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Within the dialog, you can begin typing in the Search field. This quickly adjusts the pane to the left,
displaying only the packages that contain a name, or review owner matching the search text. In
addition, the active filter is added at the top; you can click the X to clear that filter.

Packages

Pending Sent  Submitted / Search

Active Filters I:r:br'ltent| (
) Search: content
Filter

Acme-content -

Laura Martin

Texas-content

1

Laura Martin T LA, Mt E

) LMS-content

Laura Martin Sort

elearning_content
g e DESC. Asc
Laura Martin

All review packages loaded. Clear
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The first field in the Filter section lets you quickly select particular Flare projects to limit the results
even more. The active filter at the top of the window pane adjusts automatically.

>

Packages

Pending  Sent  Submitted ¢ Search

Active Filters
Search: content

Project: eLearning

LMS-content

Laura Martin

elearning_content

Laura Martin

All review packages loaded.

content

Filter

E elearning (

Sort

¥  Desc . Asc

Clear
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You can also select a date related to the sent date for review packages.
® Created On Shows packages created on the specific date selected.
® Before Shows packages sent before the specific date selected.

® After Shows packages sent after the specific date selected.

Packages

Pending Sent  Submitted # Search

Active Filters MNarme, Review Owner
) Created On: Before Apr 19, 2023
Filter
Home Proiect
Laura Martin o v
] Texas-Music ~reated Or
Laura Martin Before v  4/19/2023 E

All review packages loaded.
Sort

¥  Desc . Asc

Clear
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You can use the Sort section to organize the list of packages by None, Name, or Created On. Also, a
toggle option also lets you sort the list in descending or ascending order.

Packages

Pending  Sent  Submitted 4 Search

Active Filters

Project: Austin

Texas-Music

Laura Martin m Austin

Home
Laura Martin Created On gt E
Texas-content '

Laura Martin Sort

All review packages loaded. Created On ¥  Desc .ASE

Clear
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A button at the bottom lets you clear all of the filter settings.

Search

content

Filter

m Austin m eLearning

After v 4/18/2023 E

Sort

Created On -

Desc . Asc

.
(D
ol
=

When you are finished setting options, just click off the dialog.
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Editing Review Files

Editing the files sent to a reviewer is the crux of the review process between Flare and Central.
From the Review Editor, all the reviewer needs to do is click to show files from the relevant review
package, select an active file, and then edit and make annotations in the Review Editor. In addition,
multiple people can edit a file at the same time, so you can see their changes in real time.

Permission Required?

No special permission is required for this activity. All users who are associated with the review
process for the specified file are allowed.
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Review Editor

All reviewers associated with a review can view and interact with the Review Editor, but depending

on the user seat type and permissions, the editor enables or restricts functionality accordingly.

For example, an author who is also the owner of the review package can edit files, and those files

save automatically—without having to submit an edited file (at the top of the editor). But for an

author or a subject matter expert (SME) who has been sent a file to review, then a Submit button

displays. In addition, the other elements in the banner (e.g., project icon, review package icon,
review package link, content file link) are interactive for an author but not for a SME.

NOTE If as an owner, you want your changes to be included (along with other reviewers

progress) in the analytics of the review, then you need to add yourself as a "reviewer" to the
review package. When this happens, the owner must submit the changes just like any other

reviewer.

Acme . Acme_Procedures ‘ D Procedure3.htm Submit

Tag Info: hl

Procedure 3

Lorern ipsumn dolor rit amet, consectettr adipiscing elit. Eusce blandit sapidn a dolor accumsan "ecumsan. Nullam
nepue velit, ornare vek orci vel, mollis frhngilla mauris. Donde sagittis elemensum arcu, at gravida puam mollis id.
Suspdndisse lectus augte, auctor in aliqual nec, fringilla id dnlor. Suspendisse bhbendum imperdiet korem ac
placerat. Akiquam purus maurir, ornare tincidunt qutrum eu, gravida qtis nisi. Integer pukvinar lacus libern, eget
volutpat enil finibus non. Aligu'm erat volutpat. Ph'sellus finibus telpus nisl
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How to Edit a File

1. Onthe left side of the interface, click Reviews.
2. From the top navigation, click Reviews.

3. From the appropriate Packages pane (e.g., Pending, Sent), find the relevant review package,
and select Show files [C]

4. Select Files or TOC at the top for your preferred view. If an owner chooses not to associate
files with a TOC when initially sending a review, a TOC will not be applicable to your review
package.

5. Select a file. It displays in the Review Editor to the right.

6. Start editing the file. For example, you can add or delete text, add bulleted lists, add images,
add tables, bold text, create annotations, etc.

Venture ‘ . Monster-Shop ‘ D Feature3.htm Saved ~ Submit Package -~
Monster-Shop
[ A4 W q = [za
Status: Open
Tag Info: p Tracked Ch 9 minutes ago Project: Venture
Tracked changes. Notice that multiple A
i iti Comn When editing a file, the
Feature 3 reviewers are editing g :
L . dolor rit amet e\ Aiscing elit. £ the file. Sourq  Side Panel displays
orem ipsum dolor rit amet, consectetiry Miscing elit. Eusce Toc: | status indicators for all
blandit sapidn a dolor accumsan "ccumsah. Nullam nepue velit, - reviewers.
ornare vek orci vel, mollis frhngilla mauris. Dondc saqittis Owne| .
elemensum arcuy, at gravida puam mollis id. Suspdndisse lectus Cr
augte, auctor in aligual nec, fringilla id dnlor. [Suspendisse @ Does this make sense?
bhibendum imperdiet kerem ac placerat. Akiquam purus maurir,
ornare tincidunt gquirum eu, gravida qtis nisi. Integer pukvinar lacus
Reviewers &5

libern, eget volutpat enil finibus non. Aligu'm erat volutpat

Ph'sellus finibus telpus nisl

Sub-Feature @ et
Li a e

orem ipsum dolor rit amet,

Roger Hershey (SME)

bla Q o Luke Duke (SME)
A || una Grenez (Author)
® oo
A |Fddie Vanetti (Author)
Table Heading Table Heading @ Added

Lorem ipsur Lorem ipsurr All reviewers loaded.

As you edit notice that all changes are tracked and auto-saved as you work.

7. When you are done editing the file, select Submit at the top of the editor.

NOTE When you click Submit, you are not submitting all the files associated to a
review package, but you are submitting only that one file. Once you submit a file, it
moves to the Submitted pane in the Review Explorer and the owner is notified to
accept it back into Flare. Until the owner closes the file, you can reopen the submitted
file and make more changes to it if necessary.
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Editor Features

For details about all of the features in the Review Editor, please see the online Help.

What's Noteworthy?

NOTE In addition to typing, you can copy and paste content. When you paste content into
the editor, any styling is removed. The pasted content will take on the style of the content
where it was pasted.

NOTE Aside from a few basic tags available in the toolbar (B, I, U, P, H1-H6, and lists), you
cannot apply styles to a file that is being reviewed. You can only edit the content. Also, the
files will not look exactly like your source files because the formatting from your stylesheet
is not rendered in this editor.

NOTE Keep the following in mind when loading files:
® The file size limit is 500 KB. This limitation helps prevents issues.
® |f changes approach the limit, a message warns you.

® |f edits exceed the size limit, reviewers are given the opportunity to undo edits or
revert the changes and return to the previous saved version of the file.

® Edits over 1 MB are ignored.

® |f an author sends a file for review that already exceeds the limit, a reviewer cannot
load that file in Central. To resolve the issue, the author can close the review file in
Flare (in the File Reviews window pane), adjust the content to lower the file size, and
then resend the file for review.
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Submitting Review Files

Reviewers can return to a file in the Pending pane repeatedly over time to make changes to it. When
reviewers finish working on a file and do not need to make any further edits, they submit the file.

Permission Required?

No special permission is required for this activity. All users who are associated with the review
process for the specified file are allowed.
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How to Submit Review Files

1. Onthe left side of the interface, click Reviews.
2. From the top navigation, click Reviews.

3. From the appropriate Packages pane (e.g., Pending, Sent), find the relevant review package,
and select Show files [C]

4. Select Files or TOC at the top for your preferred view. If an owner chooses not to associate
files with a TOC when initially sending a review, a TOC will not be applicable to your review
package.

5. Select a file. It displays in the Review Editor to the right.
6. Edit the file.

7. Inthe upper-right corner, click Submit.

Pending / Package Content @ Enterprise . Enterprise-intro D Whats-New.htm Saved

Files TOC

| [ whats-New.htm )
Tag Info: p

[ More-Information.htm

What's New

Lorem ipsum dolor rit amet, consectettr adipiscing elit. Eusce olandit e Verlfy content
sapidn a dolor accumsan “ccumsan. Mullam nepue velit, ornare vek

orci vel, mollis frhngilla mauris {[‘L.';; stgitis-elermensumaret &t

sravide-prarmetisid: Suspdndisse lectus augte, auctor in aligual @ Deleted

nec, fringilla id dnlor. Suspendisse bhbendum imperdiet korem ac

placerat. Akiguam purus maurir, ornare tincidunt qutrum eu, gravida

gtis nisi. Integer pukvinar lacus libern, eget volutpat enil finibus non.

Aligu'm erat volutpat. Ph’sellus finibus telpus nisl.

D Getting-Started.htm

A

All review files loaded

8. Repeat the steps for every file included in the review package (i.e., select the file, edit the file,
and submit the file).

The reviewer is done submitting once all the files in the queue are complete. This moves the
review package to the Submitted pane. Files can be viewed from there and edited still, but
once the owner closes the file, it can no longer be edited in Central.
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Setting Notifications for Reviews

In your account settings, you can choose when to be notified for specific activities. The user who is
notified depends on the activity. For more information, see the online Help.

Notifications x

Send notifications by

Maotification Center Email
Lloyd Dobler
Idobler@ahemn.madcapsoftware. Send notifications when
com
R&D O Builds Reviews ~-
La Jolla, CA
(123) 456-7890 ; Review Completed
(123) 098-7654 [0 checkiists )
Review Created
[ Licenses )
Review Document Failed
Projects . .
O g / [] sites )
Reporis )
O Rep 4 [ Tasks »
[] Teams
[ users
¢ Settings
& Password
T
Assign New Task
(O Activity
Permissions
Deactivate
1) Delete Cancel Save
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I Other Activities for Reviews

In addition to the main activities, there are some other tasks you might perform regarding this
feature.

Managing Review Packages

Once review packages are in Central, SMEs and authors can edit, annotate, set status, and send
files back to the owner.

In addition to the reviewing and editing capabilities, bundling files in a review package provides
authors with options for managing packages and files in Central. How you use and control the
available options depends on what is important to your specific review workflow.

Permission Required?

For this activity, you must have the following permission setting:

Manage Reviews

For more information about permissions, see the Central online Help.
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Why Manage Reviews?

Package Updates Review packages can be adjusted after they are created and sent for
review. You can easily access the Review Package profile to add or delete files for a package,
add or remove reviewers, change the TOC, or update the status of a package for any review
package thatis in Central.

Revision History You can glean information from the Projects > Commits page since it acts
as a history log for file versions that are connected to your Flare project. The commit ID is a
reference point for when an item was created in the repository regardless of what it includes
(e.g., review packages, files).

Timely Feedback Collaborative content reviews are a vital part in the documentation process.
The review packages feature enables owners to keep an active eye on any reviews in
progress. Stale statuses or date and time gaps can trigger owners to follow up on progress.

Tracking Use the data grids to follow every aspect of a review package as it moves through
the review process. You can click different path links in the Reviews interface to locate and
find more information about projects, files, or users in Central. You can filter and sort data to
quickly search statuses, names, dates, projects, etc.

Viewing Status Virtually every component in Central reviews captures some sort of status.
For example, status is reflected in the Review Explorer, the package overview, the right Side
Panel, the grids, and the profiles. It ranges from what state the package is in, the overall
status of all files in a package, to the individual reviewer status and where they are with a
given file. Flare and Central work together to maintain the current state of files in a review
package to their respective environments; giving momentum to the review process.
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Packages and Files Grids

The Packages grid displays all the review packages in Central, while the Files grid shows all files

sent for review regardless of the package. The grids provide a way to view, modify, or compare

data. Each grid has a local toolbar, and most column elements are clickable, leading you to relevant

pages, context menus, and profiles for further inspection of details and manipulation.

The main difference between the two grids is a matter of perspective—for managing reviews. You
can do many of the same functions (e.g., adding reviewers, setting statuses, adding files), but the
grid you use depends on if you want a package- or files-centric view of the project. Of course, there
some things unique to each grid. For example, if you have a file in a package but are not sure which

one, you can search the Files grid to find it.

® Packages Grid Displays every review package. In the Packages local toolbar you can set

package status , delete review packages , and customize grid columns . Columns
include: Name, Status, Review Owner, Reviewers, Project, Branch, Commmit ID, Created On,
Description, and TOC Path. Many of the columns include a filtering function ] for finding

specific items. In the main toolbar, you can click to create a new review package.

The Packages grid also includes a Create Review Package button where you can start a new

package.

Data grid shows all
review packages.

| Analytics

@ Sites

60 Reviews

0O 0O 0 o o o

Q Tasks

Select a package to set
status or to delete it
(from the local toolbar). O

XA Translation

®

Review Package Grid

Reviews Reviews

Packages

Grids

Flare TOC Wizard

Central Created Review

Acme_Features

The three dot menu leads
tothe Review Package

profile.

Open

Open

Open

Open

Open

Open

Fles [ 1O & Local toolbar. [T

Laura Martin

Laura Martin '

Rob Hollinger '

Rob Hollinger ' ”
Laura Martin '

Laura Martin @ @ e
Laura Martin ' @
Laura Martin ' @
Laura Martin '

tems per page: 25 26- 500764

Customize
column
options.

Create Review Package
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" Files Grid Displays all files sent for review. In the Files local toolbar you can set file status ,

and customize grid columns B columns include: File Name, Status, Path, Review Package,
My Status, My Submitted Date, All Users Status, All Users Submitted Date, Review Owner,
Created On, Reviewers, Project, Branch, and Commit ID. Many of the columns include a
filtering function ] for finding specific items. In the main toolbar, you can click lM to create
anew review package.

Review Files Grid

Click to start a new review
package directly in Central.

Reviews

Customize
ﬁ Data grid shows all Packages Files [ & Local toolbar. Cancel column options.
files regardless of the p

N package. = FileName 7 Staus 57 ReviewPackage 7 Review Owner 7 Reviewers
M Analytics O D Home.htm Open Home @ Laura Martin '9 Ata-glance file status for
reviewers.
South-by-Sauthwest htm Onen Texas-Music §  Laura Martin '\ @ B
@ Sites o D Lockindicates th @ O] Yellow circle = To Do
Sl A § Purple dot = In Progress
[m] D ﬁ|e|5?259%¢_3tn3 en Texas-Music © LauaMartin ' @ Blue checkmark = Submitted
cannot be edite “
£ Reviews
] Music-New-Venue htm  Closed Texas-Music © ‘Levavarin @R @
9 Tasks N
Austin-City-Limits htm  Open Texas-Music @: Laura Martin '0 @

two.htm Open Flare TOC Wizard_one e John Johnson '0
one.htm Open Flare TOC Wizard_one e John Johnson '0
Open bravo.htm e John Johnson ' 9
alpha.htm e John Johnson ' ? .

ltems per page: 25 ¥ 51-750f103 1< < > >

bravo.htm

YA Translation

.
. O
O
O
O

‘The three dot menu leads
to the Review File profile.
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Updating Review Packages

With the permission to manage reviews, you can make changes to a review package after it has
been created and uploaded to Central.

How to Add or Remove Reviewers

1. Onthe left side of the interface, click Reviews.
From the top navigation, click Grids.

Select Packages.

> LN

For the review package you want to add reviewers to or remove reviewers from, select its
icon (under the Name column). The Review Package profile opens.

Packages Files

I Mame "Tf' Status ? Fe

O 3 Texas-Music Open

O
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NOTE Alternatively, you can click the three dot vertical menu and select View

Reviewers. This way also opens the Review Package profile, directly to the Reviewers

option.

(=R} =]

(=R} =] (=R} =] (=R} =]

(=R} =]

Mame

Vv

Show Activity

View Files

o Eliamie

View Reviewers

Delete Review Package

5. Select Reviewers.
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6. On theright, the current reviewers are listed. Select Edit.

CHAPTER 11

Texas-Music

Status: Open

Project:

Branch:

Commit ID: 228ed4a36
TOC:

Owner:

[Z] overview

£? Settings

LJ Delete

£ Open Review Package

Reviewers

Edit

207




7. From the list of available reviewers, select to add a reviewer (or deselect to remove a
reviewer.) Click Save.

NOTE You can also use the Files grid to add or remove reviewers. The process is the

same except you would select the review package icon under the Review Package
column.

Packages Files

D File Mame ? Status ? | Review Package ?
2 D Music.htm

Open Texas-Music

How to Add or Remove Files

1. Onthe left side of the interface, click Reviews.
From the top navigation, click Grids.

Select Packages.

> ™

For the review package you want to add files to or remove files from, select its icon (under the
Name column). The Review Package profile opens.

Packages Files

D I Mame "T(' Status ? Re

Texas-Music Open i
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NOTE Alternatively, you can click the three dot vertical menu and select View Files.
This way also opens the Review Package profile, directly to the Files option.

Mame "T('

Qoo

Show Activity

Qoo

View Files

Qoo

View Reviewers

Qoo

Delete Review Package

Qoo
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5. Select Files.

6. Ontheright, the current files are listed. Select Add Files. Also, to delete a file, you can click the
trash icon to the right of the file.

. Files =

Tean‘Ml.lSiC | D South-by-Southwest.htm ;

Status: Open D Music.htm (]
Project:

Branch: D Music-New-Venue.htm (]
Commit ID: 228e4a36

TOC: e =
D Austin-City-Limits.htm
Owner:

All review files loaded.

[Z] overview

£# Settings

£7 Open Review Package
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7. From the popup, select other files from the project to add to the review (or deselect to remove
files.) Click Add and Save Files.

B 0O 0O

o O 0O

Add Files ~

Famous-Austin-Folks.htm

Home.htm

Introduction.htm

Music-New-Venue. htm

Music.htm

South-by-Southwest.htm

Cancel
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NOTE You can also use the Files grid to add files. The process is the same except
you would select the review package icon under the Review Package column.

Packages Files

D File Mame ? Status ? |F€te~.'ew Package ?
2 D Music.htm

Open Texas-Music

How to Delete a Package

1. Onthe left side of the interface, click Reviews.
2. From the top navigation, click Grids.

3. Select Packages.
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4. Do one of the following:

® From the package row click the vertical three dot menu, and select Delete Review
Package. The Review Package profile opens to the Delete option.

® From the package row, click the package name icon.

5. Confirm the delete action, and click Delete. Deleting a review package cannot be undone.

CHAPTER 11

Marme ?
E Armea Faatiiras
0O E Show Activity
0 c WView Files
0O E View Reviewers
0O c Delete Review Package

D | Mame
=]

O :

Vv

Acme_Features

Stat

Ope

The Review Package profile opens to the Overview option. Select the Delete Option.
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|/ NOTE Alternatively, you can select one or multiple review packages to delete.
1. Select the package row. This action enables options in the top toolbar.
2. Click Delete Review Packages.

3. Inthe dialog, confirm the delete action, and click Delete.

Deleting a review package will permanently delete it.

Delete the following 3 items:
Acme_Features
Acme_Procedures
Acme-Single
Type "delete” in the field below to delete the 3 items.

delete|

|/ NOTE If you add or remove files associated with a review package, keep the following in
mind—deleting a is a "soft" delete. If you add the same file back, it "undeletes" the file. But if
a reviewer is added or removed while it is deleted, those changes are reflected in the
package if the file is added back. If a package is closed and then reopened, you can opt to
reset file and reviewer statuses to the To Do state.
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Creating Review Packages

There are a few ways to create review packages (e.g., from Flare to Central, directly in Central). No
way is better than the other but there are some considerations. For example, if you are using Flare,
creating a review package in Flare is convenient. If a TOC is included in a review package, reviewers
have the added benefit of being able to view files for review in the TOC view. When a package is
created from Flare's TOC Editor, it is favorable to select single or multiple TOC nodes. Conversely, if
you are working in Central, it might be better to create a review package in Central. The
disadvantage is that you select individual files for review, and then separately select a TOC.

Permission Required?

For this activity, you must have the following permission setting:

Manage Reviews

For more information about permissions, see the Central online Help.

Sending Review Packages (Central vs. Flare)

Send Review Packages Via... Caveats

Central's Review Package Wizard You first select files for review, and then select a
TOC. When selecting files, you need to know in
advance what TOC those files are associated
with to select it in the subsequent wizard screen.
Selecting a TOC is optional, and only necessary if
you want reviewers to be able to review files in
the TOC view.
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Send Review Packages Via... Caveats

Flare's TOC Editor Sends individually selected files or multiple files
and folder nodes as a review package with a TOC
associated with it. This enables reviewers to
open files in Central’'s TOC view which provides
better context for content. In this case, the TOC
drop-down in the Send Files for Review Wizard
defaults to pick the TOC that the wizard is
initiated from.

TOC:

Online-TOC ~

Flare's Review Ribbon Sends individually selected files, or folders with
multiple files selected within them as review
packages. The files have no association with a
TOC. In this case, the TOC drop-down in the Send
Files for Review Wizard defaults to (none).
However, you can choose a TOC for the review
package if you want to (for reviews to display in a
TOC view in Central).

(none) w

NOTE If you decide to create a review package in Central, keep in mind that even though
the process starts in Central, it still ends in Flare (just like if you initiated the process from
Flare).
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How to Create a Review Package in Central

Owners can initiate the review process in Central directly, bypassing Flare as the starting point.
1. Onthe left side of the interface, click Reviews.

From the top navigation, click Grids.

Select Packages (if not already selected).

In the upper-right corner, select Create Review Package. The wizard opens.

a bk w N

At a minimum, enter a Name, and select a Project and Branch. Click Next. You can optionally
enter a review package description.

Review Package Settings e Hag o Table of Contents ers = e PR
Project X Review ALE Optional e e Summary

Project X Review

This is a brief description

Next

NOTE You can only create a review package for a project in Central that you are a
part of (i.e., a user or a team member of the project).
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6. Expand the content folders to select files for the package. You can also select a folder to
choose everything under it. Click Next.

e o Summary

Content/

v Alntroduction-Topics

<]

1 Getting-Started htm

O MoreInformation.hitm

<]

[ Whats-New.htm

<]

<]
v

B-Feature-Topics

A

C-Procedure-Topics

D-Reference

Resources

AV

O O O

Back Next
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7. (Optional) You can choose a Table of Contents that is associated with the files selected. This
is only necessary if you want reviewers to be able to review files using the TOC view in
Central. Click Next.

v — o Summary

TOC X -

Select a TOC associated with the files for reviewing in the TOC view.

Back Next
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8. (Optional) Select reviewers. Click Next.

ttings Hoe Table ontents rs T
e Files Optional o _— o Summary

Select All

o joe bud

=
O
D @ Laura Martin
V|

v @ Luke Duke

O . Rob Yahoo

Back Next
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9. Review the summary of the package. Click Create Review Package. The new review package
displays in Central's Reviews page.

A review package will be created with the following:
Project X Review h Project-X ® master
Description

This is a brief deseription

Reviewers (1)

Table of Contents

Neo Tabile of Contents

Files

[ Content/A-Introduction-Topics

[ Content/B-Feature-Topics

Back Create Review Package

NOTE You can optionally click the Back button on any of the wizard screens to
change review package information before creating it.

NOTE Depending on what you need to do, keep in mind that you can edit existing
review packages rather than create new ones. For example, you can add and delete
files or add and remove reviewers using the Review Packages profile.

CHAPTER 11 287



Viewing Review Profiles

For authors, the Review Package profile and the Review File profile are available to view package
review settings. In order to make changes, then having permission to manage reviews is required.

Permission Required?

For this activity, you must have the following permission setting:

Manage Reviews

For more information about permissions, see the Central online Help.

Review Package Profile

You can view a profile for a review package. It snapshots a working overview of the package and
allows you to perform activities for managing a review package. Some useful tasks include adding
or deleting files, adding or removing reviewers, and setting package status. Note that if a review
package is set to closed, then it closes all the files within it.

Summary of
review
package.

Texas-Music

Status: Open

Project:

Branch:

Commit ID: 228ed4a36
Source: Flare

TOC:

Owner:

Options to
select. Its
corresponding
page displays
. on the right.
£# Settings

2] Files

25 Reviewers

© Activity

1J Delete

&7 Open Review Package

Overview

My Progress

A

Selectto see File
Progress, My Progress

(option for reviewers only),

or All Users Progress.

0/4 Files
Submitted

Package about Austin music scene

File Name 57 tatu e
D South-by-Southwest.htm Open
D Music.htm Open
D Music-New-Venue.htm  Closed
.
D Austin-City-Limits.htm Open

ltems per page: 25

1-40f4
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How to View a Review Package Profile

1. Onthe left side of the interface, click Reviews.
From the top navigation, click Grids.

Select Packages.

> W™

Click the review package icon (under the Name column).

Packages Files

I Mame "Tf' Status ? Fe

O 3 Texas-Music Open

O
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Review File Profile

You can view a profile for a file in a review package. It opens with settings that show the review

status of the file. You can also see who's assigned as a reviewer for the file (and click to view the
user profile), see recent file activity, and open the review file directly from the Review File profile.

Summary of
file and
relevant

review
package
information.

South-by-Southwest htm

Status: Open
Package:
Project:

How to View a Review File Profile

Branch:
Commit ID: 228e4a36
Owner:

Options to
select. lts
corresponding
page displays
on the right.

@ Settings

£ Open Review File

Cancel

1. Onthe left side of the interface, click Reviews.

> LN

From the top navigation, click Grids.

Select Files.

Packages Files [ &

D File Name ?

O H Music.htm

Status

Open

Next to the file of interest, click the file icon (under the File Name column).

Review Package ?

Texas-Music
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Updating Review Status

One of the benefits of having noticeable statuses throughout Reviews in Central, is for authors who
are managing review packages to set statuses on-the-fly if necessary.

Permission Required?

For this activity, you must have the following permission setting:

Manage Reviews

For more information about permissions, see the Central online Help.

Available Review Statuses

Review Package Statuses

® QOpen The review package is open for review. This is the default setting.

® Closed All files in the package are set to a closed status (i.e., the package can no longer be
reviewed). This can be set in the Review Package profile to put a review back into Flare's
inbox as is (i.e., the review is not complete) and archive the review at the same time.

Review File Statuses

® QOpen The file is open for review. This is the default setting.
® Closed The file is closed for review.

® Accepted The file is accepted in Flare.
Reviewer Statuses

® To Do The reviewer has not started editing the file yet. The status color is yellow.

® |n Progress The reviewer has started editing the file, but has not submitted it. The status
color is purple.
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B Submitted The reviewer has edited the file and submitted it. The reviewer can still edit the file
until the owner closes it. The status color is blue.

Setting Status

The status can be set singularly through the package or file profile dialogs, or in bulk through the
set status dialogs.

How to Set the Package Status

In the review process, statuses are updated behind the scenes for the most part. However, there
might be circumstances from a management perspective where a status setting needs to be
updated manually.

1. Onthe left side of the interface, click Reviews.
From the top navigation, click Grids.

Select Packages.

> W™

For the review package you want to set the status on, select its icon (under the Name
column). The Review Package profile opens.

Packages Files

g

I Mame "T(' Status ? Re

O 8 Texas-Music Open

5. Select Settings.

6. On the right, select from the Status drop-down (i.e., open, closed). Click Save.
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® QOpen The review package is open for review. This is the default setting.

® Closed All files in the package are set to a closed status (i.e., the package can no longer
be reviewed).

|/ NOTE Alternatively, you can set the package status for multiple packages (in bulk) from the
Packages grid local toolbar.

1. Inthe package row, select the check box.
2. From the local toolbar, select Set review package status.

3. Inthe Set Review Package Status dialog, select the drop-down and update the status.

Status *
Open

An open review package means that the package is visible to
reviewers in the Submitted tab in the Review Explorer in Central
and will be available for download in Flare.

[ Reset file statuses to Open and reviewer statuses to To Do

Set the status of the following 3 review packages:
Venture-Random
Reviews OA Flare Candidate_Rob TOC Label

Reviews QA Flare Candidate

4. Click Save.
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¢ EXAMPLE If a reviewer is working a package that is 'In Progress," and edits have been
made, an author managing the review can set the package to a "Closed" state.

Venture-Random Venture-Random

Status: Closed
Project:
Branch: Miscellaneous

Commit ID: e6d20f07 e
Source: Flare
TOC: None
Owner:

. Alfre Vong

@ Settings Y

Closed

[Z] overview

Settings
2] Files

(© Activity
1J Delete

Open Review Package Cancel Save
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% Then, the author could decide to set the package back into an "Open" state. Using the
Settings option for updating status, the author has the choice to either keep the previous
reviewer statuses by not selecting the given check box, or that person can select the check
box and all of the files statuses and reviewer statuses will be set back to the original "To
Do" status for that package.

@ Settings Y

Venture-Random Venture-Random

Status: Closed

Project:

Branch: Miscellaneous

Commit 1D: e6d20f07 e
Source: Flare

TOC: None

e . Alfre Vong

Open
[2] overview

D Reset file statuses to Open and reviewer statuses to To Do

Settings
2] Files _

Reviewers

(© Activity

17 Delete

Open Review Package Cancel Save
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How to Set the File Status

In the review process, statuses are updated behind the scenes for the most part. However, there
might be circumstances from a management perspective where a status setting needs to be
updated manually.

—

. On the left side of the interface, click Reviews.
From the top navigation, click Grids.

Select Files.

> N

For the file you want to change the status on, select its icon (under the File Name column).
The Review File Profile opens.

Packages

D File Mame ? Status ? Review Package ?

O 8 Music.htm Open Texas-Music

5. Select Settings.
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6. Ontheright, select from the Status drop-down. Click Save.

® QOpen The file is open for review. This is the default setting.

® Closed The file is closed for review.

® Accepted The file is accepted in Flare.

CHAPTER 11

O

Music htm

Status: Open
Package:

Project:

Branch:

Commit ID: 228eda36
Owner:

Path:

/# Settings

22 Reviewers

(O Activity

£ Open Review File

Settings

Closed

1

Cancel

Save
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|/ NOTE Alternatively, set the file status from the Files grid local toolbar.
1. Inthe file row, select the check box.
2. From the local toolbar, select Set review file status.

3. Inthe Set Review File Status dialog, select the drop-down and update the status.

Status *

Open -

An open review file means that the file is visible to reviewers in the
Submitted tab in the Review Explorer in Central and will be
available for download in Flare.

[0 Reset reviewer statuses to To Do

Set the status of the following 3 review files:
Procedure3 htm
Procedure2 htm

Procedurel htm

4. Click Save.
Even more options are:

In the Files grid, you can click the review package icon under the Review Package column.
Or in the Packages grid, you can click the review package icon under the Name column. In
both cases, the Review Package profile opens. If you select the Files option, you can click
the file icon to open the Review File profile to update file status.
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NOTE From the reviewer's perspective, the changing of the status is done automatically as
the reviewer works through the review. After contributing to the file, the reviewer can simply
press the Submit button. Reviewers do not have to manually update their file status.

% EXAMPLE If a reviewer is working a file that is "In Progress," and edits have been made, an
author managing the review can set the file to a "Closed" state.

Q Settings X

Procedure1 htm

Closed

Status: Closed
Package:

Project:

Branch:

Commit ID: e6d20f07
Owner:

Path:

Settings

22 Reviewers

© Activity

Open Review File Cancel Save
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% Then, the author could decide to set the file back into an "Open" state. Using the Settings
option for updating status, the author has the choice to either keep the previous reviewer
statuses by not selecting the given check box, or that person can select the check box and
all of the reviewer statuses will be set back to the original "To Do" status for that file.

Q Settings <

Procedure1 htm

Open
Status: Closed
Package: [ Reset reviewer statuses to To Do
Project:

Branch:

Commit ID: e6d20f07
Owner:

Path:

Settings

22 Reviewers

(O Activity

Open Review File Cancel Save
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CHAPTER 12

Analytics

The Analytics page lets you view user activity on published Flare HTMLS5 output. This includes
search phrases used, search phrases with no results, topics viewed, context-sensitive Help calls,
and demographic statistics (browsers and operating systems).

Analytics

Search

Phrases

Phrases with No Results

Content

Topics

Context-Sensitive Help Calls

Demographics

Browser Statistics

Operating System Statistics

Search Query

feature 1

procedure 1

procedure 2

procedures

Company

dolar

FAQ

feature 2

Secrch Query

faaturs 1

procadurs 1

Lorem ipsum
procadurs 2
dolor

Gstting startsd
faaturs 2

korem

Company

=)

Number of Searches

Topic Results.

Micro Content Results )7
v

"y

AN

*

*

x

Y

®

Last Search

Aug 16,2019
10:59 AM

Aug 16,2019
10:59 AM
Aug 16,2019
11:00 AM
Aug 16,2019
10:55 AM
Aug 16,2019
10:54 AM
Aug 16,2019
9:15PM
Aug 16,2019
11:58 AM

Aug 16,2019
10:59 AM
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This chapter discusses the following:

CHAPTER 12

Permission Required? ... 297
Types of Analytics Information ... 298
Host Output AnywWhere ... 304
Creating Analytics Keys ... 304
Associating Analytics Keys With Targets ... 305
Managing Analytics Keys ... 306
Downloading AnalytiCs ... 307
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| Permission Required?

To create and manage keys, you must have the following permission setting:

[®@ Manage Output Analytics Keys|

However, all users on the license can view analytics data, regardless of their permission settings.

For more information about permissions, see the Central online Help.
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| Types of Analytics Information

By using Central Analytics, you can obtain various types of information about your output.

Search

® Phrases Shows all search queries made to the output, including whether a search term
returned any micro content results. This is useful because it indicates the kind of
documentation most often sought by users, as well as whether you should create new micro
content to match certain search terms.

Search

Phrases (

Phrases with No Results

Content

Topics

Context-Sensitive Help Calls

Demographics

Browser Siatistics

Operating System Statistics

Search Query

feature 1

procedure 1

procedure 2

procedures

Company

dolor

FAQ

feature 2

fosturs 1
procedurs 1

procedures
Larem ipaum
procedurs 2

dolor

Search Query

@stting started
festure 2
jorsm

Company

Mumber of Searches

Topic Results

Micro Content Resutts 57
e
e

~

x

x

x

x

x

Last Search

Aug 16,2019
10:59 AM

Aug 16,2019
10:59 AM
Aug 16,2019
11:00 AM
Aug 16,2019
10:55 AM
Aug 16,2019
10:54 AM
Aug 16,2019
2:15PM
Aug 16,2019
11:58 AM

Aug 16,2019
10:59 AM
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® Phrases with No Results Shows all search phrases that didn't produce any results. This is
useful because it indicates if you need to produce new documentation to provide results for
users, or perhaps create synonyms that will show results for existing documentation.

Search

Phrases B

Phrases with No Results ( anippat

£
&
Content =
§

Topics

Context-Sensitive Help Calls

Demographics

=
ma
w

Browser Statistics

Operating System Statistics Search Query Tf’ Mumber of searches Last Search
Aug 16,2019
Images 3 ug 18,
1213 PM
Aug 16,2019
project 3 ug s,
10:55 AM
= Aug 16,2019
o : 10:55 AM
ippet 3 Aug 16,2013
e 1217 PM
Aug 16, 2019
vista 3
12:20PM
Snippets 2 Aug 16, 2019
1213 PM
I'm using windows vista send help 2 Aug 16, 2019
12:20PM
[ 1 Aug 16,2013
i 1213 PM
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Content

® Topics Shows all topics in the output that have been viewed at least once. This is useful

because it indicates the topics where you might want to focus much of your attention.

Search

Phrases

Phrases with No Results
Content

Topics (

Context-Sensitive Help Calls
Demographics

Browser Statistics

Operating System Statistics

Path

Psth 57
D-Reference/Company.htm
D-Reference/Tips.htm
D-Reference/FAQs.htm
C-Procedure-Topics/Procedure _htm
C-Procedure-Topics/Procedure2_htm
C-Procedure-Topics/Procedure3_htm
C-Procedure-Topics/Procedures.htm

B-Feature-Topics/Feature3 him

Tite 57

Company

Tips

FAQs

Procedure 1

Procedure 2

Procedure 3

Procedures

Feature 3

View Count
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® Context-Sensitive Help Calls Shows context-sensitive Help identifiers that have been invoked
at least once in the output. This is useful because it indicates which areas of your product’s
interface are most active, and perhaps even unclear to users.

Search

Phrases 1002

Phrases with No Resuhs
Content

Topics

Context-Sensitive Help Calls < 1000

Demographics

CEHId
&
2

o
w
[

Browser Statistics Call Count

Operating System Statistics csHid 7 Psth  °F Tie 57 Call Count
1002 B-Feature-Topics/Feature3.htm Feature 3 3
1001 B-Feature-Topics/Feature2.htm Feature 2 5
1000 B-Feature-Topics/Feature1.htm Feature 1 2
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Demographics

® Browser Statistics Shows which browsers are being used to view your online output. The

graph shows a broad view of the browsers, and the grid breaks down the information into
specific browser versions. This is useful because it indicates which browsers you should focus

on supporting.

Search

Phrases

Phrases with No Results
Content

Topics

Context-Sensitive Help Calls

Demographics

Browser Statistics (

Operating System Statistics Browser Name ‘? View Count
Mobile Safari12.1.2 1
Mobile Safari 12.0 3
Micresoft Edge 18.17763 1
Chrome Mobile 76.0.3809.111 5
Chrome 76.0.3809.100 45
Chrome 56.0.2924 87 1
Chrome 49.0.2623.112 2
Chrome 46.0.2490 80 1

I 1/icbils Safar
I Microzoft Edge
I Chroms Mobile
I Chroms

View Percentage

1.69

5.08

1.69

847

76.27

1.69

339

1.69
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® QOperating System Statistics Shows which operating systems are being used to view your
online output. This is useful because it indicates which operating systems you should focus on
supporting. It might even be used to determine whether your company’s software needs to
continue supporting certain operating systems.

Search B Vincoe Visis
B Windows 8.1
Phrases I Windows 7
N Windows 10
Phrases with Mo Resulis i0812.4
I 05 12.0.1
Content I Ancioid 8
Topics

Context-Sensitive Help Calls

Demographics

Browser Statistics

Operating System Statistics ( ‘Operating System ? View Count View Percentage

Windows Vista 2 339
Windows 8.1 4 6.78
Windows 7 2 339
Windows 10 42 71.19
i0s12.4 1 1.69
i0s12.01 3 508
Android 9 5 847

NOTE The graph at the top is limited to the first 10 items. The grid below shows all items.
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| Host Output Anywhere

Central analytics works on Flare projects uploaded to Central, or you can host output on your own
servers. If you host the output outside of Central, you still need to use Central with a key to view the
analytics data. Also, the server where the output is hosted must be able to communicate with
Central (e.g., not be behind a firewall).

| Creating Analytics Keys

Analytics keys are associated with Flare HTMLS5 targets. You can create and edit these keys either
in Flare or on Central. To do this, you must have the permission on Central to “Manage Output
Analytics Keys".

How to Create an Analytics Key in Central

1. On the left side of the interface, click Analytics.
2. Inthetoolbar cIick.

3. Enter a name for the key and an optional description, then click Save.
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I Associating Analytics Keys With
Targets

If you create a key in Flare, it will become associated with your target as you do this. But if you
create the key in Central, you need to then open the Flare target and associate that key with the
target.

How to Associate an Analytics Key With a
Target

1. In Flare, open an HTML5 target.

2. Select the Analytics tab.

3. From the Provider field, select Central.
4

. If you are not yet logged in to Central, click Login. Then complete the fields in the dialog and
click OK.

o

From the Central License field, choose your license.

6. At the bottom of the Key area, click the drop-down and select the name of the key.
7. CIicklE' to save your work.

8. Build output for the target on Central to see the analytics results.
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| Managing Analytics Keys

On the Analytics page, you can edit or delete keys.

How to Edit an Analytics Key

1. On the left side of the interface, click Analytics.
2. Click the check box next to the key you want to edit.
3. Inthetoolbar CIick.

4. Use the fields to edit the name and/or description, then click Save.

How to Delete Analytics Keys

1. On the left side of the interface, click Analytics.

2. Inthe grid, click the check box next to each key you want to delete. Or click the top check box
to select all keys.

3. Inthetoolbar CIick.

4. Inthe dialog, type delete in the field under the listed keys.
5. Click Delete.
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| Downloading Analytics

In the toolbar of the Analytics page, you can click =1 to download the data to a comma-separated
value (CSV) file.

feature 1

Lorem ipsum
procedure 1

procedures
procedure 2

Getting started

Seamh Query

dolor
feature 2
lorem
features

=2

[=]
-
ha
I
(e

Search Count
Search Query ? MWumber of Searches J- Topic Results Micro Content Results

feature 1 6 6 v

Lorem ipsum 4 56 x

NOTE If the project is not bound to Central, you can view the analytics information on any
Central license where you are using the analytics key. However, if the project is bound to
Central, you can view its analytics only on the Central license where the project is uploaded.
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APPENDIX

PDFs

The following PDFs are available for download from the online Help.
Getting Started Guide
Authoring Guide
License Management and Purchasing Guide
Projects and Builds Guide
Security Whitepaper
Sites Guide
Tasks Guide
Users and Teams Guide
What's New Guide

Widgets Guide
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