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CHAPTER 1

Welcome

Welcome to the Doc-To-Help Getting Started Tutorial. This self-paced tutorial will show you how to
use Doc-To-Help's basic features. During this tutorial, you will create a project about San Diego
using two existing Microsoft Word documents. You will add elements to the project, as well as build
PDF and NetHelp outputs from it.

As you are working through the Getting Started Tutorial, you may want to learn more about the fea-
tures discussed. If so, please refer to the Dynamic Help window, or click the Help button @t open

the online Help.
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CHAPTER 2

Creating a Project

Creating a new project is quick and easy with the New Project Wizard.

1. In Word, select File > Doc-To-Help.
2. Select New Project. The New Project Wizard opens.

3. Name your project San Diego. Doc-To-Help saves the project in a folder with the same
name within the default My Doc-To-Help Projects folder. This makes it easy to keep your pro-

jects organized.

@ New Project Wizard *

Name Your Project

Project Mame:

|San Diego |

Location:

|C:\Users&username\[ﬁlDcuments My Doc-To-Help Projects\5an Diego | | |

Doc-To-Help will create a project directory for you. To specify a different one, click the Browse button.

FAwoid locations that already contain a Doc-Te-Help project file (.d2h).
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4. Click Next.

The next page gives you the opportunity to import settings from an existing project. Since we
are going to work through a few settings later, we will skip this page.

5. Click Next.

On the next page you can select the default language for your project. The initial setting may
be different, depending on your computer setup (e.g., it might be English, German, French, or
something else), but you can choose another language from the drop-down list. Doc-To-Help
chooses the correct character set based on the language chosen.

6. Click Next.

On the next page you can use the wizard to select the template (.dotx) file for your Microsoft®
Word source documents.

Doc-To-Help uses templates to determine how content will look and behave in both your
source documents (when authoring in Word) and your final targets (online and print-based out-
puts).

Doc-To-Help automatically chooses your target template based on your selections.

@ New Project Wizard >

Select the Default Source Style Sets

Doc-To-Help automatically attaches a Microsoft® Word template or a style sheet to your project's
documents. You can change them later or use your own.,

Select document ternplate:

me Mormal 8.5" x 11" Template (no left indent) e

= This ternplate will be used for your Microsoft® Word documents.

7. Ifitis not already selected, choose Normal 8.5" x 11" Template (no left indent) and click Next.
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8. Onthe next page, you can select your default target. You can generate any of these targets
from your project at any time, but the default chosen here will be the one displayed when you

open your project.
Choose NetHelp (Doc-To-Help's browser-based uncompiled HTML format). This output can
be used on the web, within a software application, or on a file server.

. Mew Project Wizard

Select the Default Target

A Target is a Doc-To-Help output. Choose the default Target for your project below.

You can select and build any Target once your project is created; your default choice is effective only until
you choose another,

2 HTML Help 'I.x‘

&5 JavaHelp
%Micmsnﬂ Help 2.0

'@Micmsnﬁ Help Viewer
=] Printed Manual

= Eclipse Help

& EPUB
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9. Click Next.

On the next page you can select a type of for your first document. We are going to use an
existing document to start our project.

10. Choose Import existing files and click Next.

@ New Project Wizard X

How Would You Like to Start Creating Content?

Choose how you would like to start, and Doc-To-Help will create initial files in the format of your choice,
import existing files, or leave the project empty.

i) Microsoft Word

Project will include a new Microsoft Word document.

® Import existing files

Import existing Word files into this project. An import wizard will appear after the project is created.

NOTE: Doc-To-Help will launch an import wizard after the project is created to make
the import process simple.
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11. Review the new project information and click Finish.

. Mew Project Wizard

Confirm Settings and Create Project

Project File Name:

Source Style Sheet:

Source Document Template:
Default Help Target:

Initial Document Type:

ChUsers\pstoeckleintDocuments\ My Doc-To-Help Projects\San Diegoh5...
Full set of styles

Mormal 8.5" x 11" Template (no left indent)

MetHelp

Imported documents

Verify the settings above, then click Finish to create your new project. If you have selected the "Import
existing files" option, an import wizard will appear after you click Finish,
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CHAPTER 3

Importing a Document

Our project is created, but since we chose the "Import existing files" option, the Document Import
Wizard opens.

1. Choose Local to import documents stored on your computer and then click Next.

@ Document Import Wizard ped

Choose Document Location

!‘; (@ Local

Import documents stored on your computer or the network.

m‘ () SharePoint®
Import documents stered in a SharePoint Library.

2. Click Add file(s). A dialog automatically opens to C:\Users\[username]\Documents\My Doc-
To-Help Projects.
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3. Navigate to Samples > All About San Diego Sample > Documents, and select SanDiegoQuick-

Tour.doc.
o Select files for import
“ v <« My Doc-To-Help Projects » Samples » All About 5an Diego Sample * Documents v O Search Docurr
Organize * Mew folder
-~

D2H = Mame Date modified Type Size
GettingStarted Wt About This Sample_Read Me First 7/10/20196:32 AM  Microsoft Word 9. 45 KR
@ OneDrive B All About San Diego References 7072019 6:32 AM Microsoft Word 9., 46 KB
| All About 5an Diege T/26/2019 251 AM  Microsoft Word 9. 7,232 KB
£ This PC i Glossary /2019632 AM  Microsoft Word 9., 41KB
- 30 Objects ) SanDiegoQuickTour 19 6:32 AM  Microsoft Word 9... 51 KB
[ Desktop | SanDiegoRichContentVariables M10/2019 6:32 AM Microsoft Word 9., 49 KB

@ Documents

4. Click Open. The document displays in the wizard.

0 Document Import Wizard
Select Files or Folders to Import

Doc-To-Help will import all files and folders added below.

= SanDiegoCuickTour.doc (

(® Copy files to:

Documents

() Leave files at their original location

Add file(s]...

Add folder...
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NOTE: Word source documents are stored in the Documents folder of the project. In
this example, Doc-To-Help will automatically copy the SanDiegoQuickTour.doc file to
C:\Users\[username]\Documents\My Doc-To-Help Projects\San Diego\Documents.

This PC #| Documents * My Doc-To-Help Projects » 5an Diego
Mame Date modified
Documents T/30/2019 2:00 PM
Media 7/30/2019 943 AM
@ San Diego 7/30/2019 1:38 PM

Help Project pane
open by default.

Click Import. The document is imported.

Click Close. The imported document displays in the Documents window pane of the Doc-To-

lin Word. The first imported document listed in the Documents pane will

FILE HOME IMNSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW Doc-Ta-Help Target Project
T, b Cut Avial -0 <|A A Al R =.i=-s &= 89 .
e - nia A = ==z AaBbCcDc  AaBbCcDe Aal |
opy
Paste - 2 aby IR === |1=. LoBEE ; 1 R
: ~ Format Painter B I U -abe X, X v - A ==== = Oy TCaption  Emphasis ~ Heading1 TH
Clipboard ] Font P Paragraph [P
Navigation v X | Doc-To-Help Project  ~ %
Search document 2 - Documents
22 70 L= :
HEADINGS PAGES RESULT]| » @ SanDiegoQuickTour.doc

All About San Diego
4 5an Diego Attractions
Balboa Park
San Diego Zoo
Petco Park

San Diego Colleges and Univ...

A
Al
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7. Select the Doc-To-Help ribbon. Notice that this ribbon lets you create links, add index entries,

and more. This information is used to create the final outputs.

HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW I Doc-To-Help I Target Project ACROBAT

:ql L; :; i ﬂ i ﬂ E__'J &l :‘_5: I:'J fi= Y &% 51 $ 1 Collapsible Section == :”f-_:i‘ Bl Muktimedia ‘i‘ﬂ %

£ __|

) Clear Formatting [ HTML Help Contral

Add Rename Delete 1 2 3 4 Bady Link Inline Keyword Group LinkTag Tepic Conditional Variable Margin  Image Add  Sort

Text Text Properties  Text A Apply Style - Nate~ Map Editor -2 Cross-reference - Terms
Topic Headings D2HML Styles

Links Glossary

About

Help

Also take a minute to look at the Doc-To-Help Project panel. (The panel should already be
open, but if it isn’t, select the Project ribbon and click Project Panel.)

From here, you can open other project documents, quickly jump to topics in the project, and

create links to project elements such as index keywords, variables, and topics.

Doc-To-Help Project e
Documents

LRV x
@ SanDiegoQuickTour.doc

1"} Documents You can select an accordion barto
‘_J]] Contents view project documents, topics,

= index keywords and groups,
ﬂ Index and Groups variables, or related topics.
v Variables

5 Related Topics

Now it's time to learn more about specific Doc-To-Help features. Although the following lessons are
divided to make them more manageable, it is recommended that you do them in order so that you

can see the progression of your project.
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CHAPTER 4

Building and Examining a
Target

So far, we have done very little, but we have given Doc-To-Help enough to work with. If we build right
now, we can take a look at what Doc-To-Help will do out-of-the-box. But first, let’s take a quick look
at our Word document. If it is not already open, from the Documents pane double-click the
SanDiegoQuickTour.doc file to open it.

It is structured like this:
m Heading 1 All About San Diego
m Heading 1 San Diego Attractions
« Heading 2 Balboa Park
« Heading 2 San Diego Zoo
« Heading 2 Petco Park
m Heading 1 San Diego Colleges and Universities

Your Doc-To-Help project will use this structure to create topics, the table of contents (TOC), and
automatic links.
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Select the Target ribbon, and notice that the left section of this ribbon is named after the choice of
your active target. Thisis initially set to NetHelp by default.

HOME INSERT
¢ @ @§

Active | Target Build Rebuild View

Target =| Properties M
= Eclipse Help

& EPUB

[§ Help2o

B HTMLHelp

45 JavaHelp

Manual

® MS Help Viewer

-

MetHelp

A
EEE

RESULT|I|

% MetHelp ! 1
Galooa Fark

(@ View PDF

DESIGMN PAGE LAYOUT REFEREMCES MAILINGS REVIEW

@ Cancel Build = %

: Build Target  Add Wizard Designer
5= Publish to SharePoint Log  Theme= New

Responsive
Doc-To-Help Project ™ *
Documents

%2 V0 Q=X ]
SanDiegoCuickTour.doc

VIEW Doc-To-Help Target

Target Add  Edit Remave
Template ~
D2H_HTML. dotx

Project
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1. Onthe Target ribbon, click the face of the Build button (not the down arrow).

HOME INSERT DESIGM
¢ @ @e
Active  Target Build |Rebuild View

Target = Properties -
MetHelp

PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW Doc-To-Help Target Project
o H BmEEE ¥ EEY
* @] View PDF — =
: Build Target Add Wizard Designer Target Add  Edit Remove
59 Publish to SharePaoint Log  Theme~ MNew Template =
Responsive D2H_HTML.dotx

2. The default NetHelp target generates. The Doc-To-Help Build window pane displays at the bot-
tom while the build is in progress.

FILE HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW Doc-To-Help Target Project
¢@eQe’ - HEERE YLLN
\T : View PDF __ =
Active  Target Build Rebuild View @ ) Build Target  Add  Wizard Designer Target Add  Edit Remaove
Target - Properties - - Publish to SharePoint |50 Theme~ New Template -
MetHelp Responsive D2H_HTML.dotx
Navigation v X Doc-To-Help Project ™%
|Sr:arch document pal '| Documents
2R vDOLR@=X -
HEADINGS PAGES RESULT|E| ED D Gz
All About San Diego ﬂ Contents
4 5an Diego Attractions
Index and Grou
Balboa Park @ ps
San Diego Zo V Variables
PR bl RelatedTopm [ Al Als s O ava ™
R ——

Doc-To-Help Build

Building...
Index file...
Help target...
Saving changes...
@ ** Build Succeeded,
@ 0Error(s)
@ 0'Warningls
@ 0 Eroken Link(s
Build finished on 7/30/2019 at 9:15 AM

Done
Done

Done

[2% Open build log

]_J Build Log | [ 0Error(s) and Unresolved Link(s) |

Once the build is completed, Doc-To-Help prompts you to view the target. Click Yes.
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(D WARNING: Your browser's security settings may block display of NetHelp. If so, click
Allow blocked content to view your target.

The TOC structure is based on the heading styles. Since Balboa Park, San Diego Zoo, and
Petco Park used Heading 2 styles under the Heading 1 of San Diego Attractions, they were
converted to subtopics.

3. Inthe TOC of the NetHelp output, click the San Diego Attractions topic. The topic has three
automatic subtopic links—Balboa Park, San Diego Zoo, and Petco Park—which were created
by Doc-To-Help based on the document structure. We will learn later how to add custom sub-
topics, but these are created automatically.

(<) San Diego Attractions e New Project oo eoo

Search. ..
San Diego Attractions
Balboa Park
There are many places to visit in San Diego. Three of these
The San Diego Zoo are Balboa Park, the San Diego Zoo, and Petco Park.
More:
Petco Park

0 Balboa Park

0 San Diego Zoo (

0 Petco Park

. b
Contents Favorites
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4. InWord, click X in the upper-right corner of the Doc-To-Help Build window pane to close it.

Doc-To-Help Build -

Building...
Index file... Done
Help target... Done
Saving changes... Done
@ * Build Succeeded.
@ 0 Error(s
@ 0'warning(s
@ 0 Broken Link(s
Build finished on 7/30/2019 at 9:15 AM [“E Open build log W
J_J' Build Log IE 0 Error(s) and Unresolved Link(s)

MNetHelp was last built on 7/30/2019 at 9:15 AM
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5.
bar.

In the Doc-To-Help Project panel (Doc-To-Help > Project Panel), click the Contents accordion

FILE HOME  INSERT  DESIGN PAGE LAYOUT ~ REFERENCES

¢ @ Qe =

£ [

Active  Target Build Rebuild View ] ] uild Target
Target ~ Properties - - 4 Publish to SharePoint log  Theme~
MNetHelp
Navigation v % | Doc-To-Help Project %
Search document o - Documents
L VIH Q=X s
HEADINGS PAGES RESULT] » isf] SanDiegoQuickTour.doc

All About San Diego
4 San Diego Attractions
Balboa Park
5an Diego Zoo
Petco Park

San Diego Colleges and Univ...

__h Documents
) __ﬂl Contents

ﬂ Index and Groups

° Variables

&% Related Topics

MAILINGS

REVIEW  VIEW  Doc-To-Help Project

EE% EGEE

Target

Add  Wizard Designer Target Add  Edit Remowve|
MNew Template =
Responsive D2H_HTMWL. dotx

All About San

San Diego is a great place to live, w
will help you learn more about San [
nnivareitine and mnra
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The TOC is displayed. It looks exactly like the TOC in the NetHelp output.

FILE HOME  INSERT ~ DESIGN PAGE LAYOUT ~ REFERENCES  MAILINGS  REVIEW  VIEW  Doc-To-Help  Target | Project

¢ @ @@e EErE EEEE

[T
0

Active  Target Build Rebuild View ) ) Build Target Add Wizard Designer Target Add  Edit Remove|
Target - Properties - - o Publish to SharePoint | oq  Theme+ MNew Template ~
MNetHelp Responsive D2H_HTML. dotx
Navigation v X | Doc-To-Help Project ™ %
Search document 2 Contents
2.2 VIitT 4 @
HEADINGS PAGES RESULT] » |@] All About San Diego

: & San Diego Attractions
All About 5an Diego

4 3an Diego Attractions
Balboa Park
San Diego Zoo

Petco Park
San Diego Colleges and Univ... o u a r

|&@] san Diege Colleges and Universities

__h:'l Documents

| contents

ﬂ Index and Groups . . .
San Diego is a great place to live, w
will help you learn more about San |
@?hj Related Topics nnivarcitise and mnra

° Variables
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In the Doc-To-Help ribbon, you can use the Add, Rename, and Delete options to edit the
names of your topics and modify the TOC. Once a change is made in the TOC, the word "Cus-
tomized" displays in the top-right of the Contents pane to indicate the TOC has been modified.

Doc-To-Help Project -
Contents Customized
L2 VT ¥ Heoe=x@

/@ Al About San Diego
= ) 5an Diego Attractions
|@| Balboa Park
|@| San Diege Zoo
@] Petco Park
@ San Diego Colleges and Universities

__hj Documents

__J:l] Contents

ﬂ Index and Groups
v Variables

5% Related Topics

However, the automatically generated TOC uses a logical structure and is ready to be used
for your project, so we will leave it as is.
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6. Onthe Project ribbon, click Topics Panel.

HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW Doc-To-Help Target Project

mad 2 5 S AWML EHEE B J

Project Select Project | Topics | Attributes Windows Styles  Auto- Mew  Add Source  Add  Edit Remowve Share Synchronize Worl
Panel Project Settings | Panel Index - Template ~ Offline
San Diego Documents D2ZH_NOMARGIM. dotx SharePoint® Documents

The Topics window pane opens, showing the topics that were automatically created when
you generated the target. Each Heading 1 and Heading 2 style starts a separate topic in the
project. This makes it possible to create links between topics, and more.

Notice that topics were
created based on all of the
Heading 1 and Heading 2
styles, and these topics are
displayed automatically in the

- Contents pane.
Doc-To-Help Pro... ™ * Doc-To-Help Project
Contents (5] Topics
= 3 &5 Filter View - _f_‘.ﬂCDntents ) Index &< Related Topics -
|@ Al About San Diego Title |Docmm |sme lee
= | San Diego Attractions
&) Balboa Park All About 5an Diego @ Documents\SanD... | Heading 1 Conter
g San Diego Zoo | X X X
@ Petco Park San Diego Attractions @ Documents\SanD... | Heading 1 Conter|
co Parl —
[@) San Diego Colleges and Universi Balboa Park @ Docurnents\5anD... | Heading 2 Concey
AI I Abo t San Diego Zoo @ Docurnents\5anD... | Heading 2 Concey
u Petco Park @ Documents\SanD... | Heading 2 Concey
San Diego Colleges and ... @ Documents\SanD... | Heading 1 Conter|

< > . .
= San Diego is a great place
1] Documents will help you learn more at
ZE] contents universities, and more.
7] index and Groups San Diego is the second-l;
~ H "
© Variables States. It is known as “Am

climate and beautiful beac

theivime tanriems indoetng o g

[ Related Topics

Now that we have seen our baseline, let's add more to this project.
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We are going to add an image to our source document, but first we must copy an existing graphic
into our project.

1. Using Windows Explorer, navigate to C:\Users\[username]\Documents\My Doc-To-Help Pro-
jects\Samples\All About San Diego Sample\Media.

2. Copy the SanDiego.jpg file.

3. Paste it into C:\Users\[username]\Documents\My Doc-To-Help Projects\SanDiego\Media.
Although you can use images from any folder, it is a best practice to store all of your images in
your project's Media folder.

4. Now we are ready to insert our image in the SanDiegoQuickTour.doc file. In Word, the All
About San Diego topic should already be displayed, since it was the last topic opened. After
the third paragraph (which begins with "Although it is located along the Pacific Ocean..."),
press Enter to add a new empty paragraph.

5. Select the Insert ribbon, and click Pictures. The Insert Picture dialog opens.

6. Navigate to the Media folder in your project (C:\Users\[username]\Documents\My Doc-To-
Help Projects\SanDiego\Media), choose SanDiego.jpg, and click the down arrow next to the
Insert button.

7. Choose Insert and Link. This is the recommended option for Doc-To-Help projects.
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w3 Insert Picture
T J <« SanDiego » Media v & Search Media el
Organize v Mew folder =~ I @
San Diego 1z a preat place to | Lctions,
San Diego is the second-large: ecanse
and military sector, a thriving
Although it is located along th SanDi ifornia
different kinds of weather. Yc ankiEge
Here’s what you can expect v
 The coast hazcool t
o Inland valleys are wi
* The mountams expe hot Sat]
The desert iz very b
* © gesert ey ho File name: SanDiego W All Pictures W
Tools = Insert - Cancel
Insert
San Diego Attractions
Insert and Link

The image is now inserted in the document.

Although it is located along the Pacific Ocean, San Diego County doesn't have the
constant, uniform weather you may associate with coastal California. San Diego County is
very large. It is so large that it spans several microclimates with different kinds of weather.
You can even see the different areas if you look at a picture of San Diego.

Here's what you can expect when you come to San Diego:
* The mountains experience more precipitation, and it will sometimes snow in the

winter! You can expect high winds, especially during the hot Santa Ana winds.
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By the way, you can also quickly add multimedia (video or audio) to a document using the Mul-

timedia button on the Doc-To-Help ribbon.

Doc-To-Help ACROBAT

=

LinkTag Topic Conditional Variable
Properties Text

D2HML Styles

{E Collapsible Section

if}.: Clear Formatting
A Apply Style

[P

[B] Multimedia
_ % HTML Help Control
Margin  lmage

Note - Map Editor I'"] Cross-reference~
Links
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CHAPTER 6

Applying a Style

Doc-To-Help uses styles to markup your source documents. In Word, these styles are stored ina
template (.dotx) file. The source styles are interpreted by the target template to make the target
files look and behave the way you desire. For example, as you saw earlier, Heading 1 and Heading 2
styles will determine your project's topic list, the structure of your table of contents, and the auto-
matic subtopic links.

In this section, you will learn how to apply a Doc-To-Help style in Word. Although the style we will
apply in this exercise is one that only controls formatting, later we will apply styles that control both
formatting and behavior (see "Adding Glossary Entries" on page 60).

In Microsoft Word, you can apply styles quickly using the Home and Doc-To-Help ribbons, as well as
the Styles window pane.
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Let's add some new text and apply a style to the file SanDiegoQuickTour.doc.

1. After the image you inserted and the text "Here's what you can expect when you come to San
Diego," add the following two paragraphs:

The coast has cool, breezy weather, with little change in the tem-
perature from day to day.

Inland valleys are warmer and more humid than the coast, with cool
nights.

Here's what you can expect when you come to San Diego:

The coast has cool, breezy weather, with little change in the temperature from day to day.
Inland valleys are warmer and more humid than the coast, with cool nights.

¢ The mountains experience more precipitation, and it will sometimes snow in the
winter! You can expect high winds, especially during the hot Santa Ana winds.

¢ The desert is very hot and dry.
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2. Select the two new paragraphs, and on the Home ribbon, in the Styles group, click[=] in the
bottom-right corner. The Styles window opens.

HOME | INSERT ~ DESIGN  PAGELAYOUT  REFERENCES
-
o cut Arial Sz - A A Aa- A
Paste 2 CoPY »
aste - o . - =
- ' Format Painter T U~ e x x L =
Clipboard 5 Font 5
Navigation % Doc-To-Help Pro... ™ %
Search document P - Contents
g8 v + :
HEADINGS = PAGES  RESULT)» @ Al About San Diego

All About San Diego

4 San Diego Attractions

Balboa Park
San Diego Zao
Petco Park

San Diego Colleges and Univ...

2 () San Diego Attractions
|@ Balboa Park
|@ San Diego Zoo
|@ Petco Park
Q San Diego Colleges and Universi

< >
,7j Documents

Contents

ﬂ Index and Groups
¢ Variables

=i

MAILINGS REVIEW VIEW Doc-To-Help Target Project ACROBAT
Lo e—s= A -
o= A asscen samene AR T F AaBb 1.1 A AaB
= 1§v Iy - - TCaption  Emphasis  Heading1 T Heading.. Heading2 THeading.. TH
Paragraph 5 Styles

Styles

Clear All

Block Text

Body Text

Body Text 2

Body Text 3

Body Text First Indent
Body Text First Indent 2
Body Text Indent
Body Text Indent 2
Body Text Indent 3
Body Text Table
BodyTable

Here's what you can expect when you come to San Dieg
Byline

C1 Section Collapsed
C1 Section End

C1 Section Expanded
C1H Bullet

C1H Bullet 2

C1H Bullet 24

CTH Conditional

The coast has cool, breezy weather, with little change in
Inland valleys are warmer and more humid than the coa

* The mountains experience more precipitation, an
winter! You can expect high winds, especially dur

e The desert is very hot and dry.

R R R R N -A-R -~ - N

Show Preview
Disable Linked Styles
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3. Choose the CTH Bullet style. The style is applied.

Doc-To-Help Pro... ™ %

Contents
22 vitd _
|@ All About San Diego
= \) San Diego Attractions
|@ Balboa Park
|@ San Diego Zoo
|@ Petco Park
|@ San Diego Colleges and Universi

< >
__2] Documents

L] Contents

ﬂ Index and Groups

\# Variables

Afterapplying the
C1H Bullet style_..

Here's what you can expect when you come to S

¢ The coast has cool, breezy weather, with little
day.

¢ Inland valleys are warmer and more humid than t

¢ The mountains experience moref \ecipitation, an
winter! You can expect high wi specially dur

¢ The desertis very hot
_the two paragraphs
become list items.

Styles

Clear All

Elock Text

Body Text

Body Text 2

Body Text 3

Body Text First Indent
Body Text First Indent 2
Body Text Indent
Body Text Indent 2
Body Text Indent 3
Body Text Table
BodyTable

Byline

C1 Section Collapsed
1 Section End

(1 Section Expanded

| C1H Bullet

C1H Bullet 2
C1H Bullet 24
C1H Conditional

Show Preview
Disable Linked Styles

wo=t Aa|a e A REREaRRBIEA
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You can easily create links to other topics, as well as bookmarks, link tags, keywords, groups, and
glossary entries.

1. Scroll up to the first paragraph in the All About San Diego topic, and select the word attrac-
tions.

All About San Diego

San Diego is a great place to live, work, and visit. “All About San Diego” is a resource that
will help you learn more about San Diego's history, attractions, cuisine, sports, colleges and
universities, and more.

San Diego is the second-largest city in California and Aghth-largest city in the United
States. It is known as “America’s Finest City,” partially because of its year-round warm
climate and beautiful beaches. San Diego has a large defense and military sector, a
thriving tourism industry, and many major research and manufacturing companies.
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2. Inthe Doc-To-Help ribbon, click Link. The Link dialog opens.

@ # (@ [1] [2] [3] 2] =

HOME

Add Rename Delete

Topic

INSERT DESIGN PAGE LAYOUT

1 Body
Text

Headings

REFEREMCES MAILINGS REVIEW VIEW

[

Link

Daoc-To-Help

2 ¥ =EvYa ™ ¢

Inline Keyword Group LinkTag
Text

Topic  Conditional Variable

Properties
D2HML Styles

Text

Target Project

£ Collapsible Section

4

48, Clear Formatting
i, Apply Style -

il

NOTE: You can also use the Link dialog to create links to keywords (i.e., index
entries), groups, bookmarks, link tags, and glossary entries.

3. From the Link type drop-down, make sure Topic title is selected.

Text:

@ Link

Link type: ﬁ Topic title vl

attractions

Target j Topic in Document
Topic: ﬂ Topic title

¥ Link tag
Topics .

Bookmark in Document

@ g )

T  Keyword

[i= Group

;.iE Glossary term
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CHAPTER 7

TIP: Notice in the Options area of the dialog, you can select the "Show as button"
check box. This changes your link text to a button. Selecting the "Popup” check box in
the Link options area makes the topic display in a popup window. By the way, linking
will work in the PDF version of your manual target, as well as in your online outputs.
You can select a Grid or Tree view of the "link to" topics. Click the button to the right
to choose.

@ Link

Ter [N
Link type: ﬁ Topic title - Grid and Tree >. = | =3

View Buttons
Target

Topic: |(Defined by Text) |

Topics
@ SanDiegoQuickTour.doc

Link cptions
Window: [ Popup ||{De‘FauItJ N

Options
[ Hide properties in document

[ Show as button

@ Close help

33



4. Inthe Topics area, expand SanDiegoQuickTour.doc and from the list choose San Diego Attrac-

tions.

@ Link

Text: |

attractions

Link type
Target
Topic:

Topics
EI--@

3 Topic title -

|Sar1 Diego Attractions

SanDiegoQuickTour.doc

All About San Diego

S iions B
Balboa Park

San Diego oo

Petco Park
San Diego Colleges and Universities

Link opticns

Window: [ Popup ||:Defau|tj

NOTE: Remember that Doc-To-Help does not create your topics until you first build

the output. You already generated output in a previous step (see "Building and Examin-
ing a Target" on page 15); therefore, the San Diego Attractions topic was available for

you't

CHAPTER 7
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5. Click OK. This creates a topic link from the word "attractions" to the topic about San Diego
attractions in the online output when it is built.

NOTE: If you have hidden text turned on in your document, you will see the inform-
ation for this link tag displayed. As you can see, the tag is the topic you selected (San
Diego Attractions).

San Diego is a great place to live, work, and visit. “All About San Diego” is a resource that

cuising, sports, colleges and universities, and more.

If you would like to hide hidden text, choose File > Options, and on the left, click Dis-
play. Clear the Hidden Text check box on the right.

TIP: You can create links to documents, topics, variables, index keywords, and groups by
simply dragging and dropping items from the Doc-To-Help Project window pane to the loc-
ation where you want to create a link.

L x ] 2 3 4 5 &

Doc-To-Help Project
Contents

In this example, we are linking
to a topic. Select the topic you
want to create a link to_..

|@ Al About San Diego
= |} San Diego Attractions
g Balboa Park
g San Diego Zoo
g Petco Park
g San Diego Colleges and Universities ~.and drag it to the location in
your document. If you drag the
topic onto a word, that word
will be linked to the topic.

Diego

San Eego is a great place to live, work, and visit. “Al San Diego” is a resource that
will help you learn more about San Diego's history, attractions|tag=San Diego Attractions.
cuisine, sports, colleges and universities, and more

San Diego is the second-largest city in California and the eighth-largest city in the United
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Inline text is expanding, drop-down, or popup text. It is a great way to add dynamic information to
your online output.

1. Gotothe second paragraph in the All About San Diego topic and select the phrase America's
Finest City.

All About San Diego

San Diego is a great place to live, work, and visit. “All About San Diego” is a resource that
will help you learn more about San Diego's history, attractions|topic=San Diego Attractions,
cuisine, sports, colleges and ul'Vsities, and more.

San Diego is the second-largestWity in California and the eighth-largest city in the United
States. It is known as “America’s Finest City,” partially because of its year-round warm
climate and beautiful beaches. San Diego has a large defense and military sector, a
thriving tourism industry, and many major research and manufacturing companies.

Although it is located along the Pacific Ocean, San Diego County doesn’t have the
constant, uniform weather you may associate with coastal California. San Diego County is
very large. It is so large that it spans several microclimates with different kinds of weather.
You can even see the different areas if you look at a picture of San Diego.
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2. Inthe Doc-To-Help ribbon, click Inline Text.

HOME IMSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW Doc-To-Help

o [ | Pl Fal Fal| == so | O = ) = N

Qj, = @ [ (2] [3] 4] =% S2TEY @ ® ¢

Add  Rename Delete 1 2 3 4 Body Link | Inline |Keyword Group LinkTag Topic  Conditional Variable
Text Text Properties Text

Topic Headings D2HML Styles

3. Choose Expand text inline, and in the text box, add the following:

Stay classy, San Diego!

@ Inline text

Selection: America’s Fnest City

Text

Stay classy, San Diego!

A

Options

(@ Expand text inline
() Dropdown text [] Text in comment

() Show text in a popup

4. Click OK.

Doc-To-Help might inform you that this is an invisible style. This means the inline text we
added will be invisible in this document (our source document), as well as in our target, until
clicked. Since that is okay to keep the inline text invisible in the source document for this
tutorial, click No to close the message if it appears.

When we build the target, "America's Finest City" will be a hyperlink that displays "Stay classy,
San Diego!" when clicked.

5. Save the document.
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You can add index keywords (also known as K-Links) in your Doc-To-Help project.

1. Inthe All About San Diego topic, go to the third paragraph and select the words Pacific Ocean.

All About San Diego

San Diego is a great place to live, work, and visit. “All About San Diego” is a resource that
will help you learn more about San Diego’s history, attractions|topic=San Diego Attractions,
cuisine, sports, colleges and universities, and more.

San Diego is the second-largest city in California and the eighth-largest city in the United
States. It is known as “America’s Finest City,” partially because of its year-round warm
climate and beautiful beaches. San o has a large defense and military sector, a
thriving tourism industry, and many m¥jor research and manufacturing companies.

Although it is located along the Pacific Ocean, San Diego County doesn’t have the
constant, uniform weather you may associate with coastal California. San Diego County is
very large. It is so large that it spans several microclimates with different kinds of weather.
You can even see the different areas if you look at a picture of San Diego.
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2. Inthe Doc-To-Help ribbon, click Keyword.

HOME INSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW Doc-Ta-Help

a B (g [ 2] B[ HTl=va = ¢

Add  Rename Delete 1 Body Link Inling Keyword |Group LinkTag Topic  Conditional Variable
Text Text Properties Text
Topic Headings D2HML Styles

3. The Keyword dialog shows "Pacific Ocean" as the selected text. It also indicates in the Key-
word field that the "Keyword (is) defined by Text". Click OK to add "Pacific Ocean" to your
index.

o Keyword

Text: Pacific Ocean

E Al (eyvord defined by Text)

Keywords
% Add New Keyword U Add Secondary Keyword 1

NOTE: "Pacific Ocean"appears in your source document with a different text color,
but that color change will not be visible in your final output. It is there in your source
so that you know it is an index keyword.

You can add also keywords and secondary keywords from this dialog. See "Adding
Items to the Index and Creating Groups" on page 67.
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4. Save the document.

5. Inthe Target ribbon, click Build.

After the build is complete, you can view the output in your browser.

In the "All About San Diego” topic, you will see that:

CHAPTER 9

The project name appears in the header as "San Diego" — the name we gave the Doc-

To-Help project in the wizard. We will change that in the next lesson.
The word "attractions” is a hyperlink that opens the "San Diego Attractions" topic.

"America's Finest City"is a hyperlink that displays expanded text (Stay classy, San
Diego!) when clicked.

"Pacific Ocean"is not highlighted in the target (but it is included in the Index; click the
Index button below the TOC to see it).

The first two bullet points (about the "The coast.." and "Inland valleys...") are properly
formatted.
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Glossary

San Diego Attractions

San Diego Colleges and Universi...

*

Favorites

All About San Diego

San Diego is a great place to live, work, and visit. "All About San Diego” is a resource that will help you learn more about San
Diego's history, cuisine, sports, colleges and universities, and more.

San Diego was incorporated in 1850, the same year California became a state. However, before that, it had been part of the
Spanish Empire, First Mexican Empire, and Mexican United States. Today, San Diego is the second-largest city in California
and the eighth-largest city in the United States. It is known as| artially because of its year-round
warm climate and beautiful beaches. San Diego has a large defense and military sector, a thriving tourism industry, and
many major research and manufacturing companies.

Although it is located along the San Diego County doesn't have the constant, uniform weather you may

associate with coastal California: ounty is very large. It is so large that it spans several microclimates with
different kinds of weather. You can even see the different areas if you look at a picture of San Diego.

Here's what you can expect when you come to San Diego.

s The coast has cool, breezy weather, with little change in the temperature from day to day.

* Inland valleys are warmer and more humid than the coast, with cool nights.

s  The mountains experience mere precipitation, and it will semetimes snow in the winter! You can expect high winds,
especially during the hot Santa Ana winds.

* The desert is very hot and dry.
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6. Inthe Doc-To-Help Project window pane, click Index and Groups. Notice that "Pacific Ocean”

appears in the list of keywords.

Doc-To-Help Project MR
Keywords

Ele= 2 2 v % 59 = x

¥ Pacific Ocean |

F Pacific Ocean: 0 Topics Indexed

__ﬁ Documents

L] Contents

| ﬂ Index and Groups

i# Variables
ﬁlﬁ__,'j Related Topics

NOTE: You can also create keywords from the Index and Groups view. Also, you can
drag and drop selected keywords in your document into this view.

For more information, see the online Help.
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CHAPTER 10

Defining Targets

By default, our sample has eight default targets. But we can rename our targets and delete the ones
we do not need.

1. Inthe Target ribbon, click Target Properties.

HOME INSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VI Doc-To-Help Target Project

¢@ @@ ==L Rl

Active | Target Build Rebuild View G ) ) Build Target Add Wizard Designer Target Add  Edit Remaove
Target - |Properties - - 7 Publish to SharePoint |4 Theme~ Mew Template -
MNetHelp Responsive D2H_HTWL. dotx

The Help Targets dialog opens. Since NetHelp is our default target, that target is selected in
the dialog.
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o Help Targets
& Add New Target - 3§ Remove Target

----- = Eclipse Help
..... & EPUB

22| Manual

- M5 Help Viewg
..... %) NetHelp ‘

= Basic

MNarme:
Base name:
Style sheet:
Template:
Theme:
Attributes:
Folder:

= Comments

Use comments:

=l Advanced
Caption:

Color reduction:

Image format:

|NetHeIp

C1H_MetHelp_full.css
D2H_HTML.dotxe

Responsive

‘(nnne}

NetHelp

MNone

San Diego

Keep original color format

PMG if transformed

2. Onthe right-side of the dialog, change the Name field from NetHelptoAll About San

Diego NetHelp.

After you click off the field, the name of the target (on the left side of the dialog) changesto

match the name you entered.
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3. Inthe Caption field, entera11 About San Diego. Thischangesthe name displayed in the
browser from "San Diego" to the name we prefer.

0 Help Targets

& Add New Target ~ 3 Remove Target Sl Basic 2

""" < Eclipse Help Marme: |AII About San Diego NetHelp |

..... & EPUE
Base name: | |
Style sheet: C1H_MetHelp_full.css
Template: D2H_HTML.dotx ~
Theme: Responsive ~
Attributes: ‘ (none) v |
Folder: |NEtHE||CI |

= Comments

Use comments: MNone ~
=l Advanced

Caption: All About San Diego

Color reduction: Keep original celor format i

Image format: PMG if transformed ~

4. Inthe list of targets on the left side of the dialog, click the HTML Help (compiled HTML Help)
target.

5. Change the Name fieldtoA11 About San Diego HTML Help.
6. Select the Manual target and change the following fields:

a. Setthe Name fieldtoAll About San Diego Manual.

b. Setthe Title fieldtoAll About San Diego.

c. Setthe Supertitle fieldtovisitors Guide.

d. Set'By'linefieldto San Diego Productions.

7. Since we do not need to create Eclipse Help, EPUB, Help 2.0, JavaHelp, or MS Help Viewer for
this project, select those targets in the target list on the left side of the dialog and click the
Remove Target button for each. You can always add them back later.
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NOTE: If you remove targets from your project in the Help Targets dialog, you will not
see these targets when viewing Target drop-downs in Word (e.g., in the Contents win-
dow pane or in the Doc-To-Help Build panel). For more information, see the online
Help.

8. Click OKto close the dialog.

9. Inthe Target ribbon, click Active Target. The newly named targets are displayed, instead of
the defaults.

FILE HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW Doc-To-Help Target

@ @Qe 0 [F EEEE FHRESR

Active | Target Build Rebuild View B . ) Build Target Add Wizard Designer Target Add  Edit Remaove
Target »| Properties - - 4~ Publish to SharePoint |50 Theme- New Template =
éﬁgi All About San Diego HTML Help oo MetHelp Responsive D2H_HTML. dotx

=i All About San Diego Manual DOC—TO—Help PrO_jeCt - X%
@ All About San Diego NetHelp
Keywords
Search document oo AII Ab t S
iz 2 2 v % % x Oout oa
HEADINGS PAGES RESULT| » ! Pacific Ocean

10. If you would like, save your document. Select each target and then build and view its output.
You will see the changes we made displayed in each target.

NOTE: You can have several versions of the same target. For example, you could
have multiple NetHelp targets directed at different audiences. Just add them using
the Add New Target button in the Help Targets dialog.
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CHAPTER 11

Creating Custom Topic
Relations

When you open your NetHelp output and click the San Diego Attractions topic in the table of con-
tents (TOC), you will notice that at the bottom of the topic, there is a section that begins with "More:"

and is followed by links to "Balboa Park," "San Diego Zoo," and "Petco Park." These are called "sub-
topic links" and they are created automatically by Doc-To-Help, based on the structure of your doc-
ument.

=) All About San Diego 00000

San Diego Attractions

There are many places to visit in San Diego. Three of these are Balboa Park, the San
Diego Zoo, and Petco Park.

More:

0 Balboa Park
0 San Diego Zoo (

£) Petco Park

The San Diego Attractions topic has a Heading 1 style, and Balboa Park, San Diego Zoo, and Petco
Park have Heading 2 styles immediately following it. If there were phrases using Heading 3 styles
under Balboa Park, they would appear as subtopic links in that topic.
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HOW TO CHANGE THE WORD USED FOR SUBTOPIC LINKS FOR YOUR TARGET

1. Inthe Target ribbon, click Target Properties.

2. Onthe left side of the dialog, select All About San Diego NetHelp.

3. Scroll down to the Related links section, and change the text in the Label fieldto see Also.

0 Help Targets

LIefault extension: it

& Add New Target ~ 3 Remove Target ~
;i’ All About 5an Diego HTML Help Search stop list: | |
All About 5an Diego Manual ]
1 All About San Diego NetHelp ( Search synonym list: | |
Search type: JavaSeript Client ki
Accessibility mode: Mormal "’
Email address: |suppnrt@mycompany.cnm
AML transformation: | | %
[J Mark of the Web: <|-- saved from wurl=(0016)http://localhost -->
Owerwrite C55
= Related links
Label: See Also
Label style: RelatedHead hd
Links style: (Mormal) w
[] Add separator between topic text and subtopic links
v
4. Click OK. The text in this field will now be used to denote subtopic links in your project.
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HOW TO CHANGE THE WORD USED FOR SUBTOPIC LINKS ON INDIVIDUAL TOPICS

1. Atthe bottom of the Doc-To-Help Project window pane, click the Related Topics accordion
bar.

Doc-To-Help Project WS
Keywords
EEERAAELE.

¢ Pacific Ocean

| ® | Pacific Ocean: One Topic Indesed

o4 All About San Diego (SanDiegoCuickTour.doc]
< >

__H Documents
L] Contents
ﬂ Index and Groups

o Variables

h 5 Related Topics
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2. Select the San Diego Colleges and Universities topic.

Doc-To-Help Project
Related Topics
2% Vel E 7 &
[z] All About San Diego
= [F# San Diego Attractions
ﬁ Balboa Park
@ 5an Diego Zoo
ﬁ Petco Park
@ San Diego Colleges and Universities

N i Mo Related Topics

__hj Documents

ﬂ Contents

ﬂ Index and Groups
V. Variables

2} Related Topics

v X

3. Inthe Doc-To-Help ribbon, click Topic Properties.
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4. Inthe D2HML Topic Properties dialog, click in the Related links label field, and enter More

Schools.

Text:

o D2HML Topic Properties

=l General

ASCI name:
LRL:
Context Dk

Comments:

[] Default topic

=l Appearance

Contents title:

Display title:

l[Default)

||:Defau|t:|

||:Defau|t]

||:Defau|t]

Related links label:

|f'-.-'1|:|re Schools

Include in search

5. Click OK. The text in that field will now be used to indicate subtopic links in this specific topic

(if subtopics are added under it in the future).
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HOW TO ADD CUSTOM TOPIC RELATIONS IN THE RELATED TOPICS WINDOW

1.

At the bottom of the Doc-To-Help Project window pane, click the Related Topics accordion

bar.

Select San Diego Attractions. Balboa Park, San Diego Zoo, and Petco Park are automatically

displayed at the bottom of the Related Topics view.

Doc-To-Help Project VX
Related Topics
22 Ve E 7&K

[z] All About San Diego
= 71 San Diego Attractions (
@ Balboa Park
@ 5an Diego Zoo

@ Petco Park
@ San Diego Colleges and Universities

N i 3 Related Topics

= =* Subtopics
@ Balboa Park (5anDiegoCuickTour.doc)
@ Petco Park (SanDiegoQuickTour.doc)
@ San Diege Zoo (5anDiegoCuickTour.doc)

__hj Documents

j_:" Contents

ﬂ Index and Groups
v Variables

) Related Topics
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3. Inthe Project ribbon, click Topics Panel.

HOME

INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW Doc-To-Help Target Project
— L \1’ 2
mmm(E T SAR DG B RER ¢
o E A | o = _=é’ = L 3
Project Select Project | Topics | Attributes Windows Styles  Aute- MNew  Add Source  Add  Edit Remove Share Synchronize Worl
Panel Project Settings | Panel Index = Template = Offline
AllAboutSanDiego Documents D2H NOMARGIN. doty SharePoint® Documents

lower Related Topics area. It is now related, and it is marked as a "Custom related topic."

From the Topics window pane, select San Diego Colleges and Universities and drag it into the

Doc-To-Help Project M

Related Topics
28 V= 7&K
[@ ANl About San Diege
£l [3 San Diego Attractions
|€) Balboa Park
|€) San Diego Zoo
|8) Petco Park
j San Diego Colleges and Universities

b 4 4 Related Topics
(= 44 Custom related topics
[g] San Diego Colleges and Universities (Sa
B & Subtopics
j Balboa Park (SanDiegoQuickTour.doc)
|#) Petco Park (SanDieaoQuickTour.doc) ¥
>

__ﬁ Documents

__L] Contents

Lfl Index and Groups
¢ Variables

[ Related Topics

Doc-To-Help Project

All About San Dieg

San Diego is a great place to live, work, and visit. “
will help you learn more about San Diego’s history,
cuisine, sports, colleges and upi it

e second-largest city in California ar
States. It is known as “America’s Finest City,” partic
climate and beautiful beaches. San Diego has a lar
thriving tourism industry, and many major research

Although it is located along the Pacific Ocean, San
constant, uniform weather you may associate with «
very large. It is so large that it spans several microc
You can even see the different areas if you look at .

_ hd
<

5] Topics

Filter View = Contents Index Related Topics
&5 el i B P

Title

N
All About San Diego
San Diego Attractions
Balboa Park
San Diego Zoo
Petco Park

San Diego Colleges and ...

Document

@ DocumentsiSanD..,
@ Documents\SanD...
@ Decuments\SanD...
@] Documents\SanD...
] Documents\SanD...
@ DocumentsiSanD...

Style

Heading 1
Heading 1
Heading 2
Heading 2
Heading 2
Heading 1
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5. Save the document, and in the Target ribbon, click Rebuild.

HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW Doc-To-Help Target Project

@ @ @‘T ;i::?[iuild I% %J %‘ %j’ %

Active  Target Build G ) ) Build Target Add Wizard Designer Target Add  Edit Remaowve
Target - Properties - G Publishto SharePoint |40 Theme~ MNew Template -
MetHelp Responsive D2H_HTML.dotx

In the output, look at the new list of subtopic links for San Diego Attractions. San Diego Colleges and
Universities has been added to the list. Also, notice the “See Also” text that we specified earlier.

All About San Diego

San Diego Attractions

There are many places to visit in San Diego. Three of these are Balboa Park, the San
Diego Zoo, and Petco Park.

See Also
0 San Diego Colleges and Universities
O Balboa Park

O San Diego Zoo
0 Fetco Park

TIP: If you prefer that the subtopic links are not displayed in a specific topic, choose that
topic in the Topics window pane, click the Properties button, and select Hide subtopic links.

As you can see, automatic and custom topic relations give you a lot of options for navigating your
output. For example, you can create custom links to other topics that users may find useful—and
the links are very clear and noticeable. You can create custom links from subtopics to their "parent”
topics—this directs users back to the parent, which may lead them to other topics of interest. Relat-
ing topics helps to eliminate information "dead ends'—the user has links to other information and
could be saved the trouble of using search, or checking the TOC or index.
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CHAPTER 12

Adding a Document

On occasion, you might need to add an existing document to your project after you have created it,

so let's do that now.

We will also take this opportunity to add a glossary to our project.

1. At the bottom of the Doc-To-Help Project window pane, select the Documents accordion bar.

2. Click the Add Existing Documents button G

Documents

[3]6 =0 X | 1

SanDiegoQuickTour.doc

.

bl

¥

The Document Import Wizard opens.

CHAPTER 12

55



3. Follow the same steps we used when importing the SanDiegoQuickTour.doc (see "Importing a
Document" on page 11). However, this time, from C:\Users\[username]\Documents\My Doc-

To-Help Projects\Samples\All About San Diego Sample\Documents, choose Glossary.doc.

@ Document Import Wizard >
Select Files or Folders to Import
Doc-To-Help will import all files and folders added below.
..... W= Glossary.doc (
Add file(s)...
Add folder...
(® Copy files to: Documents
() Leave files at their original location
< Back Import Cancel

We could have imported this originally, but now you can see how easy it is to do after you have

already created your project.
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4. Afterthe import is complete, the new document appears in the Documents window pane.

Documents

%R VI8 [ 6= X4
& SanDiegoQuickTour.doc

| Glossary.doc

__21 Documents

ZE] contents

ﬂ Index and Groups
9 Variables

(=} Related Topics

5. Since a glossary is a special type of document in Doc-To-Help, right-click it and from the con-
text menu, choose Glossary. This document is now flagged as a glossary with a special icon.

Doc-To-Help Project Mt

Documents
2R VYD L= X4

| SanDiegoQuickTour.doc
Glossary.doc

__h:‘| Documents

:E] contents

ﬂ Index and Groups
V. Variables

5, Related Topics
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6. Double-click Glossary.doc to open it. You will see two glossary entries in this document:

Aztecs and Old Town. If you put your cursor in either heading, you will notice that they are
formatted with the Glossary Heading style. This style has a special behavior in online outputs.

|
x

Styles

I Figuras
ossa ry Figures Table
Footer

footer even
footer odd

Footnote Text
)I Glossary Heading

Glossary Heading (no

Header

AZtebs Header Base
The nickname of San Diego State's athletic teams. Its current e e
historically referred to as “Monty—Montezuma.” Heading 1
Heading 2
Old Town Heading 3
Heading 4
A neighborhood of San Diego. It contains 230 acres and is the Headmz,j
Diego, as well as the site of the first European settlement in pr Heading 6

Heading Base
HTML Address

I o =4 -2 4 4 4 & 84 4 .4 a4 a|a|[! 2 4 -0 2 n

Show Preview
Disable Linked Styles

h 4 ’3“‘;'3 ’i‘}+ Options...

NOTE: Now that you have multiple documents in this project, you can double-click
either document in the Documents window pane to quickly switch between them.

. Save the document, and in the Target ribbon click Build.

. When the build is completed, view the output. Notice that Glossary has been added to the
table of contents, and the word "Aztecs" found in topics is now a hyperlink. When you click on
it, the glossary entry is displayed as a pop-up window.
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Search e All About San Diego e@ eoo e

All About 5an Diego . . .
San Diego Colleges and Universities

San Diego Attractions
The City of San Diege has many many colleges and universities within its limits, many of them known

- - - internationally. For more information, see their websites:
San Diego Colleges and Universi... v
1. San Diego State University (Mickname:|Aztecs)

Glossary ( http:/fwww.sdsu.edu/ Aztecs

. . . ) . _ || The nickname of San Diego State’s athletic teams. Its current mascot is the Aztec
2. University of California, San Diego (Nic Warrior, historically referred o as "Monty—Montezuma.”

http://www.ucsd.edu/

3. San Diego City College (Nickname: Knights)
http://www.sdcity.edu/

4. San Diego Mesa College
http://www.sdmesa.edu/

5. San Diego Miramar College
http://www.sdmiramar.edu/

6. University of San Diego

http://www.sandiego.edu/

NOTE: Your Doc-To-Help project automatically creates links from topic text to identical
glossary entries, but only for the first instance of the word in each topic. This can be turned
off if you like, but it is a great way to give your readers access to useful definitions that they
might normally miss, with no extra work on your part. If you would like to create a manual
link to a glossary entry, simply create a link using the Glossary Link Type in the Link dialog.
See "Creating a Topic Link" on page 31.
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It is easy to add entries to your glossary, and you do not need to worry about alphabetizing them
because Doc-To-Help does it for you.

1. Atthe bottom of the Doc-To-Help Project window pane, select the Documents accordion bar.

2. Double-click Glossary.doc to open it. This document contains two entries.

Glossary

Aztecs

The nickname of San Diego State’s athletic teams. Its current mascot is the Aztec
Warrior, historically referred to as "Monty—Montezuma.”

Old Town

A neighborhood of San Diego. It contains 230 acres and is the oldest settled area in
San Diego, as well as the site of the first European settlement in present-day
California.
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3. After the first two entries, add the following text:

Santa Ana Winds

Strong, extremely dry down-slope winds that originate inland and
affect coastal Southern California.

Glossary

Aztecs

The nickname of San Diego State's athletic teams. Its current mascot is the Aztec Warrior,
historically referred to as “Monty—Montezuma.”

Old Town

A neighborhood of San Diego. It contains 230 acres and is the oldest settled area in San
Diego, as well as the site of the first European settlement in present-day California.

Santa Ana Winds

Strong, extremely dry down-slope winds that originate inland and affect coastal Southern
California.

Now, we need to apply styles to the new entry. These styles not only control the look of the
entries, but also the behavior.

4. Highlight the words Santa Ana Winds.
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5. Using the Styles window pane, set the style to Glossary Heading. See "Applying a Style" on

page 27.

Aztecs

California.

Glossary

The nickname of San Diego State’'s athletic teams. |
historically referred to as “Monty—Montezuma.”

Old Town

A neighborhood of San Diego. It contains 230 acres a
Diego, as well as the site of the first European settlerr

Santa Ana Winds L

Strong, extremely dry down-slope winds that originate

Styles

E-mail Signature
Emphasis
Endnote Text
Envelope Address
Envelope Return
Figures

Figures Table
Footer

footer even
footer odd
Footnote Text

|
x

Glossary Heading

Glossary Heading [no auto links)
Header

Header Base

header even

header odd

Heading 1

Heading 2

Heading 3

Show Preview
Disable Linked Styles

Ad| [Aa,
=

i

e R I I I ) 1 S R NPT I R P B P

Options...
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6. Select the definition below it and set the style to C1H Popup Topic Text.

O

Glossary

Aztecs

The nickname of San Diego State’s athletic teams. Its
historically referred to as “Monty—Montezuma.”

Id Town

A neighborhood of San Diego. It contains 230 acres a
Diego, as well as the site of the first European settlerr

Santa Ana Winds v

Strong, extremely dry down-slope winds that originate
California.

FY

-

Styles

C1H Link Tag Invisible
C1H Manual

C1H Mumber

C1H Mumber 2

C1H Online

C1H Popup

C1H Popup Text

4
>

I C1H Popup Topic Text

C1H Topic Properties
C1H Variable
Caption

Closing

Code Base
CodeExplained
D2HMoiGloss
Date

Definition
Daocument Map
E-mail Signature

Emphasis

Show Preview
Disable Linked Styles

ul (B |2

w 2R =2k e 2R g/t w22y

Options...
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NOTE: Fortunately, our glossary terms are already in alphabetical order. If they were
not, you could fix that. To do this, select the Doc-To-Help ribbon, and in the Glossary

section click Sort. The glossary is alphabetized.
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7. Save your document and build the target.

‘Santa Ana Winds" is now part of the glossary; it is also listed in the Topics window pane.

63 Filter View -~ ?EICDntents @ Index %Related Topics @F‘rint and Export - @ Properties @ Open
Title | Document | Style | Type
e -

All About 5an Diego Documentsh5anD.. Heading 1 Contents

San Diego Attractions Documents\SanD... Heading 1 Contents

Balboa Park Documentsi5anD.. Heading 2 Conceptual

San Diego Zoo DocumentsiSanD.. Heading 2 Conceptual

Petco Park Documentsisanl.. Heading 2 Conceptual

5an Diego Colleges and Universities Documentsh5anD.. Heading 1 Contents

Glossary E& Documents\Glos...  Heading 1 Glossary of Terms
Artecs E& DocumentsiGlos...  Glossary Heading Glossary Term Definition
Old Town {«'_HE DocumentshGlos...  Glossary Heading Glossary Term Definition
Santa Ana Winds E‘f DocumentsiGlos..  Glossary Heading Glossary Term Definition
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CHAPTER 14

Creating a Customized Table of
Contents

As you have already seen, Doc-To-Help automatically creates a table of contents (TOC) for you
based on the structure of your documents. But you can customize the TOC if you wish.

1. At the bottom of the Doc-To-Help Project window pane, select the Contents accordion bar.

NOTE: If you select an item in the TOC and click Remove Topic to delete it, or drag a
topic from the Topics window pane into the Contents view to add it, the TOC is
flagged as "Customized." Changing the name of an item in the TOC (using the

Rename button) also customizesiit.

Contents
T[4+ 4= He=xXx
@ Al About San Diego
= [Ql San Diego Attractions
@ Balboa Park
@ 5an Diego Zoo
@ Petco Park
@ San Diego Colleges and Universities

@ Glossary
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To set the TOC to be exclusively used for the target selected, click the Target-Specific Table

of Contents button.

@ All About San Diego
= () San Diego Attractions
|@ Balboa Park
@ San Diege oo
|@ Petco Park
|@ San Diego Colleges and Universities

@ Glossary

Contents Customized
R 4 4 3@ = X @

Torevert back to the original TOC, which is based on the document structure, click the

Rebuild Table of Contents button.

@ All About San Diego
= I 5an Diego Attractions
|@ Balboa Park
|@ San Diege Zoo
|@ Petco Park
@ San Diego Colleges and Universities

@ Glossary

Contents Customized
€ 8w BHle=x @

2. For this tutorial, click the Rebuild Table of Contents button. This will build the customized TOC

you set.
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CHAPTER 15

Adding ltems to the Index and
Creating Groups

There is already one item in our index, which we added directly from one of our documents. We can

also add items using the Index and Groups window view and from the Topics window pane.

1. At the bottom of the Doc-To-Help Project window pane, select the Index and Groups accor-
dion bar.

2. Ifitisn't already selected, click the Keywords button.

Doc-To-Help Project v
Keywords

EEERIREELET:
Pacific Ocean

3. Click the Add New Keyword button.

Keywords
! Pacific Ocean

4. Name the new keyword Education and press Enter.
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5. From the Topics window pane, select the topic San Diego Colleges and Universities and drag
it into the lower Keywords view. You can link multiple topics to a single keyword; just drag

them into the lower window view.

Doc-To-Help Project MES

Keywords

P ERDE VR =X
1%y Education
i Pacific Ocean

All About San

" | ¥ | Education: One Topic Indexed

San Diego is a great place to live, wor
will help you learn more about San Dir
universities, and more.

i % San Diego was incorporated in 1850,

before that, it had been part of the Spi
United States. Today, San Diego is th
largest city in the United States. Itis k
its year-round warm climate and beau
military sector, a thriving tourism indus
companies.

,:j Documents
__ﬂl Contents
ﬂ Index and Groups

¢ Variables

[28 Related Topics

Doc-To-Help Project

|z] Topics
<5 Filter View ~ Eﬂ Contents Vi‘ Index &< Related Topics
Title Document
'
Aztecs ALE Documents\Glos...
Old Town »ﬁ: Documents\Glos...
Glossary ALE Documents\Glos...

E All About 5an Diego
@ Documents\All A,

Famous San Diegans

San Diego Tourism Authority
Balboa Park

San Diego Zoo

Petco Park

Contact Information

Eastern Region Sales Office

Althouah it is located alona the Pacific ™ | ¢
Y

@ DocumentshAll A..

i% San Diego Colleges and Universities (All Abo San Diego Attractions
San Diego Colleges and Universities |@ Documents\All A..,

@ Documents\All A...
@ Documents\All A
@ Decuments\All A..,
@ Documents\All A..,
@ DocumentshAll A..
@ Decuments\All A
@ Decuments\All A..,

Style

Glossary Heading|
Glossary Heading|
Heading 1
Heading 1
Heading 1
Heading 1
Heading 1
Heading 1
Heading 2
Heading 2
Heading 2
Heading 2
Heading 2
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6. Click the Groups button.

Groups
P2 |7 |5 =
4

__Lj Documents

L] Contents

ﬂ Index and Groups
§# Variables

5 Related Topics

NOTE: You can create topic groups using this same window view. Topic groups are
collections of topics you can create links to. When the user clicks the link, the topics
in the group appear in a popup window or dialog.

7. Click the Add New Group button and name the new group tourism.

Groups
g E | V|G = X

[Ej tourism
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8. Inthe Topics window pane, select the topics Balboa Park, San Diego Zoo, and Petco Park and
drag them into the lower Groups view.

-

Doc-To-Help Project Mt Doc-To-Help Project Mt
Groups (5] Topics
|75 =1 % &5 Filter View ~ 3¢|Content5 E Index &df Related Topics -
[{5 tourism Title Document Style
N4
Artecs ALE Documentsi\Glos...  Glossary Heading|
Old Town Aj’l Documentsi\Glos...  Glossary Heading|
AI I Abo ut Sa n i Glossary Aﬁ Documents\Glos.. Heading 1
7 | ® | tourism: 3 Topics Indexed S S All About 5an Diego @ Documents A.. Heading 1

E_g Balboa Park (4ll About San Diego.doc) San Diego Attractions @ Documents . Heading 1

;3 Petco Park (All About San Diego.doc)
g? San Diege Zoo (All About 5an Diego.doc)

San Diego Colleges and Universities @ Documents A.. Heading1

Famous 5an Diegans @ Documents A.. Heading 1

San Diego Tourism Authority @ Documents\All A Heading 1
Balboa Park @ Documents\All A..  Heading 2
A.. Heading 2
A.. Heading 2

San Diego is a great place to IVes
will help you learn more about San Di
universities, and maore.

San Diego Zoo @ Documents'A

Petco Park @ Documents

= Safn Dlttal‘?otwfs igcl;)rporatend i?t:wsssg, Contact Information @ Documents . Heading 2
"j b =S etore that, [t had been part o € 2P Eastern Region Sales Office @ DocumentshAll A..  Heading 2

= United States. Today, San Diego is th
ZE] contents largest city in the United States. It is k

7] Index and Groups its year-round warm climate and beau

- military sector, a thriving tourism indus

i Variables companies.
ﬂg Related Topics Althouah it is located alona the Pacific ™ ¢ >

These topics are now in a group named "tourism" and you can create a link to them using the
Link dialog.

9. At the bottom of the Doc-To-Help Project window pane, select the Documents accordion bar.
10. Double-click SanDiegoQuickTour.doc to open the document if it is not already open .

11. Inthe second paragraph, select the word tourism.

5an Diego was incorporated in 1850, the same year California became a state. However,
before that, it had been part of the Spanish Empire, First Mexican Empire, and Mexican
United States. Today, San Diego is the second-largest city in California and the eighth-
largest city in the United States. It is known as "America's Finest City," partially because of
its year-round warm climate and beautiful beaches. San Diego has a large defense and
military sector, a thriving tourism industry, and many major research and manufacturing
companies.
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12. Inthe Doc-To-Help ribbon, click Link.

HOME INSERT DESIGN PAGE LAYOUT REFEREMCES

@ =W (g 2B R =S|
2 3 4

Add Rename Delete 1

Topic Headings

g ® ¢

Body Link |lInline Keyword Group LinkTag
Text Text

Conditional Variable

Project

£ Collapsible Section
48, Clear Formatting

13. From the Link type drop-down, choose Group.

@ Link

Text: | ourism

il

Link type: Topic title -
Target D Topic in Document
Topic: Topic title
Link tag

Topics .

A Bookmark in Document
- &
d- ¢ Keyword

[

i= Group

E& Glossary term
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14. Select the tourism check box and click OK.

CHAPTER 15

@ Link

Text: | tourism

Link type: [i= Group ~

Target

Group: |t|:|uri5r'r1

Groups

s [

Link options

Window: (Default)
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15. Save the document.

16. Build the target and view the output.

Notice that "tourism"is a hyperlink. When you click it, a menu with all of the topics in that
group displays. Select any one of the menu items, and the topic opens.

Search...
All About San Diego
San Diego Attractions ©

San Diego Colleges and Universi...

Glossary

= All About San Diego 200000

All About San Diego

San Diego is a great place to live, work, and visit. "al When
resource that will help you learn more about San Died
cuisine, sports, colleges and universities, and morg

"tourism"is clicked
on the generated output, it
will display the topics that
you just created in the
group link from tourism.

San Diego is the second-largest city in Califorpe
United States. It is known as "America’s Ej
round warm climate and beautiful begg -
military sector, a thriving dustry, and many major research and
manufacturing companies Balboa Park

. Petco Park . .
Although it is located alon San Diego Zoo =an, San Diego County doesn't have the

constant, uniform weather , .o ..o r ———wiiate with coastal California. San Diego
County is very large. It is so large that it spans several microclimates with different
kinds of weather. You can even see the different areas if you look at a picture of
San Diego.

We hope you enjoyed the Doc-To-Help Getting Started Tutorial! Feel free to use this project to test

drive Doc-To-Help further.
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APPENDIX

PDFs

The following PDFs are available for download from the online Help.

On the Doc-To-Help Start Page, click the PDF Guides icon to access them.

Context-sensitive Help Guide

Design Guide

Documents, Templates, and Content Guide
Getting Started Guide

Getting Started Tutorial

Project Management Guide

APPENDIX

Shortcuts Cheat Sheet
Targets Guide

Touring the Workspace Guide
Upgrading Old Projects Guide
What's New Guide
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