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CHAPTER 1

Introduction

Flare lets you work with numbered, bulleted, and definition lists in a variety of ways. This includes
creating simple and multi-level lists, creating custom list formats, editing list styles, merging lists,
sorting lists, restarting numbering, and more.

General Information

"Quick List Drop-Down Menu" on page 8

"Snippets in Lists" on page 9

"Advanced Lists With Autonumbers" on page 10

"List Features Per Output Type" on page 11

Main Activities

"Creating Numbered and Bulleted Lists" on page 13

"Creating Definition Lists" on page 15

"Working With Paragraph and Simple List Items" on page 25

'Setting Page and Column Breaks for Lists" on page 33

"Editing List Styles" on page 38

Other Activities

® "Creating Custom List Formats" on page 67

® "Editing Custom List Formats" on page 82
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® "Continuing the Sequence of Lists" on page 92
® "Merging Lists" on page 95

® "Restarting Numbering in Lists" on page 97

"Reversing Lists" on page 98

"Sorting Lists" on page 99

"Unbinding Lists" on page 100
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CHAPTER 2

General Information for Lists

There are various pieces of general information you should know if you plan to use this feature.

This chapter discusses the following:

Quick List Drop-DOWNn MeNU ..o 8
Snippets in LiStS .. 9
Advanced Lists With Autonumbers ... 10
List Features Per OUtpuUt TYPE ... 11
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I Quick List Drop-Down Menu

The easiest way to create a numbered, bulleted, or definition list is to use Flare's quick drop-down
menu button in the Home ribbon. Click the down arrow next to the list button and select a
format from the menu. However, when creating numbered or bulleted lists, it is a best practice to
limit your selections to the Bullet List and Numbered List [:=] options, then rely on list style
settings to provide the type of list item automatically depending on its level.

Description

Inserts a bullet list (recommended).
Inserts a circle bullet list.

Inserts a square bullet list.

Inserts a numbered list (recommended).
Inserts a lower alpha numbered list.
Inserts an upper alpha numbered list.
Inserts a lower Roman numbered list.

Inserts an upper Roman numbered list.

B EERRED@E@E DS
-}

Inserts a definition list.
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I Snippets in Lists

Keep in mind that snippets inserted as list items are treated differently, depending on whether they
are inserted as block snippets versus text snippets. A block snippet consumes all of the space
where it was inserted, whereas a text snippet does not (i.e., you can add more text in front of it or
after it).

® Block Snippets A block snippet in a list item retains the styling used on the content in that
snippet (e.g., if the paragraph color in the snippet is blue, it will continue to be blue).

® Text Snippets A text snippet in a list item uses the styling for the list (e.g., if the paragraph
color in the snippet is blue but in the list it is red, the content in the inserted snippet will be
red). To use a text snippet, first type a single character in the empty list item, drag the snippet
next to it, then remove the character.

Inserted as a
block snippet.

1. Step \ /

2 Loremipsum dolor nt amet, consectettr adipiscing elit. Eusce blandit sapidn a
dolor accumsan ‘ccumsan. Nullam nepue velit, ornare vek orci vel, mollis frhngilla

mauris. Dondc sagittis elemensum arcu, at gravida puam mollis id.

3 Suspdndisse lectus augte, auctor in aliqual nec, fringilla id dnlor.

Suspendisse bhbendum imperdiet korem ac placerat. Akiguam purus maurir,

ornare tincidunt qutrum eu, gravida gtis nisi. Integer pukvinar lacus libem, eget
volutpat enil finibus non. Aligu™m erat volutpat. Phsellus finibus telpus nisl.

4. Step / \

0. Step Inserted as a text
snippet
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I Advanced Lists With Autonumbers

In addition to using the quick list drop-down menu, you can use autonumbering to create more
advanced types of lists. You might want to use autonumbering on lists, for example, if you want the
list items to contain text in addition to numbers (e.g., Step 1, Step 2, Step 3). A list using
autonumbers also supports cross-references to specific list items.

CHAPTER 2 10



| List Features Per Output Type

Following are list features supported in each output type.

Clean Eclipse HTML
HTML5  PDF Word XHTML  Help EPUB Help PPTX

Breaks X v v X p 4 p 4 x v
(Page and
Column)

Custom b4 v X X x x b4 x
List
Formats

Definition v W v v v v v v
Lists

Numbered v v v v v v v v
and

Bulleted

Lists

Styles v v v v v v v v

CHAPTER 2



CHAPTER 3

Main Activities for Lists

Some activities are particularly common and important when it comes to this feature.

This chapter discusses the following:

Creating Numbered and Bulleted Lists ... 13
Creating Definition Lists ... 15
Working With Paragraph and Simple List Items ................................ 25
Setting Page and Column Breaks for Lists ... 33
Editing List Styles ... 38
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| Creating Numbered and Bulleted Lists

You can create single-level or multi-level numbered or bulleted lists using Flare's quick drop-down

menu on the Home ribbon, as well as by using styles. From the quick drop-down menu, you
can select various list formats (e.g., circle bullet, alpha number, Roman number). However, it is a
best practice to limit your selections to the Bullet List and Numbered List options, then rely on list

style settings to provide the type of list item automatically depending on its level. For example, for a

three-level numbered list, you can place settings on the ol style for the first level, on ol ol for the
second level, and on ol ol ol for the third level.

How to Create a Numbered or Bulleted List

1. Open the content file and place your cursor where you want to insert a list.

2. Select Home >[i= -] (down arrow) and choose ist type from the menu (recommend Bullet
List or Numbered List).

3. Enter text for the list item. Then press ENTER to move to the next list item and repeat.

NOTE By default, Flare adds <p> tags inside <li> tags in a list. This makes it easier to
add paragraph items (e.g., notes, images) between list items. On an empty list item
line, you can press BACKSPACE to remove the bullet or number and then add your
content. For more details, see "Working With Paragraph and Simple List Items" on
page 25.

On the XML Editor tab of the Options dialog, you can change the default behavior, so
that list items do not have paragraph items initially.

NOTE See the online Help for or the Shortcuts Cheat Sheet PDF for shortcuts you
can usein lists.

CHAPTER 3
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4.

6.

(Optional) If you want to move to a second level of the list, press Tab or in the Home ribbon
click the indent button .

If you are on one type of list and want to switch to the other kind of list (e.g., you are on a
numbered list and want to change to bullets), right-click on the ol (numbered list) or ul
(bulleted list) structure bar to the left, and from the context menu select Type. Then click one
of the list types (Bullet List or Numbered List).

If you want to move back to a higher level list (e.g., you are on the third level and want to
move back to the second level), click the outdent button 25| in the Home ribbon.

NOTE If you have created and edited list style classes, you can right-click on the ol or
ul structure bar to the left, and from the context menu select Style > [Name of Style
Class].

If you are at the end of the entire list and want to exit the list altogether, press ENTER again
on a blank list item. You should now be outside of the list and on a regular paragraph.

Click [l to save your work.
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| Creating Definition Lists

A definition list is used to create a group of terms and definitions. It is also sometimes referred to
as a description list, and although it is called a "list," it does not have bullets or numbers. Instead, it

is similar to a table that doesn't have borders (although it can have borders, shading, etc. if you edit
the necessary styles).

Sports
Following is a list of sports.

Basketball
A game played with a hoop
Football
United States: A game with large men crashing into each other

Everywhere Else: A game where people skillfully kick a ball into a net and pretend to be hurt

Olympic Curling

A game with brooms and mops, | think
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Definition List Tags and Styles

A definition list contains the following tags, which use corresponding styles to control their look.

® d| This refers to a definition list, which is the container holding the individual terms and
definitions.

® dt This refers to a term in a definition list.

® dd This refers to a definition in a definition list.

Sports

Following is a list of sports

Basketball

A game played with a hoop
| 0 Football

United States' A game with large men crashing into each other

Everywhere Else: A game where people skillfully kick a ball into a net and pretend to be hurt
Olympic Curling

A game with brooms and mops, | think

CHAPTER 3
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% EXAMPLE You might create a definition list that initially looks like this:

Authors
Amy
Brenda
Carl

Editors
David
Edith

lllustrators
Frank
Gwen

Helen

CHAPTER 3
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% Then you add these definition list styles to your stylesheet:
dl
width: 520px;
padding: ©;
border-bottom: solid 1lpx #000000;
}
dl dt,
dt
{
clear: left;
float: left;
width: 1@0px;
margin: 0;
padding: 5px;
border-top: solid 1px #000000;
font-weight: bold;
}
dl dd,
dd
{
margin: 0;
padding: 5px;
border-top: solid 1px #b9becil;
margin-left: 100px;
}
dt + dd
{
border-top: solid 1px #000000;
}
CHAPTER 3 18



instead:

% As aresult, the definition list (and others that you create in the project) will look like this

Authors

Amy
Brenda

Carl

Editors

David

Edith

llustrators

Frank

Gwen

Helen

CHAPTER 3
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Definition Lists and Context

By using definition list tags—as opposed to different markup, such as headings and regular
paragraphs—you are providing context for the content. In other words, not only do end users
recognize they are looking at a list of definitions and terms, but this kind of semantic markup allows
meta data to be associated with it. Therefore, that information can more easily be extracted

automatically.
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Snippets and Definition Lists

One of the benefits of creating a definition list instead of using a table has to do with snippets.
While creating snippets for parts of a table can be quite difficult, if not impossible, producing

snippets from parts of a definition list is easy.

% EXAMPLE You have a table with three rows.

Basketball
Football

Olympic Curling

A game played with a hoop
A game with large men crashing into each other

A game with brooms and mops, | think

snippet.

You want to create a snippet of the middle row so that you can insert it into other tables.
When you right-click the tr structure bar, notice that there isn't even an option to create a

«

Basketball

<tr>

= Select
Copy
Paste (Above)
Paste (Below)
™= Delete
Clear

Move

Insert Mew (Above)

[

Insert Mew (Below)

0 | QT
Reset Height

A game played with a hoop
A game with large men crashing into each other

A game with brooms and mops, | think

CHAPTER 3
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ﬁ However, if you have the same content in a definition list...

Basketball

A game played with a hoop

Football

A game with large men crashing into each other

Olympic Curling

A game with brooms and mops, | think

.. you can select the relevant content...

Basketball

A game played with a hoop

Football
A game with large men crashing into each other

Olympic Curling

db| |

] |

A game with brooms and mops, | think

.. and select Home > Create Snippet.

A snippet is created, which you can then insert in the midst of any other definition lists.

CHAPTER 3
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How to Create a Definition List

1. Place your cursor in the XML Editor where you want to begin the list.

2. From the Home ribbon, click the down arrow in the list button , and select Definition List.

Y

— =] 0 =] =
SHEEERIEINT

s=  Bullet List

i= Circle Bullet List

1= Square Bullet List

i=  Mumbered List
t=  Lower-alpha Mumbered List

noo

Upper-alpha Mumbered List

Lower-roman Mumbered List

Upper-roman Mumbered List

qﬁ“ EE

Cefinition List

=  Custom List Format k

The structure bars to the left indicate that you have a <dI> (list) tag and a <dt> (term) tag
within it.
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3. Typethe term and press ENTER.

Now you see another structure bar representing a <dd> (definition) tag.

Basketball

>

4. Type the definition and press ENTER.

Another <dd> tag is created, in case you want to add another definition line for the term.

v

5. Do one of the following:

Basketball
A game |

® Add Another Definition Type the definition, then press ENTER.

= Add Another Term Press ENTER (which changes the line from a <dd> tag to a <dt> tag),
then type the term.

® Exit Definition List Press ENTER twice (which places the cursor on a new <p> tag).

6. Click@ to save your work.
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| Working With Paragraph and Simple
List Items

When creating a list, you may want to include information (e.g., additional text, notes, images)
between items without interrupting the flow of the list. You can do this with paragraph items (i.e.,
<p>tags within list tags). These are automatically added to new bulleted and numbered lists.
However, you can remove them if you want. You can also change your default settings so that new
lists do not initially include paragraph items. Definition lists do not initially have paragraph items by
default, but you can change that if you want.

How to Add Content Between List Items

1. Make sure the list item where you want to add the content has a <p>tag in it.
2. Atthe end of the list item text, press ENTER.
3. Press BACKSPACE. The number or bullet is removed.

NOTE If you change your mind and want to add the number or bullet back, you can
click the paragraph itemicon or press SHIFT+TAB.

4. Type orinsert the content.

5. CIicklE' to save your work.
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How to Add Paragraph Tags in a Simple List

A simple list means a list where there are <li> tags without <p> tags within them. So a simple list
item is a single <li> tag without a <p> tag within it.
1. Clickin the list where you want to add a paragraph item.

2. If the tag block bars are not shown to the left of the content, click [iE] at the bottom of the
editor.

3. Right-click the list tag bar (e.g., ol, ul, li, dd) that represents the item where you want to add a
paragraph item(s). Then select Make Paragraph Item(s). A <p> tag is added inside the list tag

(s).

NOTE You can also access this option from the Home ribbon (by clicking ), or by
clicking the floating icon shown when you start a new list.

Procedure 1

.]<

4. Click[&l to save your work.
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Y% EXAMPLE You have changed your default settings to not automatically include paragraph
items within each list item. However, you create a list and decide you want to add some
new content between steps.

In the structure bars shown to the left of the content, notice that the entire list has an <ol>
tag, and each line in the list has an <li> tag.

The
<ol= and <li> tags | | €omesponding
list items

f S —) F

hi

List

Here is somelfext for my topic.

1. Hereisitem#1 ina list.
2. Hereis item #2 ina list.

3. Hereis item#3 ina list.

Each time you press ENTER after a line, a new <li> tag is created.

CHAPTER 3
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% You want to add some additional content after step 2, before continuing with step 3. So you
right-click that li tag bar and select Make Paragraph Item(s). This turns step 2 into a
paragraph item (i.e., a <p>tag is added inside the <li> tag in that line).

List
Here is some text for my topic.

1. Hereis item#1 ina list.

2. Hereisitem#2 ina list

3. Hereisitem#£3 ina list
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ﬁ At the end of step 2, you press ENTER, creating a new line with a number.

List
Here is some text for my topic.

1. Hereis item#1 ina list.
2. Hereisitem#2 ina list
- 3 [

4 Hereis item#3 ina list

Then you press BACKSPACE. Now you see a yellow icon and the number is removed.

List
Here is some text for my topic.

1. Hereis item#1 ina list.
2. Hereisitem#2 ina list

L =1

3. Hereis item#3 ina list.

CHAPTER 3
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Y% So you type the new content.

F|  List

N Here is some text for my topic.

B 1. Hereis item#1 ina list.

=" 2. Hereis item#2 ina list.

Here is new content. (

N 3. Hereis item#3 ina list.

Bl |

CHAPTER 3
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How to Return a Paragraph Itemin a List to a
Simple Iltem

1. Clickin the list where a paragraph item exists (an <li> tag followed by a <p> tag).

2. If the tag block bars are not shown to the left of the content, click at the bottom of the
editor.

3. Right-click the list tag bar (e.g., ol, ul, li, dd) that is next to a line where a paragraph item exists
(e.g., an <li> tag followed by a <p> tag). Then select Make Simple Item(s). The <p>tag is
removed.

NOTE You can also access this option from the Home ribbon (by clicking ), or by
clicking the floating icon shown when you start a new list.

Procedure 1

.]<

4. CIicklE' to save your work.
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How to Change Default Settings for Paragraph
and Simple ltems

In the Options dialog, you can specify how you want lists to behave initially when you create a new
list (i.e., with <p>tags or without them).

1. Select File > Options. The Options dialog opens.

NOTE You can also open this dialog by clicking the floating icon shown when you
start a new list, then selecting Set Default.

Procedure 1

Bullet List

Paragraph

Simple

> Set Default...

2. Select the XML Editor tab.

3. Inthe Defaults section, click the List or Definition List drop-down and select either Paragraph
(if you want <p> tags initially) or Simple (if you do not).

4. Click OK.
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| Setting Page and Column Breaks for
Lists

You can apply a page or column break to lists or items within them. You might do this if you want a
list to end with a particular item on one page and begin with another list item on the next page or
column, without interrupting the flow of the list. You can do this by setting manual page breaks
(Insert > Page Break) or by using style settings. For example, you could create a class of the li style
and you could call it something like "PageBreakBefore" (li.PageBreakBefore). For most items in a
list, you could use the parent i style, but if you want a page break to occur on a particular list item,
you could apply your li.PageBreakBefore style to it. This feature is used for print-based output.
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How to Insert a Manual Page Break for a List

1. Place your cursor on an empty line in the list where you want to insert the page break. When
you generate print-based output, the break occurs after this insertion point.

If this is between list items, you will initially see a number or bullet next to that empty line.

1. Step

2. Step

s

Step

wn

Step

2. If thereis a <p>tag within the <li> tag, remove the <p>tag by making it a simple list item. To
do this, right-click the li structure bar and select Make Simple Item(s).

3. Select Insert > Page Break.

A gray bar is displayed in the XML Editor, and the number or bullet is removed. The gray bar is
also represented by a structure bar on the left side of the XML Editor. You can apply
conditions to the break, in case it should be used in some outputs but not others.

1. Step

2. Step

) Page Braak

3. Step

4. Step

In the code, Flare uses the MadCap:pageBreak element where a page break is inserted.
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How to Use a Style to Set a Page or Column
Break for Lists

1. From he Content Explorer, open the stylesheet that you want to modify.

2. From the Medium drop-down in the Stylesheet Editor, make sure the proper medium is
selected efore you begin. In the Advanced view, you can open multiple mediums at once; you
just need to look at the title at the top of the medium pane and make sure you are working in
the correct one. If you are not using stylesheet mediums for your different outputs or if you
want all mediums to have the same settings, just leave the medium set to default and
continue.

Mediums can be used if you want to use one group of settings for online output types and
another group of settings for print-based output types. For example, you might use the
default medium for your online outputs and the print medium for your print outputs.

Please note that Flare remembers the last medium that you used when working in the
stylesheet, so it may or may not be the one that you want to use the next time around.

3. Inthe local toolbar, make sure the first button displays [ View: Advenced].|f the button displays
instead, then click it.

4. Inthe upper-left corner of the editor, click in the drop-down field nd select
[ List Styles i

5. Select a list style. For example, you can select ol for ordered (numbered) lists, ul for
unordered (e.g., bullet) lists, or li for individual list items. You can select the parent style (e.g.,
li), or you can select a class that you may have created for that tag (e.g., li.Bold, li.ltalic).

6. From the Show drop-down list n the upper-right side of the editor, select | Show: All Praperties - |

7. (Optional) You can use the toggle button in the local toolbar to show properties below in a
group view =] or an alphabetical view .

8. If you are using the grouped view, expand the PrintSupport group.
9. Do any of the following:

® To the right of page-break-before, click [=-] and select one of the options for setting a
page break before the list item.

 always A page break will always occur before the list item.

» auto A page break will neither be forced nor prevented before the list item.
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avoid A page break will not occur before the list item.
inherit The page break setting of the parent tag is used.

left One or two page breaks will occur before the list item so that the next page is
formatted as a left page.

right One or two page breaks will occur before the list item so that the next page is
formatted as a right page.

® To the right of page-break-after, click [-] and select one of the options for setting a
page break after the list item:

always A page break will always occur after the list item.

auto A page break will neither be forced nor prevented after the list item.
avoid A page break will not occur after the list item.

inherit The page break setting of the parent tag is used.

left One or two page breaks will occur after the list item so that the next page is
formatted as a left page.

right One or two page breaks will occur after the list item so that the next page is
formatted as a right page.

® To the right of page-break-inside, click [-] and select one of the options for setting a
page break inside the "rendering box" of the list item:

auto A page break will neither be forced nor prevented inside the rendering box of
the list item.

avoid A page break will not occur inside the rendering box of the list item.

inherit The page break setting of the parent tag is used.

10. CIicklE' to save your work.

11. Inthe content file where you have inserted a list, click the structure bar where you want to
apply the style. In other words, if you want to apply it to the entire list, click the ol or ul bar. If
you want to apply it to a list item, click the li bar. Then select the style class (e.g., from the
Home ribbon or Styles window pane).
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NOTE Let's say you've created a class for the li style (e.qg., li.PageBreakBefore) and you've
specified a page break for it. Suppose you want to apply that style class to an item in one of
your lists so that it starts on the next page. However, you also want to add a paragraph tag
to it (e.g., so that you can add a comment after the item without altering the overall
sequence of the list). In that case, you should make sure to apply the list style class to the
item first and then add the paragraph tag to it afterward.

NOTE It is also possible to use styles to set breaks on tables.
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| Editing List Styles

You can modify the look of lists by making adjustments to the tags and style classes used for them.
By editing list styles, you can affect things such as the alignment, background, bullet images, and

indentation of lists.

List Style Tasks

The following can be modified by using list styles:

® "Aligning Lists" on page 46
® "Setting the Background for Lists" on page 48

"Setting Borders for Lists" on page 50

® "Selecting Images for List Bullets" on page 52

"Indenting Lists" on page 54

"Setting Line Spacing for Lists" on page 57

"Specifying a List Type for a Style" on page 58

"Setting Spacing Above and Below in Lists" on page 64
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Types of List Styles

When you modify the look of lists that you create, you can modify any of the following kinds of
styles in your stylesheet. Each of these styles is used to control a different aspect of a list. You can
also create classes of these styles if you want to have multiple lists with different looks. For
example, you could create one class of the ul style and call it "Indent1Inch," and then create another
class of that style and call it "Indent2Inches."

® |i Modifies individual list items.

® ol Modifies an entire numbered ("ordered’) list, such as a set of steps in a procedure.

9% EXAMPLE Here is a sample ordered list.
1. First do this.
2. Then do that.
3. Then do the other thing.

Here is how the tag structure for that ordered list would look behind the scenes.

<ol>

<li>First do this.</1li>

<1i>Then do that.</1li>

<1i>Then do the other thing.</li>
</ol>

Therefore, if you applied a 1-pixel border to the li style, each list item would have a
border around it. But if you applied the border to the ol style, the entire list would have
a border around it.
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® ul Modifies an entire bulleted ("unordered’) list.

W

EXAMPLE Here is a sample unordered list.
» This is the first chore | have to do today.
» This is the second chore | have to do today.
e Thisis the third chore | have to do today.

Here is how the tag structure for that ordered list would look behind the scenes.

<ul>
<li>This is the first chore I have to do today.</1i>
<1i>This is the second chore I have to do today.</li>
<1i>This is the third chore I have to do today.</li>
</ul>

Therefore, if you applied a 1-pixel border to the li style, each list item would have a
border around it. But if you applied the border to the ul style, the entire list would have
a border around it.

® d| Modifies a definition list.

® dt Modifies terms in a definition list.

CHAPTER 3

40



® dd Modifies definitions in a definition list.

W

EXAMPLE Here is a sample definition list.
Basketball

A game played with a hoop.
Football

A game with large men crashing into each other.
Olympic Curling

Nobody is exactly sure what this is.

Here is how the tag structure for that definition list might look behind the scenes.

<dl>
<dt>Basketball</dt>
<dd>A game played with a hoop.</dd>
<dt>Football</dt>
<dd>A game with large men crashing into each other.</dd>
<dt>0lympic Curling</dt>
<dd>Nobody is exactly sure what this is.</dd>
</dl>

In this example, the font weight of the dt style is bold, and the dd style is indented by
20 pixels.
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Custom List Format Styles

For PDF output, you can create and edit lists with custom formats up to 10 levels deep. Custom
formats allow you to quickly create lists (especially multi-level lists) that already have a certain look
applied as you indent in the list to create new levels. For each level in a custom list format, you can
specify whether to use an ordered (numbered) or unordered (bulleted) style, select a custom bullet
image, insert characters or symbols, and choose formatting (e.g., bold, color, size). The formats
that you create are written to your stylesheet. See "Creating Custom List Formats" on page 67 and
"Editing Custom List Formats" on page 82.

Because custom list formats are written to your stylesheet as complex selectors, you can edit these
formats in the Advanced view of the Stylesheet Editor.

When you view list styles in the Stylesheet Editor, you will see custom formats displayed as classes
under the respective ol and ul parent styles, depending on whether the first level of that format is an
ordered or unordered list. However, these classes are really limited to the list style type for each.

Stylesheet Editor g View: Advanced 5 Add 54

List Styles * |Hide Inherited - -
Here is a custom list

I (Custom Lists) format where the
|‘ |.I / firstlevelis an
o :
ElueRedGreenMixedList I ordered list.

4

MultiLevelBullet Here is a custom list

format where the
firstlevel is an
unordered list.
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The real editing can take place in a special section called "(Custom Lists)," where all ordered and
unordered custom list formats are grouped together.

Stylesheet Editor a View: Advanced = % Add 54

List Styles T |Hide Inherit .
There are two custom list

formats shown here. The first
one is based on an ordered
list, and the second oneis
based on an unordered list.

4 [(Custom Lists)
I ol BlueRedGreenMixedList
I ul.MultiLevelBullets

\L

T
4 gl

BlueRedGreenMixedList

4 ]
MultiLevelBullets

As you expand each custom list format, you will see nodes for each level that you have formatted.
You can change the list style type (e.g., decimal, lower-alpha) or select a custom bullet image on
these nodes.

Stylesheet Editor S" View: Advanced = % Add Selector =0 €SS Variable = Medium = Options -

List Styles * Hide Inherited  [22 (-] [+ & Medium: (default) ~ _
4 (Custom Lists) Medium: (default) [ x |
' olBlue ol.BlueRedGreenMixedList
4 gl BlueRedGreenMixedList Add Property Add Property N
I
| list-style-type: decimal
I {level 3)
I (level 4)
I (level 5)
I {level B) \
b (level 7) We've select the first )
b flevel 8) \ level for this custom The selected level is
b (level 9) list format. using a decimal list
I (level 10) style type.
I olLowerflpha

I olLowerRoman

And under each level is a pseudo-element called "(marker)." A marker is the combination of the
content and formatting for that level. It is usually a number, letter of the alphabet, symbol, or
character, sometimes with punctuation, such as a period. This node is where the bulk of the editing
takes place on a custom list format.
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Stylesheet Editor é‘h' View: Advanced | % Add Selector =0 (S5 Variable - Medium » Options »

content: counter{BlueRedGreenMixedList) .

(level

font-size: 1.5em
font-style: normal
Here is the marker pseudo- font-weight: bold These are the settings
element for the first level in that have been specified
this list format. for that marker
T OLLOWEI AN

List Styles ~  Hide Inhented (32 [[-] [[+] [ Medium: (default) =
4 (Custom Lists) Medium: (default) [ |
I olBlue ol.BlueRedGreenMixedList > lizmarker
4 ol BlueRedGreenMixedList Add Property Add Property v
4 (level 1)
s coler EESE—
Tevel 2

Custom Lists

Here is a custom list:

This i1s a marker
for first-level list

items. ]
. |My first line of content.

2. My second line of content.

3. My third line of content.

list items. ~¢ | This is the third line for the second level.
Here is third-level text.

Here is more third-level text.

# This is the fourth line for the second level.
g This is the fifth line for the second level.
4. My fourth line of content.

5. My fifth line of content.

This is a marker
forthird-level list
items.

This is a marker a. This is the first line for the second level.
forsecond-level ""'_____-.. h. This is the second line for the second level.
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What's Noteworthy?

NOTE For more information on the CSS specification for the marker pseudo-element, see:

http://dev.w3.org/csswg/css-lists/#marker-pseudo-element

NOTE By right-clicking on the name of a custom style and selecting Edit Custom Format,
you can open the Edit List Format dialog and make your changes there instead.

Right-clickonthe
name ofthe

custom list format.
Stylesheet Editor Add Ss

List Styles / Hide Inherited

4 [Custom Lists) /
d gl BlueRedardanbdivedl izt

4 [leve Rename
(
" lleve Edit Custog Format...
I (leve
I (leve
: i:eve ¢4  Cut And select Edit
| (leve tar Custom Format.
{leve
b (levd B Delete
I {lever=y
I {level 10)

I ul.MultiLevelBullets
i
4 pl
BlueRedGreenblixedLlist
4 yl
MultiLevelBullets
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Aligning Lists

You can format lists or items within them so that the text is aligned right, left, centered, or
justified. This can be done through styles or by using local formatting. Using styles is usually
recommended because the setting is automatically applied to any content using that style
throughout the project, whereas local formatting affects only the particular content that you are
working on.

How to Use a Style to Align a List

1. From he Content Explorer, open the stylesheet that you want to modify.

2. From the Medium drop-down in the Stylesheet Editor, make sure the proper medium is
selected efore you begin. In the Advanced view, you can open multiple mediums at once; you
just need to look at the title at the top of the medium pane and make sure you are working in
the correct one. If you are not using stylesheet mediums for your different outputs or if you
want all mediums to have the same settings, just leave the medium set to default and
continue.

Mediums can be used if you want to use one group of settings for online output types and
another group of settings for print-based output types. For example, you might use the
default medium for your online outputs and the print medium for your print outputs.

Please note that Flare remembers the last medium that you used when working in the
stylesheet, so it may or may not be the one that you want to use the next time around.

3. Inthe local toolbar, make sure the first button displays . If the button displays
instead, then click it.

4. Inthe upper-left corner of the editor, click in the drop-down field nd select
[ List Styles -|

5. Select a list style. For example, you can select ol for ordered (numbered) lists, ul for
unordered (e.g., bullet) lists, or li for individual list items. You can select the parent style (e.g.,
li), or you can select a class that you may have created for that tag (e.g., li.Bold, li.ltalic).

6. From the Show drop-down list n the upper-right side of the editor, select | Show: All Properties - |

7. (Optional) You can use the toggle button in the local toolbar to show properties below in a
group view or an alphabetical view .

8. If you are using the grouped view, expand the Block group.
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9. To the right of text-align, click -], and select one of the alignment options.
® center Aligns the text on the center of the page or column.

® inherit Uses the alignment setting of the parent tag.

® justify Aligns the text so that it is flush with both the left and right side.

® |eft Aligns the text on the left side of the page or column.

® right Aligns the text on the right side of the page or column.

10. Click[&ll to save your work.
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Setting the Background for Lists

You can set a background color and/or image on lists or items within them.

How to Use a Style to Add a Background to a List

1.
2.

4,

~

[00]

From he Content Explorer, open the stylesheet that you want to modify.

From the Medium drop-down in the Stylesheet Editor, make sure the proper medium is

selected efore you begin. In the Advanced view, you can open multiple mediums at once; you

just need to look at the title at the top of the medium pane and make sure you are working i
the correct one. If you are not using stylesheet mediums for your different outputs or if you
want all mediums to have the same settings, just leave the medium set to default and
continue.

Mediums can be used if you want to use one group of settings for online output types and
another group of settings for print-based output types. For example, you might use the
default medium for your online outputs and the print medium for your print outputs.

Please note that Flare remembers the last medium that you used when working in the
stylesheet, so it may or may not be the one that you want to use the next time around.

In the local toolbar, make sure the first button displays . If the button displays
instead, then click it.

In the upper-left corner of the editor, click in the drop-down field nd select
[ List Styles -|

Select a list style. For example, you can select ol for ordered (numbered) lists, ul for

n

unordered (e.g., bullet) lists, or li for individual list items. You can select the parent style (e.g.,

li), or you can select a class that you may have created for that tag (e.g., li.Bold, li.ltalic).

. From the Show drop-down list n the upper-right side of the editor, select | Show: All Properties - |

(Optional) You can use the toggle button in the local toolbar to show properties below in a
group view or an alphabetical view .

. If you are using the grouped view, expand the Background group.
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CHAPTER 3

9. Locate the background property that you want to change.

TO SET A COLOR FOR THE BACKGROUND

® To the right of background-color, click [, and select a color. For advanced color

options, click g and use the fields in the Color Picker dialog, or cIiCk to select a
color already used elsewhere on your screen. You can use the Color Picker to select a

CSS variable.
TO ADD AN IMAGE TO THE BACKGROUND
a. Totheright of background-image, click [=1. The Insert Image dialog opens.
b. Select an image file to insert. You can do this in one of the following ways.

® Select an image already in the project by finding and selecting it in the built-in
tree.

® ClickE]to find and select an image file outside of the project.

NOTE If you want to select an image file recently inserted nto your project,

click the down arrow in the field next to the [==] button, and select the file from
the list.

c. If you want the background image to repeat, click =] to the right of background-repeat
and select one of the options (definitions from http://www.w3.0rg).

® no-repeat The image is not repeated: only one copy of the image is drawn.
® repeat The image is repeated both horizontally and vertically.

® repeat-x The image is repeated horizontally only.

® repeat-y The image is repeated vertically only.

10. CIicklE' to save your work.
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Setting Borders for Lists

You can add borders around lists or items within them. Borders can be added on any side (left,
right, top, bottom), or all around.

How to Use a Style to Add a Border to a List

1.
2.

CHAPTER 3

From he Content Explorer, open the stylesheet that you want to modify.

From the Medium drop-down in the Stylesheet Editor, make sure the proper medium is
selected efore you begin. In the Advanced view, you can open multiple mediums at once; you
just need to look at the title at the top of the medium pane and make sure you are working in
the correct one. If you are not using stylesheet mediums for your different outputs or if you
want all mediums to have the same settings, just leave the medium set to default and
continue.

Mediums can be used if you want to use one group of settings for online output types and
another group of settings for print-based output types. For example, you might use the
default medium for your online outputs and the print medium for your print outputs.

Please note that Flare remembers the last medium that you used when working in the
stylesheet, so it may or may not be the one that you want to use the next time around.

In the local toolbar, make sure the first button displays [ View: Advenced].|f the button displays
instead, then click it.

In the upper-left corner of the editor, click in the drop-down field nd select
[ List Styles i

Select a list style. For example, you can select ol for ordered (numbered) lists, ul for
unordered (e.g., bullet) lists, or li for individual list items. You can select the parent style (e.qg.,
li), or you can select a class that you may have created for that tag (e.g., li.Bold, li.ltalic).

From the Show drop-down list n the upper-right side of the editor, select | Show: All Praperties - |

(Optional) You can use the toggle button in the local toolbar to show properties below in a
group vievv or an alphabetical view .

If you are using the grouped view, expand the Border group.
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9. Locate and select the border property you want to change. Each side (bottom, left, right, top)
has separate properties that you can set for the color, style, and width (e.g., border-bottom-
style). You can set these properties individually, or you can set the primary property for each
side (e.g., border-bottom), which lets you specify the color, style, and width in one place. If
you plan to have the same settings for all sides, you can use the main border property to set
the color, style, and width the same. The border-radius properties let you create curved edges
on the border by providing horizontal and vertical values.

When you click -] next to a border property, a popup appears. Use the fields in the popup to
define additional properties such as color, width, style, and thickness, then click OK.

10. Click[&ll to save your work.
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Selecting Images for List Bullets

You can change the image used for bullets in lists. For example, if you have a small check mark
icon that you want to use instead of round bullets, you can select your image.

How to Use a Style to Select an Image for List Bullets

1. From he Content Explorer, open the stylesheet that you want to modify.

2. From the Medium drop-down in the Stylesheet Editor, make sure the proper medium is

selected efore you begin. In the Advanced view, you can open multiple mediums at once; you
just need to look at the title at the top of the medium pane and make sure you are working in

the correct one. If you are not using stylesheet mediums for your different outputs or if you

want all mediums to have the same settings, just leave the medium set to default and
continue.

Mediums can be used if you want to use one group of settings for online output types and

another group of settings for print-based output types. For example, you might use the
default medium for your online outputs and the print medium for your print outputs.

Please note that Flare remembers the last medium that you used when working in the
stylesheet, so it may or may not be the one that you want to use the next time around.

3. Inthe local toolbar, make sure the first button displays [ View: Advanced] |f the button displays

instead, then click it.

4. Inthe upper-left corner of the editor, click in the drop-down field nd select
| List Styles il

5. Select a list style. For example, you can select ol for ordered (numbered) lists, ul for

unordered (e.g., bullet) lists, or li for individual list items. You can select the parent style (e.g.,

i), or you can select a class that you may have created for that tag (e.g., li.Bold, li.Italic).

6. From the Show drop-down list n the upper-right side of the editor, select | Show: Al Properties - |

7. (Optional) You can use the toggle button in the local toolbar to show properties below in a

group view =] or an alphabetical view ‘
8. If you are using the grouped view, expand the List group.

9. To the right of list-style-image, click [:=]. The Insert Image dialog opens.
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10. Select animage file to insert. You can do this in one of the following ways.
® Select an image already in the project by finding and selecting it in the built-in tree.

® Click[=]to find and select an image file outside of the project.

NOTE If you want to select an image file recently inserted nto your project, click the
down arrow in the field next to the [] button, and select the file from the list.

11. CIicklE' to save your work.

NOTE For PDF output, you can also select a bullet image when creating a custom list
format. See "Creating Custom List Formats" on page 67.
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Indenting Lists

You can indent lists or items within them so that they start or end at a certain distance from the left
or right side of the window or page frame.

How to Use a Style to Indent Lists

1. From he Content Explorer, open the stylesheet that you want to modify.

2. From the Medium drop-down in the Stylesheet Editor, make sure the proper medium is
selected efore you begin. In the Advanced view, you can open multiple mediums at once; you
just need to look at the title at the top of the medium pane and make sure you are working in
the correct one. If you are not using stylesheet mediums for your different outputs or if you
want all mediums to have the same settings, just leave the medium set to default and
continue.

Mediums can be used if you want to use one group of settings for online output types and
another group of settings for print-based output types. For example, you might use the
default medium for your online outputs and the print medium for your print outputs.

Please note that Flare remembers the last medium that you used when working in the
stylesheet, so it may or may not be the one that you want to use the next time around.

3. Inthe local toolbar, make sure the first button displays [ View: Advanced] |f the button displays

instead, then click it.

4. Inthe upper-left corner of the editor, click in the drop-down field nd select
| List Styles il

5. Select a list style. For example, you can select ol for ordered (numbered) lists, ul for
unordered (e.g., bullet) lists, or li for individual list items. You can select the parent style (e.g.,
i), or you can select a class that you may have created for that tag (e.g., li.Bold, li.Italic).

6. From the Show drop-down list n the upper-right side of the editor, select | Show: Al Properties - |

7. (Optional) You can use the toggle button in the local toolbar to show properties below in a
group view or an alphabetical view ‘

8. If you are using the group view, expand the Box group.
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9. To the right of margin-left or padding-left, click 1. In the popup, enter the distance that the
list or list item will be indented. Click OK.

NOTE Both margins and padding can affect the space around elements. The margin
controls the amount of space from the edge of the page or viewing device to the
edge of the "container” holding the element. Padding controls the amount of space
from the edge of the element itself and the container holding it. Therefore, if you
seem to be experiencing more space than you expected, you might check to see if
you have values entered for both the margin and padding.

TOP
[ o e e "
T™ MARGIN (TRANSPARENT)
TB BORDER

TP PADDING

LEFT v | e e RP i RB | RM RIGHT

BP

BB

BOTTOM

—————— MARGIN EDGE sessseeeeeeeens PADDING EDGE

BEORDER EDGE

10. To the right of margin-right, click 2. In the popup, enter the distance that the list or list item
will be indented from the right side of the page. Click OK.

11. Click[&ll to save your work.
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NOTE Different browsers may treat margin and padding settings differently. For example,
Firefox honors padding settings more than it honors margin settings.

NOTE A <div>tagis a good way to indent lots of content. For example, you might have a
section of content containing four paragraphs, a numbered list, and an image. Rather than
creating special style classes for all of those different elements with an indentation setting
(e.g., margin-left or padding-left) on each, you can place your indentation setting on the div
style. That way, any content contained within that <div> tag will be indented accordingly.
For more information about tag groups, see the online Help.

CHAPTER 3

56



Setting Line Spacing for Lists

You can specify the amount of spacing between lines of text in a list.

How to Use a Style to Set Line Spacing for Lists

1. From he Content Explorer, open the stylesheet that you want to modify.

2. From the Medium drop-down in the Stylesheet Editor, make sure the proper medium is
selected efore you begin. In the Advanced view, you can open multiple mediums at once; you
just need to look at the title at the top of the medium pane and make sure you are working in
the correct one. If you are not using stylesheet mediums for your different outputs or if you
want all mediums to have the same settings, just leave the medium set to default and
continue.

Mediums can be used if you want to use one group of settings for online output types and
another group of settings for print-based output types. For example, you might use the
default medium for your online outputs and the print medium for your print outputs.

3. Inthelocal toolbar, make sure the first button displays . If the button displays
instead, then click it.

4. Inthe upper-left corner of the editor, click in the drop-down field nd select
[ List Styles -|

5. Select a list style. For example, you can select ol for ordered (numbered) lists, ul for
unordered (e.g., bullet) lists, or li for individual list items. You can select the parent style (e.g.,
li), or you can select a class that you may have created for that tag (e.g., li.Bold, li.ltalic).

6. From the Show drop-down list n the upper-right side of the editor, select | Show: All Properties - |

7. (Optional) You can use the toggle button in the local toolbar to show properties below in a
group view or an alphabetical view .

8. If you are using the grouped view, expand the Font group.

9. To the right of line-height, click =] and use the fields in the popup to set the amount of space
between lines. When you are finished, click OK.

10. CIicklE' to save your work.

TIP Make sure the line height is equal to or greater than the font size.
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Specifying a List Type for a Style

You can specify the type of list (e.g., circle, square, decimal, upper alpha) for a style.

How to Use a Style to Select a List Type

1.
2.

CHAPTER 3

From he Content Explorer, open the stylesheet that you want to modify.

From the Medium drop-down in the Stylesheet Editor, make sure the proper medium is
selected efore you begin. In the Advanced view, you can open multiple mediums at once; you
just need to look at the title at the top of the medium pane and make sure you are working in
the correct one. If you are not using stylesheet mediums for your different outputs or if you
want all mediums to have the same settings, just leave the medium set to default and
continue.

Mediums can be used if you want to use one group of settings for online output types and
another group of settings for print-based output types. For example, you might use the
default medium for your online outputs and the print medium for your print outputs.

Please note that Flare remembers the last medium that you used when working in the
stylesheet, so it may or may not be the one that you want to use the next time around.

In the local toolbar, make sure the first button displays . If the button displays
instead, then click it.

In the upper-left corner of the editor, click in the drop-down field nd select
[ List Styles -|

Select a list style. For example, you can select ol for ordered (numbered) lists, ul for
unordered (e.g., bullet) lists, or li for individual list items. You can select the parent style (e.g.,
li), or you can select a class that you may have created for that tag (e.g., li.Bold, li.ltalic).

From the Show drop-down list n the upper-right side of the editor, select | Show: All Properties - |

(Optional) You can use the toggle button in the local toolbar to show properties below in a
group view or an alphabetical view .

If you are using the grouped view, expand the List group.
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9. To the right of list-style-type, click 1 and select a list type. There are several from which to
choose. You may want to select different ones and view the results before settling on the one
you want.

Also, if the list-style-image field is pointing to an image, select (default) from that field to
remove the image reference; otherwise, it will override the option you should from the list-
style-type field.

10. CIicklE' to save your work.
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Advanced Selectors and Lists

An advanced (or "complex") selector lets you format content based on very specific criteria. You
can use advanced selectors when creating lists to automatically use different styles for each level
in a multi-level list. For example, you could create a multi-level numbered list that uses a regular
number in bold for the first-level ol, a lower-alpha number in italics for the second-level ol (i.e., the
"ol ol" advanced selector), and a lower-Roman number for the third-level ol (i.e., the "ol ol ol"
advanced selector). It could also be a combination numbered and bulleted list. For example, in the
"ol ul ol ol" advanced selector, a numbered list is used for the first, third, and fourth levels, and a
bulleted list is used for the second level.

%% EXAMPLE Here is an example of a multi-level ordered list.

Getting Started

Hereis a list.

1. First-level step.
1. Seconddevel step.
1. Third-level step.

You want to add an advanced selector so each level of the list will use a different style. To
do this, you need to create (or edit) three different styles: the ol style, the ol ol advanced
selector (for <ol>tags residing inside another <ol> tag), and the ol ol ol advanced selector
(for <ol> tags residing inside two other <ol> tags).
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% You already have an ol style in your stylesheet, so you can edit this style. This will affect the
first level of your list.
Stylesheet Editor E] View: Advanced | % Add Selector =0 Rename CSS Variable + Medium ~ Options ~
List Styles = Hide Inherited @2 5] 5 [V] Medium: (default) * Show: Set Properties - properties set
dd
dl Add Property | “ |
dt
[ display: block
font-weight: bold We made it bold.
letter-spacing: 25
line-height: 20pt i
It's already using the
list-style-type: decimal decimal list style type,
margin: 112em0 sowe'll leave it.
margin-left: A
me-dita-type: ol
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Y% Now you create a new ol ol advanced selector, if it doesn't already exist. This selector will
be found in the Complex Selectors group in the Stylesheet Editor. You edit the style
properties for second-level lists.

Stylesheet Editor 5"1 View: Advanced | % Add Selector =0 Rename CSS Variable » Medium - Options ~

All Styles - Hide Inherited (@2 [2] 5] V] Medium: (default) ~  Show: Set Properties - properties set
I [Generic Classes)
I (Generic Pseudo Classes) Add Property | . |
{Identifiers)
4 (Complex Selectors) font-style: italic We made it italic.

div.home-tiles = div

divhome-tiles > divinth-child ist:-style-types lower alpha
div.heme-tiles = divinth-child margin-bottom: 0
div.home-tiles-layout > div

div.home-tiles-layout > div:nt margin-top: 0
div.home-tiles-layout > div:ntl

div.home-tiles-layout p

div.quick-links =

div.guick-links = div We told Flare to use
div.guick-links > divinth-child Ioweralpha.
div.quick-links > divinth-child

div.quick-links > divinth-child
div.quick-links = divinth-child
div.quick-links = divinth-child
div.Row-4-4-4 > div
div.Row-4-4-4 > divinth-child|
div.Row-4-4-4 > divinth-child|
div.Row-4-4-4 > divinth-child|
div.Row-6-6 > div
div.Row-6-6 > divinth-child(1)
div.Row-6-6 > divnth-child(2)
div.Row-8-4 > div

T

-child(1)
div.Row-8-4 > divinth-child(2)
div.topic-hera bl

html.home-topic body-conta
html.home-topic .main-sectio

ol » Ii::a
ol ul

ul > lizmarker
ul ol

div.Row-8-4 > divint

=]
=]
[}
m

[
[=4
T
L
T
T

ul ul
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level lists.

% Now you create another advanced selector: ol ol ol. You edit the style properties for third-

Stylesheet Editor 31 View: Advanced | ¥ Add Selector Rename CSS Variable ~ Medium ~

Options -

ol ol
ol ul (
ul > lizmarker

ul ol
ul ul

All Styles *  Hide Inherited [ 5] [+] & Medium: (default) * Show: Set Properties - properties set
LT Uy © L I e 1]
div.Row-6-6 > divinth-child(2)
div.Row-8-4 > div Add Property .
div.Row-8-4 > div:nth-child(1)
div.Row-8-4 > divinth-child(2) font-style: normal We made it normal,
div.topic-hero h1 so that it is neither
html.home-topic .body-contai font-weight: narmal bold noritalic.
html.home-topic .main-sectiol
ol » lismarker list-style-type: lower-roman

We told Flare to use

lower-roman.

When you view the multi-level list in your topic, it looks like this:

o JJ oo

ol ol ol

Hereis

Ist.

1. First-level sjep.

a. Second-evel ste
1. Third-level step.
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Setting Spacing Above and Below in Lists

You can specify the amount of spacing above and below lists or items within them.

How to Use a Style to Set Spacing Above and Below
Lists

1. From the Medium drop-down in the Stylesheet Editor, make sure the proper medium is
selected efore you begin. In the Advanced view, you can open multiple mediums at once; you
just need to look at the title at the top of the medium pane and make sure you are working in
the correct one. If you are not using stylesheet mediums for your different outputs or if you
want all mediums to have the same settings, just leave the medium set to default and
continue.

Mediums can be used if you want to use one group of settings for online output types and
another group of settings for print-based output types. For example, you might use the
default medium for your online outputs and the print medium for your print outputs.

Please note that Flare remembers the last medium that you used when working in the
stylesheet, so it may or may not be the one that you want to use the next time around.

2. Inthelocal toolbar, make sure the first button displays . If the button displays

instead, then click it.

3. Inthe upper-left corner of the editor, click in the drop-down field nd select
| List Styles |

4. Select a list style. For example, you can select ol for ordered (numbered) lists, ul for
unordered (e.g., bullet) lists, or li for individual list items. You can select the parent style (e.g.,
i), or you can select a class that you may have created for that tag (e.g., li.Bold, li.Italic).

5. From the Show drop-down list n the upper-right side of the editor, select | Show: All Properties - |

6. (Optional) You can use the toggle button in the local toolbar to show properties below in a
group view or an alphabetical view .

7. If you are using the group view, expand the Box group.

8. To the right of margin-bottom, click 1 and set the amount of space below the list or list item.
When you are finished, click OK.

9. To the right of margin-top, click =1 and set the amount of space above the list or list item.
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When you are finished, click OK.

10. Click [l to save your work.

NOTE Different browsers may treat margin and padding settings differently. For example,
Firefox honors padding settings more than it honors margin settings.
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CHAPTER 4

Other Activities for Lists

In addition to the main activities, there are some other tasks you might perform regarding this

feature.

This chapter discusses the following:

CHAPTER 4

Creating Custom List Formats ... ... 67/
Editing Custom List Formats ... 82
Continuing the Sequence of Lists ... 92
Merging ListS . 95
Restarting Numbering in Lists ... 97
Reversing ListS ... . 98
SOrting LiStS 99
UNbinding LiStS ... 100
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| Creating Custom List Formats

Supported In:

For PDF output, you can create and edit lists with custom formats up to 10 levels deep. Custom
formats allow you to quickly create lists (especially multi-level lists) that already have a certain look
applied as you indent in the list to create new levels. For each level in a custom list format, you can
specify whether to use an ordered (numbered) or unordered (bulleted) style, select a custom bullet
image, insert characters or symbols, and choose formatting (e.g., bold, color, size). The formats
that you create are written to your stylesheet.

(D IMPORTANT At this time, custom list formats are supported only in PDF output. After
browsers begin to support the CSS3 marker element that makes custom list formats
possible, this feature will automatically be supported in browser-based outputs as well.
Until then, if you want to generate a browser-based output, you should use the standard
method for creating lists instead.
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How to Create a Custom List Format

1.

Place your cursor in the document where you want to create a list.

2. Select Home >[i= -] (down arrow) nd choose Custom List Format > Create Custom Format.

Insert

View

i:—ﬂ Arial

Paste
3 Delete

Clipboard

Project

B/ UXX.B A-H- =

Font

= Content Explorer

EERL=L=

L&

= Content
v A-Introduction-Topics
¢ Getting-Started.htm
€ [ | More-Information.htrm
¢ Whats-New.htm
B-Feature-Topics
C-Procedure-Topics
D-Reference
Resources
Home.htm

S|

Template Instructions.pdf

Analysis

MR = Getting-Started S

= . =

| Getting-Starte =

[E - [ % Layout( y—
i

Review

::|v =
= E

Tools

Bullet List

Circle Bullet List

Sgquare Bullet List

Mumbered List

Lower-alpha Numbered List

Upper-alpha Numbered List

Lower-roman Numbered List
Upper-roman Mumbered List

Definition List

Window Help

7% Create Snippet o

;Creale Micro Content —
Attributes
Window

Single Source Attributes

h1

Gelt

Custormn List Format

» = Create Custom Format...

Lorem ipsum dolor rit amet, consec

=

et cl
(reset class) Slar

Niillam neniie velit ornare vek orei wel mollis frhnnilla mains Dd
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3. Use the Create New List Format dialog to specify the type of counter (e.g., decimals, upper-
roman, lower-alpha), custom characters and images, and the look for each level of the list
format. (You can use only one counter per level in the format.)

Give the list format

CHAPTER 4

any name you want. )
Displays your stylesheet.
The format that you create
I / is written to that stylesheet | | Use this to apply
General formatting to the
Name: MuttiCevelBullets Contentf duzize Ifont
SEERIL EELATEEIIE Comment: Green, Red, Blue Bullets Jpe, sz, orcor
you select are applied to q i ——
thatlevel. When you are Stylesheet: Styles.css - Resources'\Styleshests s s i e e
finishedwith thatlevel,
selectanotherleveland [T symbol or character
then select settings for it. T into the format.
Cortent: . - [&]
You can type content forthe evel 1 F
format here. Also when you make e lLevel 2
a selection from one of the options | / * Level3 £
to the right, it displays in this field. » Leveld
The combination ofthe content » Level 5
and formatting is known as the + Level
"marker” It is usually a number, . Use this to choose which kind of list
letter of the alphabet, symbol, or the level will use—for example,
character, sometimes with unordered (bullet), numbered
punctuation, such as a period. As you select the seftings (decimal), lower-alpha, upper-Roman).
for each level, a preview is You can also select an image to use for
- shown in this area. the listitems (e.g., a custom bullet). |~

Name Give your custom list format a name.
Comment You can add an internal comment, such as the purpose of the list format.

Stylesheet This displays the stylesheet associated with your primary target. Styles
created as a result of your custom list format are added to this stylesheet.

Level Select the level of the list that you want to work on. When a level is selected, any
settings you choose are applied only to that level.

Content This field becomes populated based on settings you choose using the buttons
next to this field. It is a good idea to begin by clicking the first button to the right (i.e.,
) and selecting a list type or image first (see below). Then use the other options as
necessary.

You can also type directly into this field.
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NOTE Any text typed directly in this field is supported only in PDF output. If you
enter any text, the default list markers (e.g., bullets, numbers) are instead

displayed in non-PDF outputs.

" Select the type of list. If you click the down arrow, you can select any of the

following:

Type of List

Bullet list

Numbered list

Lower-alpha numbered list

Upper-alpha numbered list

Lower-Roman numbered list

Upper-Roman numbered list

]

Select custom bullet image

CHAPTER 4

What is Added to the Content
Field?

Nothing

{n}.

{a}.

{A).

{r.

{R}.

The path to the image file
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=[5 -] vou can click this button to insert a special character or symbol.

NOTE Custom list characters are supported only in PDF output. If you add
characters or symbols to the Content field, the default list markers (e.g.,
bullets, numbers) are instead displayed in non-PDF outputs. However, custom
bullet images are supported in all output formats.

= [&]vou can click this button to open the Font Properties dialog. This lets you change
the look of the list marker, such as the font size or type, color, and effects.

4. Click OK. The dialog closes and a list is started with the first level shown. Whenever you press
Tab or click the indent button , the next level is created in the list. You can click the outdent
button ] in the Home ribbon to move back out to higher levels in the list.

5. Click@ to save your work.
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Custom List Formats and Styles

When you create a custom list format, a complex selector (a special type of style) is added to your

stylesheet. In the Stylesheet Editor, you can see your custom list formats under (Complex

Selectors), as well as under (Custom Lists).

b}

Stylesheet Editor | &

View: Advanced % Add Selector

All Styles = |Hide Inherited| 2z U

(Linked Stylesheets)

I [Generic Classes)
(Generic Pzeudo Classes)
(Identifiars)

&

4 (Complex Selectars)
ol ol
clolal
ul ul
ulbMultilevelBullets = li = ul = li > ul = lizmarker
ulMultilevelBullets = i = ul = lizmarker
ulMultiLevelBullets = lizmarker

4 [Custom Lists)
4 ylMultiLevelBullets
4 (level 1)
(marker)
4 (level 2)
(marker)
4 (level 3)
(marker)
[ [level 4]
[ [level 5)
[ [level 6]
[ level 7]
[ [level 8)
[ [level 9)
I [level 100

m
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A custom list format might look something like the following when looking at the stylesheet in the
Internal Text Editor.

ol .MixedList F# (1) Blue NHumbers, (2) Red Lower-Llpha, (3) Green Bullet Image#®/

list-style-type: decimal;

ol.MixedList > li:imarker — Settings for
i -

~  firstlevel
color: #1eS0ff;
content: counter (MixedList) '.';

ol.MixedList » 1i > ol

lizt-=ztyle-type: lower-alpha:

— Settings for

o0l.MixedList > 1i > ol > li::marker =~ second level.

color: #££0000;
content: counter (MixedList) '.':

ol.MixedList > 1i > ol > 1i > ul J Settings for
: = thirdlevel.

list-style-image: url('../Images/Bulletl.png'):

You can edit these styles whenever you like. See "Editing Custom List Formats" on page 82.
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Applying Custom List Formats

After you create a custom list format, you can open a topic or snippet in the XML Editor and select
that format when creating a new list.

Insert View Project  Analysis  Review Tools Table eleamning  Window Help

:!’I iy Cut Arial * it - = E i Anl %Create Snippet -
Cop —— . % Create Micro Content —
Paste o o B/7/UXX,B A-%-=F i= Bullet List = Attributes
siete 1= Circle Bullet List Window
Clipboard Font a i=  Square Bullet List Single Source Attributes|
;|D ¥ @3 = | More-inform: £=  Lower-alpha Numbered List Al Start Page %

Rk — . = = | @ - [E -
= Content = P Layout (| ,— Upper-alpha Mumbered List o fes = &= ™ L 4l

v B A-Introduction-Topics
¢ Getting-Started.htm
€ | | More-Information.htm

Lower-roman Numbered List

&= Upper-raman Numbered List

€ [ | Whats-New.htm = Definition List
g VN S m— ———
: D-Reference Edit Custom List Format
Py ﬁ?;f;::ﬂ = Loremipsum dolor rif amet, gonsec : ﬁj;‘::::uum lar]
Template Instructions.pdf Nullam nepue velit, ornare !i 1+ MixedList Dg

puam mellis id. Suspdndisse leclus aegre e wramgeere C, i
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You can also change an existing list to another custom format by right-clicking the ol (ordered list)
or ul (unordered) structure bar and choosing the format from the context menu.

1. Right-click
the ol or ul
structure bar.

N

Procedure 2

<ol=
Select Mode
Cut
Copy

Pacte Before

Paste After

2. 5elect List Type.

AN

i

&

L

=

I
—

I 1

kS
£
-

WX Em~e

Word

Merge With Previcus List
Merge With Mext List
Continue Sequence

List Start Mumber

Sort List 3
Reverse List

Unbind List

Make Simple ltem(s)

Unbind Ctrl+Shift+ L

Delete

Maove

Text Wrap

ListType, r | i=  Bullet List

i=  Circle Bullet List

Square Bullet List

Mumbered List
Lower-alpha Mumbered List
Upper-alpha Numbered Li
Lower-roman Mumber

Upper-reman Mum

T T
P50 T i 1

Definition List

3. Select Custom

Format.

Custom List Format

il

Make Paragraph [tem(s)
Conditions...  Ctrl+5hift+C
Mame...

Paragraph... Ctrl+Alt+B
Font... Ctrl+5hift+B

Create Snippet...

Create Micro Content

- [E)pE]=] (o] == H

4 Select a format. r_—r

i= Create Custom Format...

Edit Custom List Format...

(reset class)

* MultiLevelBullets

1. BlueRedGreenMixed
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% EXAMPLE You want many of your lists to have a format where the first level of the list

level needs to be lower-alpha numbers in red italic font with a size of 1.0 em (which is
similar to 100%). And the third level should be unordered format with a green image
representing each bullet.

For the first level, you might do this:

1. We gave the
formata name and
added a comment. T

Name: BlueRedGreenMixedList

4 We clicked this and
selected Numbered

Comment:
2 We selected our I—% Styles css - Resources'\Stylesheets List.

stylesheet r" omating
Level:
= .

= |a]
3. We selected Level 1. r

1
H
=

{1} Blue Bold Mumbers, (2) Red ltalic Lower-Alpha, (3) Green Bullet Images

6. We clicked this button
I and usedthe dialogto

uses blue numbers in bold font with a size of 1.5 em (which is similar to 150%). The second

choose a blue color, select
7. The preview shows our 5. Because wechose a ! Bold, and enl_er 1.5em as
éetljngs The large blue numbered list, the {n} counte [Level 8 the size.
bold numberis shown for MR added hE":f with a
e sl mE L period automatically.
[ ok ][ Ccancel
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% For the second level, you might do this:

General
Name: BlueRedGreen MixedList 2. We clicked this
Commert: {1) Blus Bold Numbers, (2) Red halic Lower-Alpha, (3) Green Bullt magq 2Nd Selected Lower
-alpha Numbered
1. We selected Level 2. Qieshest: Styles.css - Resources'\Stylesheets List.
Formattirie,
Level:
Content: &
1. Level1
a. Level
e Le
. 4 We clicked this button and
used the dialog to choose a

/ red color, select Htalic, and
i : L
3. Because we chose a lower- enter 1.0em as the size.

alpha list, the {a} counterwas |evel 8

5. In the preview, we still see the added here with a period
blue formatting for the first level, automatically.
but now we see the red italic [ ok ][ cancel |

formatting for the second level.

For the third level, you might do this:

] 2. We clicked this and selected Image List. Then
Name: BlueRedGreenMiedList we found a selected a bullet image we wanted to
Comment (1) Blue Bold Numbers, (2) Red haiic Lower-Aphq US€- Afterward, the icon for this button changed to

indicate an image is being used.
Styleshest: Styles.ces - Resources'\Styleshests

1. We selected Level 3.

Level:

Content Resources/Images/Bullet 1.png =~
1. Le;dljevel 2 ~ 3. The path to the N
Level 3 image is shown here. |

+ Level 4
o Level 5
+ Level 6
o Level 7

+ Level 8 5

4 In the preview, we still see
the blue formatting for the first

level and the red formatting

for the second level, but now

we see the green image for
the third level.
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first level shown.

% As soon as the format is created, the beginning of the list is seen in the XML Editor with the

<yl=
Select Node
Cut
Copy

Paste Before

Paste After

Unbind Ctrl+Shift+ U

1. Right-click
Delete

the ol or ul
structure bar. | move

or rit amet, consectettr adipiscing elit. Eusce blandit sapidn a

lit, ornare vek orci vel mollis frhnailla mauris. Dondc sagittis

ollis id.

tus augte auctor in aliqual nec, fringilla id dnlor. Suspendiss
maurir, ornare fincidunt guirum ey, gravida

Merge With Next List

Continue Sequence

UE2 [T |

List Start Mumber

Sort List

Reverse List

Unbind List

Make Simple ltem(s)

Make Paragraph Itemis)

%% Conditions... Ctrl+Shift+C
1| MName..

=/ Paragraph.. Ctrl+Alt+B
[A] Font.. Ctrl+5Shift+B
B

Create Snippet...

2. Select List o o |
Type. f enil finlbus non. Aligu’ m erat volutpat. Ph
N o Text Wrap
[ Listype ’ | Bullet List
Merge With Previous List Y= Circle Bullet List

1= Square Bullet List

= Mumbered List
Lower-alpha Mumbered List

Upper-alpha Numbered List

J 3. Select Custom

Lower-roman Numbered List

Ef"" EX

Upper-roman Numbered List 1 Format.
== Definition List
i=  Custom List Fermat 4 | i= Create Custom Format...

Edit Custom List Format...

(reset clazss)

« MultiLevelBullets
1. MixedList

4 Select a format.
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% Type content and press ENTER, just like you would for any other list. When you want to
enter content for a second level in the list, press Tab on your keyboard. The formatting
automatically changes to the red lower-alpha format.

First-level list
| items use the
blue numbers.

Custom Lists

ere is a custom list:
1. My first line of content.

; / 2. My second line of content.
This ol structure 3 -
bar represents / _ . My third line of content.
the first-level list. B a.
/ N
This ol structure Second-level listitems use
bar represents the red lower-alpha formatting.
second-level list.

CHAPTER 4

/9



% Type content for the second-level list items, pressing ENTER after each line. When you
want to enter content for a third level in the list, press Tab on your keyboard. Because you
are moving from an ordered list to an unordered list at this point, the structure bar changes
to a <ul>tag and the formatting for the third level changes to the green image.

/A

Custom Lists

Here is a custom list:
1. My first line of content.
2. My second line of content.

3. My third line of content.
a. This is the first line for the second level.

b This is the second line for the second level.

¢ This is the third line for the second level.

i

This ul structure
bar represents the
third-level list.

Third-level list items use the
green bulletimage.
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% Type content for the third-level list items, pressing ENTER after each line. When you want to
return to the second-level list, click the Outdent button [£

£l in the Home ribbon.

You should now be back at the first level, where you can continue the list content.

Custom Lists

This ol structure
bar represents the
ﬁrs&evel list. Q\ Here is a custom list:
1. My first line of content.
2. My second line of content.
- 3. My third line of content.
b?lrzolesg;ncttsutrﬁe — a. This is the first line for the second level.
de llist — b This is the second line for the second level.
second-ievetiist ¢ This is the third line for the second level.
Here is third-level text.
Here is more third-level text.
. l/ d  This is the fourth line for the second level.
This ul structure e This is the fith line for the second level.
bar represents the 4. My fourth line of content
third-levellist F 5. My fifth line of content.
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| Editing Custom List Formats

Supported In:

After you create custom list formats, you can edit them in a couple of ways.

How to Use the Edit List Format Dialog

This is the easier option for users who are not as experienced with cascading stylesheets (CSS). It
is essentially the same as the Create New List Format dialog, which is used when creating a
custom list format. The only difference is that you are adjusting existing settings, rather than
adding everything from scratch.

1. Open a content file containing a custom format list.

2. If the tag block bars are not shown to the left of the content, click at the bottom of the
editor.

3. Click the outermost (i.e., first level) structure bar (ol or ul) for the list.

4. Select Home >[i= 1] (down arrow) and choose Custom List Format > Edit Custom List Format.

CHAPTER 4 82



5. Use the Edit List Format make changes to the format.

CHAPTER 4

Name Give your custom list format a name.
Comment You can add an internal comment, such as the purpose of the list format.

Stylesheet This displays the stylesheet associated with your primary target. Styles
created as a result of your custom list format are added to this stylesheet.

Level Select the level of the list that you want to work on. When a level is selected, any
settings you choose are applied only to that level.

Content This field becomes populated based on settings you choose using the buttons
next to this field. It is a good idea to begin by clicking the first button to the right (i.e.,

) and selecting a list type or image first (see below). Then use the other options as
necessary.

You can also type directly into this field.

NOTE Any text typed directly in this field is supported only in PDF output. If you
enter any text, the default list markers (e.g., bullets, numbers) are instead
displayed in non-PDF outputs.
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" Select the type of list. If you click the down arrow, you can select any of the

following:
Type of List
Bullet list

Numbered list

Upper-alpha numbered list
Lower-Roman numbered list
Upper-Roman numbered list

Lower-alpha numbered list
E]

Select custom bullet image

What is Added to the Content
Field?

Nothing

{n}.

{a}.

(A},

{r}.

(R}.

The path to the image file

=[5 -] vou can click this button to insert a special character or symbol.

NOTE Custom list characters are supported only in PDF output. If you add
characters or symbols to the Content field, the default list markers (e.g.,
bullets, numbers) are instead displayed in non-PDF outputs. However, custom
bullet images are supported in all output formats.

. You can click this button to open the Font Properties dialog. This lets you change
the look of the list marker, such as the font size or type, color, and effects.
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6. Click OK. The dialog closes and any lists associated in your project with that custom format
are automatically changed.

7. CIicklE' to save your work.
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How to Edit Custom List Format Styles

When you view list styles in the Stylesheet Editor, you will see custom formats displayed as classes
under the respective ol and ul parent styles, depending on whether the first level of that format is an
ordered or unordered list. However, these classes are really limited to the list style type for each.

Stylesheet Editor g View: Advanced 5 Add 54

List Styles * |Hide Inherited " "
Here is a custom list

I' (Custom Lists) format where the
! |c|.| / firstlevel is an
ElusRedGreenhixedList I ordered list.

a4 yl
MultiLevelBullet IHere Is a custom list
format where the
first level is an
unordered list.

The real editing can take place in a special section called "(Custom Lists)," where all ordered and
unordered custom list formats are grouped together.

Stylesheet Editor | @l View: Advanced % Add 54

List Styles * |Hide Iﬂheriti ;
There are two custom list
4 |(Custom Lists) formats shown here. The first
I ol.BlueRedGreenhixedList one is based on an Drdered
I ul.MultiLevelBullets list andthe second oneis

(S
4 gl

BlueRedGreenMixedList
4

MultiLevelBullets

based on an unordered list.
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1. From he Content Explorer, open the stylesheet that you want to modify.

2. From the Medium drop-down in the Stylesheet Editor, make sure the proper medium is
selected efore you begin. In the Advanced view, you can open multiple mediums at once; you
just need to look at the title at the top of the medium pane and make sure you are working in
the correct one. If you are not using stylesheet mediums for your different outputs or if you
want all mediums to have the same settings, just leave the medium set to default and
continue.

Mediums can be used if you want to use one group of settings for online output types and
another group of settings for print-based output types. For example, you might use the
default medium for your online outputs and the print medium for your print outputs.

Please note that Flare remembers the last medium that you used when working in the
stylesheet, so it may or may not be the one that you want to use the next time around.

3. Inthelocal toolbar, make sure the first button displays . If the button displays
instead, then click it.

4. Inthe upper-left corner of the editor, click in the drop-down field nd select
[ List Styles |

5. Expand (Custom Lists).

6. As you expand each custom list format, you will see nodes for each level that you have
formatted. You can change the list style type (e.g., decimal, lower-alpha) or select a custom
bullet image on these nodes.

Stylesheet Editor § View: Advanced | % Add Selector =] CSS Variable ~ Medium ~ Options ~

List Styles ~  Hide Inherited (G2 =] I[%] | Medium: (default) B _
4 [(Custom Lists) Medium: (default) B
I olBlue ol.BlueRedGreenMixedList
4 gl .BlueRedGreenMixedList Add Property Add Property -
I
I list-style-type: decimal
I (level 3)
I (level 4)
I (level 5)
I (level 6) \]
b (level 7) We've select the first )
b (level 8) level for this custom The selected level is
b (level 9) list format. using a decimal list
I (level 10) style type.
I ol.Lowerblpha

I* ol.LowerReman
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And under each level is a pseudo-element called "(marker)." A marker is the combination of
the content and formatting for that level. It is usually a number, letter of the alphabet, symbol,

or character, sometimes with punctuation, such as a period. This node is where the bulk of
the editing takes place on a custom list format.

Stylesheet Editor §“ View: Advanced | % Add Selector =]l CSS Variable + Medium = Options -

List Styles *  Hide Inherited B2 =] %] & Medium: (default) = _
4 (Custom Lists) Medium: {default) B
I' olBlue ol.BlueRedGreenMixedList > lizmarker
4 ol BlueRedGreenMixedList Add Property Add Property w
4 (level 1)
Tever 2

content: counter(BlueRedGreenMixedList) .
(level

font-size: 1.5em
font-style: normal
Here is the marker pseudo- font-weight:

bold !
g These are the settings
element for the first level in that have been specified
this list format. for that marker.
T OL.LOWETAIpna

— Custom Lists
This is a marker

for firstlevel list Here is a custom list
items. i
. [My first line of content.

| 2. My second line of content.

o 3. My third line of content.
This is a marker

a. This is the first line for the second level.
forsecond-level . This is the second line for the second level.
list items. This is the third line for the second level.

Here is third-level text.
| Here is more third-level text.
his is the fourth line for the second level.

e: This is the fifth line for the second level.
4. My fourth line of content.

5. My fifth line of content.

This is a marker
forthird-level list
items.

7. Select the level or marker node that you want to edit.

8. From the Show drop-down list n the upper-right side of the editor, select

[Show: Assarted Relevant Properties ~| The most relevant properties for that style are shown on the

right side of the editor.
9. (Optional) You can use the toggle button in the local toolbar to show properties below in a
group vievv or an alphabetical view .
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10.
11.

12.

Locate the property you want to change.

The area to the right of the property is used for selecting and entering values. If you know
how to enter the information correctly, you can click in the value field and type it

directly. Otherwise, click the ellipsis button =] to the right of the property. Depending on the
type of property, the appropriate controls and options display, allowing you to choose or enter
values (e.g., select from a drop-down list, click a button, complete fields in a dialog or

popup). If you completed values in a popup, click OK at the bottom of the box.

The most common settings that you are likely to change include:
= color
= content

= font-size

font-style

font-weight

list-style-image

list-style-type

If you do not see the property listed that you want to change, click in the Show drop-down and
choose another filter (e.g., All Properties).

For more information about common list properties, see "Editing List Styles" on page 38.

CIicklE' to save your work.

NOTE For more information on the CSS specification for the marker pseudo-element, see:

http://dev.w3.org/csswg/css-lists/#marker-pseudo-element
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NOTE By right-clicking on the name of a custom style and selecting Edit Custom Format,
you can open the Edit List Format dialog and make your changes there instead.

Right-click onthe
name ofthe

custom list format.
Styleshest Editor Add Sg

List Styles / Hide Inherited

4 [Custom Lists) /
4 gl BlueRadAGrdanbdivedl izt

4 [leve Rename
(
" (leve Edit Custog Format...
I {leve
I {leve
: E:eve s Cut And select Edit
| V¢ @ Copy Custom Format.
(leve
I flave 3 Delete
I {lever=y
I (level 10)

I ul.MultiLevelBullets
[ i
4 pl
BlueRedGreenblixedList
4 )
MultiLevelBullets
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How to Reset the Style Class

If you no longer want to use a custom list format and want to return to the default style settings for
the list, you can reset the style class.

1. Clickin the list.

2. Do one of the following, depending on the part of the user interface you are using:

®" Home Ribbon In the Paragraph section, click the down arrow on the list button =
Then select Custom List Format > (reset class).

® Format Menu Select List > Custom List Format > (reset class).

® Structure Bar Make sure the structure bars are turned on. Right-click any of the list
structure bars (ol or ul) representing levels of the list. From the context menu, select

List Type > Custom List Format > (reset class).
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I Continuing the Sequence of Lists

If you have created multiple lists in a topic, you can continue the sequence from one to the other.
This ensures that the next list you create in the topic starts with the next number in the sequence of
the list above (even if the two lists are separated by other content).

% EXAMPLE You have a numbered list from 1to 10 at the top of your topic and you add a
few regular paragraphs (not in a list) after it. If you start another numbered list and select
this option, the new list will start at 11.

When you apply the Continue Sequence option to a list, not only will that list continue the
numbering of the previous list, but it will also grab the style attributes from the other list.

% EXAMPLE You have a document with two lists, like this:

hi

Topic Title

Here Is the first list:

1. First
2. Second
3. Third
Here is the second list:
1. Fourth
2. Fifth
3. Sixth

These two lists have been styled using the stylesheet. The first list is using a style class
called "ol.Red," which is using a red font. The second list is using a style class called
"ol.Blue," which is using a blue font.
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ﬁ You can alter the numbering of the second list, so that it continues where the first list
ended. To do this, click in the second list. Right-click on the ol structure bar to the left of
that list, and from the context menu, select Continue Sequence.

Right-click the second ol
structure bar, which > o
corresponds to the Copy

second list in the topic...

Paste Before

Paste After

Unbind Ctrl+Shift+U
Delete

Move 3
Text Wrap »

k4]

List Type 3
Merge With Previous List
Merge With Next List J

Continue Sequence - and select Continue
i Sequence.
List Start Mumber

e

N T

Topic Title

Here is the first list:

1. First
2. Second
3. Third

Here is the second list:
4. Fourth : : :
5 Fifth Notonly did the blue list continue
= 6 Sixth the numbering from the red list,
but it also adopted the ol Red

style class, which changedthe
text from blue to red.

.
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How to Continue the Sequence of Lists

1. Place your cursor somewhere in the lower list (where you want to continue the numbering).
2. Do one of the following, depending on the part of the user interface you are using:
® Ribbon Select Home > (down arrow).

® Right-Click If the tag block bars are not shown to the left of the content, click[E€] at the
bottom of the editor. Right-click the ol or ul tag bar of the lower list (where you want to
continue the numbering).

3. Select Continue Sequence.

4. Click[&l to save your work.
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| Merging Lists

There may be times when you are creating lists and find that you have two or more ordered lists

(<ol>tags) or unordered lists (<ul> tags) next to each other. If necessary, you can quickly merge the
lists together into one list.

% EXAMPLE You have two numbered lists, with each list restarting at number 1.

= Merging Lists
Here are two numbered lists that need to be merged.
1. Thisis text.
2. Thisis more text.
3. Thisisev
1. And thisi

Notice that there are
two =<ol=tags, one for
each list. But afterthe
two lists are merged,
they will share the
same =ol=tag.

You can make the numbering continuous in those two lists by merging them.

= Merging Lists
Here are two numbered lists that need to be merged.

1. This is text.

2. Thisis more text.

This is eve

Now there is just one
=<pl=tag and the
numbernng goes from
1 to 6, rather than
two lists of 1 to 3.
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How to Merge Lists

1. If the tag block bars are not shown to the left of the content, click at the bottom of the
editor.

2. Right-click the ol or ul structure bar to the left of one of the lists.

3. Select either Merge With Previous List or Merge With Next List. The lists are merged.

4. CIicklE' to save your work.

NOTE If you create a new list next to another one of the same time (e.g., two bulleted lists,
two numbered lists), a floating icon displays. You can click the down arrow to display
options for merging the lists together or to keep them separate.

Procedure 1

+ Listitem

First list r List item

o Listite

MNew list .

1r

Merge
Merge List

Don't Merge Lists

Set Default...

NOTE If you have a bulleted list next to a numbered list, you can merge them together after
right-clicking the ul or ol structure bar and selecting Merge With Previous List or Merge
With Next List. However, if you have a bulleted or numbered list next to a definition list, you
cannot merge those together.
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| Restarting Numbering in Lists

You can create a numbered list in a topic by using the Numbered List button in the Home

ribbon. But what if you need to restart the list at a specific number? The following steps show you
how to do this.

How to Restart Numbering in a List

1. Click in the numbered list where you want to restart the numbering.
2. Select Home >[i-] (down arrow).
3. Do one of the following:

® |f you want to change the numbering for the entire list, restarting the first item at a
specific number, click List Start Number. Enter a value in the dialog and click OK.

® |f you want to change the numbering for a specific item in a numbered list, click Item
Number. Enter a value in the dialog and click OK.

%% EXAMPLE You have a numbered list from 1 to 10. If you were to click in the
paragraph with the number 7 and then use this option to start numbering at 23,
your list would change so that the numbering displayed as 1 to 6 and then 23
to 26.

4. CIicklE' to save your work.
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| Reversing Lists

After you have created a list, you can reorder the items in the list so that they appear in reverse
order (i.e, first item is last, last item is first).

How to Reverse a List

1. Place your cursor somewhere in the list.

2. Do one of the following, depending on the part of the user interface you are using:
® Ribbon Select Home > (down arrow).

® Right-Click If the tag block bars are not shown to the left of the content, Click at the
bottom of the editor. Right-click the ol or ul tag bar of the list.

3. Select Reverse List.

4. Click[&l to save your work.
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| Sorting Lists

After you have created a bulleted or numbered list, you can reorder the items in the list in ascending
or descending order. Also, you have the option of sorting the list immediately, or you can have Flare
sort it automatically later when you build output. For example, sorting at build time might be a
useful option if you always want a particular list sorted, but multiple authors are working on the list
over a period of time, and you want to ensure that the last author making edits does not forget to
sort the list. Translation is another reason to sort lists at build time. Because languages use
different characters, this ensures that the list in each output is sorted appropriately.

How to Sort a List Immediately

1. Place your cursor somewhere in the list.
2. Do one of the following, depending on the part of the user interface you are using:

® Ribbon Select Home > (down arrow).

® Right-Click If the tag block bars are not shown to the left of the content, click[FE] at the
bottom of the editor. Right-click the ol or ul tag bar of the list.

3. Select Sort List. Then choose Ascending or Descending.

4. CIicklE' to save your work.

How to Sort a List at Build Time

1. Place your cursor somewhere in the list.

2. Do one of the following, depending on the part of the user interface you are using:

= Ribbon Select Home > [~} (down arrow).

® Right-Click If the tag block bars are not shown to the left of the content, CIick at the
bottom of the editor. Right-click the ol or ul tag bar of the list.

3. Select Sort List > Sort at Build. Then choose Ascending or Descending.

4. Click[wl to save your work.
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I Unbinding Lists

If you have created a list and no longer want the content to be displayed in a list, you can unbind it.
This removes the list tags from the content so that it displays as regular paragraphs.

How to Unbind a List

1. Place your cursor somewhere in the list.

2. Do one of the following, depending on the part of the user interface you are using:
® Ribbon Select Home > (down arrow).

® Right-Click If the tag block bars are not shown to the left of the content, Click at the
bottom of the editor. Right-click the ol or ul tag bar of the list.

3. Select Unbind List.

4. Click[&l to save your work.
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APPENDIX

PDFs

The following PDFs are available for download from the online Help.

| Tutorials

Autonumbers Tutorial
Back-to-Top Button Tutorial
Context-Sensitive Help Tutorial
Custom Toolbar Tutorial
eLearning Tutorial—Basic
elLearning Tutorial—Advanced
Getting Started Tutorial

Image Tooltips Tutorial

Lists Tutorial

Meta Tags Tutorial

APPENDIX

Micro Content Tutorial—Basic
Micro Content Tutorial—Advanced
Responsive Output Tutorial
Single-Sourcing Tutorial

Snippet Conditions Tutorial

Styles Tutorials

Tables Tutorial

Word Import Tutorial
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| Cheat Sheets

Context-Sensitive Help Cheat Sheet
Folders and Files Cheat Sheet
Learning & Development Cheat Sheet
Lists Cheat Sheet

Micro Content Cheat Sheet
Print-Based Output Cheat Sheet
Search Cheat Sheet

Shortcuts Cheat Sheet

Structure Bars Cheat Sheet

Styles Cheat Sheet
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| User Guides

Accessibility Guide

Analysis and Reports Guide
Architecture Guide
Autonumbers Guide
Branding Guide

Condition Tags Guide
Context-Sensitive Help Guide
Eclipse Help Guide
elLearning Guide

Getting Started Guide
Global Project Linking Guide
HTML5 Guide

Images Guide

Import Guide

Indexing Guide

Key Features Guide

Lists Guide

MadCap Central Integration
Guide

APPENDIX

Meta Tags Guide

Micro Content Guide
Navigation Links Guide
Plug-In API Guide
Print-Based Output Guide
Project Creation Guide
QR Codes Guide

Reviews & Contributions With
Contributor Guide

Scripting Guide

Search Guide

SharePoint Guide

Skins Guide

Snippets Guide

Source Control Guide: Git

Source Control Guide:
Perforce Helix Core

Source Control Guide:
Subversion

Source Control Guide: Team
Foundation Server

Styles Guide

Tables Guide

Tables of Contents Guide
Targets Guide

Template Pages Guide
Templates Guide

Topics Guide

Touring the Workspace Guide

Transition From FrameMaker
Guide

Translation and Localization
Guide

Variables Guide
Videos Guide

What's New Guide
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