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CHAPTER 1

Introduction

Lingo's Translation Editor lets you work in Translation (or grid) mode, with the source content in
one column and the target language in the next column. For some types of files—such as Flare
topics, snippets, and template pages; Microsoft Excel, PowerPoint, and Word documents; DITA
files; HTML files; and XML files—you can also switch to Live Preview mode, which lets you view
content in its intended context. A suggestions area at the bottom of the Translation Editor lets you
quickly select and insert matching translations from your translation memory (TM) database.

This chapter discusses the following:

Typesof Content ... 7

How to Translate Files ... 9
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| Types of Content

In Lingo you can translate many types of files in the Translation Editor, including the following:

® Adobe FrameMaker files (FM, MIF, and BOOK)
® Adobe InDesign files (IDML)

® DITAfiles (DITA, DITAMAP, XML)

® Doc-To-Help projects (D2H)

® HTM and HTML documents

® JSON files

® MadCap Capture image files (BMP, GIF, JPG, JPEG, PNG, TIF, TIFF)
® MadCap Contributor files (MCDOC)

® MadCap Flare package files (FLPRJZIP)

® MadCap Flare projects (FLPRJ)

® MadCap Lingo bundles (ZIP)

® MadCap Mimic movies and collections (MIMOV, MIPRJ)
® Microsoft .NET Resource files (RESX)

® Microsoft Excel documents (XLS, XLSX)

® Microsoft PowerPoint documents (PPT, PPTX)
® Microsoft Word documents (DOC, DOCX)

® Properties files (.properties)

® Rich text files (RTF)

® SDL Trados newer files (SDLXLIFF)

® SDL Trados older files (TTX)

® SQL files

B SVGfiles

B TXT files

® Wordfast files (TXML)
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® XLIFF 1.2 files (XLF)
® XML files

NOTE If you are using the grid view (as opposed to the folder structure view) in the File
List window pane, you can use the Filter field to see only specific types of files in the list
(e.g., snippets), or you can select All Files to show all translation file types in the same list.
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| How to Translate Files

Although you do not need to use TM when translating files, it is recommended that you do so.
Therefore, before following the steps below, make sure you have performed the necessary setup
tasks for TM. See "Translation Memory" on page 57.

1. (Optional) Before you start translating text, you may want to select Home > Translate
project with TM. This scans your translation memory to find 100% matches for untranslated
segments and applies those translations accordingly. See "Applying Translation Memory
Suggestions" on page 78.

2. From the File List window pane, open the file you want to translate.

The file segments are shown in the Translation Editor. The source text is shown in the left
column. The right column, which is initially empty by default, is where you enter the
translation.

NOTE You can customize the way the Translation Editor and Translation Memory
Editor display translation segments. You can display the source and target
segments next to each other, or with the source segment above the target segment.
You can also adjust the editor font size, which resizes translation segments,
translation suggestions, and segment notes based on your desired font size.
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3. Click in a target cell (the right column) of a segment row. The cell may remain empty until you
type in it, or the cell may become immediately filled with a perfectly matching translation from

TM.

CHAPTER 1

NOTE If you change the fuzzy matches percentage in the Options dialog, a
segment doesn't necessarily have to have a 100% match to be automatically filled in
when you click on it. For example, you can change the option so that segments with
a 95% match are considered exact.

@ options 7 x
i It
=eneral Retrieve suggestions with minimum match of: 50 =
Interface Fillin fuzzy matches of at least: 9}5 = %
Source Conkral [[] Accept Exact and Context Matches upon applying TV

Copy source if no TM match found
Translation Mem...

[ update translations with identical source

Speling [ update segments with context matches

Machine Translation
Status Colors .

Keyhoard Shorboubs You can adjustthe
Context Match color: Fuzzy Match color: fuzzy match fillin

percentage in this field.

Exact Match color: Accepted color:
Repetition color: Machine Translated color: -

Reset to Default Colors
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NOTE If you prefer to use the old behavior from previous versions of Lingo (i.e.,
automatically display a copy of source segments even if no match is found in TM),

you can select a check box on the Translation Memory tab of the Options dialog (File

> Options).
@ options ?
~
General Retrieve suggestions with minimum match of: 50 = %
Interface Fill-in fuzzy matches of at least: 100 =
Source Contral [ Accept Exact and Context Matches upon applying TM

Translation Mem...

Copy source if no TM match found

Speling
Machine Translation

keyboard Shorteuts

K\‘\

Selectthis option if you want

to copy the source segment

text to the target, even if no
match is found in TM.

ate translations with identical source

te segments with context matches

Fuzzy Match color:

Accepted color:

Machine Translated color:

4. Do one of the following:

Type your translation.

® |fthe TM Suggestions tab below shows a match for the segment that you want to use,

CHAPTER 1

double-click it. The target cell becomes filled with that translation. You can keep the

translation as it is, or you can click in the cell and adjust it.
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5. Do one of the following, depending on the part of the user interface you are using:

® Ribbon Select Home > [one of the Confirm buttons].
= Keyboard Shortcut Press ENTER.
OR

Press CTRL+SHIFT+Down Arrow or CTRL+SHIFT+Up Arrow on your keyboard (to
move to the next or previous untranslated segment, respectively).

® Right-Click Right-click in the cell and from the context menu select Confirm.

The translation is confirmed and focus moves to the next appropriate cell. After a segment is
translated and confirmed, the Status cell becomes gray and a check mark is shown in it.
Also, if you are using TM, the translation is automatically uploaded to the database.

6. CIick@ to save your work.

CHAPTER 1 12



CHAPTER 2

Translation Features

When translating files in Lingo, you have access to numerous features.

This chapter discusses the following:

Usingthe Filter ...
Regular Expressions and Case-Sensitive Text ...
Clearing the Filter and Resetting the Editor .................................. ...
Translation Memory ... .
Machine Translation ...
Termbases ...
Notes for Segments ... .
Adding Numbers from Source Segments ...
Right-Click/Keyboard Shortcut Options .........................................

Live Preview Mode ...

CHAPTER 2

13



| Filter

A segment filter at the top of the Translation Editor lets you limit the segments shown in the editor.

Translation Editor | i = Status: Ih Progress

Inline style(s): (te:t) - @ =

Source Filter:

Target Filter:

A

1 Jack and (=il

2 Jackand Jill went up the hill

3 Tofeich a pail of water

4 Jack fell down and broK

Filter fields

5 And Jill came tumbling after

7 Asfast as he could caper

g With vinegar and olive paper

g Thenup Jack got and home did trot

g To Old Dame Dob who patched his nob

English (United States) - Spanish

Jack y @il

Jack vy Jill subiercn la colina

A buscar un cubo de agua

Jack cayd y rompid su corona

Y Jill cayd después de &l

Luego Jack se levantd v a su casa comid
Tan rapido como pudo

Para Old Dame Dob, que remendd su nob

Con vinagre v papel marrén

Status

0%

100%

101%

101%

101%

101%

MNote

—

CHAPTER 2
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I Using the Filter

To use the filter, type text in the Source Filter and/or Target Filter field to search for content in
either. Then either press ENTER on your keyboard or click . As a result, only the segments
matching your search are shown.

¢ EXAMPLE
Let's say you have the following segments in the Translation Editor:
Translation Editor | i | 5 G\ Status: In Progress - Inline style(s): (text) 2R
Source Filter: Target Filter: e
English (United States) - Spanish Status MNote
;1 Jackand (=il Jack y =i s
2 Jack and Jill went up the hill Jack y Jill subieron |a colina 100%
3 Tofetch a pail of water Abuscar un cubo de agua —
4 -Jack fell down and broke his crown Jack cayd v rompid su corona 1013
5 And Jill came tumbling after Y Jill cayd después de &l Jo0%
g Then up.Jack got and home did trot Luego Jack se levantd v a su casa corrid e 9
7 Asfastas he could caper Tan rapido como pudo 101%
g 1o Old Dame Dob who patched his nob Para Old Dame Dob, gue remendd su nob —
g With vinegar and olive paper Con vinagre y papel mamdn -
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¥% You want to limit the segments shown to only those where the name "Jack" appears in the
source segments. So you type Jack in the Source Filter field and click . As aresult,
only a few segments are now shown.

Aftertyping Jack in this -.and clicking
field... this button ...
Translation Edi O | = B status: In Progress . Inline style(s): [te«t) - ¥ |5
Source Filter: Jack Target Filter: je
English (United States) - Spanish Status Mote
1 Jackand =3l Jack y @Bl - -
7 Jackand Jill went up the hill Jack y Jill subieron |2 colina
4 Jack fell down and broke his crown Jack cayd v rompid su corona —
g Then up Jack got and home did trot A Luego Jack se levantd v a su casa cormid

/ \

... the Translation Editor
displays only these
segments.

CHAPTER 2
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ﬁ Then let's say you want to further limit the segments so that, of those shown, only those
with "Jill" on the target side are included. Therefore, you type Ji11 in the Target Filter

field and click . Now the list of segments is further reduced.

After searching for Jill in the

target segmenits. ..
Translation Editor | @ | [ZF @ Status: In Progress < IHMMS): (et -z |
Source Filter: Jack Target Filter: Jill e
English (United States) - Spanish Status Note
1 Jack and (==3Mill Jack v @il w &
2 Jack and Jill went up the hill Jack y Jill subieron la colina

... Lingo reduces the listto

the only segments where

Jackis foundin the source
and Jill is found in the target.

CHAPTER 2
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| Regular Expressions and Case-
Sensitive Text

You can also select options to use regular expressions or to make the search case-sensitive.

ﬁ EXAMPLE — Regular Expression
Let's say you want to limit the results to only segments where the source sentences begins
with the letter w. First, you enter ~w in the Source Filter field. This is a regular expression
that looks for lines that begin with w.
First, type “w in this field.
— [
Translation E = B Status:In Progress - Inline style(s): [tesd) MLl
Source Filiers| *w Target Filter: g
English (United States) - Spanish Status Mote
1 Jack and (==l Jack y @il o |
2 Jackand Jill went up the hill Jack y Jill subieron la colina 100%
3 Tofeich a pail of water Abuscar un cubo de agua —
4 Jackfell down and broke his crown Jack cayé y rompié su corona o
5 And Jill came tumbling after Y Jill cayd después de él —
5 Then up.Jack got and home did trot Luego Jack se levantd v a su casa comid 100%
7 Asfast as he could caper Tan rapido como pudo 1015
g To Cld Dame Dob who patched his nob Para Old Dame Dob, que remendd su nob —
g With vinegar and olive paper Con vinagre y papel marrén -
CHAPTER 2 18



expression you just typed.

Y& Then you click and select Regular Expression

. This enables Lingo to use the

Click this button...

Translation Editor = @ Status: In Progress

Source Filter *w

Inline style(s): (tet) M REE

Target Filter:

1 Jack and (m=saill

5 Jackand Jill went up the hill

3 Tofetch a pail of water

4 Jackfell down and broke his crown

5 And Jill came tumbling after

5 Then up Jack got and home did trot

7 Asfastas he could caper

g To Old Dame Dob who patched his nob

g With vinegar and olive paper

English (United States) - Spanish

Jack y @il

Jack y Jill subieron|
_..and select Regular
Abuscar un cubo d Expression so thatit has

p - a check mark.
Jack cayd y rompid

¥ Jill cayd después de &l

Luego Jack se levantd v a su casa comid
Tan rapido como pudo

Para Old Dame Dob, gue remendd su nob

Con vinagre y papel marrén

/ Regular Expression

Case Sensitive

Finally, you press ENTER on your keyboard and the list is shortened.

Translation Editer | = E\ Status: In Progress

Source Filter: Aw

- Inline style(s): [tef)
Target Filter:

Je)

g With vinegar and olive paper

/\

This is the only segment
foundwhere the source
L | begins with the letter w.

English (United States) - Spanish

Caon vinagre y papel mamdn

Status Note

CHAPTER 2
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¢ EXAMPLE - Case-Sensitive

Let's say you have the following segments in the Translation Editor:

Translation Editor | E3 % Status: In Progress = | (L @D | Inline style(s): [text) - é""j
Source Filter: Target Filter: je
English (United States) - Spanish Status  Motd
1 Little Miss Muffet La Pequena Senorita Muffet 'ﬂ
"Little Miss Muffet" is a nursery rhyme, one of
2 the most commaonly printed in the mid- o
twentieth centuny.
It has 3 Roud Folk Song Index number of P
3 20605 0% '
4 The rhyme first appeared in prnt in (m==)1808, =
in a book titted Songs for the Nurseny: % B
o —
g  Little Miss Mufiet sat on a tuffet Pequefia Sefiorita Muffet se sentd en un tuffet A -
7 Eating her (securds(=-) and whey . @
g Along came a spider a
o —
Who sat down beside her |
| m b
TM Suggestions | Segment MNotes
% Match Source Translation Source TM
100 Little Miss Muffet La Peguena Sefiorta Muffet MasterTM

Little Miss Muffet

Little Miss Muffet GOOGLE

You want to limit the segments shown to only those that contain the word "song" in the
source. So you type song in the Source Filter field and click . As a result, only a few
segments are now shown.

CHAPTER 2
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Aftertyping song ..and clicking this
inthis field... button...
Translation Edivo = E‘r Status:In Progress S Inline style(s): (text) - g8 | g
Source Filter: sohg Target Filter: e
English (United States) - Spanish Status MNote
2 It has a Roud Folk Song Index number of 20605. - -
2 The rhyme first appeared in print in 1805, in a book titled
Songs for ihe Nursery: e
|, The rhyme first appeared in print in 1805, in a book ftled . the Translation Editor
Songs for the Nursery: displays onlythese 0%
The former explanation is speculative and the [atter is segments.
15 doubted by most literary scholars, who note that stories
linking folk tales or songs to political events are often urban 038
legends.

However, let's say you want to limit the results to only the segments where the word is
lowercase. So you click |<Z] and select Case Sensitive.

Click this button..

Translation Editor | &9 | |50 |5y Status:In Progress - Inline style(s): (rewt] - e | g
Source Filter: song Target Filter: H
English (United States) - Spanish Status Regular Expression
3 It has 2 Roud Folk Song Index number of 20605. 0% ¥ Case Sensitive
4 The myme first appeared in print in 1805, In 2 book titled
Songs for the Nursery. ...and select Case Sensitive
1 The rhyme first appeared in print in 1805, in a book titled so that it has a check mark.
Songs for the Nursery: 0%
The former explanation is speculative and the latter is
15 doubted by most literary scholars, who nole that stories
linking folk tales or songs fo polifical events are often urban 0%
legends,

After you click |2#]| again, only one segment is found where song is found in lowercase.

Translation Editor | @ | E [} status:In Progress = Inline style(s): (text) MR
Source Filter: zong Target Filter: }.;‘
English (United States) - Spanish Status Note
The former explanation is speculative and the latter is This i
Is is the only segment
15 doubted by most literary scholars, who note that stories foundwhere St}rly is?ound in =

linking folk tales or songs fo political events are often urban 9 %
legends. lowercase letters.
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| Clearing the Filter and Resetting the
Editor

When you want to clear the search fields and show all of the segments again, you can click .

¢ EXAMPLE

Let's say you have used the filter fields so that the Translation Editor shows only a single
segment in the file.

Translation Editor | i | 5 G\ Status: In Progress - Inline style(s): (te.t) - g

Source Filter: song Target Filter: }.JJ

English (United States) - Spanish

Status Note
The former explanation is speculative and the latter is
15 doubted by most literary scholars, who note that stories —
linking folk tales or songs to political events are often urban B

legends.

This is the only segment
shown after the filterwas
used, but there are several
other segments in the file.
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ﬁ Now you want to clear the filter fields and return to the original view showing all of the
segments in the file. To do this, you simply click .
After clicking
this button...
Translation Editor | @@ | = 2} = | StatusiIn Progress = Inline style(s): (text) i ‘ gl
: . 3
Source Filter: ~ Target Filter: M
ish (United States) - Spanish Status Mote|
1 Little Miss Muffet La Pequefia Sefiorita Muffat =
100%
“Little Miss Muffet” is a nursery rhyme, one of
2 the most commeonly printed in the mid- o
twentieth century. _._the filter fields
3 It has a Roud Folk Song Index number of are cleared...
20605. 0%
4 The rhyme first appeared in print in (==%)1805,
in a book titted Songs for ihe Nursery. 0%
5 Lyrics o
g  Little Miss Muffet sat on a tuffet Pequefia Sefiorita Muffet se sentd en un tuffiet f
7 Eating her (=e=rijcurdsze=r3) and whey .
g Along came a spider
: 1 ..andallofthe
Whn oot Aaam hocids hor \ SBQmentS |n the ﬁle
are shown in the
Translation Editor.

CHAPTER 2
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| Translation Memory

At the bottom of the editor is the TM Suggestions tab. If matching content has already been
translated and uploaded to the translation memory (TM) database, it displays in the suggestions

area with the following information:

® % Match Displays a numerical ranking for the match. For example, if 100 is displayed, the
content matches 100%; if 85 is displayed, the content matches 85%; and so on.

® Source Displays the word(s) in the source language.
® Translation Displays the translated word(s) in the target language.

® Source TM Displays the name of the TM database containing the translation match.

Translation Editor | @ | 55 [E} Status:In Progress ~ | @ @ |Inline style(s): (teut) - @B

Source Filter: Target Filter: E

Status

English (United States) - Spanish

s AndJil
We placed the o
5 Then cursor on this .
segment.

7 As
0%
g ToOld Dame Da\ﬁalched his nob .
g With vinegar and olive paper o5

11

4 |

TM Suggestions | Segment Notes

% Match Source

Translation Sourcs

With vinegar and brown paper Can vinagre y papel mamén

In TM there is a partial match for the
segment If you double-click the
suggestion, its translation will be entered
in the empty target cell on the right. You
can then editthe non-matching portion of
the segment and press ENTER to

confirmthe translation.
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I Machine Translation

Machine translation (MT) is translation of text by a computer or translation program, such as
Google Cloud Translation. A great benefit of MT is that it allows translators to translate a large
amount of content quickly using an automated translation system, and then make any necessary
updates to the translation on a case-by-case basis (e.g., using a termbase to replace certain
words, fixing translations that are not accurate in context). Then, the translator can add the target
segments to an installed TM, improving the speed for future translations as well.

| Termbases

A termbase is a concept-oriented database that makes translation work easier and quicker by
letting you create, manage, and reuse multilingual terminology from a single storage area. This
system automatically displays previously translated words from your termbase during the
translation process, thus improving the reliability of translations. For more information, see the
online Help or the Termbase Guide PDF.
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I Notes for Segments

For each segment in the Translation Editor, you can enter a note. For example, you might want to

add a note to remind yourself to do additional research about a term, or to tell a reviewer why a

particular translation was used.

A Note column on the right side of the segment row and a tab at the bottom of the editor are
available for this purpose.

Translation Editer | i@ | 5 Status: In Progress

Source Filter:

-

Target Filter:

Inling style(s): (text) - e | |

Aa »

English (United States) - Spanish

Status Mote # |

1 (E=k)Jack and (meRadil w |

7 Jackand Jill went up the hill Jack vy Jill subieron 2 colina -

3 Tofeich a pail of water A buscar un cubo de agua EE
4 Jack fell down and broke his crown o |

5 And Jill came tumbling after s -

g Then up Jack got and home did trot o5 ~Amm
7 Asfastas he could caper -

%

o To Old Name Nob who natched his nob |
4 1 ¥
TM Suggestions Segment Motes

Source Mote: Target Mote:
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To add a note, open the Segment Notes tab at the bottom of the editor. You can do this in one of
the following ways:

® Click the Segment Notes tab.
® Click the Note icon |:| for that segment.
® Right-click in the segment and in the context menu select Add Note.
In the Segment Notes tab, type in either the Source Note or Target Note area. If you want to

create a new paragraph, press CTRL+ENTER. After you enter a note, the icon changes in the
Note column.

Translation Editor | | =1 B‘ % Status: Reviewed b Inline style(s): (text) ~ g |
Source Filter: Target Filter: Sl S8l =
English (United States) - Spanish Status Mote
1 Jackand (=il Jack y @8, e
Jack and Jill t up the hill Jack y Jill subi [ li STETE Segment
and Jill went up the hi ack v Jill subieron la colina -
2 o e vl contains a note, the >’Q
3 Tofetch a pail of water A buscar un cubo de agua 1con Ehanges'
4 +Jack fell down and broke his crown Jack cayd y rompid su corona
5 And Jill came tumbling after Y Jill cayd después de &l
g Then up Jack got and home did trot Luego Jack se levantd v a su casa cormid
7 Tan rapi
You can enter a note You can enter a note LL2]
) forthe source ed his nob for the target o
segment here. segment here.
g Con vin e
L \ [/
TM Suggestion ment MNotes | \ /
Source Mote: Target Mote: V
Here is some note text for the source segment. Here is some note text for the target segment.
This second paragraph was created by pressing CTRL+Enter.

CHAPTER 2 27



NOTE When translating .properties files, only the value is translatable. The entire value
pair is added to the segment as a segment note for your reference.

Translation Editor 4 Status- Unkranslsted - Inline stybe(sk: [test)
Source Filter: Target Filter: ).”,d K
English - Arabic atus MNote -
Property [{0}] of class [{1}] with value [(2}] does not maich the The imported value appears -
. required pattem [{3)] : =
_ . in the source segment.
2 Property [{0}] of class [[1}] with value [{2}] is not a valid URL . &
. Property [{04] of class [{1}) with value [{2}] is not a valid credit -
. card number %
s Property [[0}] of class [[1}] with value [{2}] is not a valid &- -
mail agdress e
5 Property [0} of class [{1}] with value [{2}] does not fall within -
the valid range from [{3}] to [{4}] =
p Property [(0}] of ciass [{1}] with valua [{2}] does not fall within e
the vaid size range from [{3]] o [{4]] .
7 Property [{0}] of class [{1}] with valua [{2}] exceads maximum You can see the entire -
value [(3]] =

value pairon the
Segment Notes tab. :

Pl mle s GO oF sl FESVY b3 Sl o omloom DIVIY En bmmon dlomen

TM Suggestions Segment Notes
Source Mote: Target Note:

default doeant match message=Froperty [10] of class [{1}] with value [{2}] does nat
mateh the required pattem [{31]

NOTE You can translate metadata tags in PDF and EPUB targets. The metadata type is
added to the segment as a segment note for your reference.

Translation Editor | Status: In Progress - Inline style(s):
Source Filter: Target Filter: E
English (United States) - Spanish MNote
1 My First Novel Mi primera novela Q
> Dogs Perros -
3 fiction ficcion -

Aheartwarming story of agiiand her L} The segment notes indicate
dogs. / the metadata type for the
selected segment. =

Target Mote:

Source MNojges
Title
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NOTE When you import a Doc-To-Help project file into Lingo, additional project
information (e.g., variables, keywords, topic titles) is imported as part of the D2H file. Open
the D2H file in Lingo to translate these segments. A translation note is created for each
segment so you can see what kind of data is contained in the segment. Click @ to see the
translation note on the Segment Notes tab.

NOTE Segment notes travel with the project. Therefore, if you create a new Lingo project
based on the same source files, the same notes will not automatically be associated with
those segments because it is a new project.

NOTE When you import a review package from Contributor, any annotations from the
reviewer are added to the segment as segment notes. For more information, see the Lingo
online Help.
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| Adding Numbers from Source
Segments

This option that lets you automatically copy a number from the source to the target cell. This helps
ensure that you do not accidentally retype an incorrect number during the translation.

You can add numbers from the source in the following ways:

® Context Menu You can right-click in the segment and select Add Next Number.

= Keyboard Shortcut You can press CTRL+, (comma) on your keyboard to add numbers to

the target in order.

® Translate Ribbon From the Translate ribbon you can click Add Next Number.

Source Filter:

Translation Editor | & = G Status:In Progress

- | @

Target Filter:

Inline style(s): (text)

P

(=

8

12

This cell contains a few
numbers. You can add each
one to the target cell using the
Translate ribbon (notshown
here), context menu, or
keyboard shortcut.

13
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English (United States) - Spanish

Origins and Meaning

The rhyme first appeared in print in 1805, in a
book titled Songs for ife Nursery:

Like many such riyymes, its origins are unclear.

Some claim it was written by Dr Thomas Muffet
(d.1604), an English physician and
entomologist, regarding his stepdaughter

Status Mote #

%

%

Patience; others claim it refers to Mary, ¢
of Scots (1543-87), who was said fo hay
frightened by religious reformer John K —

(1510-72). E

The former explanation is speculative ani
latter is doubted by most literary scholars «
note that stories linking folk tales or song
political events are often urban legends. Q
@

TM Suggestions | Segment Notes

1
I3

From the context menu, e
you can select Add
Next Number. =

/

Confirm
Split Segment

Add Note

Clear Target Segment

Copy Source to Target

Add Next Number

Enter

Ctrl+T

Ctrl+Del
Ctrl+K

You can also

Ctrl+, press CTRL+ on
your keyboard.
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I Right-Click/Keyboard Shortcut Options

Several options are available from the context menu when you right-click a segment in the
Translation Editor.

Translation Editor =F [EL 5l | Status:In Progress =

T Inline style(s): (te:t)

- | &

£ ¥

o Mote 1: Default status colors can be changed in Options dialog (Green = Context/101%; Blue = Exact/100%; Vellow = Repetition; Pink = Fuzzy; ~
Red = Machine Translaticen; Gray = Cenfirmed). ]
Source Filter: Target Filter: 55
English (United States) - Spanish Status  MNote
1 | Food Comidh
Synonyms 1015
5 Every comer of San Diego is filled with tasty restaurants and Cada tes
roadside eateries. yrest #%  Cut tri+
3 Be sure to grab a bite while you're here! S Copy trl+C
= 0%
- - E Paste tri+
4 Mexican Food Comi
+  Confirm Enter s
San Diego is just a few miles from the Mexican border, and the | San C @ Split Seqment T Y
5 | culural influence is apparent in its authentic Mexican cuisine. Ia infl P g !
mexicd @  Join Segments trl+ Shift+
6 You can't go far without seeing a locally owned taco shop L Add Note
selling street tacos. & 0%
Be sure to try some came asada fries or a California burrito; Clear Target Segment Crl+Del
- | these San Diego specialties feature tasty meat and french fries £ Copy Source to Target Cirl+K
(yels, even the burritol) and can't be found in other parts of the % Add Next Tag Ctrl+ v
United States. %
. Seafood Maris Add Next Number tri+
=l Add New Term 101%
g Yf)u are sure to get the freshest seafood when you visit San Usted u Te=s ShifteFT 0s
Diego. cuan -
10 San Diego has many popular seafood restaurants where you
0%

14

can dine on fish caught just a few miles away.
You will also find seafood dishes like ceviche and fish tacos at

You can also use keyboard shortcuts for these options.

® Synonyms Lets you select words matched through the thesaurus.

NOTE If there are no matches for a word in the thesaurus, the Synonyms option is

not displayed in the context menu.

® Cut (CTRL+X) Cuts the selection and sends it to the clipboard.

® Copy (CTRL+C) Copies the selection and sends it to the clipboard.
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® Paste (CTRL+V) Pastes the selection from the clipboard to the place where the cursor is
inserted.

® Confirm (ENTER) Confirms the translation, adds it to TM (if applicable), and moves focus to
the next segment. You can also press ENTER on your keyboard to do this.

® Split Segment (CTRL+T) Breaks the segment at the point where the cursor is placed, so
that the one segment becomes two.

® Join Segments (CTRL+SHIFT+K) Merges the selected segments into a single segment.

® Add Note Opens the Segment Notes tab at the bottom of the Translation Editor. This lets
you type a note related to the selected segment (for the source and/or the target). When you
are done, the Note icon to the right of the segment changes to reflect the fact that a note
exists.

® Clear Target Segment (CTRL+Delete) Removes all content from the target cell.

® Copy Source to Target (CTRL+K) Copies all of the text, as well as the formatting or tags,
from the source to the target cell.

®= Add Next Tag (CTRL+N) Copies each tag in order from the source to the target cell.

® Add Next Number (CTRL+,) Adds each number in order from the source to the target cell.
® Add New Term Lets you add a term in the segment to a termbase.

® Thesaurus (SHIFT+F7) Lets you view and select words related to those in an open

translation file.

You can edit shortcuts from the Options dialog.
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I Live Preview Mode

When you translate text, the segments are shown in a grid format (i.e., Translation mode). If you
want to see the content in its original context (in paragraphs), click the toggle button [=]in the local
toolbar. This button lets you open Live Preview mode for certain file types (i.e., Microsoft Word,
Excel, PowerPoint, MadCap Flare, Capture images with callouts). Live Preview mode displays
next to the Translation Editor and updates in real time as you make changes in the Translation
Editor. To toggle the location of the Live Preview pane, click . This toggles the Live Preview
pane to display horizontally or vertically.

¢ EXAMPLE — Word

When you first open a Word file in Lingo, it may look something like this, with text
segments in a grid.

Translation Editor | & | 2" [Eh status: Untranslated - Inline style(s): 1-Ahc v | g¥

. Source Filter: Target Filter:
Initially the
contents ofthe English {United States) - Spanish ,
file areshown in :1 Jack and Jill Jack y Jill i .
grid view Click this button to
5 Jack and Jill went up the hill Jacky Jill subid  preview the file to see

how it will look in Word.

3 Toietch a pail of water Abuscar un cul

4 «Jackfell down and broke his crown Jack cayd y rompid su carona
5 And Jill came tumbling after Y Jill cayd después de &l

5 Then up Jack got and home did trot

7  Asfast as he could caper Tan rédpido coma pudo

g ToOld Dame Dob who patched his nob

g ‘With vinegar and olive paper Con el vinagre y papel oliva.
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I After you click , the file looks just like it would in Word. You can still see the Translation
Editor and make changes, which appear in the preview area as you make them.

In the preview you can see The translated target text in its
the Translation Editor, with contextis shown on the nght side.
both the source and the Segmenits that are not translated
target on the left side. show the source text.
Translation Editor @ | = |5} anslated - Tnline style(s): 1- Abc ~ | 22
Source Filter: Tal Jf Fitter: El §*)
English (United States) - Spanish Status  Note
- Jackand Jill Jack y Jill -
2 Jack and Jil went up the hill Jack y Jill subleron ka colina =
3 Tofetch a pail of water A buscar un cubo de agua -
Jack y Jill
4 Jack fell down and broke his Jack cayd y rompid su corona -
crown Jacky]lllsublemnla colina
5 And Jill came tumbling after Y Jill cayd después de &l -
. Then up Jack got and home did - Abuscaruncubodeagua
= Y
7 Aafastns he could coper Tan répide come pudo - - Jack cayh y rompid su corona
;s ToOld Dame Cob who paiched -
hig ot o Y i cayo después de él
g With vinegar and olive paper Con ¢l vinagre ¥ paped olivo - -
Then up Jack got and home did trot
Tan rapido como pudo
To Old Dame Dob who patched his nob
TM Suggestions | Segment Motes C
% Mateh Source Translation Source TM Can el vinagre y pape alivo.
With vinegar and olive  Con el vinagre ypapel  |,___,__,

CHAPTER 2

34



segments in a grid.

Initially the contents
ofthe file are shown
in grid view.

¢ EXAMPLE — Excel

When you first open an Excel file in Lingo, it may look something like this, with text

[Translation Editor | &

Source Filter:

Status: In Progress < Inline style(s): itest)

Target Filter:

A

FictionSoft

—

2 123 Main Street

3 Anytown, ST 00000
4 123-456-789

5 email@email.com
5 TO

7 Joe Smith

8 Smith Company

g 456 Sireet Avenue

English (United States) - Spanish
FictionSoft

Madrid, ST 00000

123-456-789

Avenida calle 456

J

Click this button to
preview the file to see
how it will look in Excel.
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I After you click , the file looks just like it would in Excel. You can still see the Translation
Editor and make changes, which appear in the preview area as you make them.

In the preview you can see The translated target text in its
the Translation Editor, with contextis shown on the right side.
both the source and the Segments that are not translated
target on the left side. show the source text.
Translation Editor | i Sratus: Tn Progress | & Inline style(s): [(test) - =
S S E| 2
Eng]\sh(Unitngahﬁ] - Spanish Status Naote *
1 FictionSoft EigtionSoft

2 123 Main Street 123 Main Street

3 Anylown, STO0000 Madrid, 5T 00000

4 123456789 123-456-789 .
5  emal@emallcom  emall@emall.com

AL P
¢ = FictionSoft
7 JoeSmin Joa Smith

- 123 Main Street NO. DE FACTURA

g Smith Company Empresa de Smith Madrid, 5T 00000 FECHA
o 456 StrestAvenue  Avenida calle 456 123456769 1D DEL CLIENTE ABC123

emal@emal com
10  Anylown, ST 11111 Madrid, 5T 11111

Para ENVIAR A
11 987-654-321 987-554-321
12 JOB TRABAIO
13 DESCRIFTION DESCRIPCION
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segments in a grid.

% EXAMPLE — PowerPoint

When you first open a PowerPoint file in Lingo, it may look something like this, with text

Translation Editor |

StatusiIn Progress

Source Filter:

Inline style(s): (test
Target Filter:

A

Initially the

contents of the
file are shown in
grid view.

3

Presented by

My Name

MY PRESENTATION
Introduction

‘Welcome to my presentation
My presentation is awesome
Second Slide

This is the second slide

This slide is also great

English (United States) - Spanish

/ \

Presentado por
Mi nombre

MI PRESENTA

preview the file to see

Click this button to

how itwill lookin
PowerPoint

Introduccién

Bienvenidos a mi presentacién

Mi presentacion es impresionante
Segunda diapositiva

Esta es |a segunda diapositiva

Esta diapositiva es también grande
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Y After you click , the file looks just like it would in PowerPoint. You can still see the
Translation Editor and make changes, which appear in the preview area as you make
them.

In the preview you can see the
Translation Editor, with both the
source and the target on the left side.

\

The translated target text in its
contextis shown on the right side.
Segments that are not translated
show the source text.

\ f

Source Filter:

Translation Editor |

ragress - | @ @
ilter:

(]l 2

a

English (United Yhtes) - Spanish Status Mote

Presented by Presentado por -
My Name Mi nombre -
MY PRESENTATION M PRESENTACION Q
Introduction Introduccién -
Welcome to my presentation Bienvenidos a mi -

presentacién |
My ion is Mi 6n es -

impresionante N
Second Slide Segunda diapositiva [ ]
This is the second slide Esta es la segunda -

diapositiva B
This slide is also great Esta diapositiva es también

grande

TM Suggestions | Segment Notes

Inline style(s): (text! ©

Translated Title:

MI PRESENTACION

O

PRESENTADO POR
MI NOMBRE
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ﬁ If the PowerPoint document has multiple pages, and most do, select a different segment in
the Translation Editor to view the slide.

Selecta different .loseea
segment... differentslide.
| |
Translation Editor | @ | StatustIn Progress @D | Inline style(s): (text] - g8 | [E B
Source Filter: Target Filter: Al
Q Translated Title:
English (United States) - Spanish Status Note e
1 Presented by Presentade por -
> My Name Mi nombre - EL
=&
3 MY PRESENTATION MI PRESENTACION a Bz
4 Introduction Introduccién - S . L
egunda diapositiva
5 Welcome fo my presentation Bienvenidos a mi - g }
presentacion o ©
5 My pr ion is Mi pr dnes -
impresionante ) . .
—— e — = « Esta es la segunda diapositiva
. o s sz
| Thisis tre second sics E—— - » Esta diapositiva es también grande
diapositiva o
9 This slide is also great Esta diapositiva es también -
grande h

TM Suggestions | Segment Notes
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ﬁ EXAMPLE - Flare Project With Capture Image Callouts

This is an example of an untranslated Flare project, viewed in Live Preview mode. Notice
that the callout is part of the preview. This is because the callout is part of the image, not
part of the text for the topic file.

Translation Editer | 4 | |2V Status: Untranslated v | @ @D | Inline style(s): itext) BEZIE]
Source Filter: Target Filter: 'Q
English (United States) - Spanish Status MNote Although this index keyword
1 Humpty Dumpty - — | was removed in the
On the Translation Editor side of _ Translation Editor, you can
2 Humpty Dumpty sat on a wall the preview, you can seethe | = see it in the Live Preview.
main text for the page.
3 Humpty Dumpty had a great fall Pag

All the King's horses, And all the -
* King's men o Hu... Humpty Dumpty

5 Couldn't put Humpty together again L]

Humpty Dumpty sat on a wall
Humpty Dumpty had a great fall

All the King's horses. And all the King's men

Couldn't put Humpty together again

This callout is not part L

of the main text. -

TM Suggestions | Segrment Notes

Source TM

% Match Source Translation
Couldnt put Humpty together Mo se pudo poner Humpty otra
again vez

Couldnt put Humpty together | No se pudo unira Humpty de
again nuevo

LingoLocal
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ﬁ When you open the image file, you can translate the callout separately.

Name Type - [ Trensietion Editor Status: In Progress - Tnline style(s): [text) - IENEER
| @ bullet_levell.png png Source Filter: Target Filter: ,C}
,%,bu\\at_levellpng pr\g English (United States) - Spanish Status Note
& closequotel gif oif My name is Humpty ~ Mi nombre es
& Copyright.htm htm -
@D;ai\:ﬂskn flskn 2o Humpty Dumpty o "
|Ms| diagonal_lines.png png
M| FlareL ogo.png png
Glossary.flpgl flpgl
|Ms| greencheck.png png
|@s| help_control_icon.png  png
@ HTMLS Skinfiskn The calloutis The calloutis ~andisvisiblel
© Humpty Dumpty the ... included as part translated the Live Preview Mi nombre es
& Humpty Dumpty.htm of the image file. separately... of the image. Humpty
[=/Humpty Dumptyipg= | jpg Dumpty.
Indexflpgl flpgl
[il Index.lindexmap lindexmap
€ Jack and Jill.htm htm
|i=|Jack_and_lill jpg ipg

€ Little Miss Muffethtm  htm TM Suggestions | Segment Notes

=] Little_Miss_Muffetjpg  jpg

% Match Source Translation  Source TW
|@s| minus_btn.png png hy —Tw -
e nameis | Minombre
@ Mobile Skin flskn flskn 11100 Homety |es Hmety | Lingo THNew
i MyGlassary.figlo figlo Dumpty . Dumpty.

£ MyVariablesflvar flvar
Onlinefltoc fltoc

Lonbed i it

NOTE The Word preview feature supports DOC and DOCX files.

NOTE The PowerPoint preview feature supports only PPTX files, not PPT files.
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I Inline Formatting and Tags

Lingo lets you control formatting and other elements in segments so that the translation matches
the source in terms of more than just text. This is done through inline formatting styles and tags.

Translation Editor | @ | ZF [E} Status:In Progress = Inline style(s): (text) - e e
Source Filter: Target Filter: Jé|lle je
English (United States) - Spanish Status Mote
1 Little Miss Muffet La Pequefia Seforita Muffet
100%
"Little Miss Muffet” is a nursery rhyme, one of the
2 maost commonly printed in the mid-bwentieth 0%
century.
3 It has a Roud Folk Song Index number of 0%
4 The rhyme first appeared in print in (===91805, in 2
book titled Songs for the Nurseny: %
Lyrics
5 Lm %
g  Little Miss Muffet sat on a tuffet - - £t se sentd en un tuffet A —
Inline formatting
Inline formatting Eating her (=ze=rijcurds(z==~1z) and whey s
g Aong came a spider
0%

Inline Formatting

If the source document contains inline formatting that Lingo is able to read (e.g., bold, italic,
underlined text), that formatting is displayed in the source cell in the Translation Editor. You need
to apply the same formatting to the appropriate text in the target cell.

You can apply inline formatting to the target segment in the following ways:
® |Inline Style(s) Field You can highlight the applicable text in the target segment. Then in the

local toolbar, click the Inline style(s) field and select the available formatting. This field
displays only the formatting found in the source cell.
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Translation Editor | @ | = [5; Status:In Progress = Inline style(s): (text) - | g#

Source Filter: Target Filter: ,';J-‘

English (United States) - Spanish Status Mote
1 Little Miss Muffet La Peguefia Sefiorita Muffet

100%

"Little Miss Muffet" is a nursery rhyme, one of the most
commenly printed in the mid-twentieth century. 0%

3 It has a Roud Folk Song Index number of 20605.

%
4 The rhyme first appeared in print in (~==)1805, in 2 book titled ~ La cancidn aparecié por primera vez en forma impresa en 2
Songs for ihe Nursery. 1805, en un libro titulado Sangs for e Nursarny: =
5 Lyrics Lyrics 0%
g  Little Miss Muffet sat on a tuffet ‘ F'equej:a Senorita Muffet se senté en un tuffet ‘ \ -
7  Eating her (zpnjcurds(z=nis) and whey Co7l V cuajada y suero e
Alnnn came 3 snider
Highlightthe textwhere
the formatting belongs.
Translation Editor | @ | & 5} StatusiIn Progress e Inline style(s): {text) - |z
Source Filter: Target b | (text) - i @ 5
Then clickthis — '
ates) - Spanish - - Status Mote
—— drop-down. )-Sp - 1- Abc
1 Little Miss Muffet La Pequena Sef

“Little Miss Muffet” is a nursery rhyme, one of the most
commonly printed in the mid-twentieth century. 0%

3 It has a Roud Folk Song Index number of 20605. o
— - - — And selectthe
4 The rhyme first appeared in print in (===11805, in 2 book titted ~ La cancién formatting. :
Songs for ifie Nursery. 1805, en un|
5 Lyrics Lyrics o
g Litile Miss Muffet sat on a fufiet Pequefia Sefior ) p—

® Keyboard Shortcuts For much inline formatting (e.g., bold, italic, underline, superscript,
subscript and any combination of these), you can use Microsoft Word shortcuts (e.g.,
CTRL+I for italic, CTRL+B for bold). For font size, color, or background color, you must use
the Inline style(s) field as described above.

In addition, you can use a keyboard shortcut to access the Inline style(s) field. After
highlighting the applicable text in the target segment, you can press CTRL+W to open the
Inline style(s) field. You can then use your keyboard to select the formatting.
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Tags

Tags are shown for elements and formatting that Lingo is not able to read. For example, you might
see miscellaneous tags when you import a Word document. Also, Flare project elements such as
bookmarks, variables, conditional text indicators, or index keywords are represented by tags. It is
not important that you know the purpose of each tag. As the translator, your job is to make sure the
same tags in the source segment are added to the target segment and placed next to the
appropriate words.

You can add tags in the following ways:

Context Menu You can right-click in the segment and select Add Next Tag.
Drag and Drop You can click on tags in the source cell and drag them to the target cell.
Home Ribbon From the Home ribbon you can click Add Next Tag.

Keyboard Shortcut You can press CTRL+N on your keyboard to add tags to the target in
order.
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¢ EXAMPLE

The segment below includes a condition tag.

sz THIS INLINE TEXT CONDITIONED FOR (=22
ONLINE OUTPUT(seznzslmeais)

Lingo places yellow conditional text tags on either side of the text that were marked with a
condition tag indicator in the source document. You can hover over the tags to see
information about the condition that is applied to the text.

If you hover over the first
yellow tag, you can see
/ more information about
the condition.

(zme= THIS INLINE TEXT CONDITIONED FOR

" <MadCap:conditionalText MadCap:conditioné="General.Online" xml
el

When the translator translates the segments, he can drag the yellow tags into the target
segments, so the translation will also include the condition tag. Later, when the translator
exports the document back to Flare, the condition tag will appear in the finished project.
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Error and Warning Icons

If the source segment contains formatting or tags, you might see an error or warning icon in the
Status column. You can hover over the icon for additional information about the error or warning.

This warning icon means that the source segment contains formatting or tags, but that you

have not yet added them to the target segment. If you see this icon, you can still save,

export, or preview the file (when applicable). In addition, you can confirm the translated
segment as completed.

This error icon means that you have incomplete tags in the target segment. In other

words, some tags require a beginning and ending tag, and if you have only one of those,
Lingo identifies it as invalid and gives you the error. If you see this icon, you cannot save,
export, or preview the file (when applicable).

¢ EXAMPLE

error icon:

This is an index marker
fromthe source
document. Lingo

cannotdisplayitas

The following example shows segments with inline formatting and a tag, as well as the

Translation Editor | @ | =0 |5 StatusiIn Pragress -

formatting; therefore, a
tag is used instead.

This segmentdisplays
redinline formatting,
which Lingois able to
display.

Tnline style(s): itext) - &
Source Filter: Target Filter: 2
English (United States) - Spanish Status Note
1 Litlle Miss Muffet La Pequefia Sefiorita Muffet N
3 “Little Miss Muffet" is a nursery rhyme, one of the most
commaonly printed in the mid-twentieth century. 0%
as a Roud Folk Song Index number of 20605. - The tag has not yet
= rreTTeT — - 1805, in a book fitled  La cancién aparecié por primera vez en forma impresa en 2 _<.—J been added to the
Songs for the Nurssry: 1805, en un libro titulado Songs for the Nursen: - target segment.
. Therefore, the waming
Lyrics Lyrics p 20
5 B Hines o% iconisshown.
Litile Miss Mufiet sat on a fuffet Pequefia Sefiorita Muffet se sentd en un tuffet A
Eating her (=e=~jcurds{=z=n's) and whey Camiendo sulze=) cuajada y suero 0
Along cami pider De ahf llego una arafia /m \ | The formaning has not
yet been added to the
target segment.
Therefore, the waming
iconisshown.

This segment displays a
beginningand ending tag
that is supposed to
surround the word "curds."

Only the firsttag has been
added to the target
segment. Therefore, the
erroricon displays.

CHAPTER 2

46



What's Noteworthy?

NOTE If you want all formatting to be displayed as tags in the Translation Editor and
Translation Memory Editor (as in previous versions), you can select a check box in the
Options dialog. You may need to close and reopen files in the project to see the change.

o Options
.
General Editor
Show Inline Formatting Tags
Interface
[1s abaove Target in Editor
Source Control ] Straight Quotes with Smart Quotes in Editor
Translation Memaory Edi
Speling
If you want to use the old
Machine Tran behaviorwhere inline
formatting is always
Keyboard Shq  renresented by tags, select »
L___‘_ this check box.

NOTE If you are not sure what a tag means, you can click the toggle button|=| in the local
toolbar of the editor to switch to Preview mode to see the content in its intended context.

NOTE Unflattened snippets and variables appear as tags in a segment. You can translate
these items by opening the snippet or variable file in from the File List. See "Content
Flattening" on page 186.
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NOTE If a concept or index tag appears at the beginning or end of a segment, it is not
displayed in the Translation Editor. This makes segments look cleaner in the Translation
Editor, and prevents translators from needing to move tags that are not related to the
segment. Additionally, these tags are not displayed in Live Preview mode. Index and
concept keywords are still displayed if they appear between two words. You can translate
any index and concept tags in a project when you open the index keyword or concept
keyword file from the File List window pane.

LinksLis Lists Lists

+e

Here is some gen |l
This Flare project uses
concept and index markers
before each heading to

help users find information.

topic. Replace this wi

This chapter discusses th

Lists:num Simple Numbered List
b vmm e

Here is some general text for a topic. Replace this with yd

Translation Editor | Status: Untranslated = Il’*

Source Filter:

The markers are removed in

/ Lingo's Translation Editor to make
1 U it easier to translate the project.

G Simple Mumbered List

7 Here is some general text for a topic.
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NOTE Tags (e.g., spans) are removed from a segment if they wrap the entire translation
unit. The exception to this is condition tags, which are not removed if they span the entire
unit (this is because condition tags can affect translation status).

Similarly, unflattened snippets, conrefs, and variables will be removed from the
Translation Editor if they span the entire translation unit (e.g., a snippet that makes up an
entire segment).

This content will be added back into the project when you export it. Be sure to translate the
content in the associated content file in the File List so it will be translated in the finished
project.

NOTE When you import and export Translation Memory eXchange (TMX) files, the
formatting and tag data are included. See "Importing TMX Files" on page 119 and
"Exporting Translation Memory Files" on page 115.
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| Setting the Translated Status of Files

You can set the translation status (e.g., Untranslated, In Progress, Completed, Reviewed,
Approved) of a particular file. This is an optional task. Its purpose is to help you keep track of your
work. The status that you select affects the Status column in the File List window pane.

In addition to setting the status manually, it can be set automatically when certain actions are
performed. For example, if you begin translating segments in a file, the status automatically
changes to "In Progress." Also, let's say you bundle a project and send it to a translator. When you
do this, the status of all files in the bundle automatically changes to "Sent for Translation." If the
translator completely translates a file in that project and returns it to you, and then you merge the
bundle back into the project, that file status automatically changes to "Completed."”

How to Set the File Status From the Translation
Editor

1. Do one of the following, depending on the part of the user interface you are using:

= Ribbon Select View > File List.
® Keyboard Shortcut Press CTRL+R.

The File List window pane opens.
2. Double-click a file to open it in the Translation Editor.

3. Inthe local toolbar of the Translation Editor, click the status drop-down field
[Status: Untranslated "] and select a status.
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How to Set the File Status From the Properties
Dialog

1. Do one of the following, depending on the part of the user interface you are using:

® Ribbon Select View > File List.

® Keyboard Shortcut Press CTRL+R.

The File List window pane opens.

2. From the list, select one or more files. You can hold the SHIFT key to select a range, or you
can hold the CTRL key to select individual items.

In the local toolbar, click . The Properties dialog opens.
Select the Translation tab.

In the Translation Status section, select one of the options.

Click OK.

o g &~ W
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What's Noteworthy?

NOTE If a Flare project or Contributor document contains file tags, you may see them in
the Lingo project, and some of these file tags may pertain to file status. However, whereas
the statuses described above have to do solely with the translation status of files, the file
tags from the author probably have to do with the overall creation of each file (e.g.,
produce first draft, send for review, send to translator). The author may ask you to edit
these file tags when you complete the translation of each file. Therefore, you can right-
click on files, select Properties, choose the File Tags tab, and adjust the status.

NOTE If you are working with a multilingual project, you can change the active target
language in the Project Properties dialog (File > Project Properties). This will change the
language of the files shown in the File List window pane.

The translation status displayed in the File List is shown for the active target language (for
example, a file might be translated in Spanish, untranslated in French, and already sent for
review in German).
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| Sending Translated Content for
Review

You can send translated content to individuals for review. For example, you might use this feature
if you are an author who has received files back from a translator and you want to send them to a
third party (who does not have access to Lingo) to ensure the translations are correct. When you
use this feature, you can export translations as a MadCap Contributor review package.

Before you send a Contributor review package to a reviewer, be sure the reviewer has the latest
version of Contributor installed. Reviewers do not need to purchase a license to use Contributor
review Lingo files; instead, they can use Contributor's free review mode to review Lingo files.
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How to Send Translated Content for Review

1. Select File > Review.

2. (Optional) If you are working with a multilingual project, you can use the Filter by language
drop-down to filter by all languages or individual languages.

Save files for review._ .

Select files to save

Project Files Selected Files

Mame Fath #5eg * Mame Path
& | Copyright_ithtm | ContentPrint O...

& | Copyright_es.htm | Content\Print ...
Content\Print O...

¢ Default_fr.fiskn Project\Skins\

Glossary_fr.fipgl Content\Resour. ..

1
1

HTMLS Skin_fr.fl... |Project\skins) 1
10
5

¥ Copyright_fr.htm

Humpty Dumpty ... |Content},
Humpty Dumpty... |Content},
Humpty_Dumpty... |Content\Resour...

1
Index_fr.fipal Content\Resour... |3 &7
] | 3

e e e

You can review the same
file in multiple languages.

oy

Filter by language: iFfemh vi
W Use the drop-down
Ttalian to filter the project
Spanish files bylanguage.

—

Finish | | Canesl

NOTE You will only see this option if you are working with a multilingual project.
3. On the left, select the file(s) that you want to send for review.

You can hold the SHIFT key to select a range, or you can hold the CTRL key to select
individual items.
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4. Click . The selected files are moved to the right side of the dialog. If you want to move any
items back to the left, you can select them on the right side and click .

Files that have been
added from the |eft side

List of files that ave files for review... _agd ‘:j‘"('j‘_’“i;\e“me_be
INciuded intne review
can be fsent for Select files to save
review \ \
Project Files \Selecbed Files
Mame Path il Mame Path # Se
@ Default, fiskn Project\Skins', |E| "N Copyright.htm Content\Print 0... |10
Glossary. fipgl Content\Resour... i G Humpty Dumpty ... | Content}, 10
(3|HTMLS Skinfiskn | ProjectiSkins} o Jackand JiLhtm | Content} a
& |Humpty Dumpty... |Content),
[«
= |Humpty_Dumpty... Content\Resour. ..
Index. fipgl Content\Resour...
j Content\Resour...
4 T 3
[ Fnish | [ Cancsl

5. Click Finish.

6. Inthe dialog, navigate to the location where you want to save the MadCap Lingo Review
Package (LIREV file). Enter a file name, and click Save.

When the process is completed, a confirmation dialog asks if you want to open the folder
where you saved the file. Click OK to see the file location or click Cancel to return to Lingo.

7. Email the file(s) to individuals for review.

NOTE You cannot add or remove languages to a project while files are being reviewed.
You must import the completed review package before you can add or remove languages.

NOTE If you filtered your project using target or condition filters, the Save Review
Package dialog reflects the filters you applied. You can only send files for review if they
are part of your current project. See "Dynamic Filtering" on page 206.
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After you send the review package for review, the reviewer opens it in MadCap Contributor, makes
changes and/or comments, and returns it to you. You can then import the package back into your
project. For more information, see the Lingo online Help.
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CHAPTER 3

Translation Memory

A translation memory (TM) system is a database that consists of content in a source language next
to the translated content in one or more target languages. The great benefit of a TM system is that

it remembers what you have already translated in previous projects and uses it to provide
suggestions for future translation work. You can connect your Lingo project to one or more TM
databases.

Process

1. "Installing SQL" on page 60

2. "Creating a Translation Memory Database" on page 62 or "Adding a Translation Memory
Database" on page 66

3. "Choosing a Translation Memory Database" on page 68

4. "Applying Translation Memory Suggestions" on page 78

Other Information

B "Pre-Translating Files" on page 82
® "Statuses and Matches" on page 85

® "Translation Memory eXchange" on page 98
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Other Activities

® "Accepting Exact Matches on Applying Translation Memory" on page 99
B "Changing Segment Status Colors" on page 101

® "Cleaning Up the Translation Memory" on page 102

® "Deleting Translation Memory" on page 107

® "Editing a Translation Memory Database" on page 108

® "Exporting Translation Memory Files" on page 115

® "Importing TMX Files" on page 119

® "Ranking Translation Memories" on page 121

® "Removing Translation Memory" on page 128

B "Setting Match Options for Suggestions" on page 129

® "Updating Segments With 101% Matches" on page 132

® "Updating Translations With an Identical Source" on page 136

® "Using Translation Memory Metadata" on page 139

(D IMPORTANT If you are using source control, do not include your local termbase (.litdb3)
and translation memory (.db) files in your project folder. These files do not function
correctly when used with source control, and can cause conflicts. Instead, you should use
a server termbase or translation memory. This will allow other users to have access to the
terms in the database while avoiding possible conficts.
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NOTE If you are having difficulty connecting to a remote Lingo database, it may be due to
the security setting of SQL. To view a remote server, you must have administrator rights on
that server. You can add users to a local machine as administrators or add users in SQL
Management Studio. To do this in Management Studio: (1) open SQL Server Management
Studio (for more information see msdn.microsoft.com); (2) expand the server and then
expand Security; you’'ll probably have a login called "BUILTIN\Administrators," which will
have "sysadmin" rights; in that case, any admin of your machine will have sysadmin rights
because they’re part of that group; and (3) add anyone to this who will need to access your
server.

NOTE If your database is not displaying when you are setting up TM, your SQL browser
service may not be enabled. To enable this service: (1) open SQL Server Management
Studio (for more information see msdn.microsoft.com), (2) open the SQL Server
Configuration Manager, (3) open the SQL Server Browser and go to the Service tab, (4)
change the Start Mode to Automatic, and (5) click Apply, and (6) start your SQL Server
Browser.

NOTE When would you use a termbase, and when would you use TM? The two are
related, but not the same thing. TM is used for quickly applying previously translated
segments. Termbases are really an extra tool for making sure you are using the correct
term in a translation (i.e., context). That's why termbases let you provide additional info
about each term. Also, TM is necessary in order to use a termbase and apply its
suggestions, but a termbase is not necessary in order to use TM.
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| Process for Translation Memory

Certain tasks must be completed in order when using this feature.

Installing SQL

You must have SQL installed to take advantage of server translation memory (TM) TM and
termbases in Lingo. SQLite and SQL Express are the types of SQL supported.

SQL Lite (Local)

SQLite is a self-contained relational database system that is in the public domain. In Lingo, SQLite
is intended for local TM databases and termbases, not those that reside on an external server.
SQLite is easier and faster, just not quite as robust as SQL Express.

SQLite is automatically installed during the process of installing Lingo. For more information about
this database system, see www.sqlite.org.

By default, the location for SQLite databases is in “Documents\Lingo Translation Memories” on
your computer. However, you can choose a different location if you like.

SQL Server Express (Server)

SQL Server Express is designed to be used on a server with Lingo. To download and install the
latest version of SQL Server Express, go to http://www.microsoft.com/downloads/.

When installing SQL Server Express, it is recommended that you accept the default settings as
you move through the installation wizard. If you want to explore any of the alternative options,
please refer to the documentation provided with Microsoft SQL Server Express.
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What’'s Noteworthy?

NOTE If you are having difficulty connecting to a remote Lingo database, it may be due to
the security setting of SQL. To view a remote server, you must have administrator rights on
that server. You can add users to a local machine as administrators or add users in SQL
Management Studio. To do this in Management Studio: (1) open SQL Server Management
Studio (see msdn.microsoft.com for more information); (2) expand the server and then
expand Security; you’'ll probably have a login called "BUILTIN\Administrators," which will
have "sysadmin" rights; in that case, any admin of your machine will have sysadmin rights
because they’re part of that group; and (3) add anyone to this who will need to access your
server.

NOTE If your database is not displaying when you are setting up TM, your SQL browser
service may not be enabled. To enable this service: (1) open SQL Server Management
Studio (see msdn.microsoft.com for more information), (2) open the SQL Server
Configuration Manager, (3) open the SQL Server Browser and go to the Service tab, (4)
change the Start Mode to Automatic, and (5) click Apply, and (6) start your SQL Server
Browser.

NOTE If you are using Microsoft Server 2012 Standard, you cannot specify a folder to
install TM into from a remote machine. Therefore, all TM databases are initially installed
into the default SQL location.
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Creating a Translation Memory Database

Before you can take advantage of translation memory, you need to create at least one

database. You can create a local TM database (using SQLite), which is stored locally on your
computer. Alternatively, you can create a server TM database (using SQL Express), which can be
stored on an external server.

How to Create a Translation Memory Database

1. Do one of the following, depending on the part of the user interface you are using:

® Ribbon Select the Resources ribbon. In the Translation Memory section, select
Create TM.

= Start New Project Wizard On the second page of the wizard, select Create TM.
2. From the submenu, select one of the following:

® Local Select this option if you want to use SQLite for a local TM database. This option
opens a simple dialog that lets you give the new database a name and choose where
to store it. By default, the location for SQLite databases is in Documents\Lingo
Translation Memories on your computer. However, you can choose a different location
if you like.

® Server Select this option if you want to use SQL Server Express for a TM database to
be stored on a server. This opens a dialog with fields for the name, server, and security
information related to the database.
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NOTE If you do not already have SQL Server Express installed and you try to
install a server termbase or server translation memory, Lingo will prompt you
to install SQL Server Express 2012. This version of SQL Server Express is
supported on Windows 7, Windows Server 2008 R2, and Windows Server
2008 Service Pack 2,. However, it is not supported on Windows 8. If
necessary, you can manually install another version of SQL.

To download and install the latest version of SQL Server Express, go to:

http://www.microsoft.com/downloads/

NOTE In order to create a server translation memory or termbase, you must
have both db_datareader and db_datawriter roles , or you must have the
dbcreator role. This is set in your SQL management tool.

In the following user mapping image, the user has both db_datareader and
db_datawriter selected:
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E Legin Properties - publicUser

;;":‘3‘::;3""’9" 8 sorpt v (74 Help
12 Server Roles
12 User Mapping Users mapped to this login:
ﬁ Securables Map Database User
A Status ! LingoServerTM { publicUser
] MadCapFeedbackServer_V4_3ecc72 13-
O MadCapFeedbackServer_ V4 _dlalclcc- .
] MadCapPulse_V&_FeedbackData_73HZa...
O MadCapPulse_V6_Pulse_73¥2ZaB1af023- .
] master
0  model
] msdb
[0  tempdb
windowsCredertials publicUser
Database role membership for: Lingo Server TM
[ db_accessadmin
Connection |:
Server: | | dbo_ddladmin
rallahwerdy0T\SQLEXPRESS201; | |[] db_denydatareader
[ db_denydatawriter
Connection: [] db_owner
MADCAP vallahwerdy (] db_securtyadmin
3} View connection properies public
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In the following server role image, the user has dbcreator selected:

H Legin Properties - dbadminUser

T Ssowt - v
Y sove s
&4 User Mapping Server role is used to grant s
%A Securables
A Status
Server roles:
[ 1 bulladmin
dbcreator
| skcadmin
[ processadmin
public
[ securityadmin
[] serveradmin
[ setupadmin
[] sysadmin

For a server TM, in the Name of new database field, type a name for the TM database. Next
to the Database server field, click [=]. The Connect to SQL Server dialog opens, displaying a
list of usable servers after Lingo scans your network. In the Connection timeout field, you
can adjust the number of seconds to allow a connection to the server to be successful. In the
Authentication section, you can use Windows Integrated Security (the default), or you can
enter a specific user name and password for the server (if necessary). If you elect to use
Windows Integrated Security, leave the user name and password fields blank. Otherwise, if
your server requires specific credentials, enter them in the fields provided.

3. After completing the fields in the appropriate dialog, click OK.
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Adding a Translation Memory Database

You can add as many translation memories (TMs) as you need. For example, you might use one
TM for Client A, a different TM for Client B, and yet another for Client C. When you add a TM, it can
be used in any of your Lingo projects.

Adding a TM is different from creating one. While creating a TM generates a new, empty database,
adding a TM takes one that already exists on your computer, network, or server and adds it to the
list of available TMs in Lingo. This is useful if you had removed a TM from the list of available
databases, but you need to use it again.

How to Add a Translation Memory Database

1. Select the Resources ribbon. In the Translation Memory section, select Choose TM.

The Manage Translation Memory dialog opens.
2. Click[ZAdd ],

3. From the submenu, select one of the following:

® | ocal Select this option if you want to select a TM that resides on your computer or
network. Next to the Select existing Translation Memory field, click Browse. A dialog
opens where you can locate the TM. Click Open.

B Server Select this option if you want to use a TM that resides on your SQL Server.
This opens a dialog with fields for the name, server, and security information related to
the database.

For a server TM, locate the TM you want to use on the server. Next to the Translation
memory server field, click Browse. The Select Database dialog opens, displaying a list of
usable servers after Lingo scans your network. On the right side of the dialog, available
databases display. Select the database you want to use, then click OK. The name of the
database appears in the Translation memory name field. In the Authentication section, you
can use Windows Integrated Security (the default), or you can enter a specific user name
and password for the server (if necessary). If you elect to use Windows Integrated Security,
leave the user name and password fields blank. Otherwise, if your server requires specific
credentials, enter them in the fields provided. If you want to create a new server TM instead
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of using an existing TM, click Create New Server TM. See "Creating a Translation Memory
Database" on page 62.

4. After completing the fields in the appropriate dialog, click OK.
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Choosing a Translation Memory Database

You need to choose which TM databases you want to use for a particular project. You can choose
one or more databases per project.

How to Choose a Translation Memory Database

1.

Make sure you have created at least one TM database. See "Creating a Translation Memory

Database" on page 62.

Select the Resources ribbon. In the Translation Memory section, select Choose TM.

The Manage Translation Memory dialog opens.

Next to each TM in the grid that you want to associate with the project, click Use.

In this example, three TM databases
- have already been created.
T ey e Therefore, they all display in this grid

SAdd - # Create -+ % Remove %/ so thatyou can quickly choose one
— 7 e or maore to use in the project.

Rank Use Translation Mema

e

- LingoLocal Ci\Jsersikschneider\Documentsilingo Transl... |Read & Write
Ci\Users\kschneider \DocumentsiLingo Transl...  Read & Write

Ci\Users‘kschneider\Documents'lingo Transl... |Read & Write — «

Click the check box next
to each TM you want to
use in the project.

You can also use the dialog to do any of the following:

ADD/REMOVE TRANSLATION MEMORY DATABASES IN THE GRID

If you have additional TM databases that are not shown in the grid, you can add them. Click

Add and from the drop-down select one of the following:
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B Local Select this option if you want to use SQLite for a local TM database. This option
opens a simple dialog that lets you give the new database a nhame and choose where
to store it. By default, the location for SQLite databases is in Documents\Lingo
Translation Memories on your computer. However, you can choose a different location
if you like.

® Server Select this option if you want to use SQL Server Express for a TM database to
be stored on a server. This opens a dialog with fields for the name, server, and security
information related to the database.

NOTE If you do not already have SQL Server Express installed and you try to
install a server termbase or server translation memory, Lingo will prompt you
to install SQL Server Express 2012. This version of SQL Server Express is
supported on Windows 7, Windows Server 2008 R2, and Windows Server
2008 Service Pack 2,. However, it is not supported on Windows 8. If
necessary, you can manually install another version of SQL.

To download and install the latest version of SQL Server Express, go to:

http://www.microsoft.com/downloads/

NOTE In order to create a server translation memory or termbase, you must
have both db_datareader and db_datawriter roles , or you must have the
dbcreator role. This is set in your SQL management tool.

In the following user mapping image, the user has both db_datareader and
db_datawriter selected:
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E Legin Properties - publicUser

;;":‘3‘::;3""’9" 8 sorpt v (74 Help
12 Server Roles
12 User Mapping Users mapped to this login:
ﬁ Securables Map Database User
A Status ! LingoServerTM { publicUser
] MadCapFeedbackServer_V4_3ecc72 13-
O MadCapFeedbackServer_ V4 _dlalclcc- .
] MadCapPulse_V&_FeedbackData_73HZa...
O MadCapPulse_V6_Pulse_73¥2ZaB1af023- .
] master
0  model
] msdb
[0  tempdb
windowsCredertials publicUser
Database role membership for: Lingo Server TM
[ db_accessadmin
Connection |:
Server: | | dbo_ddladmin
rallahwerdy0T\SQLEXPRESS201; | |[] db_denydatareader
[ db_denydatawriter
Connection: [] db_owner
MADCAP vallahwerdy (] db_securtyadmin
3} View connection properies public
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In the following server role image, the user has dbcreator selected:

H Legin Properties - dbadminUser

Select a page

%A General ;5 Seript m S
) Sores s
&4 User Mapping Server role is used to grant s
ﬁ} Securables
A Status
Server roles:
[ 1 bulladmin
dbcreator
| skcadmin
[ processadmin
public
[ securityadmin
[] serveradmin
[ setupadmin
[] sysadmin

In addition, you can remove TM databases from the grid if you do not want to see them. This

does not delete the databases altogether; it simply removes them from the interface. To

remove a TM database, select the row in the grid and click Remove.

If you want to add an existing TM to the grid,

ﬁ EXAMPLE The following shows how you might add or remove TM databases:

click the down arrow next to Add and select
either Local (for SQLite) or Server (for SQL
Express). Then find and selectthe database

you want to add.

-/

Select Remove if you do not want a
particular TM to be visible in the grid.
In this case, LingolLocall is selected,
so it would be removed when you
click this button.

SelectTrMmcry:

S Add + ¥ Create + 5 Remowe™ - Import...

Rank Use  Translation Memory Location

golLoca cl d Doag

LingoLocalT™

Access

go Tra ad

Read &Write w

C:\Users\kschneider \Documents'Lingo Transl...

- LingoLocal

C:\Users\kschneider \Documents'Lingo Transl...

Read & Write
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CREATE NEW TRANSLATION MEMORY DATABASES

You can also create new TM databases. This is different from the option to add databases.
Adding a database simply makes sure a TM that already exists is shown in the grid so you
can select it. On the other hand, creating a database builds a brand new database, adds it to
the grid, and automatically selects the Use check box so that it will be associated with the
project. To create a new TM database, click Create and select Local or Server, depending
on whether you want to create a SQLite or SQL Express database, respectively. Then
complete the fields in the appropriate dialog. See "Creating a Translation Memory Database"
on page 62.

ﬁ EXAMPLE You are creating a new Lingo project and you already have one local
TM database that you plan to use.

Select Translation Memaory:

L Add - ¥ Create + §; Remove 2 Import... We've already selected to
use this local TM database.

Rank Use  Translation Memory

golLo ] d [

- LingoLocal C:\Usersikschneider\Documents'Lingo Transl... |Read &'Write

However, you want to create an additional local database to use in the project. So
you select Create and select Local.

Select Translation Memory: This nptinn lets you creale a
& Add ~ & Create ~| & Remove 15 new local TM database.
Rank Local.. ry Location ACCess
Server... chneider \Doa go Tra ad
- |LingnLocaI C:Wsers\kschneider\Documents'Lingo Transl,.. |Fead & Write -
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ﬁ The New Local Translation Memory Database dialog opens. You give the database
a name and keep the default location where it will be stored.

When you are finished, the new database is shown in the grid and the Use check box

is automatically selected.

The new TM database has been
Select Translation Memory: created and is automatically
S Add - ¥ Create - 5 Remove T Im selected in the grid.
= Bicess

Translation Megges
MewlLocalTM C:\WUsersYkschneider \Documents'Lingo Transl. ..
[ |LingoLocal™ C:\WsersYkschneider\Documents'Lingo Transl... |Read & Write
C:\UsersYkschneider\Documents'Lingo Transl... |Read & Write

Use

Rank

Read & Write

- LingoLocal

RANK TRANSLATION MEMORY DATABASES

You can apply a rank to your TM databases or change their existing ranks. Higher-ranked
TM databases will take priority in translation suggestions and are used first when applying a
TM to the entire project. Select a rank for the database in the Rank column.

See "Ranking Translation Memories" on page 121.
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I TMs that are not

Select Translation Memory: used are not
ranked. | Import.. & Export..
ranslation Mefg Tocaton E Access
ServerTM C:Userskschneider Documents®Lingo Transl... [Read & Wri]
I New TM C:\Users'kschneider\Documents\Lingo Transl... |Read & Wri
Local Database CMsers™keschneider\Documents'.Lingo Transl... i

CUsersMkschneider \Documents*.Lingo Transl...
CUsers™eschneider Documents*Lingo Transl...
C:MUserskeschneider\Documents'.Lingo Transl...

MT Suggested

LingoLocal
MultipleChwner

J The"LingoLocal" TM
hasthehighest
ranking.

NOTE You can only rank enabled TMs. The Rank drop-down is disabled ifa TM is
not selected for the project.
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DELETE TRANSLATION MEMORY DATABASES

You can delete a TM database by selecting the row and clicking Delete. This not only
removes the TM from the grid, but it deletes it entirely.

IMPORT TMX FILES

If you already have a Translation Memory eXchange (TMX) file containing translations, you
can import it into any of the TM databases shown in the grid. To do this, select the database
in the grid, then click Import. Complete the fields in the dialog and click Start Import. See
"Importing TMX Files" on page 119.

ﬁ EXAMPLE You are creating a new project and you have created a new TM
database. The new database is obviously empty. However, you have a TMX file with
lots of translations, and you want the new database to have these translations. So
with the database selected in the grid, you click Import.

Here is the new
TM database.

. Select Import to bring the

\ ect Translation Memory: A translatinns_fmn‘_l the TMX
\d - 5’": Create = 5 Rermove "“'Li"lmport... file info it

Rank Use  Translation Memory Location Access ]
| | C:\Users\kschneider \DocumentsLingo Transl. .. _Read &Write - _l

Finally, you would use the dialog that opens to find and select the TMX file to import.

EXPORT TMX FILES

If you have a termbase file in Lingo, you can export it into a Translation Memory eXchange
(TMX) file to share with others or to save for later. To do this, select the database in the grid,
then click Export. Complete the fields in the dialog and click Start Export. See "Exporting
Translation Memory Files" on page 115.
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SPECIFY ACCESS

In the grid listing TM databases, there is a drop-down field to specify the access rights for

each database. There are options for Read & Write, as well as for Read Only. By default all
databases are set to Read & Write, which means they can be altered once they are loaded
into the Lingo project. However, you can change any of the databases to Read Only access if
you want. In order to switch to Read Only access, the Use check box must first be selected

for that database.

databases, like this:

ﬁ EXAMPLE You are connecting your new Lingo project to four different TM

Select Translation Memary:
L Add ~ ¥ Create - 5 Remove = Import...
Rank Use  Translation Memary Location Access
- N acal4 chneider\Doo go Tra Read & Write =
- Local3 Ci\Userskschneider\DocumentsiLingo Transl... |Read & Write
- Local2 Ci'\Jsers'kschneider\DocumentsiLingo Transl... |Read &Write =
- Locall Ci\Userskschneider\DocumentsLingo Transl,.. |Read & Write | -

You want to receive translation suggestions from all of the databases. However,

when you confirm new translations and upload them to TM, let's say you only want to
upload them to the database called "Local1." Therefore, even though the Lingo
project will be connected to all four databases, three of them should be set as Read
Only, and Local1 should be set to Read & Write.

Select Translation Memory:

. Add + ¥ Create - 5 Remove T Import...

Rank Use Translation Memary

- ocal4

- Local3

Location

Ct d Doa go Tra

C:\Users'kschneider\DocumentsLinge Transl...

Access
Read Only

These three TM
databases are set

—"‘I to Read Only.

Read Only

- Local2

EEEls

C:Wserstkschneider \DocumentsLingo Transl...

Read Only

- Locall

C:Wserstkschneider \DocumentsLingo Transl...

R & Write

This is the database that

you want to receive new

translations. Therefore, it
Is set to Read & Write.
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NOTE You can only specify access rights for enabled TMs. The Access drop-down
is disabled if a TM is not selected for the project.

4. Click OK.

NOTE You can also choose a TM when creating a new project.
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Applying Translation Memory Suggestions

You can automatically apply matching translations from a Translation Memory (TM) database to

segments in a project. In other words, the target cell in the Translation Editor will be populated with

the translation. This does not mean the translation is completed. You still need to confirm each

one.

You can apply TM suggestions at the project, file, or segment level.

How to Apply Translation Memory to a Project—\When

Creating It

1. Begin the process of creating a project.

2. On the third page of the wizard, select the TM.

3. From the Pre-translate options drop-down, select Pre-translate with TM. This automatically

applies TM suggestions to the segments in the project.

Select Translation Memory:
@Add - Q Create - g Remowve '@]mpurt...

Rank Use  Translation Memory Location Arcess

-

Read & Write

LingoServer WINESAP\SQLEXPRESS Fead & \Write

C:\Usersikschneider\DocumentsiLinga Transl. ..

Select this option to
automatically apply
exact or context
matches to segments in
the new project.

-

Select Machine Translation Providers:

Pre-translate options:
Mo pre-translation

Pre-translate with TM
Pre-franslate with TM then MT

[ <Beck [ Mew> |

Finish
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¢ EXAMPLE

Let’s say you have performed a great deal of translation work for a particular client.
Once in a while, the source files from that client contain identical segments to those
you have already translated in previous projects, and you have uploaded those
translations to TM. One day, this client sends you some source files for a new
translation project, and these source files include 73 segments that you have
already translated for them in the past. During the process of creating the new Lingo
project, you select the TM database containing those translations and you click Pre-
translate. When Lingo finishes creating the new project, it automatically applies
matching translations to all 73 of those segments.

4. Finish the steps for creating the project.

How to Apply Translation Memory to a Project—After It is
Created

1. Open the project.
2. Select Home > Translate project with TM.
A message lets you know if segments were applied, and how many.

3. Click OK.

How to Apply Translation Memory to a File

1. Open the file in the Translation Editor.

2. Inthe local toolbar click . A message lets you know if segments were applied, and how
many.

3. Click OK.
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How to Apply Translation Memory to a Segment

In the Translation Editor, click in the empty target cell. The matching suggestion is applied
immediately to that cell.

What's Noteworthy?

NOTE By default, TM suggestions are applied in the current target language, but you can
apply them in all target languages. You can change your language settings in the Project
Properties dialog.

If you choose to pre-translate your project during project creation, TM suggestions are
applied to the whole project across all languages, regardless of the setting in the Project
Properties dialog.

NOTE To confirm a segment, click in that Target cell and press ENTER.

NOTE Lingo will use your existing fuzzy match settings to fill in matches using the TM. In
the Options dialog (File > Options or Tools > Options), you can change the percentage

for fuzzy matches to be filled in. See "Setting Match Options for Suggestions" on page 129.

NOTE Be aware that TM rankings take priority over fuzzy match percentages. If you set a
minimum match percentage and you ranked your TMs, a segment in the highest-ranked
TM will take priority over a segment in the lower-ranked TM, even if the higher-ranked
segment has a lower fuzzy match percentage. See "Ranking Translation Memories" on
page 121.
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NOTE In the Options dialog, you can select a check box labeled "Accept Exact Matches

upon applying TM." This option automatically confirms matching segments that are applied
at the project or file level. See "Accepting Exact Matches on Applying Translation Memory"

on page 99.

NOTE If you apply TM to a project with multiple TM databases selected, Lingo applies
matching translations from the highest-ranked database. If no databases are ranked,
Lingo applies matching translations from the first database selected.

NOTE If you apply TM and a segment has multiple exact or context matches, Lingo
applies the match from the highest-ranked TM database. If no databases are ranked or
there are multiple matches in the same database, Lingo applies the first match it finds in
the TM database.

NOTE If you translate a segment in Lingo and then update the source for that segment,
the source content may no longer match the translation provided by the TM or machine
translation. If this happens, the TM Source column displays "XIiff Alternate," to indicate
that a previous translation is stored in the XLIFF file.
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I Other Information for Translation
Memory

In addition to the primary concepts, there is some additional information that might help you when
working with this feature.

Pre-Translating Files

You can automatically apply matching translations from a TM database, and if there are spots
where you do not have matches, you can choose to have Lingo fill in those segments with matches
from a machine translation provider. See "Applying Translation Memory Suggestions" on page 78.

.

@ start New Project Wizard 7

Start a new Lingo project...

Select Translation Memories to use for this project...

Select Translation Memory:

. Add - ¥ Create - 5 Remove 7= Import...

Rank Use Translation Memory Location Access
-n Mursery-Rhymes2 C:\Wsers\pstoeddein\DocumentsLingo Transl. .. -

[1 |Fictionsoftz Read & Write
(] |FictionSoft Selectan option to apply  bnd... Read & write
[] |murzery-Rhymes exact matches fromthe TM nsl... |Read & Write

database or matches from MT
to segments in the project.

\

Select Machine Translation Providers: |

Pre-translate options: Mo pre-translation ot

Pre-translate with TM
Pre-translate with TM then MT

= Back Mext = Cancel
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¢ EXAMPLE

Let’s say you have performed a great deal of translation work for a particular client. Once
in a while, the source files from that client contain identical segments to those you have
already translated in previous projects, and you have uploaded those translations to TM.
One day, this client sends you some source files for a new translation project, and these
source files include 73 segments that you have already translated for them in the past.
During the process of creating the new Lingo project, you select the TM database
containing those translations and you click Pre-translate. When Lingo finishes creating
the new project, it automatically applies matching translations to all 73 of those segments.

¢ EXAMPLE

Let’s say you are translating a project using a TM that has been passed along to you from
a former colleague. It was assembled using translations from lots of other projects, and
you're not sure exactly how accurate it will be, but you want to make a first pass through
your project to see what matches there are.

You build a new project and add the TM, then tell Lingo to pre-translate the project using
matches from the TM only. When it finishes, you have a few solid matches and a lot of
fuzzy matches. However, you also have quite a few empty segments.

The translation memory returned a l

¢ curce Filter: ragerries | 100% match for this segment, so it R&E =
English (United States) - Spar populated the segment. Status Mote
1 Fuzzy .

3 Delete this text and replace it with your own content. Borrar este texto y reemplazario con su propio contenido:

The roses are red and they're also big

Save and close this topic now.

3
4
5 The roses are whits and they're alsa small too.
e e The translation memory returned
7 [ o a 50% and a 60% match for the
last segment, so it did not
populate the segment.

% Match Source Tranaiaton Source TM

Esta es nuevs teds aqui.
250 This is the defauk skin Esta e3 la apariencia onignal LingoLocal
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ﬁ You decide to rebuild the project and add an MT provider as a backup for the pre-
translation option, because you know it will fill in the gaps where you are missing
translations. You also know it will provide machine translated suggestions in the
TM Suggestions area for all your segments, so you can refer to these when updating your
fuzzy translations later.

When the new project finishes, you have translations for most of your segments. Now you
can review the MT suggestions and make any necessary adjustments, and then add new
translations where needed. When you're done, you can add all the completed translations
to the existing TM so you'll have a better database to work with in the future.

Source Filter: Target Filter: |,.‘ S3 &
English (Unil B 5 B Status Mote
. Machine translation filled in translations for
: - each of the target segments that did not have
2 Delete this text and replace it with your own content, 2 100% or 101% match. o
3 The roses are red and they're also big.
4 Save and dlose this topic now. Guarde y cieme este tema ahora.
5 The roses are white and they're also small too. Las rosas son blancas y también son demasiado pequefios.
& The roses are green and they're also great. Las rosas son de color verde y también son grandes.
7 This is the last segment here. Este es el Giltimo segmento aqui -
TM Suggestions | Segment Notes
% Match Source Translaton Source TH
LY 50 This is new texd here. Este es nuewo texdo squi. LingoLocal
250 This is the defaul sin Esta &5 la apariencia LingsLecal
2 L This s e o segment here — The Source TM column shows GOOGLE

Suggestions pane. amachine translation provider.

You can see the machine [—] you if the translation came from
\ translated suggestion in the TM your translation memory or from

NOTE Lingo will use your existing fuzzy match settings to fill in matches using the TM. In
the Options dialog (File > Options or Tools > Options), you can change the percentage
for fuzzy matches to be filled in. See "Setting Match Options for Suggestions" on page 129.

NOTE In the Options dialog, you can select a check box labeled "Accept Exact Matches
upon applying TM." This option automatically confirms matching segments that are applied
at the project or file level. See "Accepting Exact Matches on Applying Translation Memory"
on page 99.
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NOTE If you apply TM to a project with multiple TM databases selected, Lingo applies
matching translations from the highest-ranked database. If no databases are ranked,
Lingo applies matching translations from the first database selected.

NOTE If you apply TM and a segment has multiple exact or context matches, Lingo
applies the match from the highest-ranked TM database. If no databases are ranked or
there are multiple matches in the same database, Lingo applies the first match it finds in
the TM database.

Statuses and Matches

When you are working in the Translation Editor, you will notice that various statuses may be used
for each segment in a document. These often relate to how closely a segment matches a
previously translated segment in TM. Different colors and percentages are used to indicate a
segment's status.
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Name

Context
Match

CHAPTER 3

Default
Color

[

Definition

A context matchis a
segment that exactly
matches a translation in
TM, where its context
(the segment before or
after) is also an exact
match.

A context match gives
you an additional level
of confidence in the
matching translation
and therefore displays it
as a 101% match.
Context matches can be
especially useful for
those who translate files
with recurring
sentences and
paragraphs (e.g., legal
documents) and want to
make sure the same
section is translated just
as they did it in another
file.

As soon as you accept
a translated segment, it
is considered a context
(101%) match, because
Lingo not only adds it to
TM, but it also
immediately saves the
context separately.

Percentage
Percentage Shown in TM
Shown in Suggestions
Status Column  Tab

101% if 101%
segment was

addedto TM

before project

was created

Original
percentage
(e.g., 0%, 81%,
100%) if
segment was
addedto TM
after project
was created
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Name

Exact Match

Repetition

CHAPTER 3

Default
Color

[

]

Definition

The contexts of the
segments are also
imported or exported
when you import or
export TMX files.

An exact match is a
segment that exactly
matches a translation in
TM, without regard to its
context.

Repetition refers to an
identical segment to a
previous one in the
same file, where a
translation for the
segment has already
been uploaded to TM.

Percentage
Shown in
Status Column

100%

100%

Percentage
Shown in TM
Suggestions
Tab

100% before
you accept
segment

100% or 101%
afteryou accept
segment

100% before
you accept
segment

101% afteryou
accept segment
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Name

Context
Repetition

Fuzzy Match

CHAPTER 3

Default
Color

[

[

Definition

Context repetition refers
to a segmentthatis a

combination of a

context match and a
repetition. It functions

just like a regular

repetition, except the
match in TM also has

context (i.e., the

segment before or after

it is also an exact
match).

A fuzzy matchis a
segment that matches a
translation in TM, but it
is less than an exact
match. In the Options
dialog, the default
setting is to show

matches in the

Translation Editor if
they are at least 50%,
but you can increase or

decrease this
percentage.

Percentage
Shown in
Status Column

101%

Initially 0%,
then less than
100% (e.g.,
73%) once you
select it for that
segment

Percentage
Shown in TM
Suggestions
Tab

101%

Less than 100%
(e.g., 73%)
before you
accept segment

101% (and
perhaps other
matches less
than 100%)
afteryou accept
segment
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Name

Confirmed

Machine
Translated

CHAPTER 3

Default
Color

]

Percentage
Shown in
Definition Status Column
Confirmed refers to a Original
segment where a percentage
translation has been (e.g., 101%,
entered and confirmed, 100%, 73%,
thus sending that 0%)
translation to TM if
necessary.

Machine translated is a 0%
segment that was
supplied by a machine
translation provider.
Machine translated
segments do not
registeras TM
suggestions, and
therefore do not show a
percentage match in the
Status column.

However, if you accept
the machine translated
suggestion, it is
confirmed and added to
the TM. If you use the
suggestion again later—
as a TM suggestion and
not as an MT
suggestion—it will show
a TM status and
percentage (e.g.
context match, exact
match).

Percentage
Shown in TM
Suggestions
Tab

101% (and
perhaps other
matches)

0%
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¢ EXAMPLE - Context Matches

The following shows some context matches where the translated segments were added to
TM before the project was created:

These three segments are context matches,
which means that matches for both the
translations and contexts have been found. The
translated segments and contexts had already
been saved before this project was created.

Translation Editor | @ | 27 Status: In Progress L la Therefore, the Status column displays 101%.

Source Filter: Target Filter: \ / ﬁf

English {(United States) - Spanish Status Mote
1 Humpty Dumpty Humpty Dumpty o -

2 Humpty Dumpty sat on a wall Humpty Dumpty se sentd en una pared | @
Humpty Dumpty had a great fall Humpty Dumpty tuvo una gran caida -
T pty pty g pty pty g | &
4 Allthe King's horses, And all the King's men Todos los caballos del Rey, vy todos los hombras del Rey | @
5 Couldn't put Humpty together again o -

The selected segment had a 100%
match in TM. After the segment
was accepted, it became a 101%
match. So both are shown in the

TM Suggestions area.
% Match Source Translation Source TM
(B 101 Humpty Dumpty had a great fall Humpty Dumpty tuve una gran caida LingoLocal
21 Humpty Dumpty had a great fal Humpty Dumpty tuvo un gran caida Lingo TMMNew
3 (100 Humpty Dumpty had a great fal Humpty Dumpty tuvo un gran otorfio LingoLocal

CHAPTER 3

90



Source Filter:

Translation Editor | 5 Status: In Progress - |G

' Inline style(s): (text) - é’,j =
Target Filter:

s 2

Who sat down beside her

English (United 5tates) - Spanish Status MNote
7  Eating her (ze=njicurds(zemnid) and whey - &
Al id -
g ong came a spider o
g Who sat down beside her La cual se sentd junto a ella ) v )
%
10 And frighter -
. . %
— This segment previously had no
11 Onginsand|  match in TM. Therefore, the % =
Status column displays 0%
12 | hehyme even afterthe newpseysn“ien’t -
for the Nurs rlinie g o%
; translation is confirmed.
13 Like many s -
_\ /_ 0%
4 \ / ’
TM Suggestions | Segment Motes \ /
% Match Source v Translation Source TM

La cual se sentd junto a ella

LingoLocal

As soon as the segment above was

accepted, both the translation and
context were saved. Therefore, it

immediately became a context match,

as shown here in the TM Suggestions
area when you click back on that

segment above. However, the Status
column continues to display 0%.

Y% The following shows a context match where the translated segment was added to TM after
the project was created:
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¥%¢ EXAMPLE — Exact Matches

The following shows two segments in a file that have exact matches in TM:

These two segments have exact matches
in TM. The first one has been accepted,
so the color is gray and a check mark is

shown. The second one has not yet been

accepted, so the coloris blue.

[Translation Editor | 4 El Status: In Progress - | @ @D |Inline style(s): (texdt)
Source Filter: Target Filter:

English (United States) - Spanish

1 Jack and (=il =
0%

> Jackand Jill went up the hill Jack y Jill subieron Ia colina v &

3 Tofetch a pail of water Para traer un cubo de agua —

4 Jack fell down and broke his crown o &

5 And Jill came tumbling after o @

i . oo o oo Coo o — ;

TM Suggestions | Segrment Notes

% Match Source Translation Source TM

To fetch a pail of water Para traer un cubo de agua LingaLocal

\ The TM Suggestions area

also shows that the
selected segmentis an
exact match (100%).
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% EXAMPLE — Repetitions

The following shows a segment that is a repetition of an identical segment in the same file:

This segment s identical to another
located above in the same file. The
previous segment was translated and
uploaded to TM, so this segment is
identified as a repetition.

Translation Editor | i | [5F B\ Status: In Progress - Inline style(s): (text) - | g |8
Source Filter: Target Filter: }.f
English (United States) - Spanish Status Mote|
11 Origins and Meaning o
12 The rhyme first appeared in print in 1805, in a book titled Songs for  La cancidn aparecio por primera vez en forma impresa en 1805,
the Nursery. en un libro titulado Songs for the Nursery: 1o0%
13 Like many such rivymes, its origins are unclear. o
Some claim it was written by Dr Thomas Muffet (d. 1604), an
English physician and entomologist, regarding his stepdaughter
14  Patience; others claim it refers to Mary, Queen of Scots (1543 0%
&7), who was said fo have been frightened by religious reformer
John Knox (1510-72).
The former explanation is speculative and the latter is doubted by
15 most literary scholars, who note that stories linking folk tales or o5
g it 7 i
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¥% EXAMPLE — Context Repetitions

The following shows two segments in a file that are context repetitions of other segments
in the same file:

These two segments are context
repetitions of identical segments
above in the same file.

Translation Editor | @@ |ZF (5} Status:In Progress M Inline style(s): [text) - | g# ‘- \
Source Filter: Target Filter: \ \ }.JJ
English (United States) - Spanish Status MNote
3 Humpty Dumpty had a great fall Humpty Dumpty tuvo una gran caida 1(;’1'%
4 All the King's horses, And all the King's men Todos los caballos del Rey, v todos los hombres del 1:0%
5 Couldn't put Humpty together again Mo se pudo poner Humpty otra vez 100%
5 Humpty Dumpty sat on a wall Humpty Dumpty sentado en una parad o0%
7 Humpty Dumpty had a great fall Humpty Dumpty tuvo una gran caida 01%
g All the King's horses, And all the King's men Todos los caballos del Rey, v todos los hombres del Rey | &
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% EXAMPLE - Fuzzy Matches

The following shows a segment in a file that does not match the translated segment
exactly. Itis a fuzzy (or partial) match:

Most of the previous segments in this file have
exact (100%) matches, but the final segment is
only an 82% match. Therefore, itis considered a
fuzzy match and has a red background when
you populate this cell with the partial match.

N \
5 And Jill came tumbling after Y Jill cayd después de él e
g Then up Jack got and home did trot Luego Jack se levantd y a su casa co . &
7 MAsfastas he could caper Tan rapido como pudo o B
g To Old Dame Dob who patched his nob o5 -
g With vinegar and olive paper Con vinagre y papel maman .&
“ | n G
Translation Source TM

With vinegar and brown paper Con vinagre y papel mamon LingolLocal 11

The TM Suggestions area
also shows that the
selected segment is a
fuzzy match.
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% EXAMPLE - Confirmed Segments

The following shows some segments in a file that have been confirmed:

Several segments in this file have
been confirmed. Therefore, they
have a gray background and
check mark. Some segments
have 100% as the status,
meaning they were exact
matches that were accepted.

Source Filter:

Translation Editor | i | |28 E\ Status: In Progress

- | @ Inline style{s): (text) - |z

Target Filter:

\\ PPE

then accepted.

This segment has 82% as the
status, meaning it was previously
a fuzzy (partial) match. That
match was selected edited, and

English {United States) - Spanish Status Note
3 Tofetch a pail of water 1;:%
This segment has 0% as the
4 Jackfell down and broke his crown status, meaning it did not I:D% a
. previously have a match in TM. A
And Jill tumbl fiel - "
5 B e new translation was simply 1009
5  Then up Jack got and home did trot entered andthen the SeQmem rio
was accepted. 200%
Asfastash Id v =
7 as he could caper oo B
5 To Old Dame Dob who patched his nob Para Old Dame Dob, que remends su nob 0';
g | With vinegar and olive paper Con vinagre y papel marrdn E:%
‘| 1 —ee”’ . .
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% EXAMPLE — Machine Translated Segments

The following shows some segments in a file that were generated using machine
translation.

Translation Editor | @ = 5} Status:In Progress - Inline style(s): (text) - g8 |5 In a previous project, this segment
Source Filter: Target Filter 5| / was machine franslated, confirmed,
and added to translation memory.
English (United States) - Spanish Status N / Now itisa TM Suggestion anda
1 Currency Moneda context match.
3 In economics, currency is a generally accepted En la economia, la moneda es un medio de i
medium of exchange. cambio generalmente aceptado. 101%
These are usually the coins and banknotes of a Estos son generalmente [as monedas v billetes de
3 particular government, which comprise the un gobiemno en particular, gue comprenden los
physical aspects of a nation's money supply. aspectos fisicos del suministro de dinero de una

nacién

- These segments were translated

The other part of a nation's money supply consists ~ La otra parte del suministro de dinero de una using machine translation.
of bank deposits (sometimes called deposit nacidn consta de los depdsitos bancarios (a veces I

money), ownership of which can be transferred by llamados depositar dinero), propiedad de los

El
means of cheques, debit cards, or other forms of  cuales puede ser transferida por medio de
money transfer cheques, tarjetas de débito u ofras formas de
transferencia de dinero.
Deposit money and currency are money in the
5 sense that both are acceptable as a means of %

payment.
Direct exchange of commadities such as precious

6 metals, furs, grain, etc. in early human societies %
led to the first money proper in eariy civilizations.

NOTE Formatting and punctuation differences might cause an exact text match to result
in something less than 101% or 100% (e.g., because some words in the segment are in
bold, it might be considered a 95% match instead).

NOTE You can change the color for any of the statuses via the Options dialog. See
"Changing Segment Status Colors" on page 101.
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Translation Memory eXchange

The purpose of Translation Memory eXchange (TMX) is to allow easier transmission of translation
memory data between tools and/or translation vendors with little or no loss of critical data during
the process.

In Lingo, you can import TMX files from tools such as Trados and memoQ. This lets you leverage
all prior translations, whether or not they occurred in the same project or document. By importing a
TMX file into Lingo, all of your past translation work will become available as suggestions when
you are localizing content in Lingo. Then, when you have finished translating content in Lingo, you
can export the TMX files so that they can be used again in the other tools.

See "Importing TMX Files" on page 119 and "Exporting Translation Memory Files" on page 115.
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| Other Activities for Translation Memory

In addition to the main activities, there are some other tasks you might perform regarding this
feature.

Accepting Exact Matches on Applying
Translation Memory

When you apply translation memory (TM) suggestions , you can control how exact matches are
handled, whether they are automatically accepted or not. This is done by selecting a check box in
the Options dialog.

How to Accept Exact Matches on Applying Translation
Memory

1. Select File > Options.
2. Select the Translation Memory tab.
3. Select Accept Exact Matches upon applying TM.

If this option is selected and you apply translation memory (TM), 100% or 101% matches are
automatically populated in the target cells and accepted. Therefore, the Status column for
those segments in the Translation Editor is displayed with a gray background and check
mark.

If this option is not selected and you apply TM, 100% or 101% matches are simply populated
in the target cells; they are not yet confirmed. This lets you review those segments before
manually accepting the matching translations.

4. Click OK.

NOTE If you apply TM to a project with multiple TM databases selected, Lingo applies
matching translations from the highest-ranked database. If no databases are ranked,
Lingo applies matching translations from the first database selected.
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NOTE If you apply TM and a segment has multiple exact or context matches, Lingo
applies the match from the highest-ranked TM database. If no databases are ranked or
there are multiple matches in the same database, Lingo applies the first match it finds in
the TM database.
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Changing Segment Status Colors

You can change the color for any of the statuses via the Options dialog.

How to Change Segment Status Colors

1. Select File > Options.
The Options dialog opens.
2. Select the Translation Memory tab.

3. Inthe Status Colors section, click on the colored rectangle you want to change. The Color
Picker dialog opens.

4. Select a new color.
5. Click OK.

6. If you want to return to the factory color settings for each status, click Reset to Default
Colors.

7. Inthe Options dialog click OK.
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Cleaning Up the Translation Memory

Translation memory (TM) cleanup lets you use TM metadata to search within the database and
locate specific segments, such as those created by a certain user or those pertaining to a specific
client. Using this information, you can then clean up your TM using find and replace, or by deleting
segments that match your search criteria. You can also use TM cleanup to remove duplicate
segments in your TM.

TM cleanup is especially beneficial if you have a very large database. If you have made edits over
time to your TM, it may have duplicate segments that you are unaware of. Also, if you have
imported several TMX files into your TM, there may be outdated information that needs to be
updated with new terminology or removed altogether. TM cleanup is an easy way for you to
manage your database within Lingo.

You can view TM metadata in the Translation Memory Editor. See "Using Translation Memory
Metadata" on page 139.

How to Find and Replace Content in the Translation
Memory

You can find and replace content in your TM. This is useful if you need to make a global update to
your TM and do not want to search through your TM database manually. You can find and replace
in the source or target segment, which is also helpful if a client changes her terminology and you
need to change your existing translation to reflect their new language.

1. Do one of the following, depending on the part of the user interface you are using:
® Ribbon Select the Resources ribbon. In the Translation Memory section, select Edit
TM and choose the database.
" Translation Editor In the TM Suggestions area at the bottom of the editor, right-click
on the segment and from the context menu select Edit Text.
The Translation Memory Editor opens.

2. Inthe local toolbar of the editor, click . From the drop-down, select TM—Find and
Replace.

The TM Cleanup: Find and Replace dialog opens.
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3. Inthe dialog, enter the word you want to find in the TM, and the word you want to replace it
with. Then use the drop-downs to filter the segments in the TM so you only replace words in
the appropriate location. You can filter by creator, project, client, domain, document, last
modifier, date created, and date modified. You can also sort the results.

¢ EXAMPLE

Your client changed her terminology and you need to make a global change to a
word in your documentation. You decide to search for words in a specific project for
a specific client.

Enter the word you want to find, the word you want to replace it with, and set your

filters.
Perform find-and+eplace on all TM entries with the following metadata...
Here, you want to replace
the word "Feature” with Find  Feature Newtext  Produc|
the word "Product.” I/
Language : [ ']
Creator : [rbl.rlms V]
Project : [ v]
Client : [kaiser hospital ']
Domain : [ v]
Document : [ v]
Last Modfier: | -
Starting from... Ending on...
Date Created : | None @~  |None Ev
Date Modified : | None @~  |None Ev

Vgws ¥ml  Welcome English (Unite | B
Jg¥l el=Yl  Procedure 1 English (Unite »| [=
Tel=yl  Procedure 1 . . fte - | [

In this section from the TM, you
Aol ssolsall - Froducts can see where "Feature”is [t | =7
bl dholoall  Product 3 now "Product” =
o> @ 2 e Product 2 English (Unite »| [=

4. Click OK.
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NOTE Making changes using Find and Replace updates the word you are
searching for, but it does not update the corresponding translation or source word.
Remember to make any necessary changes to the corresponding source or target
segment as well, so your translations are accurate.

For example, if your client changes the word "airplane" to "bus," and you make this
change in the source segment but forget to update the target segment, the TM will
not know that the word is incorrect and will show this as a match in future
translations.

NOTE Any changes you make to the TM only affect future translations. They do not
replace any previous translations you have done.
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How to Delete Entries in the Translation Memory

1. Do one of the following, depending on the part of the user interface you are using:

® Ribbon Select the Resources ribbon. In the Translation Memory section select Edit

TM and choose the database.

®" Translation Editor In the TM Suggestions area at the bottom of the editor, right-click
on the segment and from the context menu select Edit Text.

The Translation Memory Editor opens.

2. Inthe local toolbar of the editor, click . From the drop-down, select TM—Delete.

The TM Cleanup: Delete dialog opens.

3. Inthe dialog, select the metadata you want to use to delete entries from the TM. You can
filter by creator, project, client, domain, document, last modifier, date created, and date

modified. You can also sort the results. When deleting TM segments, you can also sort by

language.

Language :
Creator :
Project :
Cliert
Domain :
Document

Last Modffier :

Date Created :

Date Modfied

PERMAMNEMNTLY DELETE all TM entries with the following metadata. ..

Select the metadata you
want to use to delete
entries from the Th.

v

[
l
l
[
l
[
[

None

None

Starting from ...

Dv
Dv

None

None

Ending on...

4. Click OK to permanently delete these entries from the TM.
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How to Clean Up Duplicate Translation Memory Entries

1. Do one of the following, depending on the part of the user interface you are using:

® Ribbon Select the Resources ribbon. In the Translation Memory section select Edit
TM and choose the database.
®" Translation Editor In the TM Suggestions area at the bottom of the editor, right-click
on the segment and from the context menu select Edit Text.
The Translation Memory Editor opens.

2. Inthe local toolbar of the editor, click . From the drop-down, select TM—Cleanup.

3. A confirmation window opens asking if you want to remove duplicates. This will permanently
remove repeated segments from the TM database. If you want to proceed, click OK.

CHAPTER 3 106



Deleting Translation Memory

If you no longer need a translation memory (TM) or the data in the TM, you can delete it.

(D WARNING Be careful when deleting a TM. Deleting a TM permanently removes it from
the list and deletes all data from it.

If you want to keep the data in your TM, you should remove the TM, which only removes it
from the list instead of deleting it permanently. You can add the TM—and its data—back to
Lingo later if you need to use it again.

How to Delete Translation Memory

1. Select the Resources ribbon. In the Translation Memory section, select Choose TM.
The Manage Translation Memory dialog opens.

2. Select the TM that you want to delete.

3. Click Delete.
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Editing a Translation Memory Database

You can open your database and edit it in various ways.

Nagivate to other

Import and export
TMX files.

] pages showing
Search for segments Filterand clean ) segments (if you
Delete the containing a up the TMusing Selectwhich e TR ) e
selected segment. particular term. metadata. languages to show. be displayed).
Translation Memory Editor 4 4'. ‘»__— Search: * M - g %v Language: English (United St - Page: |1 ] of1 T3

Source Language

1 English (Unite ~ | Hum) mpty

2 English (Unitz

Add a new
segment to the
4 |English Unite database.

5  |English (Units « | (mekilJack and [mekbill

3 English (Unite

b patched his nob

Clickona

Humpty Dum

6 Pty Dumpty segment to
7 (F=)Humpty Dumpty the Sg select it.
8 With vinegar and olive paper

The links in the mini- - placed
9 below the current toff ~ Click in any cell to

edittextin the
10 Again, notice thatthe ~ SOUrCe or target
languages.
11 To ses the settings, guages
- Toolbar and =)double-click the entry "C2."

12 So the (F=Rjauto-numbering increments in the FE=joutput.)

Translation Unit

Humpty Dumpty

Jill

Jack

Para Viejo Dame Dok quien remendd su nob
(meki)Jack y Jill

Humpty Dumpty

Target Language Metadat.

View metadata
for the selected

j segment.

Humpty Dumpty el Sequel
Con el vinagre y papel olivo

Los enlaces en el TOC peguefio a cualguier tépico gue son
&l topico actual en la (Z==lierarquia principal
0C.

Otra vez, note gue |a (FeRijcabecera es ahora un h2.

Para ver los arreglos, abra la TOC Maestra desde Ia barra de
proyecto v haga (Ge)doble-clica a la entrada "C2."

AsT gue el (FERauto-numero incrementa en el (FERjobjetivo.)

o — I ra P
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How to Edit a Translation Memory Database

1. Do one of the following, depending on the part of the user interface you are using:

® Ribbon Select the Resources ribbon. In the Translation Memory section select Edit
TM and choose the database.
®" Translation Editor In the TM Suggestions area at the bottom of the editor, right-click
on the segment and from the context menu select Edit Text.
The Translation Memory Editor opens.

2. You can do any of the following:
TO ADD A SEGMENT

a. Inthe local toolbar, click E A new row is added to the bottom of the editor.

b. Click on the row to select it.

c. Inthe text fields at the bottom of the editor, enter the text for the source language on
the left, and enter the text for the target language on the right.

d. Press ENTER on your keyboard.

e. CIick@ to save your work.

TO EDIT A SEGMENT

a. Select the row that you want to edit.

b. Inthe cells on the left, edit the text for the source language. In the cells on the right,
edit the text for the target language.

c. Press ENTER on your keyboard.

d. CIick@ to save your work.
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TO DELETE A SEGMENT

a. Do one of the following:

® Select the row and click E|
® Select the row and press Delete on your keyboard.

® Right-click the row and select Delete Row from the context menu.

A line appears through the middle of the text.

b. CIick@ to save your work.

NOTE You can also delete TM segments from the Suggestions area at the bottom

of the Translation Editor. Simply right-click on the segment to be deleted from TM
and select Delete from the context menu.

TO SEARCH FOR A TERM

In the Search field enter a term and press ENTER.
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TO FILTER THE TRANSLATION MEMORY USING METADATA

a. Inthe local toolbar of the editor, click . The Metadata Filter dialog opens.

b. Inthe dialog, select the metadata you want to use to filter the TM. You can filter by
creator, project, client, domain, document, last modifier, date created, and date
modified. You can also sort the results.

From the drop-downs,
select the metadata you
@ Metadata Filter y ? >
want to use as a filter.
Select desired filters and query the Translation Me
Creator ; pstoecklein i
Project : Mursery-Rhymes i
Client : w
Domain : w
Document : w
Last Modifier : w
Starting from... Ending on...

Date Created :  [Mone E Marie

8]
Date Modified :  Mone E~* | MNone |:|7|

Sort Results By: | Client- A to Z

Corcel

c. Click OK.

d. Toresetyour filters and see the entire TM, in the local toolbar, click .
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TO CLEAN UP THE TRANSLATION MEMORY USING METADATA

a.

b.

C.

TOF

a.

b.

In the local toolbar of the editor, click .

From the drop-down, select one of the following options:

® TM-Find and Replace Use metadata to find and replace words within the TM

® TM-Delete Use metadata to search for segments you want to delete from the
™

® TM-Cleanup Use metadata to remove duplicate segments in the TM

In the dialog that opens, select the metadata you want to use to filter the TM to
complete the clean up.

ILTER LANGUAGES

In the local toolbar click in the Language drop-down field.

Select any of the available options to display the segments for certain languages.

TO IMPORT A TRANSLATION MEMORY EXCHANGE (TMX) FILE

CHAPTER 3

In the local toolbar, click . The Import TMX File dialog opens.
Click =1.

In the dialog that opens, navigate to the TMX file that you want to import, and double-
click it.

(Optional) By default, the current database is shown in the Translation Memory field.
If you are working with other databases and want to use a different one instead, select
it from this field.

You might use this field, for example, if you forgot to change to the database you want
before starting the import process.

Click Start Import.

A message lets you know the results of the import.
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TO EXPORT SEGMENTS TO A TMX FILE

a. Inthe local toolbar, click . The Export to TMX Dialog opens.
b. Next to the TMX File field, click [=].

c. Inthe dialog that opens, navigate to the folder where you want to export the file. Also in
the File name field, enter a name for the new TMX file. Then click Save.

d. Inthe Languages to export field, all of the languages involved in your translation
memory database are listed, showing both the source and target languages. Select the
languages that you want to include in the exported TMX file.

e. Inthe Source language field, select the language(s) that you want to be available as
the source in the exported TMX file. You can select an individual language or you can
select "Any," which allows tools to use translations in any direction in the TMX file.

f. Click Start Export. A message lets you know the results of the export.

TO USE THE THESAURUS
Right-click a word, and from the context menu select Thesaurus.

3. If a certain number of items have been found, page navigation buttons in the local toolbar
may be enabled. You can use these buttons to go to additional pages to display more items.
You can also click View All in the local toolbar to see all results on a single page. Keep in
mind that the more items you have in the project, the longer it will take to load this view.

NOTE You can spell check the Translation Memory Editor using manual spell check.

NOTE The Find and Replace window pane is disabled when the focus is on the
Translation Memory Editor. However, you can use the Quick Find and Quick Replace
widgets to find and replace terms in the TM. For more information, see the Lingo online
Help.

NOTE You can change the font size and segment display options for the Translation
Memory Editor using the Options dialog. For more information, see the Lingo online Help.
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NOTE If you are not seeing segments in the editor that you expect to see, try clearing the
Search field. You might also need to select different languages from the local toolbar.
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Exporting Translation Memory Files

When you have finished translating content in Lingo, you can export a file. After exporting a TMX
file, it can be used in other tools such as Trados and memoQ.

How to Export a Translation Memory

1. Select Resources > Export to TMX.
2. Next to the TMX File field, click [=].

3. Navigate to the folder where you want to export the file. Also in the File name field, enter a
name for the new TMX file. Then click Save.

4. Inthe Languages to export field, select the language(s) to include in the exported TMX file.

5. Inthe Source language field, select the language(s) to be available as the source in the
exported TMX file. You can select an individual language or you can select "Any," which
allows tools to use translations in any direction in the TMX file.
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to-German translations. Like this:

% EXAMPLE The "Languages to export" field shows English-to-Danish and English-

Translation Memary to export:

[ LingoLocal TM

TMX File:
C:UserstkschneiderDesktop'clean trmx

Languages to expart:

Source language:

English (United States) <= Arabic
English (United States) <== Spanish

Thelanguages
found in the TMX
file are listed here.

Select Al

| English (United States) -

Example:
Translation: English "dog” / French "chien”
English to French project, searching TM for "dog™:
if source is "Any", retums “chien”
If source is "Endglish", retums "chien”

French to English project, searching TM for "chien”:

If source is "Any", retums "dog”
If source is “French”, finds no matches

[ Start Export ][ Cancel
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ﬁ If you select "English" in the Source Language field to the right, the tool using the
exported TMX file will be able to use the translations going from English to Danish or
English to German.

Translation Memory to export:

[UngoLocaI

TMX File:

"English"is 7
selected here.

CAlzers"kschneiderDesktopclean trmx

With "English" selected in
the Source language field,
notice that the amows
pointonly one direction.

Languages to export: Sol language:
English = Spanish Engizh -
[] English {United States) = Spanish
[] Spanish == English {United States)
Example:

Translation: English "dog" # French "chien”

English to French project, searching TM for "dog™:
ff source iz "Any", retums “chien”
ff source is "English”, retums "chien”

French to English project, searching TM for "chien™:
ff source is "Amy”, retums "dog”
ff source is "French”, finds no matches

[] Select Al

[ Start Export ]’ Cancel
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% If you select "Any" in the Source Language field to the right, the tool using the
exported TMX file will be able to use the translations going from English to Danish,

English to German, Danish to English, and German to English.

Translation Memony to export:

[UngoLocaI ) v]
IlAn yll IS
TMX File: selected here.
Chlzers kechneiderDesktopclean tn - E]
Languages to export: e l[anguage:
English <= Spanish By v]
English {United States) <= Spanish
Example:
Translation: English "dog" / French “chien”
English to French project, searching TM for "dog™:

Source language field,
notice that the arrows
pointin both directions.

I source is "Amy”, retums “chien”

With "Any" selected inthe f source is "English”, retums "chisn”

French to Englizh project, searching TM for "chien™:
If source is "Any", retums "dog”
If source is "French”, finds no matches

Select Al

Start BExport ][ Cancel

6. Click Start Export.
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Importing TMX Files

You can import files from tools such as Trados and memoQ. This lets you leverage all prior
translations, whether or not they occurred in the same project or document.

How to Import Translation Memory

1. Select Resources > Import TMX.
Next to the TMX File field, click [=].

Navigate to the TMX file that you want to import, and double-click it.

> W DN

(Optional) If you want to be informed of matching segments, click Check TMX for repeated
segments.

If this option is selected, you will be informed if alternative or duplicate segments are found in
your TM. Duplicate segments are not reimported.

I--”"_"\-.I Imported 0 new translation(s).
W Found 127 duplicate(s)

and & alternate translation(s).

ﬁ EXAMPLE You have the text "This is a car." In your TM database, you already have
this translated, using the word "coche" for "car." In the TMX file you are importing,
the translation is much the same, except the word "carro" is used. Therefore, Lingo
informs you that an alternative translation has been found.

On the other hand, if the translation in the TMX file also uses the word "coche" in the
translation, Lingo informs you that a duplicate translation has been found.

If you do not select the option to check for repeated segments, the import process is faster.
However, you are not informed of duplicate or alternate translations. Whether you select the
option or not, the translations in the TMX file are added to the TM database.
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5. (Optional) You can select Import alternate tag segmentation segments if necessary.

¢ EXAMPLE

Let’s say you are importing a TMX file that was previously used for a third-party
translation tool. That tool might have treated the <strong> tag differently than Lingo,
so after you import the TMX file you might discover that some match results are not
what you expect. By selecting this new option, Lingo will consolidate those tags,
which will produce better match results.

6. (Optional) By default, the current database is shown in the Translation Memory field. If you
are working with other databases and want to use a different one instead, select it from this

field.
7. Click Start Import.
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Ranking Translation Memories

If you use multiple translation memories (TMs), you can assign them rankings to specify which
database should take priority in translation suggestions. You can set these priority rankings when
creating a new project or by using the Manage Translation Memory dialog (Resources > Choose
™).

The results from the highest-ranked database take priority when you translate or pretranslate an
entire project with a TM. If there are multiple identical source segments, Lingo will use the segment
from the highest-ranked TM. Suggestions from the highest-ranked TM will appear first on the

TM Suggestions tab in the Translation Editor.

Be aware that rankings take priority over fuzzy match percentages. If you set a minimum match
percentage and ranked your TMs, a segment in the highest-ranked TM will take priority over a
segment in the lower-ranked TM, even if the higher-ranked segment has a lower fuzzy match
percentage.
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How to Rank a Translation Memory Database

1. Make sure you have created at least one TM database. See "Creating a Translation Memory
Database" on page 62.

2. Select Resources > Choose TM.
The Manage Translation Memory dialog opens.

3. Nextto each TM in the grid that you want to associate with the project, click Use.

In this example, three TM databases
- have already been created.
e I e T Therefore, they all display in this grid

% Add + ¥ Create + &, Remove *iLIJ;/ sothat you can {1u![:li{I5|r chnqse one
- or more to use in the project.

Rank Lse Translation Memo

-

Ci\Users\kschneider \Documents'Lingo Transl... |Read & Write — «
Ci\Usersikschneider\DocumentsiLingo Transl... | Read & Write

C:\Userstkschneider\DocumentsiLingo Transl... |Read & Write -

Click the check box next
to each TM you want to
use in the project.

4. From the Rank drop-down, select a numeric ranking for each enabled TM, where 1 is the
preferred TM. You do not have to select a value; unranked TMs will take lowest priority.

NOTE You can only rank enabled TMs. The Rank drop-down is disabled ifa TM is
not selected for the project.

NOTE You cannot assign the same rank to more than one TM.

5. Click OK.

CHAPTER 3 122



¥%¢ EXAMPLE You can rank each enabled TM.

Ths that are not I

Select Translation Memory: used are not
S Add + ¥ Crege””_T0 ranked. Import.. -, Export...
Rank S ranslation Memory CoCanG Access
- ServerTM CUsers‘kschneider . Documents'Lingo Transl... [Read & qu
3w New TM C:\Users'kschneider\ Documents\Lingo Transl... | Read & Wr|
Local Database CUsers‘kschneider.Documents*Lingo Transl...
| MT Suggested CMUsers'kschneider'DocumentsLingo Transl...
. LingoLocal CUsers‘kschneider DocumentsLingo Transl...
_ MultipleChwner CUsers‘kschneider . Documents®Lingo Transl...

« The"LingoLocal" TM
hasthe highest
ranking.

| oK || Cancel
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ﬁ The results from the highest-ranked TM are given priority on the TM Suggestions tab.

Source Filter:

Translation Editor @ ¥ B = Statys Untranslated

- Inline style(sk: (t:t) - | @ | |4
Target Filter:

s A

1 Humpty Dumpty the Sequel

2 Humpty Dumpty sat on a wall

3 Humpty Dumpty had a great fall

4 Mithe King's horses, And all the King's men

Prudddn't rad Hisminhe fnnathar amain

English (United States) - Spanish

Matches from the highest-ranked
TM ("LingolLocal") appear first.

TM Suggestions | Segment Notes

Status Note *
o 9|z
-
-
%
-
e

% Match Source Translation Source TM

Humpty Dumpty the Sequel Humpty Dumpty sl Sequel oLocs
2|55 | Humpty Dumpty sat on a wall | Humpty Dumgty se sentd en una pared LingoLocal
3|55 | Humpty Dumpty sat on 2 wal Humpty Dumpty sentads en una pared LingoLo<al

455 | Humpty Dumpty the Sequel Hurgty Dumgty ol Sequel fhiew TM

5 |55 Humpty Dumpty sat on a wal New TM

Matches from lower-ranked ThMs
appear last.
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pretranslate your project.

¥%¢ EXAMPLE You have two TMs: a local TM and a server TM. They contain several similar
target segments. When selecting your TMs, you give the server TM a rank of 1 and the
local TM a rank of 2. You also have the fuzzy match percentage set to 50%. You decide to

Start a new Lingo project ...

Select Translation Memories to use forthis project ...

Select Translation Memary:

L Add - ¥ Create - 5 Remove = Import...

Select Machine Translation Providers:

Pre-translate options:

Rank Lze Translation Memory Location Arcess
1 - ServerTM CiJsersikschneider\DocumentsiLingo Transl... |Read & Write -
| [ |MewTm C:\Users\kschrneider\Documentsilingo Transl... |Read & Write
*| [ |Local Database CiJsersikschneider\DocumentsiLingo Transl... |Read & Write -
»| [] |MTsSuggested C:\Users\kschrneider\Documentsilingo Transl... |Read & Write
2 - LingoLocal Ci\sersikschneider \Documents'Lingo Transl. . F‘.ead & Write
") ikomeCibseshaimede boamevow .. esze <]

[Pre—translate with T

| <Back || Net>

J

Fish | [ Cancel
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the local TM, which has a lower ranking.

% Later, you are looking through your project and see a match that isn't completely accurate.
The TM Suggestions tab shows you that it the match is from the server TM, and it has a
fuzzy match percentage of 50%. The TM Suggestions tab also shows a 101% match from

A better match from a lower-
ranked TM is available on the

Translation Editor @ =¥ |5 Status: In Progress - & Inlime style(s): [test) - || [
Source Filter: Torget Fiterg ) E| E| 8
English (United States) - A fUZZy match has been Status Note
1 (Rt Humel - applied to this segment. -
7 Humpty Dumpty sat on a wall Humpty -
3 Humpty Dumpty had a great fall Humpty Dumply s sentd en una pared -
4 Allthe King's horses, And all the King's men Todos los caballos del Rey, v todos los hombres del Rey K
5 Couldnt put Humply together again, Humpty otra vez s R

TM Suggestions tab.
TM Suggestions |5ggm s
% Match ¥ Source Translatian Sounce TH
I Humpty Dumpty s= senté en una pared
2| | Humpdy Dumpty hed & great fall Humpty Dumpty luvo una gran caida | LingoLocal
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ﬁ The match from the server TM was applied because it had a ranking of 1, and priority over
the server TM. If you want the segment with the higher match percentage to always take
priority, you can disable fuzzy matches (so only 100% or 101% matches will be applied), or
you can disable rankings. You can also manually select a match from the TM Suggestions

tab.
Translation Editor =¥ -:-f Status: In Progress - & Inline style(sk: [test) - | @¥ | g
Source Filter: Target Filter: |;|E| 5
English (United 5 - Status Note
1 Humpty Dumpty When fuzzy matches are w
. o E :
» Humpty Dumply sat on 2 wal dlsabled,th_e 101% m_atch is .
automatically applied. A
3 Humpty Dumpty had a great fall TR
4 Allthe King's horses, And all the King's men Todos los caballos del Rey, v fodos los hombres del Rey | =
5 Couldnt put Humpty togetner agg  The 50% match still appears  fper Humpty otra vez -
on the TM Suggestions tab.
TM Suggestions = Notes
% Match Source Translation Sounce TM

Humpty Dumply 2= sentd &n una pamed

2|1 Humpty Dumpty had 2 great fall Humgty Dumpty tuve una gran caida LingoLocal

If you disable fuzzy matches, and there is a 100% or 101% match in both TMs, the higher
ranked TM will still take priority.
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Removing Translation Memory

If you are no longer using a translation memory (TM) for a particular project, you can remove it,
which simply hides that database from the list of available TMs in your project. If instead you want
to delete a TM database permanently, see "Deleting Translation Memory" on page 107.

How to Remove Translation Memory

1. Select the Resources ribbon. In the Translation Memory section, select Choose TM.
2. Select the TM that you want to remove.

3. Click Remove.

CHAPTER 3 128



Setting Match Options for Suggestions

Properties are available for specifying matching behavior for translation suggestions. This includes
minimum matches and fuzzy matches.

How to Set a Minimum Match Percentage

With this feature, only translations with a rank greater than or equal to a specified percentage will
be displayed as suggestions in the interface.

1. Select File > Options.

2. Select the Translation Memory tab.

3. Enter a percentage in the field labeled Retrieve suggestions with minimum match of.

4

. Click OK.

% EXAMPLE

You set this percentage to 50%. When using translation suggestions, you might have one
translation in your database that matches the current string exactly (100%), another
translation that matches it 75%, and a third translation that matches it only 30%. In this
case, only the first two translations will be available for you to select in the interface.
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How to Set a Fuzzy Match Percentage

With this feature, you can specify the percentage at which you can insert matching translations
automatically. By default, this percentage is set at 100%, meaning you can use automatic inserts
only when text strings match existing translations exactly. However, you can reduce this
percentage if you wish. Any matching translation that falls below that specified percentage is
considered "fuzzy," because it does not match the string closely enough to warrant an automatic
insert.

1. Select File > Options.
Select the Translation Memory tab.

Enter a percentage in the field labeled Fill-in fuzzy matches of at least.

Click OK.

B wn

¢ EXAMPLE

You open a topic to translate the text in it. In the suggestions area at the bottom of the
Translation Editor, a few matching translations from your TM database are shown.
Perhaps two of the translations match segments exactly (100%) and there are other partial
matches that are below 100%. Perhaps one of those is a 98% match. All of the partial
matches, including the one at 98%, are considered "fuzzy."

When you first opened the Translation Editor, a message displayed. It might say
something like this: "2 segments had matches of at least 100% and there were 3 other
partial matches. Do you want to use the top matches automatically?" If you select Yes, the
two translations that match text 100% will replace the corresponding strings in the topic
automatically. If you want to use any of the partial matches, you must do so manually.

Now suppose you want to be able to automatically use matching translations if they match
97% of the string text. Therefore, you set the fuzzy matching option to 97%. If you then
return to the same topic, this time the message will say the following: "3 segments had
matches of at least 97% and there were 2 other partial matches. Do you want to use the
top matches automatically?" If you select Yes, both of the 100% matches are automatically
used, as is the 98% match (because it is no longer considered a "fuzzy match").
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NOTE Be aware that TM rankings take priority over fuzzy match percentages. If you set a
minimum match percentage and you ranked your TMs, a segment in the highest-ranked
TM will take priority over a segment in the lower-ranked TM, even if the higher-ranked
segment has a lower fuzzy match percentage. See "Ranking Translation Memories" on
page 121.
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Updating Segments With 101% Matches

There is a check box in the Options dialog related to 101% matches in translation memory (TM). It

is labeled "Update segments with context matches." This option dictates what you see in the

Translation Editor when you confirm multiple translations of segments that have 101% matches.

How to Update Translations With 101% Matches

1. Select File > Options.
2. Select the Translation Memory tab.

3. Select Update segments with context matches.

-

General Retrieve suggestions with minimum match of:
Interface Fill-in fuzzy matches of at least:
Source Cantrol [ Accept Exact and Context Matches upon applying TM

[ copy source if no TM match found
Translation Memory

[ Update translations with identical source
| Update segments with context matches |

Spelling

Machine Translation

Status Colors
Keyboard Shortats

Context Match color: D Fuzzy Match color:

\ Exact Match color: E Accepted color:

[ Reset to Default Colors ]

()
]

Repetition color: D Machine Translated color: _]

50

95

Ak Ak

%o

%o

4. Click OK.
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¢ EXAMPLE

Let's say you have a source file with the term "Car." Now suppose this term and has
already been translated to "Carro" in Spanish and added to the TM. When you click in a
segment with the term "Car," Lingo shows that it has a 101% match.

Translation Editor | §F | =8 Status: Untranslated v [ D |Inline style(s): (test) S F=hE]
Source Filter: Target Filter: je
English (United States) - Spanish Status MNote
1 Car Coche - @
3 Year A o &
3 Mileage o -
We clicked on The 101% match
4 = this row. is shown here._. o &
5 Year o
5 Mileage - -
7 Car o -
& Year 0% -
o Mileage ...and here. But i
notice there is o
/”I only one match.
TM Suggestions | Segment Notes /
% Match Source Tranglation Source TM
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(Coche) as 101% matches.

ﬁ If you change the translation to "Coche," confirm it, click back in that cell, and look down at
the TM Suggestions area, you will see both the old translation (Carro) and the new one

Translation Editor | @@ | E [Eb Status: Untranslated ~ | @

D | Inline style(s): (text)

ar:

Al =

Source Filter: Target Filter:
English (United States) - Spanish Status MNote

Car Carro Y =
1 101% =
Year -

2 %
Mileage —

3 €ag 0%
Car -

4 0%
Year -

5 0%
Mileage -

6 eag o
Car -

7 0%
Year -

g (]

0

o Mieage Both 101% T™ -

matches are shown. %

L \ !
TM Suggestions | Segment Notes \ /
% Match Source “lanslaticn Source TM
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% This is the default behavior, which is what happens when the check box in the Options
dialog is not selected.
If you select the check box in the Options dialog, create a new project, and follow the same
steps, you would see only one 101% match, the new one (Coche).
Translation Editor | @ | =1 Status: Untranslated = | @ @D |Inline style(s): itext) BESTIE
Source Filter: Target Filter: je
English (United States) - Spanish Status Mote
1 Car Coche m*:% -
2 Year o =
3 Mileage o -
4 Car 0% -
5 Year o &
5 Mileage -
7 Car 0% -
g Year Onlythe new o
o Mileage translation match is .
shown. e
A/
TM Suggestions | Segment Motes \ /
% Match Source vrmnslation Source TM
[ 101 Car Coche car
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Updating Translations With an Identical Source

There is a check box in the Options dialog that lets you dictate what happens when you have
multiple identical source terms and you begin translating, confirming, and uploading them to

translation memory (TM). After segments are confirmed, what happens to those that are not yet
translated? Are translations for those segments updated accordingly? That's what this check box

lets you control.

How to Update Translations With an Identical Source

1. Select File > Options.

2. Select the Translation Memory tab.

3. Select Update translations with identical source.

-

General

Interface

Source Control

Translation Memory

Retrieve suggestions with minimum match of:
Fill-in fuzzy matches of at least:

[7] Accept Exact and Context Matches upon applying TM
[ Copy source if no TM match found

Spelling
Machine Translation

Keyboard Shortaits

R

Update translations with identical source |

[ Update segments with context matches

Status Colors

Context Match color: E
Exact Match color: E
Repetition color: E

l Rezet to Default Colors ]

Fuzzy Match color: E
Accepted color: E
Machine Translated color: E

50

95

e ¥

%k

4. Click OK.
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¢ EXAMPLE

Let's say you have a file with the term "Car" appearing three times.

Translation Editor |

Source Filter:

Status: Untranslated - Inline style(s): (text)

Target Filter:

R

1 Car

i

2 Year
3 Mieage

4 Car

|

5 Year
g Mieage

7 Car

g Year

g Mieage

English (United States) - Spanish

Status Note

0%

0%

Suppose you translate the first "Car" term as "Carro" and confirm it. The second and third

instances are marked as repetitions and the Carro translation is copied to them.

Source Filter:

Translation Editor | @ | Z 5} Status: Untranslated - Inline style(s): [text)

Target Filter:

Ed

=) 1=

A

1 Car

7 Year

3 Mieage
4 Car

5 Year

g Mieage
7 Car

g Year

g Mieage

English (United States) - Spanish

Status Note

| Carro

v
0%

0%

0%

| Carro

100% |

0%

0%

| Carro

100% |

0%

0%
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% If you change the translation for the second "Car" term to "Coche" and confirm it, the third
"Car" term remains as "Carro."

Translation Editor | 4@ |5 [E Status: Untranslated S Inline style(s): (text) Ml RRES
Source Filter: Target Filter: 5
English (United States) - Spanish Status Note
| Car | Caro o‘;e | -
7 Year o
3 Mieage o
4 Car | Coche I:D% |
5 Year o
5 Mieage o
s Car | Ccaro o |
g Year -
o Mileage .

This is the default behavior, with the option not selected.

If this option is selected and you change the translation of the second "Car" term to
"Coche," all three of the rows will show that translation.

Translation Editor | @ | = 5 Status: Untranslated = Inline style(s): text) ML AR
Source Filter: Target Filter: e
English (United States) - Spanish Status MNote
1 Car | Cache - |
> Year i
 Mileage 0%
4 Car | Coche 1(;;%|
5 Year i
¢ Mieage 0%
7 Car | Coche 101% |
g Year i
g Mieage ~
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Using Translation Memory Metadata

Translation memory (TM) metadata adds additional details to each translation in the TM to help
you identify each segment. Some of this information is gathered from the project details you enter
when you initially create the project (e.g., the client and domain), and some is gathered as you edit
the TM segment (e.g., the time the segment was last modified and the user who last changed it).
You can view the metadata for each segment, and you can filter the entire TM to only display
segments that have specific metadata.

You can also clean up your TM using find and replace, or by deleting segments that match your
search criteria. You can also use TM cleanup to remove duplicate segments in your TM. See
"Cleaning Up the Translation Memory" on page 102.

How to View Translation Memory Metadata for a
Specific Segment

You can view TM metadata so you know details about who created or modified a TM segment,
what project it is in, the language of the source or target segment, and more. TM metadata is an
easy way to know more about your segments, and it can also be used to filter and clean up your
projects.

1. Do one of the following, depending on the part of the user interface you are using:

® Ribbon Select the Resources ribbon. In the Translation Memory section select Edit
TM and choose the database.

®" Translation Editor In the TM Suggestions area at the bottom of the editor, right-click
on the segment and from the context menu select Edit Text.

The Translation Memory Editor opens.

2. Inthe editor, in the Metadata column next to the segment for which you want to view
metadata, click Dl

The Metadata Viewer dialog opens.
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3. View the metadata for the TM segment. You can see metadata for both the source and target
segment, as well as information about who created the original translation and when they
created it.

@ Metadata Viewer ? >

Translation
Creator: pstoecklein
Created: 6/5/2019 jf 12:00 PM

Source

Creator: pstoecklein

Created: 6/5/2019 /f 12:00 PM
Modified: 6/5/2019 /f 7:40 AM
Document; [not found]

Last Modifier: pstoedidein
Client: [not found]

Project: Mursery-Rhymes-3
Domain: [not found]

Language: en-us

Target

Creataor: pstoecklein

Created: 6/5/2019 ff 12:00 PM
Madified: 6/6/2019 // 7:40 AM
Document: [not found]

Last Modifier: pstoecklein
Client: [not found]

Project: Mursery-Rhymes-3
Domain: [not found]

Language: es

4. Click OK.
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How to Filter the Translation Memory

You can use metadata to filter your TM to show segments that have specific metadata. This can
help you find certain segments, and is especially useful if you have a very large TM.

1. Do one of the following, depending on the part of the user interface you are using:
® Ribbon Select the Resources ribbon. In the Translation Memory section select Edit
TM and choose the database.
" Translation Editor In the TM Suggestions area at the bottom of the editor, right-click

on the segment and from the context menu select Edit Text.

The Translation Memory Editor opens.
2. In the local toolbar of the editor, click .

The Metadata Filter dialog opens.

3. Inthe dialog, select the metadata you want to use to filter the TM. You can filter by creator,
project, client, domain, document, last modifier, date created, and date modified. You can
also sort the results.

From the drop-downs,
select the metadata you
o Metadata Filter y ? >
want to use as a filter.
Select desired filters and query the Translation Meh Abase. -
Creator : pstoecklein ~
Project : Mursery-Rhymes i
Client : ~
Domain : w
Document : w
Last Modifier : ~
Starting from... Ending on...
Date Created :  [one E Mone E
Date Modified : |Mone E= | Mone E~
Sort Results By: | Client - Ato Z w
cance
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¥

EXAMPLE

You want to filter your TM to show all the TM segments by a certain translator that
are also part of a specific project. Your TM looks like this before it is filtered:

Translation Memory Editore' /= | Search: * v = ¥ - | Language: English (United States) => Arabic + T =
Py This editor is used to work with a translation memory (TM) database in various ways. You can add, ed, or delete segments in the datsbase. You can also import or export
segments via Translation Memory eXchange (TMX) files.
Source Language Translation Unit Target Language Metadata
1 | English (Unit + | Feature 1 1 &30 | Arabic )
2 | English (Unit v | Here is some general text for this topic. gemeall id plall Lol oo, Ld | Arabic -
3 | English (Unit * Here is some general text for a topic. gomgall plell ol ac, L | Arabic w
4 | English (Unit v | Replace this with your own content. il Lol sgmall gs 138 Jlaiwl | Arabic 03
5 | English (Unit v | Feature 2 e @2 050 | Arabic ]
6 | English (Unit v | Feature 3 allil aswloall | Arabic v
7 | English (Unit ~ | Features AoVl dasleall | Arabic o
& | English (Unit v | Procedure 1 1el=Yl | Arabic v
9 | English (Unit ~ | Welcome Vgus Wil | Arabic =
10 | English (Unit v | E=k)Wnat's New oVl gist a2l LEEHD | Arabic v
11 | English (Unit ~ | Procedures wlel=] | Arabic v
12 | English (Unit ~ | Procedure 3 Fel=¥l| Arabic o
13 | English (Unit v | @EE)More Information wloplaall o 3 5alIEEH) | Arabic v
14 | English (Unit ~ | Procedure 2 bl eVl | Arabic =
15 | English (Unit + | Term 1 1 allaaall | Arabic 1
16 | English (Unit ~ | Definition for Tem 1. 1 allnnall iy | Arabic v
17 | English (Unit + | Term 3 3 pllsall | Arabic v
18 | English (Unit v | Definition for Term 3 3 gllnaall ca,o5 | Arabic v
19 | English (Unit ~ | Term 2 2 pllanall | Arabic v
20 | English (Unit * Definition for Term 2 2 allawaall a2 | Arabic v
21 | English (Unit ~ | My Company Name, LLC LLC .Sl aul 5l | Arabic v
22 | English (Unit + | 1.0 1.0 | Arabic v
23 | English (Unit ~ | new 63,02 | Arabic =

But after you filter it using creator and project metadata filters, it looks like this:

Translation Memory Editor“"‘ = | Search: * - [ T g - | Language: English (United States) => Arabic = T s

'y This editor is used to work with a translation memery (TM) database in varicus ways. You can add, edit, or delete segments in the database. You can also import or export
segments via Translation Memory eXchange (TMX) files.

Source Language Translation Unit Target Language Metadata
1 | English (Unit + Asparagus and Fresh Dill Pastries scansinll azjliall clizzally MI|| Arabic w | [=Y
2 | English (Unit ~ | % pound (@=<fphilo pastry (frozen) (82020]) lamall SLIEER) ai % | Arabic v
3 | English (Unit v | ¥4 tsp canola oil Yoalfll oy s dizlo ¥2 | Arabic =
4 | English (Unit v | 11b @=)asparagus spears (thin) (35.83) syl 2la IED) oy 1 | Arabic v
5 | English (Unit v | % medium (EEred bell pepper o2Vl JalallER) dagio % | Arabic v

4. Click OK.

5. Toreset your filters and see the entire TM, in the local toolbar, click
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CHAPTER 4

Machine Translation

Machine translation (MT) is translation of text by a computer or translation program, such as
Google Cloud Translation. A great benefit of MT is that it allows translators to translate a large
amount of content quickly using an automated translation system, and then make any necessary
updates to the translation on a case-by-case basis (e.g., using a termbase to replace certain
words, fixing translations that are not accurate in context). Then, the translator can add the target
segments to an installed translation memory (TM), improving the speed for future translations as
well.

NOTE For a current list of supported languages for an MT, refer to the provider website.

Process

1. Obtain credentials from a provider (Google Cloud Translation, Microsoft Translator, My
Memory, DeeplL).

2. "Setting Machine Translation Options" on page 145
3. "Choosing a Machine Translation Provider" on page 147

4. "Translating Projects with Machine Translation" on page 150
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Other Information

® "Pre-Translating Files" on page 156
® "Machine Translation Suggestions" on page 159

® "Future Suggestions Based on Accepted Machine Translations" on page 160
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I Process for Machine Translation

Certain tasks must be completed in order when using this feature.

Setting Machine Translation Options

Before you can use machine translation (MT) to translate a project or provide suggestions for
segments, you must provide authentication credentials for the MT provider(s) you want to use. You
can do this from Lingo's Options dialog.

How to Set Machine Translation Options

1. Select File > Options.
2. Click the Machine Translation tab.

3. From the Select Machine Translation Provider drop-down, select an MT service. In the
Settings area, enter your authentication credentials. Each provider requires different
credentials.

® Google Cloud Translation Enter your API Key.

® Microsoft Translator Enter your API Key.

(Optional) In the Category field, you can also provide a category that you have
previously set up in your Microsoft MT account.

® MyMemory Enter your Key.

® DeeplL Enter your Authentication Key.

NOTE If you are using DeepL, please refer to that provider's documentation
to ensure your version of DeepL is compatible with a computer-assisted
translation (CAT) tool. Otherwise, your key will not work in Lingo.

For information about MT provider usage and credentials, please visit each provider's
website.
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4. (Optional) Click Test Connection to verify that your credentials are correct.

5. (Optional) If you want to save previously used MT results in an XLIFF file, select Cache MT
results as XLIFF alternates. This prevents the MT from looking for new translations for
previously translated segments. If the source segment is modified, the MT will look for a new
translation for the updated segment. If this option is disabled, the MT will look for new
translations whenever you click a target segment or translate the project with the MT.

6. (Optional) If you want MT suggestions to show up when you are doing a concordance
search, select Use MT in concordance searching. In the Concordance Search window
pane, you can tell whether a suggestion comes from translation memory (TM) or MT by
hovering over a segment.

7. Click OK.

NOTE By default, MT suggestions are applied in the current target language, but you can
apply them in all target languages. You can change your language settings in the Project
Properties dialog.

If you choose to pre-translate your project during project creation, MT suggestions are
applied to the whole project across all languages, regardless of the setting in the Project
Properties dialog.
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Choosing a Machine Translation Provider

You can choose from multiple machine translation (MT) services to provide translation suggestions
for your source segments. You can also quickly translate your entire project using any single MT
provider. Lingo currently supports MT from Google Cloud Translation, Microsoft Translator,
MyMemory, and DeepL.

How to Choose a Machine Translation Provider

1. Select Resources > Choose MT.

2. Select the provider(s) you want to use for MT.

@ Machine Translation Providers ? >

Select Machine Translation Provider: s
[] Google Cloud Translation
[ ] Microsoft Translator

MyMemary
Deepl

Cancel

NOTE You can select multiple providers if you want to see suggestions from more
than one MT service. However, if you want to translate your entire project at once,

you must choose a single provider from the Machine Translation Providers dialog.

See "Translating Projects with Machine Translation" on page 150.
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3. (Optional) If you have not yet entered credentials for the MT provider in the Options dialog
(see "Setting Machine Translation Options" on page 145), an additional dialog opens where
you can provide your authentication information.

TO APPLY MACHINE TRANSLATION SETTINGS

a. From the Select Machine Translation Provider drop-down, select an MT service.
Then in the Settings area, enter your authentication credentials. Each provider
requires different credentials.

® Google Cloud Translation Enter your API Key.
® Microsoft Translator Enter your AP| Key.

(Optional) In the Category field, you can also provide a category that you have
previously set up in your Microsoft MT account.

® MyMemory Enter your Key.

® DeepL Enter your Authentication Key.

NOTE If you are using DeepL, please refer to that provider's
documentation to ensure your version of DeepL is compatible with a
computer-assisted translation (CAT) tool. Otherwise, your key will not
work in Lingo.

For information about MT provider usage and credentials, please visit each provider's
website.

b. (Optional) Click Test Connection to verify that your credentials are correct.

c. (Optional) If you want to save previously used MT results in an XLIFF file, select
Cache MT results as XLIFF alternates. This prevents the MT from looking for new
translations for previously translated segments. If the source segment is modified, the
MT will look for a new translation for the updated segment. If this option is disabled,
the MT will look for new translations whenever you click a target segment or translate
the project with the MT.
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d. (Optional) If you want MT suggestions to show up when you are doing a concordance
search, select Use MT in concordance searching. In the Concordance Search
window pane, you can tell whether a suggestion comes from translation memory (TM)
or MT by hovering over a segment.

e. Click OK.

4. Click OK.

NOTE For a current list of supported languages for an MT, refer to the provider website.
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Translating Projects with Machine Translation

After you have selected a machine translation provider for your project, you can automatically
apply machine translation (MT) suggestions to segments in a project. In other words, the target cell
in the Translation Editor will be populated with the translation from your machine translation
provider. This does not mean the translation is completed. You still need to confirm each one.

You can apply MT suggestions at the project or segment level.
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How to Apply MT Suggestions to an Entire Project—
During Process of Creating Project

1. Begin the process of creating a project.
2. On the third page of the wizard, select the translation memory.

3. From the Select Machine Translation Providers drop-down, select the provider you want to
use. You can only select one provider when applying MT suggestions to the entire project.
You may have to click off of the drop-down after making your selection.

If you have not yet entered credentials for the machine translation provider in the Options
dialog (see "Setting Machine Translation Options" on page 145), an additional dialog opens
where you can provide your authentication information.

4. From the Pre-translate options drop-down, select Pre-translate with TM then MT. This will
apply matches from the translation memory to segments in the project, then apply machine
translation to any segments that are not translated.

Select Translation Memary:

. Add + ¥ Create ~ , Remove ™ Import...

Rank Use  Translation Memory Location Arcess

LingoServer WINESAP\SQLEXPRESS Read &Wr

C:\Usersikschneider\DocumentsiLinga Transl... |Read &Wri

Select this option to automatically

apply exact or context matches from
the TM to segments in the new
project, and then use the MT to
complete the translation.

b Y rd
Select Machine Translation Providers: \ /

Pre-franslate options:

o pre-translation

Mo pre-translation
Pre-franslate with TM
Pre-translate with TM then MT
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Let’s say you are translating a project using a TM that has been passed along to you
from a former colleague. It was assembled using translations from lots of other
projects, and you're not sure exactly how accurate it will be, but you want to make a
first pass through your project to see what matches there are.

You build a new project and add the TM, then tell Lingo to pre-translate the project
using matches from the TM only. When it finishes, you have a few solid matches and
a lot of fuzzy matches. However, you also have quite a few empty segments.

¢ EXAMPLE

The translation memory returned a

1

- o w & ow

Source Filter:

Fuzzy

The roses are red and they're also big.

Save and close this topic now.

Target Filter:

English (United States) - Spa

5 Delete this text and replace it with your own content. Borrar este

The roses are white and they're also small too.

The roses are green and they're also gre]

This s the last segment here.

TM Suggestions | Segry |

The translation memory returned
a 50% and a 60% match for the
last segment, so it did not
populate the segment.

100% match for this segment, so it
populated the segment.

L

texta y reemplazarlo con su propio contenido.

sl 2
Status  Note
. =

Transiation

Este e nuevo texto aqui

Esia es la apanencia orignal

LingoLocal
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ﬁ You decide to rebuild the project and add an MT provider as a backup for the pre-
translation option, because you know it will fill in the gaps where you are missing
translations. You also know it will provide machine translated suggestions in the
TM Suggestions area for all your segments, so you can refer to these when updating
your fuzzy translations later.

When the new project finishes, you have translations for most of your segments.
Now you can review the MT suggestions and make any necessary adjustments, and
then add new translations where needed. When you're done, you can add all the
completed translations to the existing TM so you'll have a better database to work
with in the future.

Source Filter: Target Filter: |l.- =)

English (Unif . . B R Status Note

| Fumy Machinetranslation filledin translations for - .
each of the target segments that did not have

2 Delete this text and replace it with your own content. a 100% or 101% match. N -

The roses are red and they're also big. -

Save and clase this topic now. Guarde y cierme este tema ahora, -

3
4
5 The roses are white and they re also small too. Las rosas san blancas y también son demasiada pequefios -
& The roses are green and they're also great. Las rosas son de color verde y también son grandes. -
7 This s the last segment here. Este es ¢l Gltimo segmento aqul -

TM Suggestions | Segment Notes

% Match Source Transiaion Source TM

| 0 This s new e bere. Este €3 ruevo teato aqui. LingoLocal
2% This is the defaul skin Esta e5 o spariencia LingelLocsl
30 This is the last segment here aacacll GOOGLE

The Source TM column shows
You can see the machine —] you if the translation came from
translated suggestion in the TM your translation memory or from
Suggestions pane. amachine translation provider.

5. Finish the steps for creating the project.
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How to Apply MT Suggestions to an Entire Project—After
Project is Created

1. Open the project.

2. Select the Resources ribbon. In the Machine Translation section, select Machine Translate
Project.

How to Apply MT Suggestions to Segments

1. Inthe Translation Editor, click in an empty target cell.

2. Inthe TM Suggestions window pane, review the suggestions. If you selected multiple
machine translation providers, you may see more than one machine translation option.

3. Double-click the suggestion you want to apply. The matching suggestion is applied
immediately to that cell.
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What’'s Noteworthy?

NOTE To confirm a segment, click in that target cell and press ENTER. This also adds the
MT suggestion to your selected translation memory.

NOTE You can select multiple providers if you want to see suggestions from more than
one MT service. However, if you want to translate your entire project at once, you must
choose a single provider from the Machine Translation Providers dialog.

NOTE Machine translation is only applied to files if the status is set to In Progress or
Untranslated. If you have files marked with other statuses (e.g., Sent for Translation,
Completed) and you run machine translation, segments in these files will not be affected.

NOTE If you translate a segment in Lingo and then update the source for that segment,
the source content may no longer match the translation provided by the TM or machine
translation. If this happens, the TM Source column displays "XIiff Alternate," to indicate
that a previous translation is stored in the XLIFF file.
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I Other Information for Machine
Translation

In addition to the primary concepts, there is some additional information that might help you when
working with this feature.

Pre-Translating Files

You can automatically apply matching translations from a TM database, and if there are spots
where you do not have matches, you can choose to have Lingo fill in those segments with matches
from a machine translation provider. See "Applying Translation Memory Suggestions" on page 78.

.

@ start New Project Wizard 7

Start a new Lingo project...

Select Translation Memories to use for this project...

Select Translation Memory:

. Add - ¥ Create - 5 Remove 7= Import...

Rank Use Translation Memory Location Access
-n Mursery-Rhymes2 C:\Wsers\pstoeddein\DocumentsLingo Transl. .. -

[1 |Fictionsoftz Read & Write
(] |FictionSoft Selectan option to apply  bnd... Read & write
[] |murzery-Rhymes exact matches fromthe TM nsl... |Read & Write

database or matches from MT
to segments in the project.

\

Select Machine Translation Providers: |

Pre-translate options: Mo pre-translation ot

Pre-translate with TM
Pre-translate with TM then MT

= Back Mext = Cancel
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¢ EXAMPLE

Let’s say you are translating a project using a TM that has been passed along to you from
a former colleague. It was assembled using translations from lots of other projects, and
you're not sure exactly how accurate it will be, but you want to make a first pass through
your project to see what matches there are.

You build a new project and add the TM, then tell Lingo to pre-translate the project using
matches from the TM only. When it finishes, you have a few solid matches and a lot of
fuzzy matches. However, you also have quite a few empty segments.

The translation memory returned a l

E—— ragerries | 100% match for this segment, so it (&l =
English (United States) - Spai DODUIatEd the SeQment' Status Note
1 Fuszy - -

2 Delete this text and replace it with your own content. Borrar este texto y reemplazarlo con su propia contenido.
The roses are red and they're also big - =
Save and close this topic now. I

The rases are white and they're alse small too.

3

The roses are green and they're alsc gre] B
The translation memory returned

This is the last segment here. a 50% and a 60% match for the .
last segment, so it did not
populate the segment.

- @ ow B ow

TM Suggestions | Segey ke
Source TM

% Match Source Transiation

60 Esta e nuewn texdo aqui.
50

This i the defauk skin Esta es la apariencia original LingoLocal
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ﬁ You decide to rebuild the project and add an MT provider as a backup for the pre-
translation option, because you know it will fill in the gaps where you are missing
translations. You also know it will provide machine translated suggestions in the
TM Suggestions area for all your segments, so you can refer to these when updating your
fuzzy translations later.

When the new project finishes, you have translations for most of your segments. Now you
can review the MT suggestions and make any necessary adjustments, and then add new

translations where needed. When you're done, you can add all the completed translations
to the existing TM so you'll have a better database to work with in the future.

Source Filter: Target Filter: |f.‘ Jd B
English (Uni . ) ) ) Status Mote
. Machine translation filled in translations for - =
: - each of the target segments that did not have
2 Delete this text and replace it with your own content. a 100% or 101% match. . &
3 The roses are red and they're also big. -
4 Save and dlose this topic now. Guarde y cieme este tema ahora. -
5 The roses are white and they're also small too. Las rosas son blancas y también son demasiado pequefios. -
& The roses are grean and they're also great. Las rosas son de color verde y también son grandes. -
7 This is the last segment here. Este s e diltimo segmento squi -
TM Suggestions | Segment Notes
% Match Source Trarsiaton Source TH
LY 50 This is new lext here. Este &3 nuevo texdo saui. LingoLocal
25 This is the defaul skin Esta es la apariencia LingoLocal
Ll L Thisis e ot segment here msa The Source TM column shows GOOGLE
You can see the machine [—] you if the translation came from
translated suggestion in the TM your translation memory or from
Suggestions pane. amachine translation provider.
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Machine Translation Suggestions

If you do not want to translate the entire project using an MT or pre-translation, you can choose to
run MT in the background so you will see suggestions from the MT provider alongside suggestions
from your existing TM in the TM Suggestions area. You then can select any suggestion for a target
segment by selecting the segment and double-clicking the suggestion you want to use.
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Future Suggestions Based on Accepted
Machine Translations

When a translation suggestion is initially accepted from the MT provider, the Status field displays a
0% match. This is because Lingo is not making the direct suggestion. But if you are usinga TM in
your project (as recommended), and you accept a translation suggestion from the MT provider,
Lingo adds the segment to your TM as a 100% match. Because some MT providers charge a fee
based on the number of characters translated, this can save you money in the long run, since you
will not need to retranslate the file using the MT. If you need to retranslate the file, or if you
translate a file with similar segments using your TM, your TM will provide translation suggestions

based on your accepted translations.

160
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CHAPTER 5

Concordance

Lingo lets you use a concordance to perform advanced searches in one or more translation
memory (TM) databases. You can also search suggestions from machine translation (MT)
providers. This means you can search for words you've already translated to maintain consistency.
The concordance searches the TM and suggestions from MT; in contrast, the search filter in the
Translation Editor looks only in the current file.

This chapter discusses the following:

Concordance Search Window Pane ... 162
Search Fields ... 163
Advanced OpPtioNS ... 165
Searching Machine Translated Suggestions ... 168
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I Concordance Search Window Pane

To use the concordance, first open the Concordance Search window pane (View > Concordance

Search).

By default, the window pane opens on the right side of the interface. It contains search fields as
well as some advanced options for further refining your search. The search results are displayed at

the bottom of the window pane.

Select this button to

openthe
Concordance Search
window pane.
Y T Hereis the o
ome lesources
: Concordance Search
_t 1 i ] - - O window pane.
B 5 . =
I [¥] Status Bar
File TOC  Source Control Termbase Concordance Start Messages Backups
List  View Explorer Search Page
Pane Resources Preview Common Info
Ill = Nursery-Rhymes = Concordance Search v I x
Al y-Rhy,
E Ill Nursery-Rhymes = € Humpty Dumpty.htm _. ; Start Page * Source v El "UfﬂPEﬂ
- . B = . Sl =, =
= Translation Memory Editor = | Search: * B i = | Lan Search fields Target v
fa) . . . . . .
=) This editor is used to work with a translation memaery (TM) database in various ways. You car
% o the database. You can also import or export segments via Translation Memory eXchange (TM
- Source Language Translation Unit Advanced Options
T guag
= 1 | English (Unit | Select Tools and click Feature 2. Selecciona Archivo y dale clic & Advanced [[] Regular Expression
8 Caracteristica 2. options [ ] Case Sensitive
» | English (Unit Here is some more information about | Agqui hay mas informacién acerc TMs to search:
] Feature 2. Caracteristica 2. Mursery-Rhymes
- 3 English (Unit , | This is a summary for Feature 2 in this | Este es un resumen de la Spanish .
= product Caracteristica 2 en este producto
E 4 | English (Unit ~ | Feature 2 Caracteristica 2 Spanish S
S o Guarda fu trabai Source Target
i it ~ | Save your work. uarda tu trabajo i
5 English (Unit Vi l Spanish Humpty Dumpty Humpty Dumpty
6 | English (Unit ~ | Save your work Guarda tu trabajo. My name is Humpty Mi nombre es Humpty
7 | English (Unit ~ | Complste the settings. Completa la configuracién Search results [T Dumpty. Dumpty.
English (Unit Select File and click Feature 1. Selecciona Archivo y dale clic e Bipgy Dumpty sat Humpty Dumpty
g ¥ C. seristica 1 on a wall sentado en una pared
~ e - - Humpty Dumpty had a | Humpty Dumpty tuvo
9 | English (Unit Feature 1 Caracteristica 1 Spanish w great fal una gran caida
10 | English (Unit Here is some more information about | Agui hay mas informacion acerca de la Spanish . Couldn't put Humpty | Pudieron poner a
Feature 1. Caracteristica 1. together again Humpty junto de
11 | English (Unit , | Thisis a summary for Feature 1in this | Este es un resumen de Ia Spanish . nueve
product Caracteristica 1 en este producto
1~ | Enalish (Unit .. | All the king's horses and all the king's Ninguno de los caballos del rey ni los Spanish
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I Search Fields

There are two search fields in the Concordance Search window pane. Each of these fields has a
drop-down that lets you select either the source or target, depending on what you want to be the
focus of the search—the original language or the translation language.

The primary reason for having two fields has to do with the equal and not-equal buttons in each
field. This lets you look for segments that contain a particular word or phrase (equal sign is used),
but to exclude segments that have another word or phrase, thus narrowing the search results.

¢ EXAMPLE

You are translating the nursery rhyme Humpty Dumpty from English to Spanish, and you
already have some translations in TM. If you want to find all segments in the source
language that contain the word "Humpty," you would select Source in the first field, enter
the word Humpty and click Search. The equal sign is left in its original state.

— Concordance Search
1. Select Source. ?‘SWCE ) 2. Type Humpty.
Target ~
@ Advanced Options .
[ ] Regular Ex
I:I Case Sensil Leavethe equa| Sign \ 3. Click Search.
TMs to search: like this.
Mursery-H
Source Target
Humpty Dumpty Humpty Dumpty
My name is Humpty Mi nombre es Humpty
Dumpty. Dumpty. - The concordance has
Humpty Dumpty sat | Humpty Dumpty -"-':.."._____ foundthese segments
on a wall sentado en una pared inthe TM.
Humnpty Dumpty had a | Humpty Dumpty tuvo
great fall una gran caida
Couldn't put Humpty Pudieron poner a
together again Humpty junto de
nuevo
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the word "wall."

1. Select Source.

— Concordance Search

Source ¥ EI Huge

ource ¥

@ Advanced Options
[] Regular Expression
(] Case Sensitive
TMs to search:

Mursery-Rhymes

% Now suppose you want to refine your search so that it excludes all source segments that
contain the word "wall." So in the second field, you select Source, click the equal button so
that it changes to "not equal," enter the word wa11, and click Search. The search results
now show fewer segments, because one of the segments in the previous search contained

2. Click the equal button so
that it becomes "not equal "

|

3. Type wall.

\

Source

Humpty Dumpty
My name is Humpty

Dumpty.

Humpty Dumpty had a
great fall

Couldn't put Humpty
together again

4_Click Search.
Target

Humpty Dumpty
Mi nombre es Humpty
Dumpty. The concordance has
Humpty Dumpty tuvo "i foundthese segments
una gran caida in the TM.
Pudieron poner a

Humpty junto de
nuevo

You can use the Reset button to clear the search fields, returning them to the default settings.
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I Advanced Options

If you want to make an even more detailed search, you an expand the Advanced Options area and
use any of the following:
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Regular
Expression

CHAPTER 5

Regular expressions (also referred to as regex or regexp) are similar to
wildcards in that they let you find matching strings of text. However, they are
more powerful than wildcards.To use regular expressions in the
Concordance Search window pane, expand Advanced Options and select
Regular Expression. Then enter the regular expression in the second
search field.

[a-Z] Matches any lowercase letter

[A-Z] Matches any uppercase letter

\d Matches any decimal digit

\D Matches any non-digit

\s Matches any white-space character
{...} Explicit quantifier

For example, a{3} finds "aaa"

Alternation

For example, gray|grey finds "gray" or "grey"
() Logical grouping

? 0 or 1 of previous expression; forces minimal matching when
expression might match several strings within a search string

For example, reg(ular expressions?|ex(p|es?) finds "regular
expression," "regular expressions," regex, regexp, or "regexes'

For more examples and information about regular expressions, see the
following:

http://www.regular-expressions.info/

http://regexlib.com/CheatSheet.aspx
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Case If you want Lingo to respect uppercase and lowercase characters in your
Sensitive concordance search, expand Advanced Options and select Case Sensitive.
Case-sensitive searches can only be used with =, not with #.

TMs to search  If you expand the Advanced Options area, you will see which TM databases
are connected to the current Lingo project. You can click any check boxes to
include or exclude a database in the search.
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| Searching Machine Translated
Suggestions

If you are using MT, you can use the concordance to search any of the suggestions your MT
provider has returned. The process for searching remains the same, but you must first allow the
MT to be used in concordance searching.

How to Enable the MT in Concordance Searches

1. Select File > Options. The Options dialog opens.
2. Click the Machine Translation tab.

3. If you have not already done so, enter your authentication credentials for the MT provider(s)
you want to use.

4. To enable to the MT in concordance searches, select Use MT in concordance searching.

5. Click OK.
After you have enabled the MT for concordance searches, you can enter any word in the

concordance search window pane, and if it appears in a machine translated suggestion, the
translation will appear in the window pane.
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When you perform a concordance = i Sead' M
search using MT suggestions, you will Source v ||| |spider
see results from your translation Target v | [==
memeory (in this example, the first
result) and from MT providers (the
rest of the results). (%) Advanced Options
[ ] Regular Expression

[ ] Case Sensitive
TM= to =earch:
Mursery-Rhymes

DEEPL
GOOGLE
Source Target
Along came a spider Vino una arafia
spider la arafia
spider arafia, rastreadaor
Hover over a term to see spider ArafiaDescription
” <
metadata about the source i ==
- spider arafia
TM or the MT provider. P
Source TM: DEEPL
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CHAPTER 6

Bundles

You can bundle your Lingo project, exporting it to a ZIP or LIPRJZIP (Lingo Project Bundle) file.
This feature allows content developers to work with translators who must use a tool other than
Lingo (e.g., Trados, memoQ) to perform the actual translation work. With this process, Lingo helps
to prepare your files before you send them to the translator.

This chapter discusses the following:

Why is Bundling Necessary? ... 171
Preparing Translation Bundles ... 178
Merging Completed Bundles ... 183
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I Why is Bundling Necessary?

So what is the benefit of using Lingo as a "middle man" in this translation effort? Why not just use
Word, Flare, or another tool for the documentation and then send those files directly to the
translator? You can certainly send a translator raw files and bypass Lingo altogether, but this only
works well if your translator is very familiar with those kinds of files. And it is highly unlikely that
your translator is an expert at Flare and understands all of the different types of files that make up
a Flare project. Therefore, the best solution is usually one where the translator uses Lingo for the
translation work or when you (the content developer) use bundling in Lingo to manage the
translator's work on your end, incorporating the translated files back into Flare (or whatever tool
you are using).

® Ensure That All Files are Translated One of the best reasons to use bundling is that Lingo
tells you exactly what files need to be translated so that you do not accidentally miss some.
This might not be necessary when translating a simple Word document. But if you have a
Flare project that requires translation, there are likely many different types of files that are
easy to forget about—files such as skins, glossaries, search filter sets, and many more. If you
translate the Flare project in Lingo, the File List window pane shows exactly what needs to
be translated, so there is no guessing. But if you try to translate that same Flare projectin a
third-party tool, it can be extremely difficult to determine which files require translation.

® Generate More Accurate Estimates Another good reason to use bundling is the statistics
feature in Lingo. The statistics report lets you see exactly what has been translated and what
still requires translation.

This can positively affect a translator's estimates. For example, if you hire someone to
translate a Flare project, the initial estimates given by the translator might be too low
because several files may have been accidentally missed. After discovering the extra files,
the translator needs to adjust the estimates.

In addition, you can use the report to see how many matches were found in translation
memory (TM) for the segments. This is important because it is much less expensive for
translators to use existing translations in a TM database than to produce new translations.

® Avoid Rework When translating files, it's important for the translator to keep the folder
structure that you have in place. Otherwise, the result could be lots of broken links and
missing information. With a Lingo bundle, you can be assured that the folder structure is
maintained throughout the process.

By using bundling in Lingo, you can avoid these issues. The translator will receive all of the files

requiring translation work, and only those files. This allows the translator to give you a more
accurate estimate for the necessary work, and for you to see the statistics yourself. When you
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receive the files back from the translator, you can use Lingo to verify that everything was translated
and nothing was left behind.

¢ EXAMPLE

Bob is a technical writer for a small company that does not have in-house translators. He
uses MadCap Flare to create his English documentation and then sends that project to an
outside vendor to translate the content into Spanish. The translation company uses SDL
Trados, so when the translator looks at the Flare files, he's not sure which files need to be
translated, how long it will take, or what it will cost. Bob also doesn't know how much
translation work is involved.

Therefore, Bob's company buys Lingo. Using Lingo, Bob creates a new project based on
his Flare documentation and installs a TM database. In Lingo he bundles the files requiring
translation and emails that ZIP file to the translator.
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Bundle Settings

(™) Lingo Project Bundle

i@ XLIFF Files Bundle

[] Include Project Translation Memories
[ Include Project Temmbases

Bundle Files

Project Files Filters:

All File Types (=] Al Translatio
Project Files
Name Fath / i
& | Featur=2 htm Currterrt\ﬁ_Featu
General flvar Project'Varables| =

HTMLE fltar

I II:.:

Project Targets".

After selecting the files
from the grid below, you
can prepare the
translation bundle.

atuses E] Al Difference Statuses E]

Output Files

MName

_| Glossary figlo

7 Features.htm
¥ Featured htm
 Cumency htm

& | Morelrformation ... | CartertA_Irtrod I [S]
= | OnlineOutput fitoc | Project TOCs"
@ POF fltar Project" Tangets".

& | Procedure 1 htm Contert'C_Proce _

<[ m 3

The output files are placed

into a ZIP or LIPRJZIP file,

which you then sendtothe
translator.

Using SDL Trados, the translator imports the ZIP file and translates the content. The
translator puts the translated files back into a ZIP file—just like the one received—and
returns it to Bob.
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¢ Bob receives the email and saves the ZIP file to a folder on his computer. In his Lingo
project, Bob opens the File List window pane, selects the "Merge Completed Bundle"
option, and browses for the ZIP file received from the translator. Lingo takes the bundle,

extracts the files, and merges them into the Lingo project.

o bpE= _
Mame
€& Currency.htm htm
G Feature? . htm htrm
E Feature3.htm htm
'E Features.htm htrm
£ General flvar fhear
i Glossary flglo flgle
{2 HTMLS fltar fltar
[il Indexliindexmap lindexmap
'E Morelnformation.htm  htm
5 OnlineQutput.fltoc fltoc
{2 PDF flitar fltar

This button extracts the
ZIP or LIPRJZIP file
received from the
translator and merges it
into your Lingo project.

CHAPTER 6

174



ﬁ Bob then selects File > Compute Statistics, which displays a report reflecting detailed
information about the translated files. The report is designed to warn Bob of any files that
the translator may have missed, and possibly consistency problems.

If all of the files had
beentranslated
completely, this number
would be the same as
the total (234).

This report shows that
only 31 segmentsin
the entire project have
been translated so far.

s for Statistics Repr

Translated 21 200 838 Matches (by
101% 3 12 81 percentage)and
duplicatesinthe
Ll = it e Q translation memory
5% - 90% 2 g 53 database are also
The total number of 85% - 94% ! 3 i mdlcat?d_
segmentsinthis s 7% -84% 2 5 7
project that need to be \ﬂ“ 7 20 121 If you scroll down, the
translated is 234. - bottom part of the
0 a7 318 1968 :
report provides
Total 234 878 5314 statistics for each filein
the project.
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% In addition, Bob can look in the File List window pane to see the translation status of all of
the files.
This column indicates
the status of files, which
ones have been
translated and which
ones have not.

o L0 B 6| Fiten AnFies  \ f -

Mame Type # Segments St;;:us D

|B| bullet_levell.png prg 0 Completed Eq

B bullet_level2.png png 0 Completed Eq

|5 closequotel gif gif 0 Completed Eq

& Copyright.htm htrm 10 In Progress Eq

@Default.ﬂskn flskn 1 In Progress Eq

|| diagonal_lines.png phg 0 In Progress Eq

| FlareLlego.png png 0 In Progress Eq

Glossary.flpgl flpgl 1 In Progress Eq

|| greencheck.png prg 0 Untranslated Eq

|B& help_contrel_icon.png  png 0 Completed Eq

@HTMU Skin flskn flskn 1 Completed Eq

& Humpty Dumpty the ... htm 10 Completed Eq

¢ Hurnpty Dumpty.htm htm 5 Reviewed Eq

|= Humpty_Dumpty.jpg  jpg 1 Reviewed Eq

Index.flpgl flpgl 3 Reviewed Eq

[l Indexliindexmap liindexmap 11 Reviewed Eq

E_lack and Jill.htm htm 9 Untranslated Eq
If necessary, Bob can inform the translator of any files that were not translated and request
a new, updated ZIP file from the translator. After all of his files have been successfully
translated, Bob exports the Lingo project to a new Flare project. So now he has two Flare
projects—the original English project, and the new Spanish project.
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NOTE You cannot merge a bundle back into your project unless the files within it are
named the same as the files in the original bundle. Additionally, the bundle must have the
same folder structure as the original bundle (i.e., files must reside in the same relative
locations and folders cannot have been renamed).
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| Preparing Translation Bundles

If you are working with a translator who is using a third-party tool—such as Trados or memoQ-you
first need to package your Lingo project in order to separate the necessary files for the translator.
You can then send the bundle (which is a ZIP file or LIPRJZIP file) to the translator. This file
consists of the content files requiring translation.

How to Prepare a Bundle

1. Select View > File List.
NOTE You can also create bundles from the TOC View window pane.

2. Select the files to be included in the bundle. You can hold the SHIFT key to select a range, or
you can hold the CTRL key to select individual items. Selecting multiple files can be done
only if you are in grid view.

3. Inthe local toolbar click the Create Bundle button .
4. Inthe Bundle Settings area, select the file type for the bundle and the project files to include
with the bundle.
® Lingo Project Bundle Packages the bundle as an LIPRJZIP file to send to a translator
who also uses Lingo.

® XLIFF Files Bundle Packages the bundle as a ZIP file to send to a translator who uses
another third-party tool, such as SDL Trados or memoQ.

® Language (Optional) Select the target language for the files in the bundle. You can
select an individual language or all languages.
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CHAPTER 6

. Create Bundle

Bundle Settings
(®) Lingo Project Bundle
() XLIFF Files Bundle

[] include Project Translation Memories
[] indude Project Termbases

Language:

All languages

Ifyou have a multilingual
project, select the language for
the files you wantto bundle and

Bundie Fies send to the translator

Project Files Filters:

All File Types - | |Al| Translation Statuses |+ | |AJI Difference Statuses |+

Project Files Cutput Files
Name Path & Name Path # 5
Dips.htm Content\Dips, ... IMain Dishes.ht... | Content\Main ...

€ | INew.htrn Content\INewt |Drinks & Bever... | Content\Drinks... | ~

€ | Pasta.htm Content\Pasta ... Content\Desse

€ | !5alads.htm Content\Salads! |Breakfasts.htm | Content\Breakf... | ~

€ | !Side Dishes.htrn | Content\Sides', | lAppetizers.htm | Content\Appet... | ~

€ | !Soups & Stews... | Content\Soups',

€ | template.htm ContentuNewh

(_ > <

Cancel

NOTE You will only see this option if you are working with a multilingual

project.

NOTE If you need to send multiple languages to the translator, you can send
each language as individual bundles, or you can select All languages to send

all of the files in one bundle.
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NOTE You cannot add or remove languages to a project while a bundle is out
for translation. You must import the returned bundle before you can add or
remove languages. See "Bundles" on page 170.

® Include Project Translation Memories Includes the project's with the bundle.

® |nclude Project Termbases Includes the project's termbases with the bundle.

¢ EXAMPLE

You are bundling a large Lingo project for translation. The project is already
partially translated, but you are using a new translator to finish the project. By
including the connected translation memories and termbases with the bundle,
the new translator can use the previous translator's completed work (using the
translation memory), as well as any standards for commonly used terms that
you may have established with the previous translator (using the termbase).
This saves you time because you won't need to review these things with the
new translator, and it saves you money because the new translator will not
need to retranslate segments that have already been completed.

5. (Optional) In the Bundle Files area, you can use the filters to search for additional files to
include with the bundle. You can filter by file type, translation status, and difference status.
Any project files not yet included in the bundle and that match your selected filters display in
the Project Files grid. Any files currently included in the bundle display in the Output Files
grid.

NOTE The filters available in your bundle depend on the files available in your
project. For example, if you do not have any new files in your project, you will not see
the New difference status filter. If you add new files to the project, the New filter
becomes available.
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NOTE If you have already filtered your project using target or condition filters, the

available files reflect the filters you applied. You can only bundle files that are part of
your current project. See "Dynamic Filtering" on page 206.

EXAMPLE

You have already sent your project to your translator to begin translating content.
After a few weeks, you need to make a major, unexpected change to a section of the
documentation that you have already sent for translation. Rather than sending the
whole project to the translator again, you can use the project files filters to send only

the changed files to the translator.

After updating your project in Lingo, create a new bundle and use the project files
filter to locate files with a difference status of Different. Any files you changed display
in the Project Files grid. Select the files to include them in the bundle.

. Create Bundle

Bundle Settings
(® Lingo Project Bundle
() ¥LIFF Files Bundle

Bundle Files
Project Files Filters:

[ indude Project Translation Memories
[ indude Project Termbases

All File Types

A | |AII Translation Statuses | |

Select project file filters to
choose the files you want to
include inthe bundle.
Different - |Z|

Project Files

Name

/\

Pa

th

Files that match the
filters displayin the «
Project Files grid.

[] Al Difference Statuses|
[ Equal
1 Different

Files already included
inthe bundle displayin
the QOutput Files grid.

Cancel

6. Click OK. The project is scanned and computed statistics for the project are shown (if you
have TM installed, as recommended).
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7. Click Close. A Windows subfolder (within your project folder) named "Exporting" opens. This
subfolder holds a ZIP file or LIPRJZIP file, depending on the bundle settings you chose. This
file contains the files that your translator needs to work with.

8. Send the ZIP file or LIPRJZIP file (via email, FTP, etc.) to the translator.

(D IMPORTANT If you need to make changes to your bundle before you send it to the
translator, you should not remove files from the ZIP or LIPRJZIP file, as this could
cause problems merging the bundle back into Lingo later. Instead, it is
recommended that you create a new bundle and send the corrected bundle to the

translator.
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| Merging Completed Bundles

After the translator returns the completed ZIP or LIPRJZIP file, you can merge its contents into
your original Lingo project.

L B @E=| .

Marme

© Currency.htm htm This button extracts the
© Feature2.htm htm ZIP or LIPRJZIP file
© Feature3.htm hitrr received from the

€ Features.htm hitm 1 translator and merges it
= General flvar fhrar into your Ling{] prgjec[_
i Glossary flglo figlo

2 HTMLS fltar fltar

[i] Indexliindexmap lindexmap

E Morelnformation.htm  htm

.| OnlineQutput.fltoc fltoc
=) PDF fltar fltar

How to Merge a Completed Bundle

1. Save the returned ZIP or LIPRJZIP file to a location on your computer.

2. InLingo select View > File List.

NOTE You can also merge bundles from the TOC View window pane.

3. Inthelocal toolbar click the Merge Completed Bundle button .

4. Inthe dialog find and double-click the ZIP or LIPRJZIP file that the translator returned. You
may need to select the appropriate file type from the file type drop-down. Click Open. The
updated files are merged with your project.

NOTE If you sent a multilingual bundle to the translator, when you merge the bundle, the
files will automatically merge into the appropriate language in your project.
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NOTE Translators must return a bundle in the same file format as the original bundle they
received. If you sent the translator a Lingo project file (*.LIPRJZIP), you should receive an
LIPRJZIP file back from the translator. Likewise, if you sent the translator a ZIP file, should
receive a ZIP file back.
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CHAPTER 7

Other Features

In addition to the main features, there are some additional features you might use.

This chapter discusses the following:

B ers 186
Creating Language SKIiNS ... 272
Mapping FONTS ... 275
Batch Replacing Images ... .. 281
Replacing SKin ImMages ... 289
Using Segmentation Rules ... .. 290
SR OIN 312
Sorting Indexes and GlOSSAri€s ...............cccccciiiiiiiiiiiiiiiiiiii 316
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| Filters

When working with translations in Lingo, you can create different kinds of filters to control what
content is translated in your Lingo project. You can create filters for file types, targets, or
conditions. You can also flatten snippets, variables, or DITA content references to determine what
content is translated within a segment.

Content Flattening

Replacing content nodes with text is referred to as "flattening." You can flatten snippets and
variables in Flare projects, and content references (conrefs) in DITA projects.

If the content is flattened, you can edit the translation to make it more appropriate for the segment
where it appears.

Similarly, you may have multiple versions of content based on the document you are writing. This
is often the case if you have content that needs to be translated differently for different audiences.

You can flatten content when creating a new project, or you can update an existing project's
flattening settings in the Project Properties dialog. The settings are the same in both locations.
Settings are updated dynamically, so you do not need to update the project to apply the settings.
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How to Flatten DITA Content References

You can flatten conrefs. This means that conref content will be included as text in the segment in
Lingo. Translating a conref as part of the segment allows translators to account for context, rather
than translating each conref individually. This also makes sure that you have the most accurate
translations in the translation memory.

Flattened conrefs appear as normal text in the Translation Editor, while unflattened conrefs appear
as tags. Translators can move these tags to their correct location in the target segment.

1. Do one of the following, depending on the type of project you are using:

® New Project Select File > New Project. The Start New Project Wizard opens.
Proceed through the wizard until you get to the Select DITA project settings page (the
location of this page in the wizard varies slightly depending on your project creation
method).

® Existing Project Select File > Project Properties. The Project Properties dialog
opens. Select the DITA Settings tab.
2. Atthe bottom of the dialog, select the check box next to Flatten conref nodes to plain text.
This will flatten all conrefs.
3. In the Project Properties dialog, click OK.
OR

In the Start New Project Wizard, click Next or Finish.
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¢ EXAMPLE

You use content references throughout your DITA project. You know that your existing
translation memory (TM) already includes some of the segments in your project, but the
segments in your TM do not use content references; instead, the text is written as part of
the segment. Because of this, you decide to flatten the content references in your entire
project. This way, when you send the project to your translator, she will get the most
accurate matches from your existing TM. This will also let her account for context in the
segment when translating the content references.

Start a new Lingo project... =" -\
Select DITA project settings |S)

Select conditional attributes to indude:

Props:

[ =
Platform:

[Iinux v]
Product:

[ 7]
Audience: J Selectthis box to flatten

| novice .~ thecontentreferencesin - |
Other props: your project.

Al v |

Flatten conref nodes to plain text

NOTE As a best practice, you should always translate conrefs in the associated DITA file,
even if you have flattened them and translated them in the segment. Lingo will use the
translation from these files for instances of the conref that are not included in the segment
(e.g., conrefs that are removed from the Translation Editor).

NOTE You can only flatten inline conrefs.
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How to Flatten Snippets

You can flatten sub-segment snippets (i.e., snippets that are part of a segment, as opposed to their
own tag). This means that snippet content will be included as text in the segment in Lingo.
Translating a snippet as part of the segment allows translators to account for context, rather than
translating each snippet individually. This also makes sure that you have the most accurate
translations in the translation memory.

Flattened snippets appear as normal text in the Translation Editor, while unflattened snippets
appear as tags. Translators can move these tags to their correct location in the target segment.

1. Do one of the following, depending on the type of project you are using:

® New Project Select File > New Project. The Start New Project Wizard opens.
Proceed through the wizard until you get to the Select Flare project settings page (the
location of this page in the wizard varies slightly depending on your project creation
method).

® Existing Project Select File > Project Properties. The Project Properties dialog
opens. Select the Flare Settings tab.
2. Atthe bottom of the dialog, select the check box next to Convert sub-segment snippets to
text. This will flatten all inline snippets.
3. Inthe Project Properties dialog, click OK.
OR

In the Start New Project Wizard, click Next or Finish.
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¢ EXAMPLE

There are several short snippets in your Lingo project. Sometimes they appear as part of a
segment. Other snippets appear as their own segments.

This snippet appears
as part of another This snippet appears as
) segment. its own segment (itisits|
. own sentence).
Entenh\ /ourAddress \/
1 In the field , enter your name. Click Next.
2 In the field , enter your address. Click Next.
3 In the field | enter your zip code. Click OK.
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ﬁ If you do not flatten the snippets...

Start a new Lingo project...
Select Flare project settings

Select variables to flatten:

Flatten Variable Sets Flatten Mames 4 Definitions Comment i
[ |citystateZip La Jolla, CA 92037

[ CompanyMame My Company Ma...

] Fax Fax 123-987-654 E

[ |PhoneMumber 858 123 4567

[ |Productiame FictionSoft L&
[[] |streetAddress 1234 Lorem Ipsum

[ |userGuideTite User Guide A i
|

4 m b
@ Filter by target: |

f you do notwant to
[A" ___ flatten the snippets, leave
this boxunchecked

(™) Filter out condition:

Ll=rt ronditicns

|:| Convert sub-segment snippets to text
[T create language skin

<Back || Next> || Fnsh || cancel
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ﬁ ...the content in Lingo looks as follows. Because the snippets are unflattened, you see tags
where the snippets appear in the segments. You can drag each tag into the target
segment. Snippets that are part of their own segment do not appear as tags in the
Translation Editor.

Snippets that are part of their own
segment ("Click Next" and "Click
OK") are not shown here. You can
translate themin the snippet file in
the File List.

\ f i
glish (United States) - Spanish

Drag the snippet tag to
the target segment, as
shown here.

1 Entering Your Address

7 Open the prompt.

3 (nmeseld, enter your name. finthefield), escriba su nomore.

4 (=esad, enter your address. (R%=%a8, escriba su direccidn.

5 (n==%eid, enter your zip code. (R%=5a8, escriba su codigo postal.

You can translate all of the snippets in the snippet files, which are found in the File List
window pane.

i) LY B Filter: _ | Translation Editor | @ Status: Untranslated - Tnline sf
Mame Type Source Filter: Target Filter:
Chapterss_5X11 flpgl fipg! English (United States) - Spanish
ChaptersLandscaped_5x11 flpgl flpgl . Inthefield En el campo
54 Click Next.flsnp flsnp
+4 ClickOkflsnp flsnp
[c Conceptliconceptmap liconceptmap Translate the
Entering Your Address,.htrmn htrm textin the
ﬁ Field flsnp flsnp snippetfile.
= Generalflvar flvar
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ﬁ If you do flatten your snippets...

Start a new Lingo project...
Select Flare project settings

Select variables to flatten:

Flatten Variable Sets Flatten Mames . Definitions Comment i
[ | citystatezip La Jolla, CA 92037

& CompanyMame My Company Ma...

[ |Fax Fax 123-987-654 =

[ |PhoneMumber 858 123 4567

[ |Productiame FictionSoft L

[[] |strestAddress 1234 Lorem Ipsum

[ |usercuideTite User Guide A i
< | T | v

@ Filter by target:
[AJI Targets

If you want to flatten the
snippets, check this box.

(") Filter out condition:

ket roniditioris

anvert sub-segment snippets to text
[7] create language skin

<Back || Next> || Fmsh || cancel
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Translation Editor as text.

ﬁ ...the content in Lingo looks as follows. Content from each snippet appears in the

Translation Editor | & Status:In Progress A

Source Filter:

Target Filter:

Inline

1  Entering Your Address

5 (=in the field(zz), enter your name.

3 Click (=sr)Next(Ezsnz).

4 (=iin the fieldz=), enter your address.
5 Click (=s=r)NextEsnz).

5 (=)in the field(zz=), enter your zip code.
7 Click (=22 JOK(zozz2).

English (United States) - Spanish

Each snippetis
flattened, so the text
appears in the
Translation Editor.

NOTE As a best practice, you should always translate snippet content in the snippet files,

even if you have flattened them and translated them in the segment. Lingo will use the
translation from these files if it finds instances of the snippet that are not included in the

segment (e.g., snippet tags that are removed from the Translation Editor).

NOTE You can only flatten inline snippets.
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How to Flatten Variables

Variable flattening works differently from snippet and conref flattening. Unlike snippets and
conrefs, you can select the variables you want to flatten. You can flatten variables from a specific
variable set, and you can select certain variables in a set. This gives the translator greater
flexibility when translating, because some variables (like a company name) may never need to be
translated, but others may always need to be translated.

Flattened variables appear as normal text in the Translation Editor, while unflattened variables
appear as tags. Translators can move these tags to their correct location in the target segment.

1. Do one of the following, depending on the type of project you are using:

® New Project Select File > New Project. The Start New Project Wizard opens.
Proceed through the wizard until you get to the Select Flare project settings page (the
location of this page in the wizard varies slightly depending on your project creation
method).

® Existing Project Select File > Project Properties. The Project Properties dialog
opens. Select the Flare Settings tab.

2. Inthe Select variables to flatten area, select the variable set you want to flatten from the left
side of the grid. The variables in that variable set appear on the right side of the grid. By
default, all of the variables in the set are selected.

3. (Optional) If you only want to flatten some of the variables in a set, on the right side of the
grid, remove the check marks next to the variables you do not want to flatten.

NOTE If you want to flatten variable definitions for a specific target, you can
optionally filter by target by selecting a target from the Filter by target drop-down.
You can then translate the target-specific variables in the target file in your Lingo
project. See "Dynamic Filtering" on page 206.

4. (Optional) Repeat steps 2-3 for additional variable sets.
5. Inthe Project Properties dialog, click OK.
OR

In the Start New Project Wizard, click Next or Finish.
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More Information

You might use this feature if a variable definition has different meanings in the translation
language, depending on the context (e.g., "cash" versus "currency" in German). If you do not
flatten variables, you can only translate the variable with a single term, and it will be used
everywhere in the project that the variable is inserted. On the other hand, if you do flatten

variables, you will then be able to translate each term separately when it appears in the Translation

Editor.

¢ EXAMPLE

Totranslate the single
definition forthis variable, you

@ [ | Currency.htm
¢ Feature2.htm
Feature3.htm

General flvar

Procedure3.htm
Procedures.htrm
Read First.pdf

styles.css

i Glossary.flgle

@ [IHTMLS fitar

il [ |Indexliindexmap

¢ Morelnformation.htm
7 [ ] Online utput.fltoc

(@ [ | PDF fltar

¢ Procedurel.htm

¢ Procedure2.htm

¢

@

-

=]

If you do not flatten variables, you will see something like this.

would do so in the variable set T
file (orin one of the target files

When not converted to text,
variable tags display in the
Translation Editor, like this.

FPE

\ ¥ i

if an ovemde exists).

htm

htm 5 Ineconomics, is a generally

fhear -accepted medium of exchange.

flglo These are usually the coins and

fltar 3 banknotes of a particular govemment,

liindexmap which comprise the physical aspects

htm of a nation's money supply.

fltoc The other part of a nation's money
supply consists of bank deposits

fltar _ ;

hitem 4 (sometimes mllgd deposit money),
ownership of which can be transferred

htm by means of cheques, debit cards, or

htm other forms of money transfer.

htm Deposit money and are money

pdf 5 in the sense that both are acceptable

css as a means of payment

English (United States) - Spanis

In economics, E= is a generally
accepted medium of exchange.

Status Mote *

%

If you do flatten variables, you will see something like this.
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Scource Filter:

When converted to text, each
occurrence of the variable text is
shown (whereverapplicable)in the
Translation Editor, like this.

FEE

1 Currency

In economics, curmency is a generally
accepted medium of exchange.

the physical aspects of a nation's money
supply.

The other part of a nation's money supply
consists of bank deposits (sometimes

English {United States) - Span

In economics,|currencylis a generalty
accepted medium of exchange.

These are usually the coins and banknotes
of a particular government, which comprise

Status MNote #

0%

m

0%
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If the Flare author created a target override for a variable (i.e., one Flare target will use a particular

variable definition while another target will use a different one), you can create a target filter in
addition to flattening variables. This lets you filter the entire Lingo project to the target whose

variable definition you want to use when flattening the variables. You can then translate the target-
specific definition in the target file in Lingo.

You can flatten variables and apply target overrides to both new and existing projects.

To add them to a new project, apply the settings in the Start New Project Wizard.

o Start Mew Project Wizard

Start a new Lingo project...

Select Flare project settings

If you want to flatten

Select variables to flatten:

vanables in your project,
select the vanable set(s)
and variable names here.

Flatten Variable Sets Flatten Mames Definitions Comment &
BT || O | ciyStatezip La Jolla, CA 920..
CompanyMame | My Company ..
% el |foGyoueom.
] PhoneMumber 358 123 4567 W
£ >
Filter by target: -
OIF: it i If the Flare project
HTMLS i
I— contains target
HTMLS —— ovemides, you must
[ roF select one of the targets
from here.
| Convert sub-segment snippets o ext

[] create language skin

< Back Mext = Cancel
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To add them to an existing project, select File > Project Properties, then apply the new settings
from the Flare Settings tab.

. Project Properties

-

General

Project Language

Flare Settings

Sork Qrder

Source Control

x

Select variables to flatten: /

If you want to flatten
vanables in your project,
select the vanable set(s)

and variable names here.

Flatten Variable Sets Flatteﬁ Mames 4 Definitions Comment
| CityStateZip La Jolla, CAS20...
(] |CompanyMame | My Company ..
Ernail info@yourcom...
PhoneMumber 858 123 4567
[0 |Streetiddress 1234 Lorem Ips...
< >
@ Filter by target: If you want to apply a
HTMLS target overnide to an
HTMLS —— existing project, you
7 por must select one of the
targets from here.
[ ] Convert sub-segment snippets 1o text
-
Cancel
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¢ EXAMPLE

team.

project.

You are a Flare author writing a short manual for a company that has two internal
teams: Red and Blue. One of the variables in your project is a target-specific
"Team" variable with two definitions: "Red" and "Blue."

You need your manual translated into Spanish. When creating your Lingo project, you filter
the Flare project by target so you only see the appropriate topics and variables for each

The first document you produce is the one for the Blue team. To do this, you filter by the
"Blue" target when creating the Lingo project. You do not flatten the variables for this

Start a new Lingo project...
Select Flare project settings

Select variables to flatten:

Flatten Variable Sets «

(@ Filter by target:

You do not need to
flatten variables for

}

this project.
Flatten Mames 4 Definitions Comment
|:| Boss name
W |CompanyMame Color Software
[C] |PhoneNumber 858 123 4567
[ |Team Colar
Select the target by

which you wantto filter.

Blue

() Filter out condition:

[ Create language skin

|:| Convert sub-segment snippets to text
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ﬁ The variable definition for "Blue" that was specified in your Flare project is included in the
Lingo project. When finished, you bundle the project and send it to your translator.

Because you did not flatten the variables in the project, your translator will translate the
variable in the target file (because it is target-specific).

Translation Editor | @ | 55 [5b Status: Campleted - I
Source Filter: Target Filter: E
English (United States) - Spanish
1 Frank Frank The translator can
) o < translate the target-
2 == N specific "Blue" variable
in the target file.
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ﬁ When translating segments, he simply moves the "Blue" tag in the source segment to the
target segment. He does not need to translate the variable each time he encounters itin a

topic.
Translation Editor | @ | 5F |5} Status:In Progress - Inline style(s)
Source Filter: Target Filter: E
English (United States) - Spanish
1 About Our Team Sobre Muestro Equipo
> The Team is the best team. El Equipo (853 es el mejor equipo.
3 Here are some things about our team: Anui hay algunas cosas sobre nuestro
equipo:
4 The office is on the top floor of the  La oficina (B2 estd en la planta
building. superior del edificio.
5 The (B3 boss is named (Fr=h. El jefe B2 se llama [F=8.

When you create the Lingo project for the Red team, you decide to flatten the "Red"
variable. Unlike "Blue," which does not take on a different gender depending on the words
it modifies, "Red" might be masculine or feminine. You know that you may need to change
the variable slightly to use correct gender agreement.
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% To do this, you update the project's settings on the Flare Settings tab of the Project
Properties dialog (File > Project Properties). You choose to filter by the Red target. You
also select the "Team" variable (which has the "Red" definition in this target) from the
Select variables to flatten area at the top of the tab.

x

General

Project Language
Flare Settings
Sort Order

Source Control

Selectthe Red L

target.

[

Select variables to flatten:

Flatten Varigble Sets  «
[ |variables

@ Filter by target:

Flatten Mames 4 Definitions Comment
[ |Boss name
[ |companytame Color Software
[[]  |Phenehumber 858 123 4567

> Tred

You also wantto flatten
the Team variable, which
has the "Red" definition
in this target.

B

) Filter out condition:

|:| Convert sub-segment snippets to text

Select conditions. ..
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ﬁ When finished, you bundle the project and send it to your translator.

By flattening the variable, your translator can translate it directly in the segment and make
changes based on the context of the sentence.

The translator can adjust the gender
forthe vanable depending on the
gender of the noun it modifies. In

Translation Editor | @ | = |5 { S€gments 2and 5, itis masculine;in |

segment 4, itis feminine. |

Source Filters

LY Vi ]
English (United States) -
1 About Our Team Sobre M quipo
7 The Red Team is the best team. El Equipo Rojo es el mejor equipo.
3 Here are some things about our team: Aqui hay algunas cosas sobre nuestro
equipo:
1 The Red office is on the top floor ofthe Lz oficina Roja esta en la planta
building. superior del edificio.
5 The Red boss is named (). El jefe Rojo se llama @52,

The variable also appears in the target file, because Lingo will use this translation if the
variable is used elsewhere in the project.
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What’'s Noteworthy?

NOTE If you filter by target, target-specific variables can be translated in the target file
from the File List. Default variable definitions are translated in the variable set file (they are
not considered target-specific, even if selected for a target).

All other variables (and variables in projects not filtered by target) can be translated in the
variables file.

As a best practice, you should translate variables in the variable set or target file, even if
you have flattened them and translated them in the segment. Lingo will use the translation
from these files for instances of the variable that are not included in the segment (e.g.,
variable tags that are removed from the Translation Editor).

NOTE If you update the flattening settings for an existing project, the translation status of
changed segments is set to Untranslated. You also have the option to completely clear any
existing translations for these segments.
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Dynamic Filtering

You can use dynamic filters to control the content that appears in your Lingo project. These filters
are based on settings in a Flare project or DITA file, such as target settings or conditional
attributes.

You can set filters when creating a new project, or you can update an existing project's filtering
settings in the Project Properties dialog. The settings are the same in both locations. These
settings are updated whenever you change them—dynamically—so you do not need to update the
entire project to apply new filter settings.
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How to Filter Out Condition Tags

You can filter Flare projects to exclude one or more conditions. You can also select conditions
based on the entire condition set, or you can pick the specific conditions in the set that you want to
filter by. The resulting Lingo project will include all of the translatable files that are not marked with
the selected conditions. Additionally, because Lingo supports block-level, inline, glossary, snippet,
and CSS conditions, content within a file or segment that is marked with an excluded condition tag
will also be excluded from a filtered Lingo project.

If you use condition tags to filter your Lingo project, the filtered content and files will be used
throughout your Lingo project when running reports, creating bundles, viewing glossary terms, and
performing other tasks. For example, if you pull a report, you will only see data from the filtered
content. If you make a bundle, you will only be able to select from files that are included in the
project.

1. Do one of the following, depending on the type of project you are using:

® New Project Select File > New Project. The Start New Project Wizard opens.
Proceed through the wizard until you get to the Select Flare project settings page (the
location of this page in the wizard varies slightly depending on your project creation
method).

® Existing Project Select File > Project Properties. The Project Properties dialog
opens. Select the Flare Settings tab.
2. Select Filter out condition.
3. Click Select conditions. The Select Conditions dialog opens.

4. From the left side of the grid, select the condition set you want to exclude . The tags in that
condition set appear on the right side of the grid. By default, all of the tags in the set are
selected.

5. (Optional) If you only want to exclude some of the tags in a condition set, on the right side of
the grid, deselect the boxes next to the condition tags you do not want to exclude from the
project.

6. Click OK.
7. Inthe Project Properties dialog, click OK.
OR

In the Start New Project Wizard, click Next or Finish.

CHAPTER 7 207



¢ EXAMPLE

each item in Flare.

You are an author with a very large Flare project, but you only need to send specific files to
your translator. Rather than exporting your entire project to Lingo and then searching for
the individual files that you need to export for translation, you instead mark the files and
folders you do not need to translate with a "Do Not Translate" condition tag as you create

=)= - ®

— Content
4 | W Print Only Topics
O} Copyright.htm
€ [ | PrintGlossany.htm
€ [ | Printlndex.htm
¢ PrintTOC. htrm
G [ ] Titlehtm
4 Resources

4 Images

=]
L=l
L

This is the Content
Explorerin Flare. The
topics and folders
with a blue condition
tag do not need to be
translated.

| M bullet_levell.png

|B| W bullet_leveld.png

|57 M closequotel.gif

|R W diagenal_lines.png

| M Flarelogo.png

|B M greencheck.png

|R| M help_control_icon.png

=/ | Humpty_Dumpty.jpg
Jack_and_lilljpg
Little_Miss_Muffet.jpg

B minus_btn.png
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ﬁ In Lingo, you filter the project to exclude the condition tag, creating a new Lingo project
that only includes the files you need to send to your translator.

Select conditions to exdude:

Exdude Condition Tag Set Exdude Tags -
[ Default Do Mot Translate  General
#

Exclude the "Do Not
Translate" condition tag.

| ok || cancl
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ﬁ When you open the File List window pane in a Lingo project, it looks like this:

@ & g & BE |5 | & | Filter:
Mame Type
] || Conceptliconceptmap liconceptmap
€ | | Humpty Dumpty.htm htrm
le=| || Hurmpty_Dumpty.jpg ipg
[l | |Indedliindexmap lindexmap
€ Jack and Jill.htm htrn
= | |Jack_and_lilljpg ipg
li=| | | Little_Miss_Muffet.,jpg ipg
i MyGlossary flglo flgle
= MyWariables.fhvar
* [ ] Online.fltoc After filtering to exclude the
= [ | Piggyipg "Do Not Translate” condition,
[ | Printfltoc you see only a few files in

the Lingo project.

Because you applied the "Do Not Translate" condition throughout your project, you see
only a handful of topics and images. You also see a few project files, such as your
glossary, variables file, and TOCs.
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¢ EXAMPLE

Not Translate" condition tag.

The content author filtered her Flare project to exclude a "Do Not Translate" condition tag.
Of the nine lines in the original topic (including the heading), four were marked with a "Do

Jack and Jill went up the hill

To fetch|y g a pail of 4| water

Jack fell down [, ggand broke his crown 3|

And Jill came tumbling after
Then up Jack got and home did trot
As fast as he could caper

To Old Dame Dob who patched his nob

With vinegar and olive paper

Jack IReenis.Jack and [Jill Jill

This is the original topicin Flare.
Anything with a blue condition tag
does not need to be translated.

out and excluded from a segment.

When you view the topic in the Translation Editor in Lingo, only five segments appear. This
is because four lines were excluded when the project was created. Additionally, you see
blue condition tag indicators in some segments where individual words were conditioned
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EEREnERS 8 Status: Untranslated  Because the topic was filtered
Source Filter: 14 you nnlyf see five segments. The
_ —{ blue tag indicators in segments 3
English (United | - and 4 show where words were

1 Jack and Ji|| conditioned out

2 Jack and Jill went up the hill
3 To fetchimcet1 water

4 Jack fell down
5 And Jill came tumbling after
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¢ EXAMPLE

You use expanding text throughout your Flare project. You do not want your expanding
headers to appear in your printed outputs, so you create a style class in your stylesheet
named “OnlineOnly” that has a condition called “ScreenOnly” condition tag applied to it.
After this, you set this style class on your expanding headers.

Stylesheet Editor é‘b' View: Advanced | % Add Selector =il Rename (55 Variable = Medium + Opticns ~

ocuter-row

I [Generic Pzeudo Classes)
(Identifiers)

I (Complex Selectars)
{ictarm | ikl

L . N um: -
All Styles J This is the style in the + Medium: (default) _
{Linked Styleshes] Flare stylesheet. Medium: (default)
4 [Generic Classg LOnlineQnly
Add Property
me-conditions: Default.5creenOnly

This condition tag

is set on the style.

MadCap:expandingHead

[~ | % Layout (Web) = Medium (default) = Page Layout - 'a_' By E g~ |E~[a ~|GD

Feature 3

Hereis ali

The generic style
\ class is set on this
expandingHead

n » ltem1 ymRead More. ..
o ltem2 pmRead More..
. ltem 3 pmRead More ..
» ltem4 smRead More. ..

element.

[TlpReplace this with your own content.

- [TlpReplace this with your own content.
. ITIpReplace this with your own content 3

[TlpReplace this with your own content.
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% Later, you need to send one of your printed outputs for translation. When you create a
Lingo project, you can exclude the “ScreenOnly” condition tag from the project.

ot

. Start New Project Wizard

Start a new Lingo pr . Select Conditions

Select Flare project s
Select conditions to exdude:

Exdude Condition Tag Set Exdude  Tags A Comm...
Select variables to fia m O PrintOnly

ScreenOnly

Flatten Varl|

Selectthe ScreenOnly .
condition to exclude it from
3 the Lingo project. k-

() Filter by target:
| oK I Cancel =

(®) Filter out conditions
| | | Select conditions. .. |

D Convert sub-segment snippets to text
] create language skin

< Back Mext = Cancel
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% This way, the expanding headers in your online outputs are not included in the content you
send to your translator.

Sowrce Filter: Pet Filter:
The contentis excluded and is

indicated by a blue tag. When
you hover over the tag, you can
see the information in a popup.

ates) - Spanish

1 Feature 3

2 Here is a list:

3 | ltem 1

Replace this with your own content.(reets-Ymeet)

4 |llem2 (r==hi)(=m==t3Replace this with your own content (re=ta=)zc=:)

ltem 2 <MadCap:expandingHead class="OnlineOnly" >Read More... </MadCap:expandingHead > |

g | Item 4 Gres)z=sFilzr=ec3Replace this with your own A

NOTE Although you can filter out condition tags, Lingo does not explicitly include the
condition tags that you have not excluded. For example, if you have condition tags A and B
in your project, and you filter out A, you will see content marked with tag B in the project.
However, if there is content marked with both tags in your project, it will also be excluded.
This is because Lingo excludes anything marked with the A tag, even if the B tag was not
also excluded.

If you need to exclude some content and include other content, you can do this by filtering
your project using a Flare target with your desired condition filters. Filtering by a Flare
target respects both include and exclude condition tag filters.

NOTE Conditions that "unbind" rather than "exclude" content will not be excluded when
you filter out a condition in Lingo. If you notice that content has not been removed but you
think that it should be, check to be sure that the condition is not marked as an "unbind"
condition in Flare.
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How to Filter By DITA Attributes

You can filter DITA files to include one or more conditional attributes. The resulting Lingo project
will include all of the translatable files that are marked with the selected attributes (while excluding
those that are not selected). Additionally, because Lingo supports block-level and inline attributes,

content within a segment that is marked with an excluded attribute will also be excluded from a

filtered Lingo project.

If you use conditional attributes to filter your Lingo project, the filtered content and files will be used
throughout your project when running reports, creating bundles, and performing other tasks. For
example, if you pull a report, you will only see data from the filtered content. If you make a bundle,
you will only be able to select from files that are included in the project.

1. Do one of the following, depending on the type of project you are using:

2. Inthe

New Project Select File > New Project. The Start New Project Wizard opens.

Proceed through the wizard until you get to the Select DITA project settings page (the
location of this page in the wizard varies slightly depending on your project creation

method).

Existing Project Select File > Project Properties. The Project Properties dialog
opens. Select the DITA Settings tab.

Select conditional attributes to include section, use the drop-downs to select the

attributes you want to include in your DITA project.

CHAPTER 7

Props Filter to include the selected property attribute.
Platform Filter to include the selected platform attribute.
Product Filter to include the selected product attribute.
Audience Filter to include the selected audience attribute.

Other props Filter to include any other defined otherprops attribute.

NOTE If you select Allin any of the drop-downs, Lingo will include all available

values for that attribute. In other words, no values are excluded from that attribute.
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3. Inthe Project Properties dialog, click OK.

OR

In the Start New Project Wizard, click Next or Finish.

¢ EXAMPLE

expert and novice users.

Your DITA files include information for Mac, Windows, and Linux operating systems. In
your DITA files, you used the platform attribute to mark the content applicable to each of
these operating systems. Additionally, you used the audience attribute to mark content for

[1- S FUR % I T

picref

LI T

|l el
|

= IT =T & ]

- </topicref
<topicref
<topicref
<topicref
<topicref
<topicref
L/ map>

L B B R

[ ¥ o BV U U N R B

>

=

<map>
? <title>DITA Topic Map</title>
picref href="windowsexpert.dita" auvdience="expert" platform="windows">
Yourditamap |prpicref href="topicl.dita"/>
looks like this. picref href="topiec2.dita"/>

<?xml wersion="1.0" encodﬂmg=”UTF—B”?>
<!DOCTYPE map PUBLIC "-//OASIS//DTD DITA Map//EN" "map.dcd">

=] <topicref href="windowsnovice.dita" audience="noviece" platform="windows">
<topicref href="topic5.dita"/>
<topicref href="topicé.dita"/>

<topicref href="linuxexpert.dita" audience="expert" platform="linnx">

12 I </topicref>

13 [

14 <topicref href="topic3.dita"/>
15 <topicref href="topic7.dita"/>
16 F </topicref>

<topicref href="linuxnovice.dita" audience="novice" platform="linux"/>
[ <topicref href="macexpert.dita" audience="expert" platform="mac">
<topicref href="topicd.dita"/>

href="macnovice.dita" audience="mnovice" platform="mac"/>

href="expertl.
href="expert2.
href="noviecel.
href="novice2.

dita"
dita"
dita"
dita"

audience="expert"/>
audience="expert" />
audience="novice"/>
audience="novice"/>
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ﬁ When creating your Lingo project, you have the option to filter your content by either the
platform or audience attributes. You could also filter the content using both attributes.

You need to translate all of the content that is applicable to all of your users who use
Windows. You select the windows platform attribute to include this attribute type
(excluding Mac and Linux) and leave the audience attribute set to All (including both
expert and novice users).

Start a new Lingo project... =
Select DITA project settings |

o

Select conditional attributes to indude:

Props:

[ ]
Platform: I

|windows Select windows here. | -
Product: I

[ ) ! ]
Audience: I

[ai Select All here. | ]
Other props: I

[ ) i ]

[ Flatten conref nodes to plain text
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% Your project looks like this in Lingo:

i ] i Bl = Filter:

Mame Type

== expertl.dita dita

| expert2.dita dita

== novicel .dita .
S . Only the files marked with the
= novice dita P " ;

= windows" attribute are
==|topicl.dita

available in the File List

= topic2.dita window pane in your project.
| topich.dita

==/ topich.dita dita

== windowsexpert.dita dita

= windowsnovice.dita dita
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% Youthen use Lingo to create a bundle and send the Windows files to your translator.
Bundle Settings
@ Lingo Project Bundle )
. Because only the files with the
ST "windows" attribute were
Indude Project Translation Memaries filtered into the DFD]ECL Dn'}'
Indude Project Termbases these files c_an be Ed{_jEd tothe
bundle. This makes it easy to
Bundle Fies send them to the translator.
Project Files Filters:
All File Types E] All Translation SEtIJSESE] All Difference 5
Project Files Qutput Files
Mame Path Mame
E windowsnovice. ...
E windowsexpert....
B topics.dita
B topics.dita
B topic2.dita
B B topicl.dita
B novice2.dita
B novice1.dita
B expert?.dita
B cxpertl.dita
4 L
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% You also need to translate content for expert Linux users, but this content goes to a
different translator. You open the Project Properties dialog and adjust the filter settings so
the platform attribute is set to linux (excluding Mac and Windows) and the audience
attribute is set to expert (excluding novice users).

General Select conditional attributes to indude:

Props:
[ 7]

DITA Settings Platform:
Source Control linus Select linux here. ‘]

Product:

\ (Al 7
Audience:
Expert —e—— | Select expert here. z)

Other props:
[an 2)

Project Language

[ Flatten conref nodes to plain text

Your project dynamically updates, and now it looks like this in Lingo:

o i Hn! Filter:

Mame Type

== expertl.dita

==/ expert2.dita Only the files marked with the
== linuxexpert.dita "linux" and "expernt" attnbutes
- topic3.dita are available in the File List
—-| topic7 dita window pane in your project.

Because your project now displays only the expert-level Linux files, you can create a
bundle with these files and send them to the other translator.

NOTE For more detailed information about DITA, please refer to:

www.oasis-open.org/committees/dita/
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How to Filter by a Target

You can filter your Flare projects by one or more targets. The resulting project will include all of the
translatable files that are part of the selected target(s), such as topics, images, skins, and
variables.

A good reason to use target filters is if you need to maintain different translations for different
targets. Additionally, you could filter to a specific target and use variable flattening if you need use
different definitions of a variable in different targets.

1. Do one of the following, depending on the type of project you are using:

® New Project Select File > New Project. The Start New Project Wizard opens.
Proceed through the wizard until you get to the Select Flare project settings page (the
location of this page in the wizard varies slightly depending on your project creation
method).

® Existing Project Select File > Project Properties. The Project Properties dialog
opens. Select the Flare Settings tab.
2. Select Filter by target.

3. From the drop-down, select the target(s) whose files you want to include in the Lingo project.
After clicking the appropriate check boxes, click elsewhere on the page to close the drop-
down.

Any files that are not part of the selected target(s) will not be shown in the File List.

NOTE If you want to replace variable definitions for a specific target, you can
optionally select variables from the Select variables to flatten grid. You can then
translate the target-specific variables in the target file in your Lingo project. See
"Dynamic Filtering" on page 206.

4. Inthe Project Properties dialog, click OK.
OR

In the Start New Project Wizard, click Next or Finish.
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¢ EXAMPLE

You create your glossary in Flare with the intent of using the same glossary file for multiple
outputs. To do this, you apply condition tags to each term that indicate which terms belong
in which output. Some terms are used in multiple targets, others are used in single targets.

Condition - Tems Definition

Batch target

A special target that lets you build and

2 g ?:::i::::; Hfour glossary file |G'D_k5 like this
in Flare. Each term is marked
@ i with one, two, or three condition
@ | | —=erep--—mrrer— tags. Each tag is associated with
o B Footnote a specific user guide.
-] [ | Single-Sourcing | ewerryermErTTTpTeTEETTTTTET,
= [l | Snippet A pre-set chunk of content that you c3
o N | Span Atag that is used to group inline elem
o | Style An element to which you assign a cert
o [ | Table A group of intersecting columns and r
= | Target One "instance” of an cutput type. Wha
o [ | Text snippet A snippet that is created out of a portig
o O Topic A chunk of information about a partic
o | Wariable A pre-set term or content that you can
] 1 | XML Editar The window in the Flare interface whe

Indude Excude

General POF

PrintGuides. UserGuideA Your Flare tHTQEt IS

conditioned like this.
PrintGuides, UserGuides
PrintGuides. UserGuideC

HOOE O
OO
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ﬁ Later, when you need to send a specific target to your translator, you can filter your new
Lingo project by the target you need to produce.

Start a new Lingo project...
Select Flare project settings

Select variables to flatten:

Flatten Varigble Sets || Flatten MNames & Definitions Comment

[ |cCityStateZip La Jolla, CA 92037

I

[ CompanyMame My Company Ma... :
] |Fax Fax 123-937-654
[ |PhoneMumber 8§58 123 4567
[] |Productiame FictionSoft
=1 Ctrmmt s Ademnn 1A armen Trm e i
1 ] | P
@ Filter by target:
srautecs s e T ter -

7 Filter out condition:

calart randitinne
a2IeCT Conalraons. ..

|:| Convert sub-segment snippets to text
[] create language skin
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ﬁ When you do this, the condition text rules set in the Flare target are applied to the Lingo
project. Because you applied condition tags to your glossary as well as to your topics,
when your translator opens the glossary file in your Lingo project, she will only see the
terms that need to be translated for that output.

16 Block snippet
17 A snippet that is created out of one or more paragraphs.

18 Span

19 Atag that is used to group inlin ) ]
When you import the project,

5y Aspantag doesn't perform you see the glossary terms
that you apply to infine content | and definitions usedinthe
54 Cross-reference target you selected.

27 A navigation link that lets you connect text in one topic to anather tof
23 Cross-references let vou create "automated” links that are based on
24 This allows you to keep links consistent and change them in just one
75 Batch target

26 A special target that lets you build andfor publish multiple other targg

27 You can schedule batches to run at any time.
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ﬁ She will also only see the terms for that output when she opens the Project Properties
dialog and views the Sort Order information for the glossary.

[ o
General Select file:
Project Language [Glossary.ﬁglo h
o Source Enfry & Source Sort As Enp:r?ljs;'l g;ra;ﬁs;-
Sort Order Batch target
Source Control Block snippet

Crossreference

\ Drop-down text
Span

Style

Target

Variable

XML Editor

NOTE If you are creating Lingo projects from both Flare and DITA source files, be aware
that DITA conditional filters are include filters, while Flare conditional filters are exclude
filters.

NOTE If you update the filter settings for an existing project, the translation status of
changed segments is set to Untranslated. You also have the option to completely clear any
existing translations for these segments.

NOTE You cannot filter a Flare project by both target and conditions. If you select one
filter, the other will be disabled.

NOTE If you need to create a filter for the content in individual files or for files in a folder,
you can use file type filters. See "File Type Filters" on the next page.
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File Type Filters

When creating a project in Lingo, you can use a filter to translate only specific content in a folder or
in certain file types. Filters allow you to set restrictions on the content in a file or folder that is
available for translation. Filters are available for Word, Excel, text, XML, and JSON files. You can
also add filters to unsupported file types using a text file type filter. Filters are also available for
folders, so you can choose the file types in the folder that you want to translate.

Once you create a filter, you can save it to reuse it later, and you can apply it to all other files of the
same type in the project.

(O IMPORTANT Creating file type filters is recommended for advanced Lingo users. This
feature requires an understanding of advanced topics such as regular expressions, XML,
and segmentation rules.

Additionally, it is recommended that you are familiar with the file(s) you are importing prior
to adding a filter. Some file type filters require you to select the specific content that you
want to import (e.g., sheet labels, headers and footers, comments).
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¢ EXAMPLE

This shows how to access a file type filter:

@ start New Project Wizard ? x

Start a new Lingo project... T _'\
Select files or project to translate. .. | j

Source Language Files:

Files /Falders Filter Add File...
C:\sers\pstoeddein\DocumentsWord Docs\Wor. .. |No Filter w Add Folder...
Ci\Jsers\pstoecklein\Documents\Word DocsWior. .. | Mo Filter w

Add From Source
Ci\Users\pstoedkein\Documents\Word Docs\Wor. .. | Mo Filter w Control...

Mo Filter e

Mo Filter
Create New...

C:\Users\pstoeddein\Documents\Word Docs\Wor. .. q
EMOVE

When adding individual
documents to a translation
project, you can create filters
to specify translation settings
forthe document.

< Back Mext = Finizh Cancel
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% This shows how to access a folder filter:

. Start Mew Project Wizard

Start a new Lingo project...
Select files or project to translate. ..

Source Language Files:

Files/Folders

C:\Users\pstoecklein\Documents\Excel Waorksheets

Filter
Mo Filter w
Mo Filter w

Customize Folder...

Add File...
Add Folder...

Add From Source
Contral...

Remove

After you select the folders
you want to import, use the
Filters drop-down to
customize the filters for each
file type within the folder.

[] copy all files in selected folders

< Back

MNext >

Cancel

NOTE If you wish to create a new file filter in an open project, select Tools > File Filters.

In the File Filters dialog, select the File type from the drop-down list. Then, follow the

remaining steps for that file type to create the filter.
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How to Create a Filter for Folders

When you create a Lingo project, you can create a project from a folder. You can filter the file types
in the folder so only some files are included in the translation project. You can also create
additional filters for any files that may be in the folder so only certain parts of the file are imported
for translation.

NOTE If you want to translate an entire Flare, Mimic, or Doc-To-Help project, you must
select the project file using the Add File button, rather than selecting the folder where the
project is located.

NOTE If you want to translate a Doc-To-Help project, you must import the entire .d2h
project file.

The .d2h project file is required for XML and Word files in a Doc-To-Help project to be
imported correctly. Because of this, importing individual XML files from a project is not
supported, and importing individual Word files from a project is not recommended.

1. Begin the process of creating a new Lingo project, and on the second page of the wizard,
select the folder containing files to be translated.

2. If you want to create file type filters for the files within the folder, from the Filter drop-down
select Customize Folder. The File Types Filters dialog opens.

3. Inthe Translate column, select the file types you want to import. You can click the Select All
check box to add all the file types at once.
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Start a new Lingo proiect
Select files or projec . File Types Filters 4 X
Set filters for the following file types: Files for import: 12
|l File Type Translate Filter
Source Language File
* docx Mo Filter ~ I
Files/Folders * png vy | Add File...

Add Faolder...

C:\Users\pstoedcklein u
— Add From Source
Contral...
i Remove
Selectthe file B
types you want
to translate.
£ >
[ ] select al Cancel
[] copy all filesin SE7A
< Back Mext = Cancel

Click Select All if
you want to import
all ofthe file types in
the dialog.

4. From the Filter drop-down, select the filter you want to use for each translatable file type.

NOTE You cannot select a filter for file types that cannot be translated, such as
image files.
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5. If you want to create a new filter, from the Filter drop-down, select Create New.

NOTE Applying a text file type filter to unsupported file types lets you translate the
files as if they were text files. If you have unsupported file types in your folder and
you do not apply a text file type filter to these files, they will be discarded upon
project creation.

6. Click OK.
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How to Create a Filter for Word Documents

1. Begin the process of creating a new Lingo project, and on the second page of the wizard,
select the file(s) to be translated.

2. From the Filter drop-down, select Create New.

3. Enter a name for your filter and click OK. The File Filters dialog opens.

@ File Filters ? X
File type:  Microsoft Word Documents Import... Export... v Add, create, or delete a filter.
Filter: Word-DocsFilter e | (g || -
Segmentation i
e Insert tag » - Specify how you wanttt:_
~<Z___ import soft breaks or tabs in
Tabs: Insert tag and create new segment w the Word documeni.
Content
7| Indude hidden text
rieueE fidgen te Include Word content for
Include comments translation, such as hidden
Indude index - text, comments, indexes, and
Indude footnotesfendnotes footnotes.
Styles/Markup

Incdude minor formatting changes

\ Include minor formatting
~ Changesinthetranslation.

Warning: Changing filters already in use can Cancal
cause corruption when exporting

4. (Optional) You can do one of the following before saving your current filter:

® Import a Filter Click Import. In the dialog that opens, locate the filter you want to
import, then click Open.

= Export a Filter Click Export. In the dialog that opens, select the location you want to
export the current filter, then click Save.
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® Select a Filter From the Filter drop-down, select an existing filter.
B Create a New Filter Click .

® Delete a Filter Select a filter from the Filter drop-down, then click E|

NOTE If you delete a filter, it will be removed from all translation projects
where it is currently in use.

5. Inthe Segmentation area, select an option for how to import soft breaks and tabs into the
translation project:

® |nsert tag Select this option to keep soft breaks or tabs together with the rest of the
segment. Lingo adds a tag where the soft break or tab appears in the segment.

¢ EXAMPLE

The two segments pictured below include a soft break and a tab, respectively.
The Word file type filter in Lingo has been set to add a tag when there is a tab
or a soft break, but it will not split the segment. When translating the segment,
you can drag the tag into the target segment where it needs to appear.

This is a segment with a (Gaftbreakllsoft break.

This is a segment with a (=bltab.
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® |nsert tag and create new segment Select this option to create a new segment
wherever there is a soft break or a tab in your project.

¢ EXAMPLE

The two segments pictured below include a soft break and a tab, respectively.
The Word file type filter in Lingo has been set to add a tag when there is a tab

or a soft break, and it will also create a new segment at the location where the
tab or soft break appears. When translating the segment, you can drag the tag
into the target segment where it needs to appear.

This is a segment with a
soft break.
This is a segment with a

tab.
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6. Inthe Content area, select the check boxes for the content you want to include in the
translation project:

® Include hidden text Select this option to include hidden text in the Lingo project so it
can be translated.

% EXAMPLE

The segment below includes hidden text. Lingo places a tag where the hidden
text appears in the original Word document, so the location of the text is
clearly visible in the Translation Editor. However, in this example, the Lingo
file type filter is set so hidden text is not included for translation. When
translating the segment, you can drag the tag into the target segment where it
needs to appear.

This sentence has (hiddentesttext.

In the segment below, the filter has been changed so hidden text is included.
Notice that the word "HIDDEN" is now visible. Lingo also places a tag on either
side of the hidden text so the text is clearly visible in the Translation Editor.
You can drag the yellow tags onto the target segment to mark the hidden text
in the target segment.

This sentence has (zrun) HIDDEN bext.
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® |nclude comments Select this option to include comments as separate segments in
the Lingo project so they can be translated. If you do not select this option, comments
will not be included.

¢ EXAMPLE

The segment below includes a comment. Lingo places a tag on either side of
the phrase that was marked with a comment in the original Word document, so
the location of the comment is clearly visible in the Translation Editor.
However, in this example, the Lingo file type filter is set so the comment itself
is not included for translation.

This sentence has a (zcommentilcomment attached to it.(comment1=)

In the segment below, the filter has been changed so the comment itself is
included. Notice that the comment is visible in a second segment. This lets you
translate the comment separately. You can also still see the comment tag in
the first segment that indicates where the comment was marked in the original
Word document. When translating the sentence, you can drag the yellow tag
onto the phrase that needs the comment in the target segment. Later, when
you export the document, the comment will appear in the finished project,
attached to the appropriate location in the document.

This sentence has a (zcommentlcomment attached to it.(cammenti-)

This is a comment.
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® Include index Select this option to include index entries as separate line items in the
Lingo project so they can be translated. If you do not select this option, index entries
will not be included.

¢ EXAMPLE

The segment below includes words that are marked as index entries. Lingo
places a tag next to the text that was marked with a keyword in the original
Word document, so the location of the index keywords are clearly visible in the
Translation Editor. When translating the segment, you can drag the tag into
the target segment where it needs to appear. However, in this example, the
Lingo file type filter is set so the index entry itself is not included for translation.

The following three words are index entries: catffeid]), dog(feldd, mouse(fieldd)

In the segment below, the filter has been changed so the index entries itself
are included. Notice that each word in the index is visible, so three additional
segments follow the original segment. This lets you translate each index entry
separately. You can also still see the keyword tags in the first segment that
indicates where the keywords were marked in the original Word document.

The following three words are index entries: cat(feldl), doglfiedd, mouselfiedd)
cat
dog

mouse
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® Include footnotes/endnotes Select this option to include footnotes or endnotes as
separate segments in the Lingo project so they can be translated. If you do not select
this option, footnotes or endnotes will not be included.

¢ EXAMPLE

The segment below includes a footnote. Lingo places a tag next to the
sentence that was marked with a footnote in the original Word document, so
the location of the footnote is clearly visible in the Translation Editor. When
translating the segment, you can drag the tag into the target segment where it
needs to appear. However, in this example, the Lingo file type filter is set so
the footnote itself is not included for translation.

This sentence has a footnote(fl)

In the segment below, the filter has been changed so the footnote is included
as a separate segment. This lets you translate the footnote separately. You
can also still see the footnote tag in the first segment that indicates where the
footnote was marked in the original Word document.

This sentence has a footnote(fl)

This 15 a footnaote,
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7. In the Styles/Markup area, select the check box if you want to include minor formatting
changes in your translation project.

¢ EXAMPLE

The segment below includes a text effect, and also includes bold formatting.
However, in this example, the Lingo file type filter is set so the text effect is not
visible in Lingo. You can only see the bold formatting.

This sentence has a text effect.

In the segment below, the filter has been changed so the text effect is visible. Lingo
places a tag next to the word that was marked with a text effect in the original Word
document, so the location of the effect is clearly visible in the Translation Editor.
When translating the sentence, you can drag the yellow tag onto the word that needs
the text effect in the target segment. Later, when you export the document, the text
effect will appear in the finished project.

This (zuntsentencelunt:) has a text effect.

8. Click OK.
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How to Create a Filter for Excel Documents

1. Begin the process of creating a new Lingo project, and on the second page of the wizard,

select the file(s) to be translated.

2. From the Filter drop-down, select Create New.

3. Enter a name for your filter and click OK. The File Filters dialog opens.

@ FileFilters

File type:

Filter:

Microsoft Excel Documents

Excel-File-Filter

Direction
Column Translation Choice
Source Column
Target Column

Indude shest labels

Indude headers and footers
Indude hidden rows and columns
[ ] Indude hidden worksheets

Indude cell comments

Warning: Changing filters already in use can
cause corruption when exporting

Import...

Top Down and Left to Right

4 Add, create, or delete a filter.

Specify the direction that Lingo
will import data (by row, by
column, orusing a specific

column for source data).

[

Include Excel content for

[ ] Indude cells containing hmula\

Cancel

translation, such as hidden
text, sheet labels, headers,
and formulas.
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4. (Optional) You can do one of the following before saving your current filter:

® |Import a Filter Click Import. In the dialog that opens, locate the filter you want to
import, then click Open.

® Export a Filter Click Export. In the dialog that opens, select the location you want to
export the current filter, then click Save.

® Select a Filter From the Filter drop-down, select an existing filter.
= Create a New Filter Click [#/.

® Delete a Filter Select a filter from the Filter drop-down, then click E|

NOTE If you delete a filter, it will be removed from all translation projects
where it is currently in use.
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5. In the Direction area, select an option for how to import the contents of the Excel file:

® Top Down and Left to Right Select this option if you want Lingo to import cells by
column (i.e., starting in Column A and working down the column, then moving to

CHAPTER 7

Column B).

% EXAMPLE

You want to import this Excel document into Lingo.

A B C D E
1
2 INVOICE
3
s | FictionSoft
5
& 123 Main Strest INVOICE NO. 100
7 Anytown, ST 00000 DATE 5/16/13
8 123-456-789 CUSTOMER ID ABC12345
9 email@email.com
10
11| TO SHIP TO
12 Joe Smith Joe Smith
13 smith Company smith Company
14 456 street Avenue 456 street Avenue
15 Anytown, ST 11111 Anytown, ST 11111
16 ?87-654-321 F87-654-321
17
18| JOB PAYMENT TERMS
19 Due on receipt
20
21| DESCRIPTION QUANTITY AMOUNT TOTAL
22 Finance charge on overdue balance at 1.5% 1.00 $150.00 $150.00
23 Invoice #100 for $1000 on [Date] 1.00 $1,000.00 $1,000.00
24 TOTAL DUE $1,150.00,
25
26 | Make all checks payable to FictionSoft. THANK YOU FOR YOUR BUSINESS!

FINANCE CHARGE ® L]
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% If you import it using the Top Down and Left to Right direction filter, it will look

like this:

Translation Editor |

Source Filter:

Status: Untranslated - Inline style{s): (ted)

10

12

12

14

15

16

FictionSoft

123 Main Street
Anytown, ST 00000
123-456-789
emailf@email.com

TO

English (U

Joe Smith

Smith Company

456 Street Avenue “<

Anytown, ST 11111

The worksheet is imported by column.
With this filter, the address cells are
grouped together because they are all
in the same column.

987-654-321

JOB

DESCRIPTION

Finance charge on overdue balance at 1.5%

Invoice #100 for $1000 on [Date]

QUANTITY
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® | eft to Right and Top Down Select this option if you want Lingo to import cells by row
(i.e., starting in Row 1 and working across the row, then moving to Row 2).

CHAPTER 7

¢ EXAMPLE

You want to import this Excel document into Lingo.

A 8 C o E
1
: INVOICE
3
a | FictionSoft
5
6 123 Main Street INVOICE NO. 100
7 Anytown, 5T 00000 DATE 5/16/13
8 | 123-456-769 CUSTOMERID  ABC12345
9 email@email.com
1o
11| TO SHIP TO
12 Joe smith Joe smith
13 Smith Company Smith Company
14 456 street Avenue 456 street Avenue
15 Anytown, 5T 11111 Anytown, ST 11111
16 987-654-321 987-654-321
17
18| JOB PAYMENT TERMS
19 Due on receipt
20
21 DESCRIPTION QUANTITY AMOUNT TOTAL
22 Finance charge on overdue balance at 1.5% 1.00 $150.00 £150.00
23| Invoice #100 for 31000 on [Date] 1.00 $1,000.00 $1,000.00
24 TOTAL DUE $1,150.00,
25
26 | Make all checks payable to FictionSoft. THANK YOU FOR YOUR BUSINESS!

FINANCE CHARGE (O] L]
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ﬁ If you import it using the Left to Right and Top Down direction filter, it will look

like this:

Translation Editor |

Source Filter:

status: Untranslated - Inline style(s):

10

12

12

14

15

15

INVOICE
FictionSoft

123 Main Street
INVOICE NO.
Anytown, ST 00000

DATE

123-456-789
CUSTOMER ID <
ABC12345

emailf@email.com

The worksheet is imported by row. With
this filter, the invoice information is
grouped together because itis in the
same row. However the address cells
are split apart because they are in
different rows.

TO

SHIF TO

Joe Smith

Joe Smith
Smith Company

Smith Company
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® Choose 2 columns as Source and Target Select this option if you want to choose the
columns that Lingo should associate with the source and target segments.

» Source Column Enter the name of the column you want to import as source
segments.

» Target Column Enter the name of the column that you want to use for target
segments when the finished translations are exported back to Excel.

(D IMPORTANT When you enter target translations in Lingo and export them
back into Excel, the translations will overwrite any data that may already exist
in that column. It is recommended that you select an empty column for
translated target segments to avoid accidental data loss.

(O IMPORTANT When you apply a filter to an Excel workbook, Lingo applies
the filter to all of the sheets in the workbook. This is especially important when
exporting to a specific target column because Lingo will export each
worksheet's data to the specified column. To avoid accidental data loss, be
sure that your target column is not being used in any of your worksheets.
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CHAPTER 7

¢ EXAMPLE

You have an Excel file that you use for glossary terms. You want to import this

file into Lingo and translate the terms into Spanish, and then export the
translations back to the original Excel so you can save them.

Column B will provide |4
the source segments
foranew Spanish
translation.

Column Cis already
translated into Danish

11
12

Column Dis currently
empty.

18
19
20
21
22
23

English
Accessibility
Alias file
Analyzer
Annotation

Aftribute

FUto-index
Autogenerate TOC
Autonumbering
Backups
Batch target
Bi g

Bleed
Block snippet
Body proxy

Book

Bookmark
Breadcrumbs proxy
Browse sequence
Build

Danish I
L ]

accessibility
alias fil
Analyzer
annotation
attribut
Automatisk forslag
Auto-indeks

Binary indeks
Binary TOC

Bleed

Block snippet

krop proxy

bog

bogmaerke

rasp proxy
Gennemse sekvens

Byg
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CHAPTER 7

% If you import the worksheet using the Choose 2 columns as Source and
Target direction filter, you can select the columns you want to import as the
source segments (Column B) and associate with the target translations
(Column D). It will look like this in Lingo:

J Column Bisimported The target segments are currently

Translation Editor | i ?/ as source Segments line style(sk (text) empty.rHowever, Lingo has already
associated these target segments
Source Filter: / with Column Din Excel.
English (United States) - Spanish TTatas Tote
1 English / o |
7 Accessibility o
3 Aliasfile =
4 Analyzer o
5 Annotation .
5 Aribute .
7  Auto Suggestion .
g Autoindex .
g Autogenerate TOC o
10 Autonumbering o
11 Backups o
15 Batch target .
13 Binary index o
14 Binary TOC .
15 Bleed .
15 Block snippet .
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6. Select the check boxes for the content you want to include in the translation project:

CHAPTER 7

% When you export the finished translation back to Excel, it will look like this.
A B c D
1 English Danish Spanish
Accessibility accessibility Accesibilidad
Columns BandC Alias file alias fil Archive de alias
remain the same. Analyzer Analizador de
Annol annotation Anotacidn
6 Aftribute attribut Atributo
7 Auto Suggestion Automatisk forslag Sugerencia de auto
Auto-index Auto-indeks Auto-index
The DEV_\ftFanSHﬁOHS e autgoenerere TOC AutoGenerate TOC
appearin Column D r Fa1uy 011011714 BUTOMATISK nuMmmMmerering Numeracién automética
Backups sikkerhedskopier Copias de seguridad
12 Batch target batch mal Destino de lotes
13 Binary index Binary indeks indice binario
14 Binary TOC Binary TOC indice binario
15 Bleed Bleed Sangrado
16 Block snippet Block snippet Fragmento de blogue
17 Body proxy krop proxy Proxy de cuerpo
13 Book bog Libro
19 Bookmark bogmaerke Marcador
20 Breadcrumbs proxy rasp proxy Proxy de pan rallado
21 Browse sequence Gennemse sekvens Ver secuencia
22 Build Byg Construir
23

Import sheet labels Select this option if you want to import the name of each
worksheet (i.e., the tabs at the bottom of the Excel page) as its own segment.

Import header and footer Select this option if you want to include the worksheet's
headers and footers as translatable segments.

Import hidden rows and columns Select this option if you want to include data in
hidden rows and columns. If this option is not selected, data in hidden rows and
columns will not be available for translation.

Include hidden worksheet Select this option to include hidden worksheets when
importing an Excel document. If this option is not selected, hidden worksheets will not
be available for translation.

Include cells containing formulas Select this option to import cells that contain
formulas.
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¢ EXAMPLE

The segment below includes a formula.

=COUNTIF(B1:B5,"duck™)

Lingo imports the formula so you can translate relevant words (in this case,
"duck"). This ensures that the formula will function correctly when the
translation is exported back to Excel.

B6 N fx | =COUNTIF(B1:BS,"pato")

(XX}

The formula in cell B6is
translated. The formula can
correctly count how many cells in

1 vaca oveja] column B contain the word "pato.”
2 vaca oveja
3 vaca oveja
] pato pato
& 3 1
- 7

NOTE This option is not available if you are running a trial version of Lingo.
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® |nclude cell comments Select this option to import any reviewer comments as a

separate segment.

¢ EXAMPLE

The segment below includes a comment.

(sFon)Kate Schneider:(Fenti=)zFora)
these cells are about animals(Fznz=)

Lingo places formatting tags on either side of the phrase that was marked as a
comment in the original Excel document, so the location of the original
formatting is clearly visible in the Translation Editor. When translating the
comment, you can drag the yellow tags onto the target segment and apply the
formatting to the appropriate phrases. Later, when you export the document,
the comment will appear in the finished project with the correct formatting.

B1 v

(=T =T = TR ¥, RR VNI S I

=
= o

vaca
vaca
vaca
pato

Este es un encabezado de pagina

j\ oveja
1 z 3
B C D
| oveja .r Kate Schneider:estas

oveja
oveja
pato

Esta es la primera hoja

células son sobre animales

@

LE,

The comment is
translated and the font
formatting is preserved.

7. Click OK.

NOTE If you import a cell that contains multiple lines of content separated by a line break

(ALT+ENTER), these line breaks are not segmented in Lingo.
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How to Create a Filter for Text Files

1. Begin the process of creating a new Lingo project, and on the second page of the wizard,
select the file(s) to be translated.

2. From the Filter drop-down, select Create New.
3. Enter a name for your filter and click OK. The File Filters dialog opens.
4. (Optional) You can do one of the following before saving your current filter:
® Import a Filter Click Import. In the dialog that opens, locate the filter you want to
import, then click Open.

= Export a Filter Click Export. In the dialog that opens, select the location you want to
export the current filter, then click Save.

® Select a Filter From the Filter drop-down, select an existing filter.

® Create a New Filter Click .

® Delete a Filter Select a filter from the Filter drop-down, then click El

NOTE If you delete a filter, it will be removed from all translation projects
where it is currently in use.

5. Inthe Segment/Note field, enter a regular expression to identify the text you want to
translate. By default, the first logical grouping is extracted as translatable text. If you enter a
second grouping, it is extracted as a segment note.

(D IMPORTANT Text filters created in Lingo 9.x or older used separate fields for
segments and notes. In Lingo 10 or newer, these regular expressions are combined
into a single field.

If you have a text filter that was created in Lingo 9.x or older, and you edititin Lingo
10 or newer, the segment regular expression will be preserved. However, the notes
regular expression is not preserved. You will need to manually update your text filter
to include this logical grouping in the Segment/Note field.
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6. (Optional) If your segments need to be translated so the first logical grouping is extracted as
a segment note, and the second grouping is extracted as translatable text, select Use first
logical grouping as note.

7. (Optional) If you want Lingo to interpret the regular expression as a single-line regular
expression, select the Single line regular expression box. This changes the behavior of the
period (.) language element so that it matches every character, instead of matching every
character except for the newline character In. By default, Lingo interprets regular
expressions as multi-line regular expressions.

¢ EXAMPLE

You have a text file that looks like this:

|//Message ID

AppName” = Application Name;

"ur " = URL;

"UrleExample" = https://example. com;

"save" = Save;

"Error” = Erraor;

“SErverUr1Message” = Server URL cannot be blank. Please retry.;
"ok" = OK;

You want to include everything on the left side of the text file (between the quotation
marks) as a note in your translatable file, and everything on the right side of the text
file (after the equal sign) as the segment for translation.
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¥

To accomplish this, you would create a filter using regular expressions that look like
this:

File type: [TEKtF”ES '] [ Import... l [ Export... l
Filter: [message_id vl E]

Use regular expressions below to extract translatable segments and note
text from a structured text file,

_'I'he_ﬁrstlogi::algroupi_ng The second logical
in this regularexpression \ groupingin the regular
will be extracted as the expression will be
[ egmentMote: N
segment's note. X T - extracted as text into the
1T =1"=" T4 translatable segment.

Use first logical grouping as note

[ single line regular expression

Warning: Chanaging filters already in use can [ ok l ’ Cancel ]
cause corruption when exporting

Because the notes are on the left side of the file, you are sure to select the Use
logical grouping as note box.
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Y% When you create the project, it will look like this:

3 httpsi//example.com

4 Save

5 Error

g Server URL cannot be blank.
7  Please retry.

g OK

The note from the left side of the
text file appears here.

Source Filter: Target Filter: IKJJ
Th tfi the right sid Status MNote
- e segment from the right side
1 % of the text file appears here. o &
URL Every segment has a
: 0%

corresponding note

o @
o @
P
w @
o @
o @

TM Suggestions | Segmerit Notes

Source Mote: Target Mote:

rop

8. Click OK.
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How to Create a Filter for XML Documents

1. Begin the process of creating a new Lingo project, and on the second page of the wizard,
select the file(s) to be translated.

2. From the Filter drop-down, select Create New.
3. Enter a name for your filter and click OK. The File Filters dialog opens.
4. (Optional) You can do one of the following before saving your current filter:
® Import a Filter Click Import. In the dialog that opens, locate the filter you want to
import, then click Open.

= Export a Filter Click Export. In the dialog that opens, select the location you want to
export the current filter, then click Save.

® Select a Filter From the Filter drop-down, select an existing filter.
® Create a New Filter Click .

® Delete a Filter Select a filter from the Filter drop-down, then click El

NOTE If you delete a filter, it will be removed from all translation projects
where it is currently in use.
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5. (Optional) If you want to associate a DTD or XML schema with the XML file, click [==]. In the
dialog that opens, locate the schema or DTD file you want to use, then click Open.

Computer » Local Disk (C:) » Users » kschneider » Desktop » Lingo Things » - | +5 | | Search Lingo Things A
MNew folder =~ [ @
-~
* MName Date modified Type Size
. Currency 8/25/2014 1:08 PM File folder
| . FictionSoftPro.liprf 9/2/2014 9:53 AM File folder
tes | J Fuzzy2.liprjf 8/28/201411:42 AM  File folder
on FS . MT Suggested liprjf 8/29/201411:13 AM  File folder
. Multilingual. liprjf 8/25/2014 10:31 AM  File folder
. MurseryMEW. liprjf 8/27/2014 4:20 PM File folder
E . MurseryRhymes 8/14/2014 1:.04 PM File folder
, Translation Project 8/26/2014 4:36 PM File folder
. variables.liprjf 8/25/2014 3:23 PM File folder
| 3] Olympic_AllTime Winners_XML 472472014 2:45 AM XML Document Type Definition 1KE
) Select the XML schema or
lease: DTD file you want to
on ES associate with the XML file.
\fs1i (™
File name:  Olympic_AlITime_Winners_XML ~ | XML definition files (*.dtd;*xsd ~
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6. Inthe Candidate Tags section, select the tags from XML file that you want to translate. If a
tag can be translated, it will be checked in the Translatable column. If you do not want to
translate a tag, remove the check mark from this column.

File type: | XML Fies </ mpot. |[ Beport. |

Fitter: [Newz vl

DTD/Schema: E
Candidate Tags Thetags in this file are all translatable.
Name Translatable * |~ [fyou do notwant to translate one of
sport . thetags, remove the check from the
title _ﬂ Translatable check box.

Listing

Add Tag E| E

Candidate Attributes

<]
4

Name Translatable  Restriction
Import:MEM

Add Attbute (+] (=)
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¢ EXAMPLE

You might want to translate tags that are words, but tags that consist of all numbers
might not be good candidates for translation. Suppose you have an XML file that
includes tags named “price” and “pub_date,” which are used to display numbers
only. So you create a new filter called “No Numbers” and you remove the check mark
from the Translatable column for these tags.

Flle type: XML Files © | Import. | Export.. |

Fitter: |No Numbers v | E|
DTD/Schema: | |

Candidate Tags

Name Translatable

x:books

book

author

title

genre

price ] ‘
pub_date O]

review

4dd Tag | I El

Candidate Attributes
Name Translatabl Restriction

|4dd Attribute | % E|

Therefore, those tags will not be included in the project.

7. Inthe Add Tag field, enter any additional tags you want to add to the XML file. These tags do
not need to be in the XML file at this time, but if you know that they may be in the file in the

future, you can add them here. Enter a name for the tag, then cIickEl to add the tag. If you
want to remove a tag, select it from the list, then click El
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8. Inthe Candidate Attributes section, select the attributes from XML file that you want to
translate.

|/ NOTE If atag does not have any attributes, nothing displays in this section. If you
do not see any attributes in the Candidate Attributes section, try selecting a different
tag.

File type: | XL Files ~] (importums) [muEpotumm)
Filtesr: lNew2 v] E]
DTD/Schema: E]
Candidate Tags
MName Translatable o
sport
title E
Listing il
s =
Candidate Attributes
The Name attibute Mame Translatable  Restriction
is available forthe Import:MEN
Class tag. I

ot =

ok J[ concsl |

9. If you want to translate an attribute, select the check box in the Translatable column. If you
do not want to translate an attribute, remove the check mark from this column.
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10. Inthe Add Attribute field, enter any additional attributes you want to associate with a tag.
These attributes do not need to be in the XML file at this time, but if you know that they may
be in the file in the future, you can add them here. Enter the name for the attribute, then click

to add the attribute. If you want to remove an attribute, select it from the list, then click |E|

11. (Optional) When you are adding a filter to an XML file, you can place restrictions on the
attributes in the file to tell Lingo when to include or exclude an element for translation. You
can also remove restrictions if you no longer need them.

Selectwhetherto include
@ Include elemert if attibute value is in list below or exclude the element
(71 Bxclude element if attribute value is in list below from the franslated file.
MEMN
WOMEN
r —
Clear He%ric:tinn ] [ ] ] [ Cancel ]

Clear a restriction if
you no longer need it.

CHAPTER 7 262



TO ADD A RESTRICTION TO AN XML ATTRIBUTE

a. Click Restriction. The Attribute Restriction dialog opens.

b. Select the restriction you want to apply. You can include or exclude the element if the
attribute value is listed.

c. Inthe Add Attribute Value field, enter any additional attribute values you want to add.
These tags do not need to be in the XML file at this time, but if you know that they may
be in the file in the future, you can add them here. Enter the name for the attribute

value, then cIickE| to add the value. If you want to remove a value, select it from the
list, then click El

d. Click OK. The restriction appears in the File Filters dialog.

File type: | XML Fies <[ mpot.. |[ Bpert. |

Fiter:  [New2 ~|
OTD/fSchema: E]

Candidate Tags

Mame Translatable &
sport
title =

|

Listing il
Add Tag |I| E]
Candidate Attributes

Mame Translatable  Restriction This attribute has a

restriction in place, and
will only be imported if
the value is MEN.

Import:MEM

+ =
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TO REMOVE A RESTRICTION FROM AN XML ATTRIBUTE

a. Inthe Candidate Attributes area of the File Filters dialog, select the attribute with a
restriction.

b. Click Restriction. The Attribute Restriction dialog opens.

c. Click Clear Restriction.

12. Click OK.
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How to Create a Filter for JSON Files

1. Begin the process of creating a new Lingo project, and on the second page of the wizard,
select the file(s) to be translated.

2. Click the Filter drop-down, and select Create New.
3. Enter a name for your filter and click OK. The File Filters dialog opens.
4. (Optional) You can do one of the following before saving your current filter:
® Import a Filter Click Import. In the dialog that opens, locate the filter you want to
import, then click Open.

= Export a Filter Click Export. In the dialog that opens, select the location you want to
export the current filter, then click Save.

® Select a Filter From the Filter drop-down, select an existing filter.
® Create a New Filter Click .

® Delete a Filter Select a filter from the Filter drop-down, then click El

NOTE If you delete a filter, it will be removed from all translation projects
where it is currently in use.

5. Select the tags from the JSON file that you want to translate. If a tag can be translated, it will
be checked in the Translatable column. If you do not want to translate a tag, remove the
check mark from this column.
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@ File Filters ? X

Fie type:  JSON Files ~ | mport.. || Export.. |
[ I =

Candidate Tags

Mame Translatable

Instrumentationkey

Default

System

Microsoft

DefaultConnection

Elasticsearchrl

KRR EHEE]

DataRootDir

Warning: Changing filters already in use can | oK | | Cancel |
cause corruption when exporting

6. (Optional) Enter any additional tags you want to add to the JSON file, and click .

7. (Optional) Select any tags you want to remove, and click |E|

8. Click OK.
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How to Create a Filter for Unrecognized File Types

If you add a file type that Lingo does not recognize, you will see a warning image next to the file
filter drop-down. To resolve this, you can add a text file type filter to the file. This will treat the file
type as a text file and allow you to translate the file.

If you do not add a file type filter to the file, it will be discarded when you create the Lingo project.
1. Begin the process of creating a new Lingo project, and on the second page of the wizard,
select the file(s) to be translated.
2. From the Filter drop-down, select Create New.
3. Enter a name for your filter and click OK. The File Filters dialog opens.
4. (Optional) You can do one of the following before saving your current filter:
® Import a Filter Click Import. In the dialog that opens, locate the filter you want to
import, then click Open.

= Export a Filter Click Export. In the dialog that opens, select the location you want to
export the current filter, then click Save.

® Select a Filter From the Filter drop-down, select an existing filter.
® Create a New Filter Click .

® Delete a Filter Select afilter from the Filter drop-down, then click El

NOTE If you delete afilter, it will be removed from all translation projects
where it is currently in use.
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5. In the Segment/Note field, enter a regular expression to identify the text you want to
translate. By default, the first logical grouping is extracted as translatable text. If you enter a
second grouping, it is extracted as a segment note.

(D IMPORTANT Text filters created in Lingo 9.x or older used separate fields for
segments and notes. In Lingo 10 or newer, these regular expressions are combined
into a single field.

If you have a text filter that was created in Lingo 9.x or older, and you edit itin Lingo
10 or newer, the segment regular expression will be preserved. However, the notes
regular expression is not preserved. You will need to manually update your text filter
to include this logical grouping in the Segment/Note field.

6. (Optional) If your segments need to be translated so the first logical grouping is extracted as
a segment note, and the second grouping is extracted as translatable text, select Use first
logical grouping as note.

7. (Optional) If you want Lingo to interpret the regular expression as a single-line regular
expression, select the Single line regular expression box. This changes the behavior of the
period (.) language element so that it matches every character, instead of matching every
character except for the newline character |n. By default, Lingo interprets regular
expressions as multi-line regular expressions.

8. Click OK.

CHAPTER 7 268



¢ EXAMPLE

You need to translate an ODF file. However, Lingo does not recognize this file type. When
you add the file to your project, you see a yellow warning icon.

Start a new Lingo project...
Select files or project to translate. ..

Source Language Files:

Files /Folders Filter Add File...
C:\serskschneider \Desktop'Hello. odf = é Add Folder. .
] Add From Source
ODFisan " " Contral...
unrecognized You will see this error
Remove ]

file type. icon if you add an
unrecognized file type.

To resolve this error, select the Filter drop-down and select Create New.

Start a new Lingo project...
Select files or project to translate. ..

Source Language Files:

test

Select the Filter drop-down, w
then select Create New.

Files/Folders Filter Add File...
C:\Users\kschneider \Desktop'Hello. odf Add Falder...
Mo Filter
message_id Add From Source
Mew1 Contral...

Remave
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ﬁ The File Filters dialog opens, and you can create a new text file filter using regular
expressions.

File type: |Text Files - | Import.. || Export.. |
Filter: [Hellu v] E]

IUse regular expressions below to extract translatable seaments and note
text from a structured text file.

Segment/Mote: Thislogical expression
(~Hello. =) < will be extracted as a
translatable segment.

[] Use first logical grouping as note

[] single line regular expression

When you select the new text file filter from the drop-down, the error is resolved.

Start a new Lingo project...
Select files or project to translate...

Source Language Files:

Files/Folders Filter [ Add File... ]
C:\sersikschneider \DesktopyODF=Hello . odf Hello_Filter - [ Add Folder.... ]

Add From Source
Contral. ..

Add the new text file filter | Remove |
to resolve the ermor.

CHAPTER 7 270



Y7 The file is imported for translation.

Source Filter: Target Filter: &

English (United States) - Arabic Status  MNote

1 Helloworld.

0%

How to Edit and Update a File Filter

You can edit afile filter after you apply it to a project. When you update the project, the new filter
settings will be applied.
1. Select Tools > File Filters. The File Filters dialog opens.
2. From the Filters drop-down, select the filter you want to edit.
3. Edit the filter as desired.
4. Click OK.
5

. Select File > Update Project. This will reload your project and apply the updated filter.

(D WARNING Changing a filter that is already in use may cause corruption when exporting
translations.
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| Creating Language Skins

When you create your Lingo project, you have the option to add a language skin to your project.
This generates a language skin file (LanguageSkin.fling) containing several terms used in different
Flare skins (e.g., "Table of Contents," "Glossary," "Home"). Translators can open the language
skin file to translate these terms. This is especially useful if there are custom terms in the Flare
skin and they need to be translated to match the custom interface.

When you export the project back to Flare, the language skin can be seen by opening the Project
Organizer, then selecting the Advanced folder. Additional changes can be made to the language
skin in Flare, if necessary. When the output is generated, the translations in the language skin
replace Flare's default translations for interface elements.

How to Create a Language Skin

1. Select File > New Project. The Start New Project Wizard opens.

2. Proceed through the wizard until you get to the Select Flare project settings page (the
location of this page in the wizard varies slightly depending on your project creation method).

3. Atthe bottom of the dialog, select the check box next to Create language skin.

4. Click Next (to continue the wizard) or Finish. A language skin project is added to your
project.

NOTE You can only add language skins to a project if there are not language skins
already in the source Flare project. If the source Flare project already includes one or more
language skins, they will be added to the Lingo project and can be translated.
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NOTE If your project's target language has an available spell check dictionary, some
translations will be pre-populated when you create your language skin. The available

translations vary depending on the language you are using. Languages with an available

spell check dictionary are displayed in bold when you select a language during project

creation.

Language skins let you translate

dictionary for your project's target

Translation Editor |

Source Filter:

interface element values that appearin
your skins_ If you create a new language

skin in Lingo, some of these values will
be pre-populated ifthere is a spell-check

Status: Untranslated - style{s): (text)
Target Filter:

-

-]
]

English (United States) - Spanish v Status Mote
1 Logo Informaciones sobre % L]
7 Search Caja de texto para blsgueda o5 ‘
3 AllFiles Filtro s -
4  Search Blsqueda s -
5 Search Glossary Caja de texto para blsgueda o ‘
g  Contents indice de contenidos . L]
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NOTE When translating language skin segments, the interface element value is added to
the segment as a segment note for your reference.

Translaticn Editor | i Status: Untranslated - Inline style(s): (texd) v
Source Filter: Target Filter: 5
English (United States) - Spanish Status MNote
1 Logo Informaciones sobre o o
2 Search Caja de texto para busqueda % ‘
3 AllFiles Filtro - @
4  Search Blsgueda o o
| — The segmentnotes indicatethe |,
: : ot “  interface element value forthe

Jidugqestions, ~egment Notes selected language skin segment.
Source Mote:

Search Submit Button Tc:oﬂip"‘r

NOTE For additional information about using language skins in Flare, please see the
Flare online Help.
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I Mapping Fonts

If you are translating a project into multiple languages, you may need to use different fonts for each
language. For example, if you translate a document into French, Chinese, and Arabic, each
language uses different character sets. Using fonts appropriate for the language's character set
ensures that the characters display correctly when viewed in the output. You can use Lingo's font
mapping feature to locate the fonts already used in the source Flare project and replace them with
fonts that are supported by each target language. The mapped fonts will be used when the project
is exported back to Flare.

You can create, edit, and delete font maps from the Manage Font Maps dialog.
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¢ EXAMPLE

You are translating a Flare project that was originally written in English. You need to
translate it into French and Arabic. You know that each of these documents will use
different fonts in the final output, so you use Lingo to create a font map.

First you scan your project files for fonts. The files are currently using Arial, Calibri, and
Cambria. This is fine for French, which does not need to display a special character set,
and therefore does not need a special font. However, you need to use a different font for
Arabic in order to support the language's character set. You switch the language to Arabic
and map each of the fonts in your project to B Fantezy, which is an Arabic font.

Select project files to discover additional fonts:

File
Default. flpgl
Modern.css

Styles.css

The original project
fonts are replaced
with an Arabic font.

/ Discover Fonts
L T

Topic.htm

Language
Arabic -

Crriginal Replace
Arial B Fantezy -
Calibri B Fantezy -
Cambria B Fantezy -
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ﬁ When the author exports the Arabic project back to Flare, the output uses B Fantezy and

all of the characters are supported.

This HTMLS output
uses the mapped
Arabic font.

How to Create a Font Map

1.

o kb

Select Resources > Manage Font Mapping.

The Manage Font Maps dialog opens.

Click . The Create New Font Map dialog opens.
In the field, enter a name for the font map.

Click OK.

In the Font Map Files dialog, click OK to close the dialog, or edit the new font map to assign

font mappings.
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How to Edit a Font Map

1.

Select Resources > Manage Font Mapping.

The Manage Font Maps dialog opens.

2. Select the font map you want to edit.
3. Click . The Modifying Font Map dialog opens.
4. From the Language drop-down, select the target language for which you want to map fonts.
NOTE You can only select target languages currently associated with the project.
5. IntheFile grid, select the files that you want to scan for fonts.
NOTE Lingo scans the following file types for fonts:
® Page layouts (.flpgl)
® Snippets (.flsnp)
B Stylesheets and table stylesheets (.css)
® Template pages (.flmsp)
® Topics (.htm)
6. Click Discover Fonts. Lingo scans the file(s) you selected. Located fonts appear in the
Original column of the grid at the bottom of the dialog.
7. From the Replace drop-downs next to each Original font, do one of the following:
® Choose a New Font Select a named font if you want to use a different font for the
selected target language.
® Keep the Original Font Select (none) if you want to keep the original font.
8. (Optional) Repeat steps 4-7 for each additional target language.
9. Click OK.
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10. (Optional) If you want to use this font map in your project, select the check box in the In Use
column. You can use one font map per project.

11. Click OK.
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How to Delete a Font Map

1. Select Resources > Manage Font Mapping.
The Manage Font Maps dialog opens.

2. Select the font map you want to delete.
3. Click[%].

4. When asked if you are sure you want to delete the font map, click OK.

(D WARNING Deleting a font map is permanent. Deleted font maps are removed from
all Lingo projects.

5. Inthe Font Map Files dialog, click OK.
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| Batch Replacing Images

You can replace an image in Lingo instead of deleting and adding the image manually. You can
also create a batch that lets you replace many images at the same time, without needing to
retranslate their callouts.

If you are working in a multilingual project, you can replace the original images with different
images for each language in your project. This is very useful if you need to localize images for
different languages or countries.

¢ EXAMPLE
You are translating documentation for a company whose products are used in both
English- and Spanish-speaking countries. You need to localize the images in the
documentation so the text on the images is appropriate for the language used in the
documentation. To do this, you can use the Batch Image Replace dialog to sync the
images from the English source project with the localized Spanish images.
You wantto
replace the images
in this folder.
Select a folder to replace images in bulk or individually
Folder to replace:
file:fffU: Projects -- Lingo/_TEST PROJECTS/glossary_conditions. liprjf/Target/Content/ResourcesImages - E
To replace all of the A
Image File Spanish images with images L
from a new folder,
KeyFeatures.png = click the sync button.
Motelcon.png e
PDF Cover.png e
QuotationMark. png .
RedX.png .
SaveButton.png e
TitlePageBackground.eps e =
TwitterIcon.png -
WhatsNew.png For example, Welcome png is 1
currentlyin English, butyou 4
needto changethelanguage ™
to Spanish.
’ Reset selected cells ]
Image Preview
file: f{ Uz fProjects — Lingo/_TEST PROJECTS [glossary_conditions. liprjf/Target/. .. [ oK ] ’ Cancel ]
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W To do this, you create a folder with the localized Spanish images. After you click the
button in the Batch Replace Images dialog, you select the Spanish Images folder.

Organize * Mew folder

i Favorites
Bl Desktop
4 Downloads
%+ Dropbox
& Onelrive

;l,_"- Recent Places

- Libraries
@ Documents

J’ Music

|| Pictures

B Videos

Lol Computer

B i il e

Folder:

»

= | ‘ nursery rhymes base-1.liprjf

File folder
ODFs
i ‘ File folder
[ | Placeholders
flll Filefolder

search test
N | File folder

Spanish Images

.Po File folder
h TFS diff
il Cilm #mlolme

Spanish Images

[]r
]

Selectthe folder
where thelocalized
images reside.

Select Folder ] ’ Cancel

-~
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¥% Any images that have identical file names to those in the original Images folder are
automatically replaced with your localized Spanish images.

Select afolder to replace images in bullkc or individually

Folder to replace:

file:/{fU: Projects — Lingo/_TEST PROJECTS/glossary_conditions. liprjf/Target/Content/Resources /Images - []
Image File Spanish = 3
KeyFeatures.png KeyFeatures.png |
Motelcon.png MNotelcon.png
PDF Cower.png PLF Cowver.png _Any _images that have
identical file names are
QuotationMark.png QuotationMark. png automaljcally replaced with
RedX.png Red¥.png the localized images.
SawveButton.png SaveButton.png
TitlePageBackground.eps TitlePageBackground. eps =
TwitterIcon.png Twitterlcon.png -
WhatsMew.png [ WhatsMew.png 1
roreamvle |
Welcome png now =z
uses Spanish text.

l Reset selected cells ]

Bignvenide
Image Preview
file: /f/C: MUsers kschneider Desktop/Spanish Images/Welcome, PNG [ OK ][ Cancel l
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How to Replace Images

1. (Optional) In the File List, select the image file(s) you want to replace.

2. Do one of the following, depending on the part of the user interface you are using:

® Ribbon Select Home > Batch Replace Images.

&
® Local Toolbar In the local toolbar of the File List, click .

The Batch Replace Images dialog opens. If you selected image files, they appear on the left
side of the grid. If you did not select any files from the File List, the grid is blank. Otherwise,
the grid will show the files you selected in the File List.

3. (Optional) If you are working in a multilingual project, select a language from the drop-down
on the right side of the grid. The current target language is selected by default.

4. (Optional) If you want to replace images in a batch, next to the Folder to Replace field, click
[=1. In the dialog that opens, find and select the folder containing the images that you want to
replace. Click Select Folder.

NOTE You can only select folders within your Lingo project.
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5. Replace the original images with new images. You can sync the original images to images in
a replacement folder, or you can replace individual images.

TO SYNC THE ORIGINAL IMAGES TO A REPLACEMENT FOLDER

a. On the right side of the grid, click the Sync button next to the current language.

b. Inthe dialog that opens, find and select the folder containing the images you want to
sync for the current language. Click Select Folder.

c. Ifthe images in the replacement folder have the same names as the images in the
original folder, the replacement images will automatically be linked to the original
images. A confirmation dialog appears notifying you how many replacement links were
set. Click OK. In the Batch Replace Images dialog, the replacement images appear on
the right side of the grid.

NOTE If Lingo cannot find a replacement image that matches the original
image's exact name or file type extension, no replacement will be selected. If
this occurs, you can replace these images individually.
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TO REPLACE INDIVIDUAL IMAGES

a. On the right side of the grid, click the link next to the image file you want to replace. If
you have not added a replacement image yet, the link will look like an ellipsis; if you
have already added a replacement image, the link will display the image's file name.

NOTE If you previously localized an image and then reopened the Batch
Image Replacement dialog (or changed languages using the drop-down
language menu), the replacement link next to the original image will say
"localized." This alerts you that you have already replaced that image with a
new image. However, you can still click the link and replace the image with a
new image.

b. Inthe dialog that opens, find and select the replacement image you want to use.
Click Open. In the Batch Replace Images dialog, the replacement image appears on
the right side of the grid.

NOTE When you replace individual images, you can only select the same
type of image being replaced.

. Batch Replace Images @ Replacement for San-Diego-Panorama.png X
« v <« Ling.. » San-Diego-Danish.li... v & Search San-Diego-Danish.liprf 0
Select a folderto replace images in bulk or individually 9 9 e o
Folder to repace: Organize v Mew folder = M @
~
|ﬁ|E:fHC:JL\ngu1lfSanD\EgnDanish‘hDrJfFargEtICmtEnu Resources A Mame Date modified Type
] . #@ OneDrive Target 5PM  File folder
I Fi Dani:
mege e = Temporary 914AM  File folder
San-Diego-Logo-Transparent.png " [ This PC
San-Diego-Panorama.png Bl oo
Tacos.png = | [ Desktop
Bulletl.png w 8 @ Documents
Company-Logo.png = 3 4 Downloads
Facebook-lcon.png .
= D Music
Hero-Image,j . - - -
Sen-Diego-Co]  TNISIStheimage || =] Pictures Since a pngimage is
Titer lconp beingreplaced. B videos being replaced, the file
2 Local Disk (C}) type drop-down is locked
rectangles.svg = = ’ on png image files
Examplesvg N = Data (E)
= jcheverie (\\fs1y
£ Network v < >
Image Preview File name: ~ Image files (*.png) ~
file: ///C: Lingo11/San-Diego-Danish. i \_mage files (*.png)

c. Continue replacing images as needed.
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6. (Optional) To preview an original or replacement image, select it in the grid. A preview of the
image and its file path appear in the lower-left corner of the dialog.

7. (Optional) If you want to undo a localization, you can reset the link. To do this, select the cell
(s) you want to reset, then click Reset selected cells.

TIP Hold down SHIFT or CTRL to select multiple cells.

(D WARNING Resetting cells is permanent. As a best practice, you should only click
Reset selected cells if you have made a serious error and cannot correct it
manually.

8. (Optional) Repeat steps 4-7 for the other languages in your project.

9. Click OK.

NOTE If there are not any images in your project, batch image replacement is disabled.

NOTE Callouts from the original image are transferred to the replacement image and can
be translated in Lingo. However, if your replacement image also contains callouts, these
callouts will be flattened during the replacement process, and will no longer be editable. As
a best practice, choose replacement images that do not include callouts.

NOTE When performing a batch replacement, you can replace images in subfolders. To
sync correctly, the subfolders must have the same names in the original folder and the
replacement folder. Folders with different names will not sync.

NOTE If you have localized images and you update your Lingo project, a confirmation
dialog will ask you if you want to replace the localized images with the images from the
source project.

CHAPTER 7 287



NOTE If you are translating a MadCap Mimic movie, you can replace frame background
images. However, image objects are not replaceable.
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| Replacing Skin Images

If you are translating a Flare project that has a skin with an image, you can replace the image in
Lingo. You can replace logos in HTMLS skins, and you can replace the About box in Mobile and
WebHelp skins.

How to Replace the Skin Image

1. From the File List window pane, open the skin for which you need to replace an image.
2. Do one of the following, depending on the part of the user interface you are using:

® Ribbon Select the Resources ribbon. In the Skin Resources section, select Replace
Skin Images.

® | ocal Toolbar In the local toolbar of the Translation Editor, click .

The Replace Skin Images dialog opens.

3. From the Select skin file drop-down, select the skin file in which you want to replace the
logo. The image in the skin file appears.

4. Click Browse beneath the logo.
In the dialog that opens, select a new image file.
5. Click Open. The new image appears in the preview area.

6. (Optional) If you want to replace logos in a different skin, select a new skin from the Select
skin file drop-down.

7. Click OK.

NOTE If you need to localize the images in your skins, you can select a different target
language for the project from the Project Properties dialog (File > Project Properties),
then open the skin file(s) for that language.

NOTE You can replace skin images with .gif, .jpeg, .jpg, and .png image types.
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I Using Segmentation Rules

Sometimes you may have segments in the Translation Editor that you need to join together or split
apart. You can do this in a couple of ways in Lingo—automatically by using segmentation rules or
manually by using the split and join features.

If you want to control segment breaks automatically, you can create segmentation rules. Lingo
follows the format specified by Segmentation Rules eXchange (SRX). Therefore, after you create
segmentation rules, you can export them to an SRX file. You can also import SRX files that have
been generated in Lingo.

Regular Expressions

Lingo's segmentation rules are based on regular expressions. Therefore, you can use regular
expressions in the Segmentation Rules dialog when creating segmentation rules. However, this is
purely optional; it is not required that you enter regular expressions in your segmentation rules.

[a-Z] Matches any lowercase letter

[A-Z] Matches any uppercase letter

\d Matches any decimal digit

\D Matches any non-digit

\s Matches any white-space character
{..} Explicit quantifier

For example, a{3} finds "aaa"

Alternation

For example, gray|grey finds "gray" or "grey"

() Logical grouping
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? 0 or 1 of previous expression; forces minimal matching when expression might match
several strings within a search string

For example, reg(ular expressions?|ex(p|es?) finds "regular expression," "regular

expressions," regex, regexp, or "regexes"

For more examples and information about regular expressions, see the following:

http://www.regular-expressions.info/

http://regexlib.com/CheatSheet.aspx

NOTE When using regular expressions in segmentation rules, keep in mind that a period
in arule (e.g., "break after St."; "do not break after St. and before Augustine") may cause
unexpected results. This might occur because in regular expressions a period is used to
match any character. You can avoid this by always placing a period within square brackets
(e.g., "break after St[.]"; "do not break after St[.] and before Augustine") to ensure only the
specific character for the period is used.

Segmentation Rules

Do not brezk segment Break seament
After Before After Before
alImL] _ Dri] T
appt[]
pLImL]

[Viloll] - sd
Periods were used in every rule in
this example. However, we placed
~~ them all within square brackets to
ensure accurate results.
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http://www.regular-expressions.info/
http://regexlib.com/CheatSheet.aspx

NOTE The following MadCap Flare project files are only segmented based on their units
from Flare and not based on regular segmentation rules (periods and other punctuation
rules): .liindexmap, .liconceptmap, .flaix, and .flixl files. Therefore, rules from the
Segmentation Editor are not applied to these files.

NOTE Lingo only supports .NET regular expressions.
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Creating Basic Segmentation Rules

To create basic segmentation rules, start by selecting the Tools ribbon and clicking Segmentation

Rules. In the Segmentation Rules dialog, there are two sections where you can add terms. The

section on the left lets you tell Lingo the cases where you do not want segments to break. The
section on the right lets you tell Lingo the cases where you do want segments to break.

Segmentation Rules

Do not brezk segment

After Before
IViel[] is\d
alJm[]

appt[]

plImL]

Use the left side to create

segments to break.

rules where you do not want

/=

Break segment

After
D] T

Use the right side to create
rules where you do want
segments to break.

() (=

[ Impaort ] [ Export

] [ Restore Default ] [ Advanced ]

| oK || Cancel

)

Segmentation rules can be especially useful for abbreviations and other terms that may contain
periods (or other punctuation) that Lingo usually recognizes as the end of a sentence.
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Creating Advanced Segmentation Rules

You can also create advanced segmentation rules. Advanced segmentation rules allow you to
override or edit Lingo's default segmentation rules and to set segmentation rules for specific

languages.

Segmentation Rules

Do not bresk segment

Ereak segment

After
a[.Jm[.]
appt[ ]
plImL]
[Vleall]

\sid

Before After
O]

@ E] segmentation rules.

advanced

Click this button to edit

[ Impaort ] [

Expart

] [ Restore Default ] [ P-.d':'anced ]

() [=

[

0K

] [ Cancel

)

To create advanced segmentation rules, start by selecting the Tools ribbon and clicking
Segmentation Rules, then click Advanced. Two new tabs appear in the editor: Rules and

Languages.

NOTE Advanced segmentation rules influence the handling of source language
segments, not target language segments.
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Rules Tab

This tab lets you add, edit, or remove segmentation rules using regular expressions.

Selectthelanguage whoserules
you want to edit from the drop-

Create segmentation rules down.You can also edit default and
user-defined rules.

on the Rules tab.
RN

Lzer Befined A
Do not break segment Brezk segment
After Before After Before
al.lm[] _ O] T
appt] ]
pLImL] _
[Vvloll] |'sid

Use the night side to create
rules where you do want
segments to break.

Use the left side to create rules
where you do not want
segments to break.

= =

[ Import ][ Export H Restore Default ]l Basic | [ QK H Cancel ]

B Select a language from the drop-down list. Use the Languages tab to set the languages that
appear in this list. After you select a language, you can add, edit, or remove rules associated

with that language.

® You can also edit user-defined rules and default rules.
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Languages Tab

This tab lets you select the languages for which you need to create segmentation rules.

Selectlanguages on
the Languagestab.

Add or remove
thelanguages you
want to edit.

7

Segmentation Rules
m Languades

/

Ayailable Languages:

Afrikaans
Albanian

Arabic

Arabic (LAE)
Arabic (Bahrain)
Arabic (Algena)
Arabic (Egypt)
Arabic (Irag)
Arabic (Jordan)
Arabic (Kuwait)
Arabic (Lebanon)
Arabic (Libya)
Arabic (Morocoo)
Arabic (Oman)
Arabic (Qatar)
Arabic (Saudia Arabia)
Arabic (Syna)
Arabic (Tumisia)
Arabic (Memen)
Armenian
Bazque
Belarusian
Bengall (Ba ngladesfh

A\

German

i
urrent Languages:
User Defined
Default
Enaglish
French
Spanish
Japanese
Chinese

A
/\

Iméurt 2

\__Resiore Defautt | [ Basic | /

\_oK

L

Cancel

Available languages are
listed on the left.

Currentlanguages are
listed on the right.

" To add a language, select it in the Available Languages list. Click [% to add it to the Current

Languages list.
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® Toremove a language, select it in the Current Languages list. Click [*=| to remove it from the

Current Languages list.

Languages in the Current Languages list appear in a drop-down on the Rules tab.

If you want to return to the basic editor, click Basic.

Segmentation Rules
Rules | Languages
IUzer Defined v]
Do naot break seoment Break segment
After Before After Before
alJmi] Dri] T
appt] ]
pLImL] _
[Vvloll] | 's'd
Click this button to editthe
- basic segmentation rules.
[ Impaort ] [ Export ] [ Restore Defautt ] i Basic [ QK ] [ Cancel

NOTE If you return to the basic editor, the rules you created in the advanced editor remain

active but are hidden. If you create new rules in the basic editor, they are added to the

user-defined rule set the next time you open the advanced editor.
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More About Segmentation Rules

Following are some additional points to keep in mind when working with segmentation rules:

® When creating segmentation rules, keep in mind that you may need to enter spaces (or you
can enter \ s if using a regular expression) where necessary (see examples below).
Depending on the circumstance, a space may need to be added after the last word in the
After column, or it may need to be added before the first word in the Before column. The
reason for this is that content structures and languages are different. An expert knowledge of
regular expressions may help to remove the guessing from this task.

® There may be times when you create a rule on the left side of the editor (do not break) that
conflicts with another rule on the right side (break). In that case, the do not break rule

overrides the break rule.

® You can restore Lingo's segmentation rules to their default settings (i.e., clear all custom
rules). To do this, click Restore Default.

Segmentation Rules
Do not bresk segment Break segment
After Before After Before
[Ww]al ] \shd O] T
al.Im[.]
appt[.]
plIml]
This button clears the
editor of all custom
segmentation rules.
3 =
Import ] [ Export ] [ Restors De(auh ] [ Advanced QK ] [ Cancel ]
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B Segmentation rules are not tied to the project. They are external and are stored in
Documents\LingoSRX. Therefore, all Lingo projects that you create can use the same rules.

® There are certain default segmentation rules in place (e.g., when Lingo comes across Dr., it
does not break the segment). However, you can create custom rules, which will overwrite the
default rules when conflicts exist.

® User-defined rules are applied to all languages.

® When working in the advanced editor, if you add a rule to a language that has multiple
language dialects (e.g., English has dialects for countries such as the United States and the
United Kingdom), the rule will be applied to each dialect in that language. However, if you
add a rule to a language's dialect, the rule is not applied to any other dialect in that language
or to the top-level language (e.g., if you add a rule to English (Ireland), it is not applied to
English (Jamaica) or English).

® You can sort the rules by clicking the column headings.

Segmentation Rules
Do not break segment Break segment
After After Before
[VlolL] D] T
al.Jm[ ]
appt] ]
plIm[]
You can click a column
heading to sortthe listin
ascending ordescending
alphabetical order.
=] -
Impaort ] [ Expart ] [ Restore Default ] [ Advanced QK ] [ Cancel ]
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® You can resize the columns by clicking the divider between the column headings and
dragging to the left or right.

Segmentation Rules

Do not break segment

Break segment

After
alJm[]
apptl ]
plIm[]
[Vloll]

You can click the
divider and drag left
or nght to resize
columns.

Before After

D]

+/=

Expart

Impart ] [

] [ Restore Defautt ] [ Advanced

_

oK

][ Cancel ]

B Custom segmentation rules do not work on SDLXLIFF, TTX, and TXML files, because these
files should be segmented already by other tools before they are imported.
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Examples

Following are some examples of how you might create segmentation rules:

¢ EXAMPLE — Do Not Break

Let's say you import a Word document and the segments look like this in the Translation

Editor:
Translation Editor | i Status: In Progress -
Source Filter: Target Filter:

English (United States) - Spanish
1 | need to get up at 6:00 a.m.

> C5T.
3 My appt
4 isat2:00pm.

5 EST.

Notice that the first two rows should be joined into a single segment, and the final three
rows should be joined together as well.
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ﬁ To accomplish this with segmentation rules, you can do the following:

Segmentation Rules

Do not break segment Break segment
Afier Before After Before
alml]
apptl]
plimL]

On the left side of the Segmentation Rule
Editor, we specified that we do not want to
break segments when there is an instance of
a.m., appt., or p.m. We placed square brackets
around each period to ensure accuracy,
because periods in regular expressions will find
any character, not just periods.

= )=

[ Impart H Expart H Restore Default H.ﬂo.dvanced ] [ QK ][ Cancel l

With these rules in place, you can update the project and the segments will ook like this:

Translation Editor | i# Status: In Progress - | d

Source Filter: Target Filter:

English (United States) - Spanish
1 | need to get up at 6:00 a.m. CST.

7 My appt. is at 2:00 p.m. EST.
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¢ EXAMPLE - Break

Let's say you import a Word document and the segments look like this in the Translation
Editor:

Lingo is adhering to the
default segmentation rules.
Therefore, this segment
does not break when it
comes across Dr.

— 7 i

Translation Editor | i | =5, st Untranslated ~ Inline style(s):

Source Filter: Target Filter:

English (United States) - Spa
1 His name is Dr. Harold Smith,

> The address is 332 Elm Dr. This is on the other side of town.

NN

In the case of the second
segment, we wantto
overwrite the defaultrule
so that it will break into a
third segment.
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On the right side of the editor,
we specified that we want to
create a break at any instance
of Dr. in a segment...

ﬁ This is a situation where you want the first segment to remain as it is, but you need the
second segment to break after Dr. You can do this manually by splitting the segment, or
you can do it automatically by creating a segmentation rule like the following:

.. when Dr.is followed

Segmentation Rules by the lefter T
Rules | Languages . :
P —
=d -
Do not break segment Break segment q /Ll
After Before After Bjde
D] T
It cannot be seen in this
example, but we also added a
space after Dr. This is important
because in oursource
document there is a space
- between Dr. and the letter T.
Impart ] [ Export ] [ Restore Default ] [ Basic l [ QK ] [ Cancel l
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ﬁ With this rule in place, you can update the project and the segments will look like this:

Translation Editor ﬂ % E\ “tatus: Untranslated - Inlin

Source Filter: Targs

English (United 5tg
1 His name is Dr. Harold Smith.

> The address is 332 Elm Dr.

3 This is on the other side of town.
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ﬁ EXAMPLE — Do Not Break (Using Regular Expressions)

Let's say you import a Word document and the segments look like this in the Translation
Editor:

Sowrce Filter:

1

That information is found in Vol,

5.

That information is found in Vol.3,

That information is found in vol.

b

That container has a lot of vol.

And it is fireproof. \

Lingo followed the default
segmentation rules and noticed
that Vol. was followed by a space.
So Lingo assumed it was the end
of the sentence and broke it into
two segments.

L\

This segment was not broken
because there is not a space
between Vol and 5.

This segment was also broken
because a space was discovered
after vol. and before 6.

AN

The final two segments are
correct in this example.
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ﬁ To correct these breaks, you can create a segmentation rule like this:

Segmentation Fules

Rules | Languages

[USEI Defined v]
Do not break segment Brezk segment
After Before After Before
[ell]

On the left side of the Segmentation
Rule Editor, we create a rule to
specify how to break segments. We
used a regular expression by
putting V' and v inside brackets. This
means that the rule will apply
whetherit is uppercase or
lowercase. Then we finished
spelling the abbreviation.

[y —

[ Impart ][ Export ][ Restore Default ][ Basic ] [ 0K ][ Cancel ]

With this rule in place, you can update the project and the segments will look like this:

Translation Editor o = B\ Status: Untranslated - Inlid

Source Filter: T

English (United} The first three segmenits are
correct. But now the final two
segments have been joined
together. We can fix this by
making a change to the rule.

1 That information is found in Vol. 5.
2 That information is found in Vol.5.

3 That information is found in val. 6.

4  That container has a lot of vol. And it is fireproof.
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the segmentation rule as shown here:

ﬁ We can edit the rule so that Lingo does not break segments when Vol. or vol. is followed by
a number. But if it is followed by a character, it will break. To accomplish this, we can edit

The expression 's is the
same as typing a space.

y. We've added these
R regularexpressionsin
g the Before cell.
Rules | Languages
User Defined -
Do not brezk segment Bresk segment
After Before After Before
[iol[]

Jd The expression \d means
that Lingo will watch for
any decimal digit

+/=

Impart H Export H Restore Default H

Basic 0K || Cancsl
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ﬁ The modified rule tells Lingo to avoid breaking a segment when it finds Vol. or vol. followed
by a number, including occasions when a space exists before the number. With this rule
altered, you can update the project and the segments will look like this:

Translation Editer ﬂ =i B\ Status: Untranslated - Inlin

Source Filter: Targs

English (United 5t4
1 That information is found in Vol 5.

>  That information is found in Vol.5.
3 That information is found in vol. 6.
4 That container has a lot of vol.

5 Anditis fireproof.

NOTE You can use regular expressions with either basic or advanced segmentation
rules. However, you may choose to use an advanced segmentation rule if you want to set
a rule for a specific language to match the source language.
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Importing and Exporting Segmentation Rules

You can use buttons at the bottom of the segmentation rule dialog to import or export SRX files.

Segmentation Rules

Do not bresk segment Ereak segment
After Before After Before
alIm[] _ D] T
appt[ ]
plIml ] _
Wvlall] | \sd

You can use these buttons to import
an SRX file (replacing your custom
segmentation rules) or export your

rules outto a new SRX file.

/

/= =

Import ] [ Export ] [ Restore Default ] [ Advanced QK ] [ Cancel ]

After exporting an SRX file, another Lingo user can import it into a project. Only SRX files
generated from Lingo can be imported into Lingo.

NOTE When you import an SRX file, it replaces your current SRX file, including any
custom rules in it.
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Applying Segmentation Rules

After you create segmentation rules, you must make an edit to the file or create an entirely new
project. Then you can update the project to apply rules to the segments.
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I Split/Join

Sometimes you may have segments in the Translation Editor that you need to join together or split
apart. You can do this in a couple of ways in Lingo—automatically by using segmentation rules or
manually by using the split and join features.

Similar to the alignment tool, you can split and join segments manually in the Translation Editor.
You might choose this manual process instead of segmentation rules when you need to quickly
split or join segments and do not anticipate the need to do so automatically in future translations.

Split

To split a segment, simply place your cursor where you want the split to occur and in the local

toolbar click .

¢ EXAMPLE
Let's say you import a Word document and the segments look like this in the Translation
Editor:
Translation Editor | i Status: Untranslated - Inli
Source Filter: Tal

English (United
1 His name is Dr. Harold Smith.

7 The address is 332 Elm Dr. This is on the other side of town.

SN\

We want to split the
second segment at
this spot.
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toolbar you click (@],

ﬁ Therefore, you click in the segment where you want to create the break. Then in the local

Translation Editor | igh Status: Untranslated

Source Filter:

- | (@ Inline style(s): (tet

Target Filter:

1 His name is Dr. Harold Smith.

English (United States) - Spanish

2 | The address is 332 Elm Dr. This is on the other side of town.

As a result, the segment is split, like this:

Translation Editor | igh Status: Untranslated

Source Filter:

- | @ Inline

Targs

1 His name is Dr. Harold Smith.
2 The address is 332 Elm Dr.

3 This is on the other side of town.

English (United 5to

NOTE The split feature is disabled for the following MadCap Flare project files:

liindexmap, .liconceptmap, .flaix, and .flixl files.
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Join

To join segments, hold down the SHIFT or CTRL key and select the relevant segments. Then in

the local toolbar click .

¢ EXAMPLE
Let's say you import a Word document and the segments look like this in the Translation
Editor:
Translation Editor | i Skatu Inline style(s): (texd)
Source Filter: We want to join the Target Fil

/ first two segments

into one segment English (United States)
1 His name is Dr.

> Harold Smith.

3 The address is 332 Elm Dr.

4 This is on the other side of town.
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% Therefore, you hold down your CTRL key and select both segments. Then in the local
toolbar you click (@],

Translation Editor | i Status: Untranslated - Inline style(s): (text)
Source Filter: Targ

English (United 5

1 Hisnameis Or.

5. | Harold Smith| \

This is the join button.

You can tell that the

segments are selected by
the colored background
on the segment numbers.

As a result, the segments are joined, like this:

Translation Editor | Status: Untranslated - | @& Inline style(s): (teut)
Source Filter: Target

English (United Stats

1 His name is Dr. Harold Smith.
z The address is 332 Elm Dr.

3 This is on the other side of town.

NOTE In order to join segments they must be part of the same translation unit (e.g., same
paragraph, same list item). If you select segments that are not part of the same translation

unit, the join option is disabled.
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| Sorting Indexes and Glossaries

There may be times that you want to create a custom sort order for your Flare index or glossary.
You can do this by adding a "Sort As" term to the index or glossary term. Custom sort orders are
especially important when translating a Flare project because terms in each translated language

may have different spellings or pronunciations that are not automatically picked up by Flare.

Because of this, you may need to specify how the index or glossary should sort a term, so the term
is identified correctly when the Lingo project is exported back to Flare.

¢ EXAMPLE

index and glossary word in the Lingo project.

You are translating a project into Japanese, which uses three different character types.
You are translating mostly in kanji, but you want to use katakana in your index and
glossary because these characters are phonetic.

Because of this, you use Lingo's sort as feature to add katakana "Sort As" terms for each

Select file:

[Index.liindexmap

Entry -
Source Entry Source Sort As Japanese
Boss L7l

Company / =7t

Sort As -
Japanese

430
it g

_!E

—— il

These are the translated
entnes. They use the
kanji alphabet.

These are the Sort As
entrnies. They use the
katakanaalphabet.
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% Later, when the project is exported back to Flare, the index and glossary are sorted using
the katakana alphabet instead of the kanji alphabet.

%—17

<

This is how the index looks when the

author generates PDF outputin Flare.
Motice thatthe keywords--although still
displayed in kanji—are sorted using the

katakanaalphabet.
il
=%t 2
L
7 2

CHAPTER 7

317



How to Sort the Index or Glossary

1. Open and translate the MadCap Flare glossary (.flglo) and index (.liindexmap) files in your
Lingo project.

2. Select File > Project Properties. The Project Properties dialog opens.
3. Select the Sort Order tab.

4. From the Select file drop-down, select the index or glossary file you want to sort. The terms
in the file appear in the grid below.

NOTE If your project has been filtered by a target or condition tag, the glossary file
only displays terms that have not been excluded.

5. Review the terms in each Entry column. These are the terms you entered in the MadCap
Flare glossary (.flglo) and index (.liindexmap) files. If you need to enter a new term for
sorting, type it in the Sort As column.

NOTE You can also see the Entry and Sort As terms from the source project, if
applicable.

NOTE You can only make changes in the Sort As column. If you need to change the
term in the Entry column, you can edit the translation in the glossary or index file.

6. (Optional) Repeat steps 4-5 for any other index and glossary files.

7. Click OK.

When translated project is exported back to Flare, the index and glossary will use the new terms to
alphabetize the entries.
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APPENDIX

PDFs

The following PDFs are available for download from the online Help.

| Cheat Sheets

Shortcuts Cheat Sheet

| User Guides

Alignment Guide

Getting Started Guide

Key Features Guide

Source Control Guide: Git

Source Control Guide: Perforce Helix Core
Source Control Guide: Subversion

Source Control Guide: Team Foundation Server

Termbases Guide
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Touring the Workspace Guide
Translation Guide

What's New Guide
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